KPACHOLAPCKNW KPAI
NEHWHIPAOCKU/ PANOH
AOMUHNCTPALINA OBPA3LIOBOIO CEJIbCKOIO NOCENEHUNA
NEHWHIPAOCKOIO PANOHA

NMOCTAHOBJIEHUE

19 nekabpsa 2018 roga Ne 73 n. O6pa3suoBbIN

O6 yTBepXXaeHUU agMUHNCTPATUBHOIO perfiaMmeHTa no
npeaocTaBneHU0 MyHMuunanbHoun ycnyru «fpepgocraBsneHune
BbIMUCKU U3 NOXO3ANCTBEHHOU KHUTN»

B cootBeTCcTBUM ¢ DefepanbHbiM 3aKkoHOM OT 6 okTabps 2003 roga Ne 131-03 «O6
obLwmMX NpMHUMNax opraHM3aummn MecTHOro camoynpasneHnusi B Poccurickon degepaumny,
depepanbHbiM  3akoHoM  oT 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauuu
NpenoCcTaBneHns rocyadapCTBEHHbIX WM MyHMUMNanbHbIX  ycnyr», [locTaHoBNeHueMm
MpaButenbctBa Poccuickon degepaunm ot 16 mas 2011 roga Ne 373 «O paspaboTtke u
YyTBEPXKOEHUN aAMUHUCTPATUBHbBIX PErMamMeHTOB UCMOMHEHUS rOCY4apCTBEHHbIX (PYyHKUMIA
N agMUHUCTPATMBHbLIX pPerfnaMmeHToB NpefoCTaBfieHUss TOCYLApPCTBEHHbIX — YCIyr»,
pykoBoACTBYsACb YctaBom OBpa3sLoBOro cenbckoro noceneHus JIeHMHrpagckoro panoHay,
NOCTaHOBMSAO:

1.YTBepanTb agMUHUCTPATUBHBLIA pernaMmeHT no npegoCcTaBeHn0 MyHUUUNanbHON
ycnyru «[pegoctaBneHne BbIMUCKU U3 NOXO3ANCTBEHHOW KHUMMY  (MPUMOXEHNE).

2.NMpn3Hatb yTpaTMBLUMM CUy MNOCTaHOBMEeHne agmMmuHuctpaumm O6pasuoBoro
Cenbckoro nocenenust JleHMHrpagckoro pamoHa oT 26 despans 2016 roga Ne 36 «O6
YTBEPXKOEHUN AOMWHUCTPATMBHOINO perfiaMmeHTa no npeaocTaBfiEHMIO MYHULMNANbHON
ycnyrn «lpegocTtaBneHme BbINMUCKU U3 MOXO3ANCTBEHHOM KHUMMY .

3. KOHTponb 3a BbINONIHEHNEM HACTOSLLEr0 NOCTAHOBNEHUS OCTaBNA 3a coboMn.

4. NocTaHoBEHME BCTynaeT B CUNY CO AHS ero obHapoaoBaHus.

maBa

O6pa3suoBOro CenbCKOro NOCeNeHns
JleHuHrpagckoro panoHa
O.B.Ubimban

NMPUNOXEHUE

YTBEP>XOEH

NOCTaHOBMEHNEM aaMUHUCTPaLMK
O6pasuoBOro cenbCckoro NoceneHus
JleHunHrpagckoro panoHa

o1 19.12.2018 r. Ne 73

AOMWHUCTPATUBHBLIN pernameHT
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npeAocCTaBleHUA MyHULMNanbHOM ycnyru
«MpepocraBneHne BbINUCKU N3 NOXO3ANCTBEHHOW KHUIM»

Pasnen 1.06wue nonoxeHmsa

Mogpasgen 1.1.MNpeameT perynupoBaHus
aAMWHNCTPATUBHOIO perriaMmeHTa

AOMUHUCTPATUBHBIA ~ pernamMeHT  npefocTaBneHuss  MyHUUMNanbHOW  YCryru
«lMpepocrtaBneHne BbLIMUCKU U3  MOXO3ANCTBEHHOM KHUMM» (danee - PernameHr)
paspabotaH B UensxX MNOBbIWEHUA KavyecTBa W AOCTYNHOCTM NpedoCcTaBrieHus
MYHMLUMMNANbHON YCNYyrn 1 onpefensier coctas, NocrnefoBaTesnibHOCTb, Npoueaypbl, CPOKM
M OCOBEHHOCTM  BbINOMHEHUS  aOMWHUCTPATMBHLIX  npouedyp  (aencteur) no
NPeaoCTaBMNEHNIO  MYHUUMNANbHOW  YCryru «lMpepoctaBneHne  BbINUCKN U3
NOXO3AWCTBEHHON KHUMM» (Oanee — MyHuuunanbHas ycnyra), TpeboBaHus K nopsagky mnx
BbINOMHEHNSA, (POPMbl KOHTPOMsS 3a WCMNOMHEHWEM aAMWHUCTPATUBHOIO perfamMeHTa,
aocynebHbin (BHeCyaebHbIN) Nopsagok obxanoBaHNa pelleHnin n aencteum (6es3pencTems)
MYHMLUMNANbHbIX CRYXalUMX, JOIMKHOCTHbLIX Nuy, agMuHucTpaumm O6pasuLoBoro cenbCcKoro
noceneHuns JleHnHrpaackoro panoxa.

Hactoswun PernameHT pacnpocTpaHseTca Ha MnpaBOOTHOLLEHUS MO Bblaadve
BbINMUCKN N3 MOXO3SNCTBEHHOW KHUIMM Ha TeppuTopun OBpasLoBOro CenbCKOro noceneHus
JleHnHrpagckoro pamoHa.

Moppasnen 1.2.Kpyr 3asButenen

3agBuTenaMM Ha NOfydyeHWe MyHUUMnanbHOM YCNyrm B COOTBETCTBUMM C
PernameHToM 6aBnsawTCa (usmyeckne nuua M UX YNOSTHOMOYEHHbIE NpeacTaBUTENK
(nanee — 3asaBuTenu).

B cnyyae, ecnn pns npegocTaBneHWss MyHULMNANbHOW ycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbIX NUUa, He SBMAILWErocs 3asBuTtenem, U ecnv B
COOTBETCTBUM C (heaepanbHbIM 3aKOHOM 06paboTKka TakMX NepCcoHarbHbIX AaHHbIX MOXET
OCYLLEeCTBNATLCA C COrfacus ykasaHHOro nuua, npu obpalleHunm 3a nosiydyeHuem
MYHMUMNANbHOW  YCNyrn 3asiBUTeNb AOMOMHUTENbHO NpefocTaBnseT  LOKYMEHTHI,
noATBepXxgarLime nosiydeHne Ccornacusi  yKasaHHOro nvua WM ero  3akOHHOro
npeactasutend Ha obpaboTKy NepcoHarbHbIX OaHHbIX YKasdaHHOro nvua. [JoKyMeHTbl,
noATBepxgartoLime noryvyeHne cornacus, MoryTt 6biTb npeactaBneHbl, B TOM 4ucne, B
dopme 3NEeKTPOHHOro AokymeHTa. [JencTteme HacTOALWEN YacTn He pacnpoCTpaHseTCs Ha
nuu, NpU3HaHHbIX Oe3BeCTHO OTCYTCTBYHOLWWMMW, W Ha pasbiCKMBAEeMbIX nul, MecCTO
HaXOXOEHMS KOTOPbIX HEe YCTAHOBMIEHO YMOSTHOMOYEHHbIM defeparibHbIM  OpraHoMm
ncnonHutenoHon Bnactu. OT MMEHW HECOBEPLUEHHONMETHUX W N1, MPU3HAHHbIX
HeadeecnocobHbIMK, cornacne Ha o6paboTKy AaHHbIX A4a0T UX 3aKOHHbIE NpeacTaBUTENN.

Moapaspen 1.3.TpeboBaHMA K nopAaAKy MHopMUpoBaHUSA
O NpefoCTaBNIeHUN MyHULMUNANBbHON yCnyru

1.3.1. MNpegocraBneHne MyHULMNanbHOM YCyrn OCyLWecTBASETCA agMUHUCTpaunen
O6pa3syoBoro cenbckoro noceneHns JIeHMHrpaackoro panoHa (ganee — agMUHUCTPaLnS,
YNOSTHOMOYEHHbIN OpraH).

1.3.2. WHdopmmpoBaHne 0O  nNpefoCcTaBfeHUM  MyHUUUNAnbHOWM  yCnyru
ocyLecTBngeTcs:

B YCTHOW ¢hopme npw Nn4HOM obpalleHunu;

C Ucnonb3oBaHWeM TeneoHHOW CBA3N;



MO MMCbMEHHbIM ObpaLleHUsaMm;

B (OpMe OSNEeKTPOHHOro [JOKYMeHTa MNOCPeaCcTBOM HanpaBneHus Ha agpec
3JIEKTPOHHOM MOYThHI.

1.3.2.1. B rocygapCTBeHHOM aBTOHOMHOM yupexaeHun KpacHogapckoro kpas
«MHOroyHKUMOHarbHbI LUEHTP NpedoCTaBNeHns rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr KpacHogapckoro kpasi» n ero covnmnanax (ganee- MoLl), B Tom yucne B coununane
rocyapCTBEHHOro aBTOHOMHOIO yypexaeHus KpacHogapckoro Kpas
«MHOroyHKUMOHanNbHbLIA LEHTP NpefoCTaBfeHns rocy4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy panoHy KpacHogapckoro Kpas:

npv Nn4yHoM obpaLLeHuu;

nocpeactsoM EguHOro noprtana MHOroyHKUMOHAMNbHBLIX LIEHTPOB MpeaocTaBrneHus
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro kpas B MHGOPMaUMOHHO-
TeNeKoMMYHMKaLMOHHOM ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.1NocpeactsoM  pasMmelleHns uHpopmaumMm Ha  oduuuanbHOM  canTe
agMmuHucTpauun  O6pasuoBOro  CenbCKOro  nocerneHna  JIeHWHrpaackoro  pamoHa
http://www.obrazcovoe.ru (ganee - oduumanbHbIn CanT), a Takke C UCMNONb30BaHNEM
denepanbHOM  rocygapCTBEHHOWM  MHAPOPMAUMOHHOM  cucTeMbl  «EOMHBIMG  nopTtan
roCy4apCTBEHHbIX U MyHUUMNanbHbIiX ycnyr (pyHkumn)» (www.gosuslugi.ru) (aanee —
EaovHbin noptan), lNMopTana rocygapCTBEHHbIX W MyHUMUMNANbHBLIX YCNyr (QYHKUMIA)
KpacHogapckoro kpasa (www.pgu.krasnodar.ru) (nanee — PernoHanbHbld nopTan) B
NHGOPMAaLNOHHO-TENTIEKOMMYHUKAUVMOHHON ceTn «IHTEepHET».

Ha EguHom nopTtane, PernoHanbHOM nopTane u odpuumanbHOM canTe pasMmellaeTcs
cnegyroLwaa ntHgopmMaums:

1) vcdepnbiBalOWMA NepedYeHb OOKYMEHTOB, HeobxouMMbIX ANS npeaocTaBrieHus
MyHMUMNANbHOW ycnyru, TpeboBaHNSA K OPOPMIEHUIO YKa3aHHbIX LOKYMEHTOB, a Takxke
nepedeHb [OOKYMEHTOB, KOTOpble 3adBuTENb BrpaBe nNpeacTaBUTb MO COOCTBEHHOW
NHUUNATUBE;

2) Kpyr 3asiButenen,;

3) CpOK NpeaoCTaBnEHNST MyHUUMNANbHOW YCIyIu;

4) pesynbTaTbl NpeoCTaBNeHns MyHULUNANbHOW yCnyru, nopsgok npeacraBneHus
AOKYMEHTa, ABNSOLWEerocs pesynbTaToM NpegocTaBneHns MyHULMNansHoM yCnyru;

5) pasmep rocygapCTBEHHOW MOLWMHBLI, B3MMaemMon 3a npegocTaBneHune
MYHMLMNANbHOWN yCnyru;

6) vcdepnbliBaOLWNA NepeyeHb OCHOBAHWW AN MPUOCTAHOBIIEHUA UMW OTKas3a B
npeaocTaBNeHNN MyHULMNANbHON yCnyru;

7) 0 npase 3asBuUTENs Ha gocynebHoe (BHecynebHoe) obxanoBaHue OenCTBUN
(6e3pencTBms) M peleHun, MNPUHATbIX (OCYLECTBNSEMbIX) B Xo4e NpeaocTaBneHus
rocyfapCTBeHHOM (MyHUUMMNanbHON) yCryru;

8) opmbl 3aaBneHun (yBegOMIEHMW, COOOLWEHMIA), UCMOfb3yeMble  NpU
npegocTaBneHnM MyHUUMNANbLHOW YCyri.

WHdpopmauna Ha EanHom nopTtane, PermoHansHoM nopTtarne u ouunanbHOM cante
O NopsdKke U cpokax npeaocTaBfeHns MyHULMNanbHOM YCNyrM Ha OCHOBaHWW CBEAEHUN,
cogepxawmxcsa B dedepanbHOM  rocyfapCTBEHHOWM — MHAPOPMAUMOHHOM  cCUCTEME
«PegepanbHbli - peecTp roCyAapCTBEHHbIX WM MyHUMUMNAnbHbIX  YCryr  (QQYHKUNA)»,
pernoHanbHOM rocygapcTBeHHON UHAOPMaUNOHHON cucteme «PeecTp rocyaapCTBEHHbIX
ycnyr (cbyHkumnin) KpacHogapckoro Kpas»,npegocraBnseTcs 3assutento 6ecnnaTHo.

[doctyn K uHdopMaumm O Cpokax M Mopsiake npefocTaBneHns MyHUUMNnanbHOW
ycryrm ocyuliectBnsieTcs 6e3 BbINOMHEHNSA 3adBUTENEM Kakux-nnbo TpeboBaHwin, B TOM
yncrne 6e3 MCNONb30BaHWA NpPOrpamMMHOro obecneyvyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeacTBa 3asBuTens TpebyeT 3aknoYeHUd MULEH3NOHHOrO WM MHOro
cornaweHunsa ¢ npasoobnagarenemM nporpaMMHOro obecneyeHund, npegycmaTpuBaroLLero
B3MMaHue nnatbl, PErMcTpauuio unmM aBTopusaumio 3asaBuTens unv npegocraBneHme um



http://www.e-mfc.ru/

nepcoHanbHbIX AaHHbIX.

1.3.2.3.NocpeactBsoM  pasMelleHns MHEMOPMAaUMOHHbIX cTeHaoB B MOL n
aAMUHUCTpaLmnK.

1.3.2.4.NMocpenctBomM TenedOHHON CBA3M:

«ropsidasa nuHua» MoL| — 8-800-2500-549;

agMuUHUCTpaums - 8 (86145) 5-53-23.

1.3.3. KoHcynbTupoBaHue no BonpocamMm npefoCTaBfeHuss MyHUUUNanbHOW YCIyru
ocyulecTtBngaeTca 6ecnnaTHo.

Cneumannct, OCyLLeCTBNAILWMIA KOHCYNbTUpOBaHMe (NocpencTBOM TenedgoHa unm
NNYHO) MO BoOMpocaMm MNpefocTaBneHns MyHULMManbHOW YCyru, OOSMKEH KOPPEKTHO U
BHMMATENbHO OTHOCUTBLCA K 3asiBUTESIAM.

Mpn KOHCYNbTMpPOBaHMM MO TenedoHy cneuuManuct [OOSMKEH Ha3BaTb CBOW
damunumio, NMs N 0TYECTBO, OOMMKHOCTb, a 3aTEM B BEXINBOW (hopme YeTKO 1 noapobHO
nponHdopMMpoBaTb 0OpaTMBLLErOCHA MO MHTEPECYIOLLMM ero BONpocam.

Ecnn cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nMbo
nogrotoBka otBeTa TpebyeT NpPOLOIMKUTENBbHOIO BPEMEHU, OH MOXET NpeanoXuTb
obpatmBiemyca o06paTUTbCA MNUCbMEHHO, NMBO HasHauuTb gpyroe yaobHoe Ans
3aMHTEepeCOBaHHOro nMua BpeMsi ANns nosiy4eHns nHpopmaumn.

PekomeHgyemoe Bpemsi ans TenedoHHOro pasroBopa — He 6onee 10 MUHyT,
NINYHOIO YCTHOrO MHpopMMpoBaHNA — He Bonee 20 MUHYT.

MncemeHHOE MHOPMUPOBaHME 3aABUTENA MO SNEKTPOHHOW MOYTE OCYLLECTBNSAETCA
nyTeM HarnpasfeHUa Ha afpec IMeKTPOHHOW MOYThbl 3asdBUTENSA 3NIEKTPOHHOro nucbMma,
cofepKaLlero nosiHbI 1 MOTMBMPOBAHHbLIM OTBET Ha MNOCTaBIEHHbIN BOMPOC.

MncbmMeHHOEe WHOPMUPOBaHWE 3aaBUTENS MO MNOYTE OCYLWEeCTBASeTCS MyTem
HanpasfeHMs Ha MOYTOBbIM adpec 3asBuUTeNnd nucbMa, CcoaepKawlero MofHbIA Wt
MOTMBMPOBaHHbIN OTBET Ha NOCTaBNEHHbIN BOMNPOC.

1.3.4. Ha nHopMaUMOHHbIX CTeHAax, pas3MeLlleHHbIX B agMmuHucTpauum n MoLl,
yKasblBalOTCA cregyowme cBeeHns:

pexum paboTkl, agpec agmuHucTpaumm n MoLl;

agpec odvumanbHOro camTa aaMUHUCTPaUuKW, agpec JMEeKTPOHHOW  MOYThI
aAMUHUCTpaLunu;

noyToBble agpeca, TenedoHbl, .N.O. AOMKHOCTHLIX NUL agMUHUCTpauun n MOLL;

NOPSIAOK MHAPOPMUPOBAHNS 3asBUTENEN O NPpeaoCTaBNEHNN MYHULMNANbHOW YCAYTu;

nopsaoK U CPOKM NpefocTaBneHns MyHULMNansHOM yCNyru;

dopmMa 3asBfeHUs O NpeaocTaBfieHUM MyHUUMNAnNbHOW ycnyrm u obpasel, ero
3anosHeHns;

ncyepnbiBaOLWNA  NepeYeHb [OKYMEHTOB, HeoOXoauMMbIX AN npefocTaBneHuns
MYHULUUNANbHOW yCRyru;

ncyepnbiBalOLWNA NepedeHb OCHOBaHWA AN OTKasa B MNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOW yCnyru;

McyepnbiBawLWKUM  MepevyeHb OCHOBaAHUW ONA  OTKasa B NpefocTtaBneHuu
MYHULUUNANbHOW YCRyru;

pocynebHbin  (BHecyaebHbi) nopsgok obxanoBaHWs pelleHun u  OenCTBUKA
(6e3pencTBms) agMUHUCTPaLMK, a Takke OOMKHOCTHbIX N, MYHUUUNANbHbIX CIyXKaLuX.

YkazaHHas uvH(opmauus pasmellaetca Takke Ha odumumanbHoOM  cauTte
agMUHUCTpaLmm n Ha cante MOLL.

1.3.5.VIHpopmauua o0 MecToHaxoxgeHun u  rpadumke paboTbl, CNpPaBOYHbIX
TenedoHax agMmuHucTpaumm, MoLl:

1.3.5.1.AOMUHUCTPAUNA pacnonoxXeHa rno agpecy:

353740, KpacHogapckui kpawn, JleHuHrpaackum panmoH, nocenok O6pasyosbin, ynuua
OkTabpbckas, 10, anekTpoHHbIM agpec: admobrazcovoe@mail.ru.

CnpaBo4Hble TenedoHbl agMuHucTpauun: 8 (86145) 5-53-23.
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Mpadmk paboTbl agMUHUCTPaUUK: NOHeaenbHUK — naTHuMua ¢ 08.00 go 16.12,
nepepbiB ¢ 12.00 go 13.00, cy660Ta 1 BOoCKkpeceHbe — BbIXOAHbIE.

Appec canta - http://www.obrazcovoe.ru.

1.3.5.2.VIHpopmaumna o MecToHaxoxXageHun u rpaduke paboTbl, CNpPaBOYHbIX
TenedoHax, oduumanbHbix cantax MOL| pasmewarTca Ha EguHom nopTtane
MHOTrOOYHKLMOHAITbHbIX LEHTPOB NpefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  KpacHopgapckoro kKpas B WMHGOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«MHTEepHeT» - http://www.e-mfc.ru.

1.3.5.3. OpraHmsauuu, y4dyacTBylOLME B NPeaoCTaBfEHUN MYHULMMANbHOW YCnyru
OTCYTCTBYOT.

1.3.5.4.0praHmsauun, npegocraBnsawowmne ycnyru, ssnswwmecs HeobxoanmbiMn u
o06sa3aTenbHbIMN, OTCYTCTBYHOT.

Paspen 2.CtaHaapT npeaocTtaBneHuss MyHUMLMNANbHOM YCIyru
NMoapasnen 2.1.HaumeHoBaHMe MyHMLMNANbHOW yCNyru

HanmeHoBaHMe MyHuuunaneHon ycnyrm - «[llpegocTaBrneHve  BbIMUCKUM U3
MOXO3ANCTBEHHOW KHUTUY.

NMoapaspen 2.2.HanmeHoBaHuWe opraHa, npefocTaBnsOLWEro
MYHULMNANbHYIO yCnyry

2.2.1.NMpepoctaBneHne MyHUUMNANbLHON YCyrn OCyLeCTBNAeTCS agMUHUCTpaunen
O6pa3suoBoro cenbckoro noceneHus JleHnHrpaackoro pamoHa.

2.2.2.B npepoctaBneHMm myHuuunanbHon ycnyrn yyacteyroT MOL| Ha ocHoBaHuM
3aKNIOYEHHBIX MeXay roCcygapCTBEHHbIM aBTOHOMHbBIM yupexaeHnem KpacHogapckoro
Kpagd  «MHOro(pyHKUMOHanNbHbIA  LEHTPp  MNpedoCTaBfeHns  rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpas» W agMUHUCTpauUMen CcornaweHus wu
AOMNOSTHUTENBHbIX COrfaLleHnn K HeMY.

3asButenb (NpeacTaBuTENb 3as8BUTENS) HE3ABMCUMO OT €ro MecTa XUTenbCTBa UNn
MecTa  npebbiBaHua  (Ana  u3nYeckux  nuy,  BKNKYas  UMHOMBUAYaNbHbIX
npegnpuHMmaTenen) NnMbo Mecta HaxoXaeHus (ansa PUANYECKUX L) MMEET NpaBo Ha
obpalueHne B ntobon no ero Bbibopy MPL| B npegenax tepputopum KpacHogapckoro kpas
AN NpeaocTaBneHns eMy MyHULMNAnbHOW YCIyru No SKCTeppUTOpUanbHOMY MPUHLMNY.

MpepoctaBneHne MyHuumnansHon ycnyru B MOLL no akcTtepputopmnanbHOMy
MPUHUMMNY  OCYLLECTBNAETCA Ha OCHOBaHUM  COrfnaweHui O  B3auMOAENCTBUM,
3aKIMOYEHHbIX YNOSIHOMOYEHHbIM M®L| ¢ depgepanbHbIMM OpraHamu UCMOSHUTESTbHON
BNacTu, opraHamn BHeOmXKeTHbIX (POHOAOB, OpraHamMum MEeCTHOro camMoynpasfieHus B
KpacHogapckom kpae.

2.2.3. B cootBeTcTBUM C NyHKTOM 3 YacTn 1 ctatbn 7 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHmMsaummn npeaocTaBreHUs TOCYAApPCTBEHHbLIX U
MYHUUMNAmNbHbLIX  YCryr», oOpraHam, MpeaocTaBnsalowWmMM  MyHUUMNanbHble  YCIyru,
yCTaHoBreH 3anpeTt TpeboBaTb OT 3adABUTENS OCYLLECTBIIEHUS UHbIX OENCTBUK, B TOM
yucne cornacoBaHur, HeobXxoauMMbIX ANA  MOMYyYEHUS MYHUMUMMANbHOW yCcnyrn u
CBSI3aHHbIX C 0OpaLleHneM B MHbIE OpraHbl MECTHOrO cCaMOynpaBfieHusl, FOCy4apCTBEHHbIE
opraHbl, OpraHuM3aumn, 3a WCKINKYEHUEM MONyYeHUsa YCnyr, BKIIOYEHHbIX B MepeyvyeHb
yCryr, KOTOpble SIBNSKOTCA HeobxogumbiMM M obdA3aTenbHbIMKM NS NpefoCTaBleHus
MYHUUUNAIbHbIX YCIyr, YTBEPXAEHHbIN pelleHneM npeacTaBUTeNbHOro opraHa MecTHOro
camoynpaBreHuns.

NMoapasnen 2.3.Pe3ynbTtaTnpeaoctaBneHnss MyHULMNanbHOM yCIyru



PesynbTtatom npegocTtaBreHns MyHUUMNANbHOW YCIyrn 9BNaeTcs:

npegocTaBneHne BbINUCKU U3 MOXO3ANCTBEHHOW KHUMN;

NMCbMEHHOE yBeaommneHne o6 oTkase B NpegocTaBneHnm MyHUUUNanbHOM yCryru.

Pesynbtatbl 0opMnsaOTCa Ha ByMaxKHOM HOCUTENE Unu B 3NEKTPOHHOM dhopMe B
cooTBeTCcTBUM C TpeboBaHMAMM OENCTBYIOWEro 3akoHogaTenoctBa Poccuiickon
depepauymm.

Pesynbtatbl npegocTaBrieHUss MyHULMMAnNbHOW YCryrn no 3KCTepputopuasribHoOMy
NPVHUMNY B BUAE 3MEKTPOHHbIX JOKYMEHTOB U (MNN) 3MEKTPOHHbIX 06pa3oB JOKYMEHTOB
3aBepSTCA NaBoOW CENbCKOro noceneHus.

Anga nonyyeHns pesynbtarta NpeaocTaBneHus MyHUUMNanbHOM yernyrm Ha ByMaKHOM
HocuTerne 3asBuTENb MMEET NpaBo 06paTUTLCA HENOCPEACTBEHHO B aAMUHUCTPALIUIO.

NMoppaspnen 2.4.Cpok npeaocTaBneHUsa MyHULMNanbHOM yCNyru, B TOM Yucre ¢
y4yeToM Heo6XxoaAMMOCTH ObOpalleHMsa B opraHu3sauum, yyacTeyrlime B
npeaocTaBleHU MyHULMNArIbHOW YCNYru, CPOK NPUOCTaHOBEHUA
npenocTaBreHMA MyHULUNANbLHOW yCNyru B criyyae, eCrnvm BO3MOXHOCTb
NpUOCTaHOBIIEHUS NpeAyCMOTpPeHa 3aKkoHoAaTeIbCTBOM
Poccunckon Pepepaumm, Cpok Bbligaum (HanpaBrneHUs) AOKYMEHTOB,
ABNAIOWMUXCSA pe3yribTaToM npeaocTaBfeHnss MyHUUMnanbHoOM ycnyrum

Cpok npefoctaBneHns MyHUUMnNanbHOW yCryrnm coctaBnseT He 6onee 15 gHen co
[OHS perncTpaumm 3asiBrneHus.

B cnyyae nogaun 3asiBUTENnEeMm 3asiBIeHUA Ha MNOMyYeHWe MyHUUMNanbHOW YCryrn
yepe3 EanHbIM nopTan u PervoHarnbHbIM NopTan CpoK npeaocTtaBneHna MyHUUMNanbHON
ycryru He npesbiwaeT 15 gHen.

Moppasaen 2.5. HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyioLyme
npegocTaBneHne MyHMLUNANbLHOW yCcnyru

HopmaTtuBHble NpaBoBble akTbl, perynvpylolime npenoctaBreHne MyHULMNanbHOM
ycryru, pasMelleHbl Ha oduuManbHOM calTe agMUHUCTpauum U Ha PernoHanbHom
nopTtane.

Moppasgen 2.6.UcuepnbiBaroWwmin nepevyeHb AOKYMEHTOB,
HeobXxoAMMbIX B COOTBETCTBMM C 3aKOHOAATeNbHbIMU UNMN UHBIMU
HOPMaTUBHbLIMU NPAaBOBbLIMM aKTaMu NS NpeAoCTaBNeHUss MyHULUNanbHON
ycnyru, ¢ pasaeneHueM Ha AOKYMEHTbI U UHopMaLuuio, KoTopble 3asBUTESb
OOJMXEeH NpeAcTaBUTb CAMOCTOATESNIbHO, U AOKYMEHTbI, KOTOpble 3asBUTesib BrpaBe
npeacTaBUTb NO COGCTBEHHOW MHMLMATMBE, TaK KaK OHM noariexar npeactaBleHuto
B paMKax MeXBeAOMCTBEHHOro MH(hopMaLMOHHOIo
B3anmMoaencTBus

2.6.1.[JoKyMeHTbl M uMHGOPMaLMs, KOTOpble 3asBUTENb [LOSMKEH npeacTaBUTb
CaMOCTOATENbLHO:

3asBneHne o npedocTaBnNeHnn MyHUUMMNanbHOW Yycnyrm no dopMe CorflacHo
npunoxeHunto Ne 1 k PernameHTy (nogaeTcs unv HanpaensieTcs B YNOSIHOMOYEHHbIA OpraH
3asiBUTENEM MO ero Bbl6OpYy NMYHO MM NOCPEACTBOM MOYTOBOW CBSA3M Ha OymaXkHOM
HocuTerne nMbo B hopMe ANEKTPOHHbIX AOKYMEHTOB C UCNOSIb30BaHMEM MHOPMALMOHHO-
TeNeKOMMYHUKaALMOHHOM ceTn «MHTepHeT» ¢ cobrniogeHneM yCTaHOBIEHHbIX nopsigka u
cnocoboB Nogayn Takmx 3asBNEeHUN).

O6pa3seL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHum Ne 2 k PernameHTy;



KOnna OOKYMeHTa, noATBepXAalwero JfUMYHOCTb 3aaBuUTENd WM JINYHOCTb
npeactaBuTenst 3asdBUTENs, ecnu 3asiBfieHMe NpeacTaBngeTcs npeacTaBuTeNeM
3asBuTens (C npeabsiBiEHMEM opurMHana unm B BuAE 3NEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecrnv 3adBfeHne noJaeTcs WunuM Hanpasnsetca B (OpMe 3eKTPOHHOro
AokymeHTa. [lpeactaBneHMs ykasaHHOrO B HACTOSLWEM MOAMYHKTE [OOKyMEHTa He
TpebyeTca B criydyae npeacTtaBrieHust 3asBfeHMs NOCPeACTBOM OTMNPAaBKM Yepes JIMYHbIN
kabuHeT EgmHoro noprtana wnu PernoHanbHOro noprana, a Takke, ecnu 3asiBrieHune
nognucaHo yCUNeHHoW KBanmuumpoBaHHOW 3NEKTPOHHOMW MOAMUCHIO);

AOKYMEHT, MOATBEPXKAAKLLNA NONHOMOYMS NPeaCcTaBUTENS 3asiBUTENS, B Criyyae,
€cnnm C 3asiBfieHMeM O NpefoCTaBNeHnn MyHuumnanbHoOW ycnyrm obpawjaetcs
npeacraBuTeNb 3aaBUTENS (OOBEPEHHOCTb B BWUAE 3NEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecrnu 3adBfieHne nojaeTcs wunu HanpasnseTcsd B OpMe 3reKTPOHHOro
AOKYMEHTA).

2.6.2. NepeyeHb OKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBAeHUs MyHUUMNanbHON
ycrnyru, siBNsSieTCs CHEPnbIBAOLLNM.

2.6.3. [lokymMmeHTbI, cOCTaBfieHHble Ha MHOCTPaHHOM $3blKe, noanexart nepesody Ha
pycckum a3blk. BepHocTb nepeBoga “  NOAMMHHOCTL  NOAMMCK  NepeBogYMKa
CBUAETENbCTBYIOTCA B Nopsiake, yCTaHOBIIEHHOM 3aKOHOAATENbLCTBOM O HOTapuaTe.

2.6.4. 3aasutensam obecneymBaeTCa BO3MOXHOCTb Bblbopa cnocoba nogaym
3a8BNeHNs O NpefoCTaBfeHMM MYHUMUMNANbHOW YCnyrn: npu nM4HOM obpalleHun B
agMuHuctpaumto mnu B MOL|, no4toBOM CBA3LIO, C MWCMNOMb30BaHMEM CpPeacTB
drakCMMUBHOM CBA3WU, B 3ANIEKTPOHHOM (hopme.

2.6.5. B bymaxxHom Buge dopma 3asiBfieHUs MOXET ObiTb MosflydeHa 3asiBUTENEM
HenocpeacTBEHHO B agMUHUCTpauum unun MoL.

2.6.7. 3asiBneHne O nNpeaoCcTaBfeHUN MYHUUMNANbHOW YCIYyrM U CKaHMPOBaHHbIE
KOMUW [OKYMEHTOB, YKasaHHble B HacTosweM nogpasgernie MoryT ObiTb MofdaHbl B
31IEKTPOHHOM (hopMe Yepe3 EgmHbln nopTan, PermoHanbHbIN nopTarnn.

2.6.8. Konun OOKYyMeEHTOB, yka3aHHbIX B NyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npencraBnsAlTCs BMECTE C MNOAMMHHMKAMK, KOTOpble nocne
CBEpPKMN BO3BpALLLAOTCA 3asBUTENIO.

B cnyyae HEBO3MOXHOCTM MpenoCTaBNeHns MNOAMMHHUKOB, MPeaoCTaBnaAlTCs
HOTapmarnbHO 3aBepPEeHHbIE KOMUM.

2.6.9. 3asasutento obecneunmBaeTcss MNPUMEM [OOKYMEHTOB, HeOOGXOAMMbIX AOns
npegocraBneHuns ycnyrun, Yyepe3 EauHebIn noptan, PermoHanbHbIM nopTan v pernctpaums
3anpoca ©6e3 HeobOXoOMMOCTM MOBTOPHOrO MNPEACTaBMEHUS  3asBUTENEM  TaKuX
AOKYMEHTOB Ha OymaxHOM HocuTene, eCcnu WHoe He YCTaHoBMeHO deaeparbHbIMU
3aKOHaMn 1 NPUHMMaEMbIMUN B COOTBETCTBUM C HUMU akTamu [paButensctea Poccumckon
depepauunm, 3akoHamn KpacHogapckoro kpasi U npuHMMaeMbiMU B COOTBETCTBUN C HUMW
aKTaMn BbICLLEr0 MCMOJSTHUTENBHOrO OpraHa rocygapcTBeHHOW Bnactu KpacHogapckoro
Kpasi.

lMpegoctaBneHne ycnyrm HayMHaeTcd C MOMEHTa npuema W peruncrpaumm
aAMUHUCTPaLMEN 3MEKTPOHHbIX JOKYMEHTOB, HEOOX0AMMBbIX AN NpefoCTaBfeHns yCryru,
a TaKke MoSiyYyeHuss B YCTAHOBMNEHHOM nopsigke uHdopmauum o6 onnate ycnyru
3asiBUTENEM, 3a UCKIIOYEHNEM CriyyYasi, ecnu Angd Hadana npoueaypbl npeaocTaBrieHus
yCryrn B COOTBETCTBUM C 3aKOHOAATENLCTBOM TpebyeTcsa NMyHas siBka.

2.6.10. 3asBuTenb BnNpaBe 0TO3BaTb CBOE 3asBNeHMe Ha nwbon craguu
PacCMOTPEHUS, COrnacoBaHUsl WKW MNOArOTOBKM  [OOKYMEHTa  agMUMHUCTpauuMen,
obpaTMBWIMCL C COOTBETCTBYHOLMM 3asBfieHWEM B agMUHUCTpaUMO, B TOM 4YuUcne B
9NeKTpoHHOM hopme, nmbo B ML,

2.7. UcuepnbiBalolwmm nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMM NPABOBLIMM aKTaMU ANs NpeAoCcTaBleHNs MyHMLUNANbHOW



YyCIyru, KoTopble HaXoA4ATCA B pacnopsiKeHUN rocyfapcTBeHHbIX OPraHoOB, OpraHoB
MEeCTHOro camoynpaBneHUsi U UHbIX OpPraHoB, y4acTBYHOLMX B NpeaocTaBneHuun
MyHULMNANbHbIX YCIYT, U KOTOpPble 3asBUTEeNb BnpaBe NpeacTaBUTb, a Takxke
CnocoObl UX NONy4YeHUs 3aABUTENAAMU, B TOM YUCIe B 3NIEKTPOHHOM chopme,
NopsAAoOK UX NpeAcTaBrieHUs

2.7.1. TpepocTtaBrneHMe [OOKYMEHTOB, HeobxoauMMmblIX B  COOTBETCTBUM C
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMn AN NpefoCTaBNeHns MyHUUMNarbHOW YCnyru,
KOTOpble HaxXOOATCA B pPacropsiKeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camMoyrnpaBneHns U WHbIX OPraHoB, Yy4acTBYKOLLMX B MNpefoCTaBfeHuuM MyHUUMNaribHOW
ycnyru, no JaHHoMy BMOY MYHULMMNATbLHOW YCIyrn He npeaycMOTPEHO.

Moppasnen 2.8. YKkaszaHue Ha 3anpeT TpeboBaTb OT 3asaBUTeNnsanpeacTaBreHus
AOKYMEHTOB, MHOpMaLMn Unm ocyLecTBneHns AeMcTeumn

2.8.1. 3anpewieHo TpeboBaTb OT 3asABUTENS:

1) npencraBneHNa OOKYMEHTOB M WMH(opMauMm wunu OCyLeCTBReHUs OeNCTBUMN,
npeactaBneHne WM OCYLECTBMEHNE KOTOPbLIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMN
NpaBOBbIMW  aKTaMu, pPErynupyroLnMMM  OTHOLLUEHMS,, BO3HMKalOWMe B CBA3N C
npenocTaBneHneM MyHUUMNANbHbIX YCNYT;

2) NpeacTaBneHns OOKYMEHTOB W MHOpMauun, B TOM 4YuCrie NoaTBEpXKOatoLLmMX
BHECEHME 3asiBUTENEM nnaTtbl 3a NPeAoCTaBieHME MyHMUMNAnbHbIX YCNYr, KOTopble
HaxoOATCA B pPacnopsKeHUW OpraHoB, NPEeAOCTaBMSALWMX FOCYyAAapPCTBEHHbLIE YCNYrNA,
OpraHoB, NPefoCTaBMAALWNX MyHUUMNANbHbIE YCNYrX, MHbIX FOCYAApPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOrO camMoynpaBsneHuss nmMbo NoABEeOOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam WM oOpraHam MECTHOro CaMoynpaBneHUs OpraHuM3auuin, Yy4yacTBYHOLWMUX B
npeaocTaBneHMn NpenyCMOTPEHHbIX HOPMaTUBHBLIMW MNPaBOBbIMM akTamu Poccunckon
depgepauu, HOpPMaTMBHLIMA  MpaBOBbIMM  akTamMu  KpacHogapckoro  kpas m
MYHMUMNANbHbIMKU  aKTaMn HaxoasaTCs B pacrnopsikeHUM rocy4apCTBEHHbIX OpraHos,
NpenocTaBnsaoWmMX MYHULUMNANbHYIO YCIYry, WUHbIX rOCYAApPCTBEHHbIX OPraHoOB, OPraHoB
MECTHOro camoynpaBrneHus n (MnvM) noaBeAOMCTBEHHbLIX FOCYAapCTBEHHLIM OpraHam U
opraHam MECTHOro CaMOynpaBfeHNA OpraHusauui, ydacTBYHOLWMX B NpPeaocTaBneHun
MYHMLUMNANbHbIX YCMYr, 3@ WCKMAYEHWEM [OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 craTbu
7®epepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusauum
NpeaoCTaBneHNs rocygapCTBEHHbIX M MYHULUMMANbHbIX YCNyry;

3) npenctaBneHUss  OOKYMEHTOB W MHdopMauuu, OTcyTcTBMEe 1 (Mnn)
HEeAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuMCb NpW MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOxoaumbiX ONA NpPeaoCTaBneHus MyHuuunanbHOW ycnyrm, nmbo B
NpeaoCcTaBneHMM MyHULMNANBbHOM YCINYIK, 32 UCKIOYEHNEM CneayroLwmnX Cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATUBHLIX MNPaBOBbIX aKTOB, KacalLMXCS
NPeAoCTaBNeHN MyHULMNANbLHOW YCNyrn, nocne nepBoHavanbHOW nogayun 3asiBNeHns o
npenocTaBneHnn MyHULMNANbHOM yCnyru;

6) Hannune owWKnBOK B 3asiBNEHUN O MNPEeAOCTaBNEHMM MyHUUMNANbHOW YCyrn wu
OOKYMEHTax, MOAaHHbIX 3adABMTENEM MOCne nepBOHaYanbHOro oTKasa B MNpueme
AOKYMEHTOB, HeobxoauMmblXx ANA npeaocTaBrneHuss MyHuuMnanbHOW ycnyrn, nubo B
nNpenocTaBneHNn MYyHULMNANbHOW YCNYrM U HE BKITHOMEHHbIX B MPeacTaBrieHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEeHMEe CcpoKa OEeNCTBUS OOKYMEHTOB WAW U3MEHEHWe MHGopMauum nocne
nepBOHa4YanbHOrO OTKa3a B MpuMeMe OOKYMEHTOB, HeobxoauMbixX ANs NpeaocTaBneHus
MYHUUMNANbLHOW ycnyru, Nnbo B npegocTaBneHnn UM MyHULMnanbsHON yenyru;

r) BbiSIBNEHME OOKyMEeHTanbHO MOATBEPXAEHHOro dakTa (MpM3HaKoB) OLIMOGOYHOrO
WNNU  NPOTMBOMPABHOIO AencTBus  (6e3gencTBus)  OOSMKHOCTHOMO  Nuua  oprala,
NPEeAOCTaBMALWEr0 MyHULMNANbHYK YCNyry, MyHAUMNAnbHOrO cryawero, paboTHuka
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MoLl, paboTHMKa opraHmsauumn, npegycMoTpeHHOM YacTbio 1.1 ctatbn 16 PegepansbHOro
3akoHa ot 27 wmona 2010roga Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX U MYHMUMMANbHbLIX YCNyr», Mpu nNepBoHaYanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMMmbIX ANA nNpeaocTaBrneHuss MyHuuMnanbHOW ycnyrn, nmbo B
npeaocTaBrneHn MyHUUMNANbHOW YCriyrn, O YyeM B MUCbMEHHOM BMAe 3a MNOAMUCHIO
pyKOBOOUTENSA YMNOSTHOMOYEHHOrO opraHa, pykosogutenda MOLL npu nepBoHayanbHOM
OoTKase B nNpuemMe [OOKYMEHTOB, HeEoOXoOUMbIX ANA NpedoCTaBrieHus MyHULMNanbHOM
ycnyru, nubo pykoBoAUTENs opraHuM3aumm, npegycMoTpeHHon 4vacTtbto 1.1 cratbm 16
depepanbHoro 3akoHa oT 27 wwona 2010 roga Ne 210-93 «O6 opraHusauum
NpeaoCTaBneHNs rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCAyry, YBeAOMMASETCA 3asaBUTENb,
a Takke NPUHOCATCHA U3BUHEHWNA 32 AOCTaBneHHble HeyaobcTaa.

4) ocCywlecTBneHnss OencTBU, B TOM 4WUCre COrfacoBaHUn, HeobxoauMbix ANd
Nony4eHMs MyHUUUnNanbHbIX YCAyr U CBA3aHHbIX C 0OpaLleHneM B UHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOIO CaMoyrpaBrieHUs, OpraHn3aumm, 3a UCKNIYEHNEM nonyyYyeHus
yCnyr v nonyvyeHus LOOKYMEHTOB M WHGOpMauun, NpedocTaBnsieMblX B pesynbrare
npefocTaBrieHNss TakUX YCNYr, BKIIOYEHHbIX B MNEpPeYHn YCnyr, KoTopble SABNAKTCA
HeobxoaMMbIMM W1 OBA3aTenbHbIMW  ANA NPefoCcTaBNeHns MyHUUUNanbHbIX  YCRyr w
NpeaocTaBnsoTCsa OpraHM3aunamm, y4acTBYOLWNMK B NpefoCTaBNeHnn MyHUUMNanbHbIX
YCNyr.

2.8.2. 3anpelweHo oOTkasblBaTb B Mpuveme 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanMbIX ONS NpeaocTaBneHnss MyHUUMNAansHOM YCnyru, B criyyae, ecrniv 3anpoc u
AOKYMEHTbI, Heobxooumble ANA NpefocTaBfieHuss MyHUUUNanbHOW ycnyru, nogaHbl B
COOTBETCTBMM C MH(OpMaLMeEN O Cpokax M nopagke npesoctaBrneHuss MyHUUmMnanbHOW
ycnyrn, onybnvkoBaHHon Ha EanHom nopTtane, PermoHansHOM nopTarne.

2.8.3. 3anpeLueHo oTkasbiBaTb B NpeAoCTaBneH MyHULUUNanbHOM ycryru B criyyae,
€CNnKn 3anpoc 1 JOKYMEHTbI, HeobxoauMble ANs NpefocTaBneHns MyHUUMNansHOW yCryru,
nogaHbl B COOTBETCTBMM C WHGOPMaLMEN O Cpokax W nopsgke npeaocTaBneHus
MyHUUMMNanbHON ycnyru, onybnukosaHHon Ha EamHom noprane, PernoHansHom noprane

2.8.4. 3anpelweHo TpeboBaTb OT 3asiBUTENS COBEPLUEHUS MHbIX OAENCTBUIKA, KPOME
NPOXOXAEHNA uaeHTUdUKaUnMM 1M ayTeHTudumKkaumm B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbIMW akTamu Poccunckon ®Pepepaumn, ykasaHuMs Uenv npuema, a Takxke
npenocTaBrieHNss CBEAEHUN, HeobxoauMbIX ANis pacyeTa ANUTENbHOCTM BPEMEHHOrO
MHTepBana, KoTopbln HeobxoaMmo 3abpoHMpoBaThL AN Npuema.

2.8.5. lNpun npegoctaBneHnUn MyHULMNANBHOWM YCNYrM MNo 3KCTEppUTOpUanbHOMY
NPVHLMNY YNONMHOMOYEHHbIM OpraH He Bnpase TpeboBaTb OT 3asBuUTenda (npeacraBuTens
3assutens) unn MOL| npegoctaBneHns JOKYMEHTOB Ha ByMaXKHbIX HOCUTENAX, eCNN MHOEe
He yCTaHOBNeHo (hbeaepanbHbIMM 3aKOHAMU U NPUHMMAEMbIMU B COOTBETCTBUM C HUMMU
aktamn [lpaButenbctBa Poccuinckon Pepepauuun, 3akoHamym KpacHogapckoro kpasi u
NPUHMMAEMbIMU B COOTBETCTBUM C HUMU aKTaMu BbICLLETO WCMOSHUTENbHOIO OpraHa
rocygapctBeHHou Bnactn KpacHogapckoro kpas.

Moapaspen 2.9.cyepnbiBalOWwWMN Nepev4eHb OCHOBAHUN ANA OTKa3a B npueme
OOKYMEHTOB, HE06X0AMMBIX ANA NPeAoCTaBNeHNA MyHULMNANbLHOWN yCcnyru
2.9.1.0cHoBaHveM [fnsi OTkasa B nNpueMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHnsa MyHUUMNAIbHOW YCIyri, SIBAAETCS:

NcTeYeHne cpoka OEeNCTBUA NpeaocTaBnsaeMblX JOKYMEHTOB;

obpalleHne c 3asBneHMEM O MPeAOoCTaBfEHUN MYHULUUNANbLHOM YCNyrn nuua, He
npeacTaBMBLLETO JOKYMEHT, YOOCTOBEPSIOLWLNIA €ro SIMYHOCTL (MpY NMUYHOM obpaLlleHumn) u
(M) noaTBepXaalLWmMi ero NOSIHOMOYUSA Kak npeactaBuTens U3n4eckoro nuua mnm
tOpPMANYECKOro Nnua;

nogaHHoOE 3asiBlIEHNE HE COOTBETCTBYET MO hopme M cogepaHuto TpeboBaHuAM,
npeabaBAseMbIM K 3adBNEHUI0, COrflacHO nNpunoxeHuto Ne 1 kK HacTosiemy PernameHTy;
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HenpeacTaBneHne 3asBuTeneM AOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6 pasgena
2 PernameHTa;

npeacTaBneHne 3asiBUTENeM [AOKYMEHTOB, WMMEKLMX MOBPEeXOAEeHUs, U Hanudue
nucnpaeneHnn, He MO3BOMNALWMX OAHO3HAYHO WCTOSKOBAaTb WX CoAepXaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyaTtn (Npu Hanuyum);

HecobnoaeHne yCTaHOBMEHHbIX HOPMAaTUBHLIMM MPaBOBbIMKM akTaMu TpeboBaHun,
npeabsBrseMblX K 9NeKTPOHHON noanuncuy.

2.9.2.0 Hanuumm oOcHOBaHuUSA [Afis OTKkasa B MnNpuemMe [JOKYMEHTOB 3asBuTensd
MHOpMUpYET cneumanuct agMuHucTpauumn nnbo pabotHuk MOLL (npu obpalwieHumn 3a
ycnyron yepe3 MO®LL), OoTBETCTBEHHbIM 3a NPUEM AOKYMEHTOB, OOBLACHSAET 3asBUTENHO
cofepXaHue BbISIBNIEHHbIX HEQOCTATKOB B MpeACTaBfEeHHbIX OOKYMeEHTax W npegnaraet
NPUHATb MEPbI MO UX YCTPaHEHUIO.

YBegomneHne o6 oOTkase B nNpuemMe [JOKYMEHTOB, HeobXoauMmbIX — Onis
npefocTaBneHnss MyHUUMNanbHOM Yycnyrm nognuceiBaetca paboTHukom MOL, (npu
obpaiteHnn 3a ycnyrom 4vepes MOL) nnbo [OMKHOCTHBIM NULOM agMUHUCTPaLMK U
BblJaeTCs 3asBUTENO C yKasaHWeM NPUYMH OTKasa He nosgHee ogHoOro paboyero OHA CO
AHS obpalleHus 3aaBuTens 3a noslydeHnemM MyHULMNansHOM yCnyru.

He moxeT 6bITb OTKa3aHO 3asiBUTEMO B NpUemMe AOMNOSNTHUTENBbHbLIX AOKYMEHTOB Mpu
HanU4MM HaMmepeHusi Ux caaTb.

2.9.3.He ponyckaeTcs o0TKa3 B nMpuemMe 3asiBieHUS WU  UHbIX [LOKYMEHTOB,
HeobxoaMMbIX ANA NpefoCTaBneHus MyHUUMNanbHOW yCcnyrn, B criydae, ecnv 3asiBfeHune
N OOKYMEHTbl, HeobxoaumMble Onsi NpefocTaBneHns MyHUUMNanbHOW yCryrn, nogaHbl B
COOTBETCTBUM C MHGOPMALMEN O CPOKax M nopsagke npenocTaBfieHuUss MyHUUMnanbHOM
ycnyru, onybnukoBaHHon Ha EpaumHom [lopTtane, PervoHanbHOM nopTane ycnyr u
ohnumanbHOM canTe agMUHUCTPaLUN.

294.01ka3 B npuemMe [JOKYMEHTOB, HeobXxoauMblx Ana npefocTaBneHus
MYHMUMNANbHOW YCNyru, He NpPensiTCTBYeT NOBTOPHOMY oObGpalleHuto nocne ycTpaHeHus
NPUYMHBI, MOCIY>XUBLLUEN OCHOBaHMEM AnSA oTKasa.

Moapaspgen 2.10.UcyepnbiBaloOWUN Nepev4eHb OCHOBaHUN Ans
NPUOCTAHOBIIEHUSA NPeAOoCTaBMeHNA MyHMLUNANbLHOW YCIyru unm otkasa B
npeaocTaBieHUN MyHULIMNAaNbLHOWN yCnyru

2.10.1.0cHoBaHus Ansa NpUoCTaHOBEHUA NpeoCTaBNeHNUs MyHULMNanbHOM yCryru
3akoHogartenbcTBoM Poccuickon deaepaumm He NpegyCMOTPEHbI.

2.10.2. 3aaButento oTkasblBaeTCs B NpefoCTaBNeHUM MyHUUMMNANbHOW yCrnyru npu
HanM4ynn cneayroLero OCHOBaHUS:

npegocTtaBneHne 3asiBUTenieM HeOOCTOBEPHOW WM HeakTyanbHOW WHopmMaumn,
NoAOXHbIX JOKYMEHTOB U COOBLLEHNE 3aBELOMO FOXKHbIX CBEAEHUM.

2.10.3.He ponyckaeTtca oTka3 B NpefoCTaBleHNnn MyHUUUNAaNbHOW YCyrn B cny4yae,
€Ccnu 3asBfneHne N LOOKYMEHTbl, Heobxoaumbie Onsi NpeaoCTaBNeHUst MyHMUMNanbHON
ycryru, nogaHbl B COOTBETCTBUM C MHGPOPMaUMEN O CPOKax M Nopsiake npenocTaBlieHus
MyHMUMNanbHOW ycnyrn, onybnukosaHHon Ha EgmHom lNopTane, PernoHansHoM nopTane
N opuunanbHoM caunTe.

2.10.4.01ka3 B nNpeaoCTaBneHUN MyHUUMNANbHOM YCNyru He npenaTcTeyeT
NOBTOPHOMY ObpalleHUoO Nnocne yCTpaHeHUs NPUYKUHBI, NMOCAY>XMBLUEN OCHOBaHWEM AN
OTKasa.

Moppasgen 2.11. MNepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOANMbIMU U
obs3aTenbHbIMU ANA NpeaoCcTaBNeHUs MyHUUMNanbLHON ycrnyru, B TOM Yucne
cBeAeHUs1 0 AOKYMEeHTe (AOKyMeHTax), BbiAaBaeMOM (BblAaBaeMbIX)
OopraH1MsaumsMu, y4acTBYHOLIMMU B NPeAoCTaBIeHUM MyHULMNANbHOW yCcnyru
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Ycnyri, KoTopble SIBASTCA HE0OX0aUMbIMU 1 06s13aTeNbHbIMU ANS NPeACTaBNeHUs!
MYHULMNAnNbHOM YCryrn OTCYyTCTBYIHOT.

Moapasaen 2.12. Nopsaaok, pasmep U OCHOBaHUA B3UMaHUS
rocyaapcTBEHHOMW NOLWMHbI UM MHOU NNaThbl, B3aMMaeMoW 3a npeaocTaBrieHne
MYHULMNaNbLHOW ycnyrm

[ocymapcTBeHHas MOWMHA UNK MHas nNnaTa 3a NpegocTaBfieHne MyHuuMnanbHOW
ycnyrm He B3umaetcd. [lpegoctaBneHne MyHUUMNANbHOM YCAYrM OCYLLECTBASIETCA
SecnnaTHoO.

Moapaspen 2.13. Nopsaaok, pasmep U OCHOBaHUA B3UMaHUA NnaTtbl
3a npepocTaBrieHue ycnyr, Kotopble ABNATCA HEOOX0AUMbIMU U
obsi3aTenbHbIMU ANSA NpeAocTaBNeHns MyHULMNanbHOW YCIyru, BKIo4Yas
MHdopMaLUuIo O MeTOoAMUKE pacyeTa pa3mepa Takou nnaTbl

Mopsiaok, pa3mMep W OCHOBaHUS B3MMaHWS MfaTbl 3a MpPedoCTaBliEHME YCnyr,
KOTOpble SBNAOTCA HeobGXxoauMbiMKM M obsi3aTernbHbIMW AN NPeaocTaBeHus
MyHUUMNAnbHOM YCnyri, BKMYas MHopMauuio O MeToauke pacdeTa pasmepa TaKoMm
nnatbl, N0 AaHHOMY BUAY MYHUUMUMNANbLHOW YCryrM He NpeayCMOTPEHbI.

Moppasgen 2.14. MakcMmanbHbIN CPOK OXMAAHUA B o4epeaun npu nogaye
3anpoca o npefocTaBeHMNn MyHULMNanNbHON yCnyru, yCnyru,
npeaocTaBnseMOM opraHmsaumen, y4acTByroLen B NnpegocTaBrieHnmn
MYHULMNAaNbHOW yCNyru, U Npu nosly4eHuun pesynbraTa
npeaocTaBrieHNsA TakUxX ycnyr

Cpok oxugaHuss B ouvepeau nNpu nopjade 3asBNeHWs O NpeaocTaBreHun
MyHMUMMANbHOW YyCryrh W OOKYMEHTOB, a Takke npu nonydyeHUn pesynbTaTta
npefocTaBneHnss MyHUUUNAnbHOW YCNyrn Ha fIM4HOM npueme He OOoSbKeH npesblwatb 15
(nATHagUaTN) MUHYT.

Moapasagen 2.15. Cpok n NoOpsAAoOK perncrpauum 3anpoca 3asaBuTtens o
npegnocTaBreHMN MYHULUNANBbLHOM YCIYyrU U YCIyru, NpeaocTaBnsieMomn
opraHusaumeu, y4acTByHLWEN B NpefoCcTaBleHMNn MyHULmunanbHom
ycnyru, B TOM Yucne B 3aNeKTPOHHOU hopme

Peructpauusa 3asBneHus O npeaocTaBfeHUn MyHMUMNanbHOW ycnyrm u  (unu)
AOKYMEHTOB (codepXallmxca B HUX CBeAeHWn), Heobxoaumbix And npenocTaBrieHus
MYHUUUNANbHOW YCNyrn, B TOM 4ucne npu npegocTaBfieHUn MyHUUMNanbHOW YCNyrn B
3NeKTpoHHOM dopme nocpeacteom EguHoro noptana, PervoHanbHOro noprtana
OCYyLLEeCTBNAEeTCS B AeHb UX MOCTYNMNEHNA B agMUHUCTPaLnIO.

Peructpauus 3adBneHnss O nNpefocTaBfieHMM  MyHUUMMAnbHOW  yCryrm  C
AOKYMeHTaMu, yka3aHHbIMK B noapasgerne 2.6 pasgena 2 PernameHTa, nocTynMBLLUMMUK B
BbIXOQHOM (Hepabounin mnn npasgHUYHbIN) OeHb, OCYLLECTBNSEeTCS B MEPBbIA 3a HUM
pabounn OeHb.

Cpok peructpauumn 3asiBfieHMss O MpPeaoCTaBfeHUn MyHUUUNANbHOM YCryrn u
AOKYMEHTOB (COAEepXalMxCca B HUX CBEOEHUN), NpeACTaBNEeHHbIX 3asBUTENEM, HE MOXET
npesbiwath 20 (ABaguaT) MUHYT.

I'Ionpasp,en 2.16.Tpe603a|-|m| K TOMeLleHNAM, B KOTOPbIX NpegocTaBiAOTCA
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MyHMLUMNanNbHbIe YCIYruy, K 3any oXXuaaHusa, Mectam AJsl 3anoJfiHeHUs 3anpocoB O
npeaocTaBleHMU MyHULUNanbHOM ycnyru, uHthopmaLuMOHHbIM CTeHAAM C
ob6pasuamMm Ux 3anosiHeHUs1 U NnepevyHeM JOKYMEHTOB, Heo6xoAUMbIX Ans

npeaocTaBrneHUA KaXaom MyHMLMNanbHOW yCnyru, B TOM Yucre K obecrnevyeHuto

OOCTYNHOCTU ANA MHBANUAOB YKa3aHHbIX OO bLEKTOB B
COOTBETCTBMM C 3aKOoHoAaTenbCcTBOM Poccuinckon ®degepaumm o coumanbHOMN
3almMTe MHBanuaoB

2.16.1.MHpopmaums o rpacdumke (pexume) pabotbl agmuHucTpaumn, MOL
pasMeLlaeTcsa npu Bxode B 34aHWe, B KOTOPOM OHO OCYLLECTBNSET CBOK LesATEeNbHOCTb,
Ha BUOHOM MecCTe.

3paHne, B KOTOPOM MpedocTaBnsAeTcsa MyHuMuMnanbHas ycnyra, OOSMKHO ObiTb
obopyaoBaHO OTAeNbHbLIM BXOAOM 115 cCBOOOAHOro A0OCTyNa 3asBuTernen B noMeLLeHmne.

Bxon B 3gaHne p[omkeH ObiTb obopygoBaH WH(OPMAaLMOHHOW  TabriMykown
(BblBECKOM), cogepxalwlen WuHdopmauuio o6 agmuHUCTpauuu, a Takke obopyaoBaH
yaoBHOM necTHUUEN ¢ NOpyYHAMMU, naHaycamu Ans 6ecnpensaTCTBEHHOro nepeaBmKeHus
rpaxagaH.

MomelleHus, raoe ocyllecTBnseTca nNpuemM U Bblgayva AOKYMEHTOB, obopyayrTca C
yyeToM TpeboBaHW OOCTYNHOCTM AN MHBANMAOB B COOTBETCTBMM C OEWCTBYHOLLUM
3akoHogaTtenbcTBoM Poccuinckon ®epepauumn o coumanbHOM 3aluTe UHBaNMAoOB, B TOM
yncre obecneymBaroTcs:

ycrnosus onga 6ecnpensaTcTBEHHOro AoCTyna K 06bekTy, Ha KOTOPOM OpraHM30BaHO
npegocTaBneHne ycnyr, K MectaM OTAbIXa U NpefocTaBnsieMbiM ycryram;

BO3MOXHOCTb CaMOCTOATENBbHOrO nepeaBkeHus no Tepputopun obbekTa, Ha
KOTOPOM OpraHM3oBaHO NpeaocTaBfieHne yCcnyr, BXoAda B Tako 06bekT 1 BbIXxoda U3 Hero,
nocagku B TPaHCMOPTHOE CPeACTBO U BbICALKM M3 HEro, B TOM YMCEe C UCMNOSIb30BaHNEM
Kpecna-KOnsCKu;

COMPOBOXAEHME MHBANMAO0B, UMEILNX CTOMKME PacCTPOMCTBA (PYHKUUKN 3peHus U
CaMOCTOATENbHOIO NepeaBMXEHUs, N OKa3aHWe MM MOMOLWM Ha ObbekTe, Ha KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHne yenyr;

Hagnexawee pasmeweHne obopygoBaHuss W HocuTenenm  MHdopMauuw,
HeobxoauMbIx aAns obecneyeHus 6ecnpenAaTCTBEHHOro JOCTyNa MHBanNMOoB K OObLEKTY U
npeaocTaBnAeMbIM YCnyram ¢ y4eTOM OrpaHUYEeHUIN UX XU3HEAEATENbHOCTY;

ayonupoBaHne  HeobxoOuMOW AN WHBaNMOOB  3BYKOBOW UM 3pUTENbHOM
MHdOpMaLNK, a TakKe HaanNuUcen, 3HaKoB U MHOW TEKCTOBOW U rpadonyeckon nHgpopmaumm
3HakaMu,  BbINOSIHEHHBIMU  pefibeHO-TOYEeYHbIM  WwWpudToM  bpannga,  gonyck
cypaonepeBoayunka n TudnocypaonepeBoaqmka;

AOMNYCK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO npefoCcTaBneHne ycnyr, cobaku-
NPOBOAHMKA NMPU HanMuuMnm AOKYMeHTa, NoATBepXaaloLero ee cneumnanoHoe obydeHve u
BblAaBaeMoro B nopsiake, yCTaHOBMEHHOM 3akoHogaTeNnbcTBoM Poccunckon degepaunu;

oKasaHve paboTHMKamMn opraHa (ydpexaeHus), npenoCTaBfsSIoOWEro Yycnyru
HaceneHuto, NOMOLLN UHBanNMaam B npeodorieHn 6apbepos, MeLLaLWMX NOSTyHYEHNIO UMK
yCriyr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MOL| ocywectensieTca B cneymansHO 060pya0BaHHbIX
NOMELLEHUSIX; B YNONTHOMOYEHHOM OpraHe — B OTBEAEHHbIX ANns 3TOro kKabnHeTtax.

MomelieHnsi, B KOTOpbIX MpenocTaBnseTcs MyHuuuMnanbHas ycnyra, [LOSKHbI
COOTBETCTBOBATb CaHUTaAPHO-TUTMEHNYECKUM MpaBunaMm W HopmaTtvMBaM, npaBunam
noxxapHon 6esonacHocTtn, 6esonacHocTn Tpyaa. NomeweHns obopyayoTca cuctemamm
KOHONUMOHNPOBaHUSA  (OXNaXOeHWs W HarpeBaHud) W BEHTUNMPOBaHMS  BO34yXa,
cpeacTeBaMm OMNoBeELLEHMST O BO3HUKHOBEHUN Ype3BblYaHOn cuTyaumn. Ha BugHom mecrte
pacronaraloTcsd CXeMbl pasMeLlleHUs CpeacTB MoXapoTyleHus U nyTeu 3Bakyauuu
nogen. [lpegycmaTtpuBaeTcss obopygoBaHMe [OCTYNHOro Mecta 0o6LecTBEHHOro
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nofnb3oBaHuA (Tyaner).

Momewenns MOL, ana paboTel Cc 3aaBuUTENAMM OBOPYAYKOTCS 3NEKTPOHHOW
CUCTEMOW ynpaBreHus ovepenbio, KoTopas npeacrasnseT cobon KOMMMEeKC NporpaMmMHO-
annapaTtHblX CpeAcTB, MO3BOMSAWMX ONTUMU3MPOBATL  YrpaBfieHne oYepeasimun
3agBuTenen.

2.16.3. TllomeweHnda, npegHasHadeHHble AnNs npuvema 3aasutenen B MOL,
obopyayroTcs MHMOPMAUMOHHBIMU CTEHAAMW, COoAepXallMMn CBeAeHWs, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

MHdopMaLnOHHbIe CTeHAbl pa3MeLlalnTcs Ha BUAHOM, JOCTYNMHOM MecTe.

OdopmneHne MHMOPMALMOHHBIX NMCTOB OCYLLECTBASETCA YAOOHbIM ANa 4YTeHus
wpudgptom — TimesNewRoman, dopmaTt nucta A4; TEKCT — NPONUCHbIE BYKBbI, pa3mMepoMm
wpudTa Ne 16 — 06blYHbIN, HAMMEHOBaHWE — 3arnaBHble OyKBbI, pa3mepom wpudgta Ne 16
— XVpHbIX, Nona — 1 cM BKPYroByto. TeKCTbl MaTepnanos AOSMKHbI OblTb HanevyataHbl 6e3
ncnpaeneHnn, Hambonee BakHas WHGOPMaUUA BblAENAETCA XUPHbIM LWpudToM. [lpn
0POpPMIIEHMN  NH(POPMALMOHHBLIX MaTepuanoB B Buae o06pas3LoB 3asiBNEHUA  Ha
noslydeHme MyHuUMnanbHOW Yycnyry, obpasuoB 3asiBfieHUW, MNepeyHen [OKYMEHTOB
TpeboBaHUA K pasmepy WpudTa 1 popmaTy fiucTta MoryT BbITb CHUXEHDI.

2.16.4. [llomelweHns pgna npuvemMa 3asiBUTENEN OOSMKHbl COOTBETCTBOBATb
KOM(OPTHLIM AN rpaxkgaH yCnoBusiM U ONTUMarbHbIM YCNOBMAM paboTbl CneunannucTos
agMunHUcTpaumn, pabotHmkoB ML, n gomkHbl obecnevnBaThb:

KOM(POpPTHOE pacnonoXeHune 3asBUTeNs 1 cneynanucta agMuHUCTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 yA0O6CTBO OhOopMIIEHUS 3adABUTENEM NMUCbMEHHOIO 0bpaLleHuns;

TenedOoHHY0 CBA3b;

BO3MOXHOCTb KONUPOBaHUS LOKYMEHTOB;

AOCTYN K HOPMaTMBHbLIM MpPaBOBbLIM aKTaMm, perynupylowmm npegocraBreHne
MYHMLMNANbHOWN yCnyru;

HanMyne NUCbMEHHbIX NpuHaanexHocTen n bymarn popmata A4.

2.16.5. [na oxugaHus 3asBUTENAMW NpUema, 3anofHeHWs Heobxoammbix Ans
NOSTly4YeHUsT MyHUMUMNANbLHOW YCyrm [OOKYMEHTOB OTBOAATCA MecTa, obopyaoBaHHble
CTYNnbsMU, cToNnamu (ctorkamm). [Jns BO3MOXHOCTU O(POpPMNEHNA OKYMEHTOB, 3asBUTENN
obecneunBatoTcss pydykamn, 6GrnaHkamm OOKYMeHTOoB. KonmyecTBO MecT OXugaHus
onpefensieTcs UCXoas M3 (PaKTUYECKOW Harpy3km uU BO3MOXHOCTU UX pasMeLLeHus B
nomeLleHnn. Mecta oxmngaHnsa obopyayoTca CTyNbAMU UM ckaMerikaMmuy (baHKkeTkamn).

2.16.6. [lpuem 3asBuTENEn nNpu nNpefocTaBneHUN MyHULUNANbHOW  ycnyrm
OCYyLLeCTBNAeTCs cornacHo rpadpuky (pexumy) paboTbl agmuHucTpauuu, MOL,
ykazaHHOMY B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabouyne mecTa cneumanuctoB, NPegoCTaBSAWMX MyHULMNANBHYO YCAyry,
obopyayrTCs KOMMbIOTEPAMU U OPFTEXHUKOW, MO3BOMSOLWUMU CBOEBPEMEHHO U B NOSTHOM
obbeme nonyyaTb CApaBOYHY MHGOpMauMO MO BoMpocaM npefocTaBlieHus
MYHUUUNANbHOM YCNyrM U OpraHu3oBaTb MNpefoCTaBfieHMe MyHUUMNanbHOW YCryrn B
nosIHoM ob6beme.

Moapaspen 2.17.Moka3aTenu 4OCTYNHOCTU U KaYyeCcTBa MyHULUNANIbHOW yCIyru

2.17.1.0OCHOBHbIMUM NOKa3aTensamMu AOCTYNHOCTU U KavYecTBa MyHULMNANbHOW yCnyrn
ABNAOTCA:

KONMMYeCTBO B3aUMOAEWCTBUMA  3asiBUTENs C  OOSDKHOCTHbIMWA - NuuamMu  npu
npeaocTaBneHNN MyHULMNATbHOW YCIYrn U UX NPOOOINKUTENBHOCTb;

BO3MOXHOCTb MOAayn 3asiBfieHMs O MpedoCcTaBneHUN MyHUUMNanbHOW YCryru u
Bbl4ayn 3asABUTENsM [OKYMEHTOB MO pe3yrnbTatam npefocTaBrieHns MyHUUMMNanbHOW
ycnyru 8 ML,
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BO3MOXHOCTb MOSly4eHns uvHdopMaumm o xode npefocTaBfeHns MyHuuunanbHou
ycriyru, B TOM 4Yucrie C UCnosfb30BaHMEM NopTarnos;

ycTaHoBrneHve u cobniogeHne TpeboBaHWA K  MNOMELLEHUSM, B  KOTOPbIX
npegocraBnsaeTcs ycnyra;

yCTaHOBMeHWe n cobriogeHrne cpoka npedocTaBreHuss MyHUUMnanbHOW ycryru, B
TOM 4uCne cpoka OXuaaHusa B odepean npu nogade 3adBneHuUss U nNpu NonyyeHum
pesynbTata npeaocTaBneHuss MyHUUMNansHOW yCryru;

KONMMYECTBO  3asiBMIEHUN, TMPUHATBIX C  UCMOMb30BaHMEM  MHAOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn obLiero nonb3oBaHUA, B TOM 4ucrie nocpencTsoM
nopTarnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnseMon nHpopmaumu;

oTcyTcTBME 060CHOBAHHbIX Xanob;

AOCTYNHOCTb MH(POPMALMNOHHBIX MaTepuanos.

2.17.2.3aaButenb (NpeacrtaBuTens 3asdBUTENd) He3aBMCMMO OT ero MecTa
XUTeNbCTBa UNU MecTa npebbiBaHWs (ANa MU3NYeCcKUx nuu, BKYas MHAMBUAYaANbHbIX
npegnpuHumaTenen) nMbo Mecta HaxoXaeHusa (ansa pPUANYECKUX Nul) UMeeT npaBo Ha
obpalueHune B ntobown no ero Bbibopy MOL] B npeaenax tepputopun KpacHogapckoro kpas
ANS NpeaocTaBneHns eMy MyHULMNAanbHOW YCIyr No SKCTEPPUTOPUANbHOMY MPUHLMNY.

lMpepoctaBneHne MyHuumnaneHon ycnyrm B MOL| no akcTtepputopmaribHOMY
NPUHUMNY  OCYLLECTBNSAETCSs Ha OCHOBaHUM  COrnaweHun O  B3aMMOOEWCTBUN,
3aKNYeHHbIX yrnonHomoyeHHbiM MOLl ¢ denepanbHbiMM opraHaMmm UCMONHUTESNbHOM
BNactu, opraHamu BHeOKeTHbIX (POHOOB, opraHamMm MECTHOro camoyrpaBfieHus B
KpacHogapckom kpae.

Moppaspen 2.18.UHble TpebOBaHMA, B TOM YUCne yYUTbiBaloLWwme 0COOEeHHOCTH
npeaocTaBneHUst MyHULUNanbHOMU YCRyrn B MHOropyHKLMOHaNbHbIX LIeHTpax 1
0COOEHHOCTU NpenoCTaBIeHUA MYHULIMNANBLHOWN yCnyru
B 3N1IeKTPOHHOMN chopme

2.18.1.0nsa nony4yeHns MyHALMNANbHOW YCIyru 3asBuTensam npegoctasrnseTcs
BO3MOXHOCTb HanpaBuTb 3asiBNieHNne O NpeaoCcTaBNeHUN MyHUUMNANbHOW YCryru, B TOM
yucne B (popmMe 3NEKTPOHHOrO AOKYMEHTA:

B aAMUHUCTPAaLMIO;

yepe3 MOL B agmuHmUcTpauuio;

nocpencTsomM MCNONb30BaHUSA NHPOPMALMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSOrMn, BKNKYasa ucnosnb3oBaHne EaguHoro noptana u PervoHanbHOro noprtana, C
NPUMEHEHNEM  ONIEKTPOHHOW MOAMUCKU, BWUA KOTOPOW [OOIKEH COOTBETCTBOBATb
TpeboBaHuaM noctaHoBneHus MNpasutenbctea Poccuinckon degepaumm ot 25 noHs 2012
roga Ne 634 «O Buaax aneKkTPOHHOM NOANUCU, UCNONb30BaHNE KOTOPbLIX AOMNYCKaeTcs npu
obpalleHnn 3a nosiyyeHMeMm rocyfgapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr» (ganee -
SMNEeKTPOHHas NOAMUChH).

2.18.2.MNMpwn obpaweHun B MOLL myHnuunansHas ycnyra npefocTaBnsieTcs ¢ y4eToM
NPUHUMNA SKCTEepPpUTOPUAanbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTENb BrpaBe
BblGpaTb Ans obpalleHns 3a nonyvyeHnemMm myHuumnansHon yenyrm MOL, pacnonoXeHHbIn
Ha TeppuTtopumn KpacHogapckoro Kpas, He3aBMCUMMO OT MecTa perucrpauum 3asaButens Ha
Tepputopun  KpacHogapckoro  Kpas, MecCcTa  pPacrnosioKeHWs Ha  Tepputopum
KpacHogapckoro kpast 06 beKkTOB HEABMXUMOCTH.

2.18.3.M®L npu obpaweHun 3asBuTens (NnpeacraBuTenss 3asBuTend) 3a
npegocTaBNeHNEM MYyHUUMNANbLHOW YCNyrM OCYLWEeCTBASAT COo3[4aHue  3SIEeKTPOHHbIX
obpa3oB 3adBMNeHUs U [OKYMEHTOB, NpeAcTaBfsieMblx 3asBuTenem (npeacraBuTenem
3aaBuTensd) M HeobxoauMmbIX ANA  NpedoCTaBNeHUA  MyHMUMMAnNbHOW  ycnyrm B
COOTBETCTBUM C aLMWHUCTPATUBHBIM perfameHToM npefoCTaBfieHns MyHUMUMNanbHON
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YCNyru, 1 ux 3aBepeHne C Lenbio HanpasfeHUs B opraH, YNoSIHOMOYEHHbIW Ha NPUHATUE
peLlleHnsa o NpegoCTaBNeHN MyHULMNANbHOW YCyru.

2.18.4. lNepeyeHb KrnaccoB CpeacTB 3IEKTPOHHOW NOAMUCU, KOTOPbIE LOMYCKatTCA K
MCNONb30BaHMIO NpU obpalleHnn 3a NonyvYeHneM MyHUUUNanbHOW YyCryrn, okasbiBaeMown
C NPUMEHEHNEM YCUITEHHOW KBannUUMPOBaHHOW 35IEKTPOHHOM NOLMUCKU, onpeaenseTcs
Ha OCHOBaHUM YyTBepxaaemon eaeparnbHbIM OPraHOM WCNOSHUTENBHOW BracTu Mo
cornacoBaHuio ¢ PegepanvHon cnyxbon 6esonacHocTn Poccuinckon ®egepauum mogenu
yrpo3 6e3onacHocTn nHopmaumm B MHOOPMALMOHHOW CUCTEME, UCMOSMb3YEMON B LENAX
npyema obpalleHnin 3a NoslydeHneM MyHULMnanbHOW ycnyrm U (Mnv) npenoctaBreHus
Takon MyHULMManbHOW yCnyru.

Pasgen 3.CocTtaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJSTHEHUA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM
ynucrne ocob6eHHOCTU BbINONIHEHUS aAMUHUCTPaTUBHbLIX Npoueayp B
3NeKTPOHHOM hopMme, a TaKKe 0COOGEHHOCTU BbINONTHEHNA aAMUHUCTPATUBHbIX
npoueayp B MHOrohyHKLMOHaNbHbIX LLeHTpax

Moapaspen 3.1.CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUS
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA

3.1.1. lpepoctaBneHne MyHUUMNAnNbHOW YCNyrn BKNoYaeT B cebsa cnepyowime
aAMWHUCTpaTUBHbIE Npoueaypbl (4encTens):

1) npuem 3aaBneHus u npunaraembiX K HEMy OOKYMEHTOB, perncrpaumsi 3asiBfieHns
N Bblgava 3asBUTESNIO PaCcnUCKM B NOSTyYEHUN 3a8BNEHUS U JOKYMEHTOB;

2) paccMOTpeHUe 3asiBIEHNSA U NpunaraemMbiX K HEMY AOKYMEHTOB YNOSTHOMOYEHHbIM
opraHoMm W opmMuMpoBaHne pesynbTata nNpPeaoCTaBfieHUss MyHULMNANbHOW YCnyrn B
COOTBETCTBUN C 3asiBNEHMEM NUOO NpuUHATME pelleHnst 06 oTka3e B NpeaocTaBrieHUN
MYHULUUNANbHOW yCRyru;

3) Bblaava 3asaBuUTENIO peadynbTaTta NpegoCcTaBNeHns MyHULMNANbHOW YCNyru;

4) pocynebHoe obxanoBaHve pelwweHun KW gencteun  (besgencTeusl) opraa,
NpenoCTaBNSAILWEro  MyHMUMNANbHYKD YCNyry, a Takke WX [OOSHKHOCTHbIX v,
MYHUUMNANbHbIX CIy>KaLlmX.

3.1.2.Npuem 3asBneHnss M npunaraemblX K HeMy [OOKYMEHTOB, permcrpaumsa
3asiBrieHMs 1 Bbldaya 3asiBUTENI0 PacinCKM B NONyYEHUM 3asiBAEHNSA U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [Ans Hayana agMUMHUCTPATMBHOM nNpoueaypbl SABNSETCS
obpalieHne rpaxgaHuHa B agMUHUCTPaLMIO, B TOM YMCre NOoCpeacTBOM MUCMONb30BaHUSA
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBLIX ~ TEXHOMOMMK,  BKMNOYad  MCMNOSib30BaHUE
EauHoro nopTtana, PerMoHansHOro noprana, ¢ 3asiBfieHneM U AOKyMEHTaMu, yKa3daHHbIMN
B nogpasgene 2.6 pasgena 2 PernameHTa.

B uensax npegoctaBneHns MyHUUMNanbHOM yCryry, B TOM YUCME OCYLLECTBSIETCA
npuem 3asBuTenen no npeasapuTensHON 3anncu.

3anucb Ha npuvem npoBoauTca nocpeacTtBoM EauHoro noprtana, PervoHanbHOro
noprana.

3aaBuTento npeaocTtaBnsieTcs BO3MOXHOCTb 3anucu B Mnobble cBOOOAHbIE AN
npuema gaTty u Bpems B npegenax yCTaHOBMEHHOro B agMUHUCTpauumn rpaduka npmema
3asBUTENen.

AOMUHUCTpauna He Bnpaee TpeboBaTb OT 3aABUTENSI COBEPLUEHNS UHbIX AENCTBUMN,
KpOME MPOXOXAEHUA UAeHTUdUKauMmM n ayTeHTudukaumm B COOTBETCTBUU  C
HOpPMaTMBHbIMW NpaBoBbIMU akTamun Poccuiickon depgepauuu, ykasaHua uenu npuema, a
Takke npeaocTaBfeHNs CBeAEeHun, Heobxoaumbix Ana  pacyeta  AfnTenbHOCTU
BPEMEHHOIO MHTEpPBana, KoTopbIn HeobxoaMmo 3abpoHMpoBaTh ANA NnpuemMa.

3.1.2.2. INMpwn obpallieHnn 3asnBuTens B agMMHUCTPALMIO OTBETCTBEHHbIM cneumanuct
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npv NpMemMe 3asiBreHus:

yCTaHaBnMBaeT JIMYHOCTb 3asBUTEens, B TOM 4uUCne npoBepsieT LOOKYMEHT,
YAOCTOBEPSIOLMIA  JIMYHOCTb, MpOBeEpPSAeT MNOSIHOMOYUSA 3asBUTENsd, B TOM 4uUcre
NOSTHOMOYNSA NpeacTaBuUTensa 4eUCTBOBaTb OT €ro UMEHMU;

yCTaHaBnvMBaeT npegMeT obpalleHus;

npoBepseT  COOTBETCTBME  MNPeACTaBfeHHbIX  [JOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHUAM, YAOCTOBEPSACH, YTO:

AOKYMEHTbl B YCTAHOBIMEHHbIX 3aKoHOOAaTeNnbCTBOM  ClyyasxX HoTapuanbHO
YAOCTOBEPEHbI, CKpenfieHbl nevyataMn (Npu HanuuuuM nedatu), UMeKT Hagnexaiwume
noanucy CTOPOH UK onpeaeneHHbIX 3aKoHOAATENbLCTBOM JOIHKHOCTHbIX L,

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnso;

damunmum, umMeHa u otyecTBa (PU3MYECKUX §uL, agpeca WX MeCT XUTernbcTBa
HanucaHbl NOSTHOCTLIO;

B AOKYMEHTaxX HeT Nog4YUCTOK, MPUMUCOK, 3a4EPKHYThIX CMOB N MHbIX HE OFOBOPEHHbIX
B HUX UCMpasBieHN;

AOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloMm;

AOKYMEHTbl HE MMEIOT Cepbe3HbIX MOBPEXAEHUN, Hanmyme KOTOpblX He no3BonseT
OAHO3HA4YHO UCTOSKOBATb UX CoAepXaHue;

CPOK 4eNCTBUSA JOKYMEHTOB He UCTEK,;

AOKYMEHTbl  cofepxaT WHgopMauuio, Heobxoaumyo aOns  npefoctaBreHus
MYHMLUMNANbHOW YCNyru, ykasaHHOW B 3asiBNEeHUN;

AOKYMEHTbI NpeacTaBreHbl B MONHOM 06beMme;

ecnu npeacTaBrieHHble KOMUUM OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, crnnyvaeT
KOMUN [OKYMEHTOB C WX MOAJSIMHHBIMW 3K3EeMMspaMu, Mocrie 4Yero HUxXe peksuauTa
AoKymeHTa «[loanucb» NpocTaBnseT 3aBepuTenbHyt Haanucb: «BepHO»; OOMKHOCTb
nuua, 3aBepuBLUEro KOMWI [AOKYMEHTa; JUYHYK MOAMUCH; paclumMcpoBKY MoANUCH
(MHMUManel, amunua); gaty 3aBepeHud; nedvatb. [1py 3aBepeHMn KOMur LOKYMEHTOB,
0b6bem KoTopbIX NpeBbiwaeT 1 (OAUH)NUCT 3aBepsAeT OTAENBHO KaXAbI NIUCT KOMUU Taknm
Xe cnocobom, nnbo npocTtaBnseT 3aBEepUTENbHYKD HaanNUCb, Ha OOOPOTHOW CTOPOHE
nocrnegHero nncTa Konuu npoLuMToro, NPOHyMepoBaH JOKYMEHTa, NpuyeM 3aBepuTenbHas
HaaNUCb OOMOMHAETCHA yKa3aHWeM KONMM4yecTBa JIMCTOB KOMUWU (BbIMUCKN U3 OOKYMEHTa):
«Bcero B konun ___ n.» 1 cKkpenndeTcs OTTUCKOM neyvaTtn (3a UCKIYEeHNEM HOTapuanbHO
3aBEePEHHbIX JOKYMEHTOB);

npwv yCTaHOBIEHMU (PaKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeOMNSAET 3asBUTENSA O HanMyuu NpPensaTCcTBUN B nNpueme LOKYMEHTOB, HEO6XOOMMbIX
ANS  NpefocTaBfeHns MyHUUMNanbHOW Yycryri, OObACHSET 3adaBUTENHO COAepKaHue
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBreHHbIX JOKYMEHTax v npegnaraeTt NpUHATL Mepbl
No UX YCTPaHEHWIO;

npy OTCYTCTBUM OCHOBaHWM NS OTKasa B MNpuemMe [OOKYMEHTOB perucrpupyet
3asiBfieHME U BbldaeT 3asBUTENO KOMWUIO 3asiBIEHNA C OTMETKOM O MPUHATUN 3asiBfiEHUS
(maTa npuHATUA 1 NOANUCH cneuManucTa agMMHUCTPaUmm).

3.1.2.3. Cpok aaMUHUCTpATUBHOW npoueaypbl MO nNpuemMy 3asiBNeHust WU
npunaraembiX K HemMy [OOKYMEHTOB, perucrpauuu 3asiBrieHUss U Bbladve 3asiBUTENo
pacrnuckn B NONyYeHUN 3asiBreHNs U JOKYMeHToB—1 (0aMH) paboyunn geHb.

3.1.2.4. PesynbTtatoM agMUHUCTPATUBHOW npoueaypbl MO MNpuemy 3aaBeHus U
npunaraembiX K HemMy [JOKYMEHTOB, perucrpauuu 3asiBfeHns U Bblgadve 3asiBUTErto
pacnucku B MNOSTyYEHUN 3asBNEHUA U [OOKYMEHTOB SBMSETCS MPUEM U perncrpaums
3asiBrEHNs 1 NpunaraeMblx K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcauumn pesynbtaTta agMMHUCTPATMBHOW Npouenypbl ABNAeTCs
permctpauusa 3adBfieHns U npunaraemMmblXx OOKYMEHTOB B MNopsgke, YCTaHOBNEHHOM
npasunaMmun genonponssoacTsa agMUHUCTPaLUN.

3.1.3. PaccmoTpeHue 3asBneHuss W npunaraeMblx K HeMy [OOKYMEHTOB
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agMUHUCTpaUmMen u opmMmupoBaHne pesynbTarta npeaocTaBfieHNa  MyHULMNAansHON
yCnyrm B COOTBETCTBUM C 3asBneHnem nnbo npuHATME peweHna o6 oTkase B
npenocTaBneHMM MyHUUMNANbHOW YCNyrn.

3.1.3.1. OcHoBaHMeM [ns Havana agMUHUCTPaTUBHOW npoueaypbl ABNAeTCs
nosly4eHMe OTBETCTBEHHbLIM CMeuManucToM 3asiBIEHNA U npunaraeMoro K HeMy MosiHOro
naketa [AOKYMEHTOB, MNpedyCMOTPeHHoro nogpasgenom 2.6 pasgena 2 PernameHra.
3apernctpmpoBaHHOE 3asiBfieHMEe nepedaeTcs r[flaBe CenbCKOro noceneHus  ans
PacCMOTPEHUSA U PE30STHOLNMN.

3.1.3.2.03HaKOMMBLUUCL C 3asiBfIEHMEM O NPeaOCTaBEHNUN MYHULMNANBHOW YCIyrn,
rmaBa CerfbCKOro noceneHuss JaeT MUCbMEHHOEe TMopyvyeHne [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a nNpefoCTaBfieHMEe MyHUMUMNANbHOW YCnyrn, Ans  ganbHenLwero
PacCMOTPEHUS, UCXOOS U3 COAEPXKAHUS 3asiBIEHUS.

3.1.3.3. Tllpu paccMOTpeHUn 3asiBNEHUA U [LOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a
npenocTaBneHne MyHUUMNAnNbHOWM YCNyrn, paccmaTpuBaeT MOMHOTY M NpPaBUSIbHOCTb
odopMIieHUss  NpefoCTaBfIEHHbIX  3asiBUTESIEM  [OKYMEHTOB, B COOTBETCTBUM C
nogpasgenom 2.6 pasgena 2 Hactoswero PernameHTa.

3.1.3.4. Ha ocHOBaHUN pacCMOTPEHUA OOKYMEHTOB, NPeaCTaBEHHbIX 3asiBUTEnem
OTBETCTBEHHbI CNeyuarnmcT:

NpWv HanMyMM OCHOBaHUK AN OTKasa B NpefoCcTaBfeHUn MyHUUMNANbLHOW YCIyru,
ykasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TeyeHue 5 (nsatum)
AHEW CO [OHA perncTtpauum 3asiBNeHust MNoaroTaBnMBaeT MNPOEKT  MUCbMEHHOro
yBEAOMSIEHNA aAMUHMCTpauMM 06 OTkase B MNPeaoCcTaBNEHUM MyHULMNANbHOW YCRyru
3asBUTENIO0 C YKasaHMeM BCeX OCHOBAHWW Of1 OTKasa M nocne noanucaHusi ero rnaBow
CENbCKOro NnoceneHust B TedeHne 2 (AByX) OHEW CO AHA nognucaHusa yBegomrieHust o6
OTKase HanpasnseT 3asaBuTeNnto no4vytoM NMbo BblIJAET Ha pykn, WNu nepefaeTt c
conpoBoaunTenbHbiM NMMCbMOM B M®L| ons Bblgaun 3asBUTENIO;

npwv OTCYTCTBUM OCHOBAHWW Af151 OTKa3a B NpefoCTaBeHnM MyHULMNanbHOM YCIyrn,
yKasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, nogrotaBnmBaeT
BbIMMUCKY U3 NOXO3NCTBEHHOW KHUTK.

3.1.3.5. CpoKk uncnonHeHns agMUHUCTPATMBHOM npoueaypbl - 11 (ogMHHaguaTb)
OHEN, 3a WCKIYEHMEM Cnyyasi, ykasaHHoro B absaue BTopoM nognyHkta 3.1.4.3
nogpasgena 3.1 pasgena 3 PernameHra.

3.1.3.6. Pe3synbTaTtoM agMUHUCTPATUBHOW Npouenypbl ABNAeTCs:

BbINMMCKA N3 NOXO3ANCTBEHHOW KHUTK;

NMMCbMEHHOE YyBeAOMIEeHne agMuHuctTpaumm o6 oTkase B npedocTaBreHun
MYHULUMNANbHOW YCAYr.

3.1.4. Bolga4da 3aaBuTento pesynbtata npegocTaBneHns MyHULMNansHOM yCnyru.

3.1.4.1. B «KadecTBe pesynbrata npegoCTaBAeHUs MyHUUUNAnNbHOW  YyCryru
3asiBUTENb MO ero BbIOOPY BNpaBe NosyynThb:

a) B opMe 3NEKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIMO  YNOSTHOMOYEHHbIM
AOSDKHOCTHBLIM FIMLOM C UCMOSb30BaHNEM YCUNEHHOWN KBannMuuUUpPOBaHHOW 351IEKTPOHHOM
noanucwy;

6) Ha BymaxxHOM HocuTene.

3asaBuTenb BNpaBe Nonyvntb pesdynbTat NpeaoCTaBeHNss MyHULMNANbHOM YCIyrn B
dopMe 3MEKTPOHHOrO AOKYMEHTa UMW OOKYMEHTa Ha OGyMaXHOM HocuTene B TedeHue
CpoKa OencTBuA pesdyrnbTata npeaocTtaBneHmns MyHULMNanbHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN CNeumnanncT:

Bpy4YaeT (HanpaBnsieT) 3asBUTEN0 COOTBETCTBYIOLWMIA pe3ynbTaT nNpefocTaBfeHns
MYHUUMNANbHOW YCAyri;

npu Bblgaye OOKYMEHTOB HapO4YHO OTBETCTBEHHbIN Cneunanuct ycTaHaBnuBaeT
NNYHOCTb 3asBUTENS, 3HAKOMUT 3a8BUTENSA C cogepXaHNeM JOKYMEHTOB U BblaaeT UX;



18

3asBuTeNnb nogTBepXdaeT  MonyvyeHne  OOKYMEHTOB  JIMYHOM  NOAMUCHLI0  C
pacLmngpoBKO B COOTBETCTBYIOLLEN rpade XypHana pernctpaumu.

Mpy nonyvyeHun pesynbTata NpefocTaBreHns MyHUUMNanbHOM YCryrn no BbliGopy
3aaBuTens B oopMe 3NEeKTPOHHOro AOKYMEHTa OTBETCTBEHHbIM CneumManncT ysegomnsaet
3aaButensa B cpok 1 (oAuH) AeHb CO OHS NOAroTOBKM pesynbTaTa npefocTaBreHus
MYHULUUNANbHOW YCIyri.

3.1.4.3. ObpalleHune 3asBUTENSA C LOKYMEHTaMK, NPeayCMOTPEHHBIMWU NOAPa3LerioM
2.6 pasgena 2 PernameHTa, He MOXeT OblTb OcCTaBrneHO 6e3 pacCMOTPEHMs WUnu
pPacCMOTPEHO C HapyLLUEHUEM CPOKOB MO NPUYMHE NPOLOIMKUTENBHOrO OTCYTCTBUS (OTMYCK,
KOMaHOUpOBKa, 60nesHb U T.4.) U yBONbHEHMSA OTBETCTBEHHOIO creuuanucra.

3.1.4.4. CpOK MCMNONHEHNS aAMUHUCTPATUBHOW Mpoueaypbl NO Bblaavye 3adBUTENIO
pes3ynbTara npegocTaBneHus MyHUUMNansHoW yenyru - 2 (gsa) oHs.

3.1.4.5. PesynbtaTtoM agMMHUCTPATUBHOM NpoLeaypbl ABNAETCA Bbl4adva BbIMUCKU U3
NOXO3SUCTBEHHOW KHUTN.

3.1.5. 3aaButens uMmeeT npaBo Ha pAocynebHoe (BHecyoebHoe) obxanoBaHue
peweHnn n aencteun (besgenctens), NPUHATLIX (OCYLLECTBNAEMbIX) aAMUHUCTpaLnen,
AOIMKHOCTHBIM - NIMLOM NGO  MyHMUMNANbHbIM  CryXalnMMm agMuUHUCTpaumm, B Xode
npeaocTaBneHns MyHUUMNanbLHOW YCryru, B MNOpsiAke, YCTaHOBMEHHOM pasgenom 5
PernameHTa.

3.1.6. 3agButenb BnpaBe o0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
PacCMOTPEHUS, COrNacoBaHUA UM MOArOTOBKW OOKYMEHTa YMNOSIHOMOYEHHbIM OpraHom,
obpaTuBLIMCL C COOTBETCTBYHOLUM 3asiBNEHNEM B aJMUHUCTpaLMIO, B TOM 4ucrie B
3S1IEKTPOHHOM (hopMme.

3.2. Ocob6eHHOCTU OocyLeCcTBNEeHUs agMUHUCTPATUBHbIX Npoueayp (aencTtemmn) B
3NeKTpPOHHOW hopMe, B TOM Yucre ¢ ucnonb3oBaHmem EguHoro noprana
rocyfapCcTBeHHbIX U MyHULMNanNbHbIX ycnyr (PyHKLMIA), B COOTBETCTBUMN C
nonoxeHusimu ctatbmn 10 ®epepanbHoOro sakoHa ot 27 utona 2010 rona
Ne 210-®3 «O6 opraHusauum npeaocTaBreHUA roCyaAapCTBEHHbIX U
MYHULMNaNbHbIX YCIyr»

3.2.1. Tlpn npenocTtaBneHUn MyHUUMNANbLHOW YCIyrn B 3SNEKTPOHHOW dhopme
nocpenctsoM EamHoro noptana, PermoHanbHOro noptana 3aasuTtento obecnevvsatoTcs
cnegyowme agMUHUCTPATUBHBIE Npoueaypsbl:

1) nony4eHne mHdopmaumm O NopsaKe U cpokax NPeaocTaBreHNs MyHULMNANbHON
ycnyru;

2) 3anucb Ha npuem B agmuHucTpaumto, MOL gns nogaym 3anpoca o
npegocTaBneHnn MyHMUMnansHoOM ycnyru (ganee - 3anpoc);

3) hopmmpoBaHme 3anpoca;

4) npyem W peructpauma agMUHUCTpauMen 3anpoca M WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpeoCTaBNeHNA MyHULUMNANbHON YCnyru;

5) nonyyeHue pesynbTaTa NpeaocTaBneHnsa MyHULMNanbLHON yCnyru;

6) nonyyeHve ceegeHuni 0 Xo4e BbINOSIHEHMS 3anpoca;

7) OCyLLECTBIIEHME OLEHKMN KadecTBa NpeoCTaBNeHUs MyHULMNANbHOW YCyru;

8) pocypebHoe obxanoBaHve pelweHMn K gencteun (6e3gencTBus) opraxa,
npegocTaBnsAlLWEero MyHuumnanbsHyto yenyry, MOL, a Takke ux [OMMKHOCTHbIX IvL,
MYHMUMNANbHbIX CAYXXaLmnX, paboTHMKOB.

He ponyckaeTcs 0oTka3 B npuemMe 3anpoca U MHbIX JOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHns ycnyru, a Takke OTKa3 B npefoCcTaBfeHun YCnyru B Criydae, ecnuv
3anpoc W [OKYMEHTbl, Heobxogumble [Ans NpeaocTaBneHus  ycnyri, nogaHbl B
COOTBETCTBUM C MHJOpPMaUMenhn O Cpokax W nopsagke npenocTaBneHus  Ycnyru,
onybnukoBaHHoW Ha EguHom nopTtane, PermoHansHoM nopTane.
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3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBNeHWe Ha nbon ctagum paccMOTpeHus,
cornacoBaHuMs UnM  MOArOTOBKM  OOKYMEHTa agMuHucTpaumen, obpaTtMBWNCL C
COOTBETCTBYHOLLMM 3asABleHNneM B agMUHUCTPaLNIO, B TOM YMCIe B 3NEKTPOHHOWN bopme,
nm6o B MOL.

3.2.2. TlonyyeHne wHGoOpMaumMnm O MopsaAgKke UM CpoKax npegocTaBfieHnd
MYHULUUNANbHOW YCIyri.

3assutenam obecneymBaeTcs  BO3MOXHOCTb  MOMyvYeHus  uMHdopMaumm o
npegocTaBnsaeMon MyHuuMnanbHoW ycnyre Ha EpguHom noptane u  PernoHanbHOM
noprarne.

[Ana nonyyeHns goctyna K BO3MOXHOCTAM noptana Heobxoammo BbibpaTb CyObekT
Poccunickon depgepauum n nocne OTKPbLITUS CNUCKa TepputopuarnbHbiX denepanbHbiX
OpraHoB MCMOMHUTENbHOW BracTn B 3TOoM cybbekte Poccuiickon depepaumm, opraHoB
ncnonHMTenbHon Bnactu cybbekta Poccuirckon degepaumm u opraHoB MECTHOrO
camoynpaBsrfieHnst BblOpaTb aAMUHUCTPAUMIO CENbCKOrO0 MNOCENEeHUst C  MepPeYHeM
npegocTraBnAeMbiX el MyHUUMNanbHbIX YCNyr U MHopmaumen no Kaxaoun ycnyre.

B kapTouke kaxgown ycnyru COAepXXuUTca onucaHue ycnyru, nogpobHast ntHpopmauus
0 nopsigke m crnocobax obpalieHust 3a yCryron, nepeyvyeHb OOKYMEHTOB, HEOBXoO4MMbIX
ANa  nosiydeHns ycnyru, uHdopmauusi O CpoKax ee WUCMOSHEHWd, a Takke 6naHku
3as1BNeHN n popM, KOTopble HEOHXOANMO 3anonHNTbL As obpalleHns 3a yCryrown.

MHpopmaumna o nopsigke M cpokax npedocTaBreHUd MyHUUMNanbHOW YCryru,
OCHOBaHHas Ha cBegeHusx 06 ycnyrax, cogepxawmuxca Ha EanHom noptane,
PervoHansHOM nopTane, NnpegocraBndeTcs 3assutento 6ecnnatHo.

fdoctyn K wuHoOpmMaumMm O cpokax W Mopsiake npefocTaBreHna  ycnyru
ocywectBndetTcs 6e3 BbINOSHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHuW, B TOM 4ucne
6e3 ucnonb3oBaHMa NporpamMmMHoro obecneyvyeHus, ycTtaHoBKa KOTOPOro Ha TEXHUYeckue
cpeactea 3asaBuTeEna TpelyeT 3akmyeHuUst NULEH3MOHHOIO WM MHOMO CorfalleHus C
npaBoobnagarenem nporpamMmMHoro obecneveHusi, npegycmaTpuBarolLlero B3vMaHWe
nnaTbl, perucTpauuilo  WnNu asTopu3auMio  3asiBUTENs WNU  npeaocTaBfieHne UM
nepcoHarnbHbIX JaHHbIX.

3.2.3. 3anucb Ha npuem B agmuHucTpauuio, MOL| ans nogaum 3anpoca o
npegocTaBneHn MyHUUMNansHOW yCnyru.

B uensax npegocrtaBneHnss MyHUUMNanbHOW yCcryr, B TOM YUCne OCyLeCTBNAeTCs
npuem 3asiButesien no npeasapuTensHoOn 3anncu.

3anncb Ha npuem nposoauTca nocpeactsoMm EamHoro noprtana, PernoHanbHoro
nopTrana.

3aaBuTento NpegocTaBndeTcs BO3MOXHOCTb 3anucu B nobble cBoboaHble Anis
npuema gaTty n Bpemsa B npegernax yCTaHOBIEHHOro B agMuUHUCTpauun, ML, rpaduka
npuemMa 3asaBuTenen.

AgmunHnctpaumsa, MOLL He BnpaBe TpeboBaTb OT 3asABMTENSA COBEPLLUEHUSA MHbIX
AENCTBUI, KPOME MPOXOXAEHUS MOEHTUdUKaLMM N ayTeHTudmKkaumm B COOTBETCTBUN C
HOpPMaTMBHLIMW NpaBoBbIMU akTamu Poccuiickon degepauum, ykasaHua uenu npuema, a
TakKe npeaocTaBneHust CBeAeHWW, HeobxoauMmbix Ans  pacyeTa  AfUTENbHOCTU
BPEMEHHOI0 MHTEpBana, KoTopblin HeobxoaMmo 3abpoHNpoBaThL ANs Npuema.

3.2.4. dopmmpoBaHue 3anpoca.

3.2.4.1. Ona nony4eHna MyHUUMNANbHOM YCNyru 3asBuTENb BrpaBe HarnpaBuUTb
3asiBfieHMe O npefoCTaBfieHMM MyHUUMNanbHOW Yycryrm B pOpMe  3fIEKTPOHHOIo
AOKyMeHTa 4epe3 EguHbIn nopTan wnu PervoHanbHbIM nopTan nyTeM 3anofiHeHUs
crneumnanbHON WHTEePakTUBHOW (opMbl C ucnonb3oBaHMeM «JlMyHoro kabuHeTa» ©6e3
Heo6Xxo4MMOCTN JONONHUTENBHOM NOAaYK 3anpoca B Kakon-nnbo nHom opme.

Ha EguHom noptane, PermoHanbHOM nopTtane pasmeLlatroTcs obpasubl 3anofHeHns
3NEeKTPOHHOM (POpPMBbI 3anpoca.

3asaBneHune, HanpaBnsemMoe B (hopMe 3NEeKTPOHHOro AOKYMeHTa, odhopMnseTcs U
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npeacraBnseTca 3asBuMTENeM B COOTBETCTBMM C TpeboBaHMAMUM MOCTAHOBEHMUS
MpaButenbctBa Poccuinckon depepauum ot 7 uona 2011 roga Ne 553 «O nopsiake
OoPOpMMeHnUss U NpeacTaBneHns 3asBneHUn U UHbIX JOKYMEHTOB, HeoOXoAuMbIX ANiS
npefocTaBneHns rocyfapCTBEHHbIX UM (UMW)  MyHMUMNanbHbIX — ycryr, B dopme
3NEKTPOHHbLIX AOKYMEHTOBY, nocTtaHoBneHus MNMpasutensctea Poccuickon degepauum ot
25 aBrycta 2012 roga Ne 852 «O6 ytBepxaeHun [MpaBun nCnonb3oBaHUS YCUMEHHOM
KBanMuUUMpOBaHHOM 3MEKTPOHHOW nognucn npu  obpalleHnun 3a  nonydeHnem
rocygapCTBeHHbIX W MyHUUMManbHbIX YCIyr M O BHeceHun wuameHeHua B [lpaBuna
pas3paboTkm © yTBEpPXOAEHUS aAMUHUCTPATUBHbLIX perfiaMeHTOB MpefoCcTaBneHus
rocygapCTBEHHbIX YCIyr».

3.2.4.2. MNopaya 3asiBNEHNS U OOKYMEHTOB, HeobxoauMMbIX Ansi NpefoCTaBleHus
MYHUUMNANbHOM  yCryrn, npueM 3asBfeHus W [OOKYMEHTOB OCYyLWecTBAdeTcs B
crneayoLlemM nopsagke:

nogaya 3asiBrieHusi 0 NpegocTaBneHnn MyHUUMNAnNsLHOW YCIyrn B 9NeKTPOHHOM Buae
OCyLLleCTBNAETCA Yepes NMYHbIA kabuHeT Ha EguHom nopTane n PermoHansHOM nopTane;

Ana  oopMneHns [OOKYMEHTOB nocpedcTBOM ceTun  «WHTepHeT» 3assuTento
HeobGxoOuMMO NPOWTM npouenypy asTopu3aumm Ha EgmHom noprtane u PermoHanbHOM
nopTane;

ana  asBTopmsaumm  3asBUTEN0  HeobXoAMMO  BBECTM  CTPaxoBOW  HOMep
WHOMBUAYANbHOMO NULEBOro cyeTa 3acTpaxOBaHHOMO nuvua, BblgaHHbIA [1eHCMOHHbLIM
doHgom Poccuinckon ®epepaumm (CHUJIC), n naponb, NONyYeHHbIN Nocne perncrtpauun
Ha EgnHom nopTtane n PervoHansHoOM nopTtane;

3aaBuTenNb, BblIbpaB MyHULMNANbHYK YCRyry, roTOBUT NakeT AOKYMEHTOB (Konuu B
3NEeKTPOHHOM BUAE), HeobxoaMMbIX AN ee NpedoCTaBleHNs, U HanpaBnseT ux BMecTe C
3asBNeHnemM 4epes NMYHbIN KabunHeT 3asBuTens Ha EamHom noprtane n PernoHanbHOM
nopTane;

3asBNeHNne BMEeCTe C 9IEeKTPOHHbIMW  KOMUAMM  OOKYMEHTOB nonagaeTr B
MHPOPMALMOHHYIO CUCTEMY, KOTopasd obecnevymBaeT npueMm 3anpocoB, obpalleHun,
3a8BNEHNA N WHbIX [OKYMEHTOB (CBegeHun), nocTynuBwunX € EamHOoro noprtana u
PervoHanbHOro noptana u (Mnun) 4yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOMO
B3aMMOOEeNCTBUA.

3.2.4.3.dopmaTHO-norndyeckas nposepka chopMmnpoBaHHOIO 3anpoca
OCYLLECTBNAETCA aBTOMAaTMYECKM MOCMe 3anosyiHeHUs 3asiBUTENEeM Kaxaoro u3 nonen
ANEeKTPOHHOM dopMbl 3anpoca. [lpy BbISABNEHUUM HEKOPPEKTHO 3anofiIHEHHOro nons
3IEKTPOHHOM (POpMbl 3anpoca 3adBuUTENb YBEAOMSISIETCA O XapakTepe BbISIBIIEHHOW
OowKnbKkM W nopsiake ee YCTPaHeHWs nocpeacTBOM UHMOPMAaLMOHHOIO CoobLeHus
HenocpeacTBEHHO B ANIEKTPOHHOM (hopMe 3anpoca.

3.2.4.4. Tpwn hopMmupoBaHmnn 3anpoca 3aaBntento odbecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMS W COXpPaHEeHUs 3anpoca W MWHbIX [LOKYMEHTOB,
yKkasaHHbIX B nogpasgene 2.6 pasgena 2 Hactoswero PernameHTta, Heobxoanmbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

6) BO3MOXHOCTb 3anoSIHEHUSI HECKONbKUMW 3asiBUTENAMM OLHOW 3NEKTPOHHON
dopMbl 3anpoca npu obpalleHnn 3a ycnyramu, npegnonarallmmMmn  HanpasneHue
COBMECTHOIO 3anpoca HECKOSbKMMU 3asBUTENSMN;

B) BO3MOXHOCTb MneyaTu Ha OyMaXHOM HOCUTENEe KOMUW 3NEKTPOHHOM hopMmbl
3anpoca;

r) coxpaHeHue paHee BBEAEHHbIX B JNEKTPOHHYH OpMy 3anpoca 3Ha4yeHun B
nobor MOMEHT MO XenaHu MNonb3oBaTens, B TOM 4Yucre nNpu BO3HUKHOBEHUU OLLUMBOK
BBOAA W BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 hOpMY 3anpoca;

[) 3anosfiHeHWe nosier aNekTpoHHOM ¢hopMbl 3anpoca 4O Hayana BBoda CBeaeHuN
3agBUTENEM C  WUCMNOMb30BaHMEM  CBeAEHWW, pasMelleHHbIX B  deaeparibHON
rocygapCcTBeHHON WHGOPMaUUoHHOM cucteme «EguHas cuctema uaeHTudukauum u
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ayTeHTUuKaumm B NHQPaCTPYKTYpeE, obecneunBatoLlen NHOOPMALIMOHHO-
TEXHOSIOrMyeckoe B3aMMoLenCcTBUE WHMOPMALMOHHBIX CUCTEM, WUCMONb3yeMblX AJis
npeaocTaBneHnsa rocyfapCTBEHHbIX U MyHUUMNAMbHbBIX YCNyr B 3MEKTPOHHOW dopmex
(hanee — eguHas cucteMa UMAEHTUUKaAUUMKM W ayTeHTUdMKauMuM), W CBeLEeHUN,
onybnukoBaHHbIX Ha EgmMHOM n PernoHansHoM nopTtane, oduumnanbHOM cante B 4acTy,
Kacalwencs ceedeHnn, OTCYTCTBYKOLMX B €OUHOM cucteme wuaeHTudukauum wu
ayTeHTUmKaumm;

€) BO3MOXXHOCTb BEPHYTbCS Ha NOOON 13 3TAnoB 3anoSIHEHUSA INEKTPOHHOM POPMbI
3anpoca 6e3 notepu paHee BBEAEHHON MHGOpMaLMK;

) BO3MOXHOCTb [OCTyna 3assutens Ha EgvHom u PervoHanbHOM nopTane wvnm
odmumanbHOM canTe K paHee nogaHHbIM MM 3anpocam B TedYeHne He MeHee 1 (OQHOro)
roga, a Takke 4acTU4YHO C(POPMMPOBAHHBLIX 3aNpoCOB - B TeyeHue He MeHee 3 (Tpex)
MecsLeB.

3.2.4.5. CdhopMmnpoBaHHbIN 1N NOANUCAHHBIA 3aMpOC U UHbIE JOKYMEHTbI, YKa3aHHble
B nogpasgene 2.6 pasgena 2 PernameHTta, Heobxoaumble Ans npeaocTaBrieHus
MYHUUMNANbHOM YCNyrM, HanpaBnslwTCA B agMUHUCTpaumio nocpeactsom EamHoro
noptana, PernoHaneHoro noprana.

3.2.4.6. lpn npepoctaBneHnn 3asiBNeHUst U OOKYMEHTOB B (POpMe SNEKTPOHHbIX
AOKYMEHTOB B nopsiake, npeaycMoTpeHHOM nognyHkTom 3.2.4.2 nogpasgena 3.2 pasgena
3 PernameHTta, obecneymBaeTcs BO3MOXHOCTb HarpaBfieHUsa 3asiBUTES0 COOOLLeHNsa B
9NEKTPOHHOM BuAe, NoATBepXAalLwero Mx npuemM U pernctpauuio B YCTaHOBIIEHHOM
nopsagke.

3.2.5. lNpuem un pernctpauus agMMHUCTpaLMEN 3anpoca M WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAanbHOM YCryri.

AOMuHUCTpaumss  obecnedmBaeT NpueM  OOKYMEHTOB, HeoOXoauMmbIX — Ans
npegocTaBneHns MyHULMNanbHOW ycrnyru, n pernctpaumio 3anpoca 6e3 HeobxogmMmocTu
NMOBTOPHOrO NpeAcTaBneHna 3asBuTenemM Takmx JOKYMEHTOB Ha ByMaKHOM HOocuUTene.

Cpok peructpauyum 3anpoca — 1 (oguH) paboyunn geHb.

Mpu nonyvyeHun 3anpoca B 3NEKTPOHHON dOpMe B aBTOMATUYECKOM pexunme
ocywecTBnaeTcs (OpMaTHO-NOMMYECKUA KOHTPOSb 3anpoca, MpoBepsieTCAa Hanuyve
OCHOBaHWW ONA OTKasa B npueme 3anpoca, ykasaHHbIX B nogpasgene 2.9 pasgena 2
PernameHTa, a Takke OCyLLEeCTBNAKTCA criegyloLlime eNCTBUA:

1) npy Hanuuum xoTa Obl OQHOrO M3 YKa3aHHbIX OCHOBAHWA AOSMKHOCTHOE NuUO,
OTBETCTBEHHOE 3a npefocTaBfeHne MyHULMNanbHOW YCIyrn, B CPOK, He MpeBbillatoLnn
CPOK  MNpefoCTaBfeHus  MyHUUMNanbHOW  ycnyrn, nogrotaBnMBaeT  MUCbMO O
HEBO3MOXXHOCTM NpeaoCcTaBeHns MyHULMNANbHON YCIyru;

2) Npy OTCYTCTBMW YKa3aHHbIX OCHOBaHWM 3asBUTENO cOObLIaeTCss NPUCBOEHHbIN
3anpocy B 3IEKTPOHHOM POPME YHUKarnbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYHOLLEM
pasgene EaunHoro noptana, PernoHanbHoro noptana 3assutento OyaeT npencrasneHa
MHOpPMaUMSA O XOAe BbINOSIHEHUS YKa3aHHOro 3anpoca.

Mpuem n perncTpaums 3anpoca oCyLeCcTBNATCA OTBETCTBEHHbLIM CNeLmanncToMm.

Mocne NpuHATUA 3anpoca 3asBUTEeNst AOSMKHOCTHBIM fULOM, YNOSTHOMOYEHHbIM Ha
npegocTaBneHne MyHuUMNansHOW YCnyru, craTyc 3anpoca 3asBuTerns B JIMYHOM
kabuHeTe Ha EpgmHom nopTtane, PervoHanbHOM nopTane, obBHOBNseTcs [O cTaTyca
KNPUHATO®.

B cnyyae noctynneHus 3asBneHuMst 1 OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6
pasgena 2 PernameHTta, B 9f1IEKTPOHHOM (bopMe C mcnonb3oBaHMeM EamHoro noprtana,
PervoHanbHOro noprtana, NOANMCaHHbIX YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOMN
nognucblo, AOSMKHOCTHOE INuUO, OTBevawllee 3a npefocTaBneHne MyHUumnanbHOu
ycnyru:

npoBepseT OeNCTBUTENIbHOCTb YCUMEHHOW KBanuPUUMPOBAHHOW SNEKTPOHHOW
nognucm C  UCMNONb3OBaHMEM  CPeAcTB  WMHAOPMALMOHHOW  CUCTEMbI  FONTIOBHOIO
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yOAOCTOBEPSAOLEro  UeHTpa, KoTopas  BXOAUT B COCTaB  WHMPaCTPYyKTypbl,
obecneunBatoLLien UHPOPMALMOHHO-TEXHOMNOIMMYECKOE B3aMMOOENCTBNE AEUCTBYIOLWNX U
co3faBaeMblX MHPOPMAaLMOHHBLIX CUCTEM, UCMOMNb3YeMbIX AS1S NPeoCTaBeHUs yCnyr.

opMUpPYET IMEKTPOHHbIE LOKYMEHTbI M (MNK) 3NEKTPOHHble 0Opasbl 3asBneHus,
AOKYMEHTOB, MPUHATBLIX OT 3asABUTENs, KOMUW LOKYMEHTOB JIMYHOIO MNPOUCXOXOEHWUS,
NPUHATBLIX OT 3asBuTensa (npeacraBuTens 3asBuTensl), obecnevMBas uX 3aBepeHune
SNEKTPOHHOM NOANUCHIO B YCTAHOBNEHHOM NOpsKe.

PesynbtatomMm agMumHUCTpaTMBHOM npoueaypbl MO MNpueMy  3asiBfieHUs W
npunaraemblX K HeMy [OOKYMEHTOB, perucTpaumm 3asiBfieHUs W Bblaade 3asiBUTENO
pacrnvckn B Nosiy4eHun 3asiBrieHus 1 JOKYMEHTOB C Ucrnonb3oBaHvem EauHoro noprtana,
PernoHanbHoOro noptana siBNSEeTCA NpuemM n perucTpaumsa 3assBreHus 1 npunaraemMbix K
HEeMYy JOKYMEHTOB.

3.2.6. lNony4yeHune pesynbTaTa NpefoCTaBNeHns MyHULMNANbLHOW YCIyru.

B kauyecTBe pesynbTata npegocTaBfieHUs MyHUUUNAIbHOW YCyru 3asBuTesib Mo ero
BbIOOpY BNpase Nony4nTb:

a) B (oOpMe OneKTPOHHOro [AOKYMeHTa, MOANMUCAHHOIO  YNOSIHOMOYEHHbLIM
AOIMKHOCTHBLIM JIULIOM C MUCMNOSfb30BaHUEM YCUNEHHOM KBanNUOUUMPOBAHHOW 3SIEKTPOHHOM
nognucu;

6) Ha BymaxxHOM HocuTene.

3agaBuTenb BNpase Nony4ntb pesynbtat NpeaocTaBfeHnss MyHUUUNansHOM yCnyrm B
dopMe 9NEKTPOHHOIO AOKYMEHTa WMAW OOKYMeHTa Ha GyMaxXHOM HocuTene B TedeHue
CpOKa AencTBus pesynbTaTa npegoCcTaBeHns MyHULMNAansHOM YCyru.

Mpyn nopayve 3asBnNEeHUA B 9NEKTPOHHOM BMAE ANS NOSyYeHUs noaSfIMHHUKA
pesynbTata npegocTaBneHns MyHUUMNanbHOW ycnyru 3aaBuTens npubbiBaeT B
aAMWHUCTPALUMIO JIMYHO C JOKYMEHTOM, yOOCTOBEPSIOLNM FINYHOCTb.

3.2.7. Nony4eHne ceBeeHNn 0 XoA4e BbINOSIHEHUS 3anpoca.

Ana 3aasuTenen obecneynmBaeTcs BO3MOXHOCTb OCYLUECTBMATb MOMyvYeHue
CBEEHNN O X04e BbINOSIHEHUS 3asBMEHNA O NPeaoCTaBeHUN MyHULUNANbHOW YCRyrn C
ncnonb3oBaHmeM EguHoro noptana u PermoHanbHOro noprana.

MHpopmauna o xode npedocTaBrieHUss MyHMUMNANbHOW YCryrn HanpasnsieTcs
3aaBUTEN0 agMUHUCTPaUMEN B BUAE YBELOMIEHNSA B CPOK, He npeBbiwatowmi 1 (ogHoro)
paboyero AHS Nocre 3aBepLUeHNs BbIMOMHEHNA COOTBETCTBYIOLLEro AENCTBUS, Ha agpec
9NEKTPOHHOM NOYThl UMM C UCNONb3oBaHMeEM cpeacts EamHoro noptana, PermoHansHoro
nopTarna rno BbIOOPY 3aABUTENS.

Mpu npegnoctaBneHMn MyHUUMNANBHOW YCNYrn B 3NEKTPOHHOW (bopMe 3asiBUTESO
HanpasnseTcs:

a) yBeJoMIeHMe O 3annucu Ha NnpuemM B agMUHUCTPaLMIO AN MHOTOMYHKLMOHAMNbHbIN
LEeHTp;

6) yBegomneHue O npuemMe U perncTpauum 3anpoca WU MUHbIX OOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOW yCnyru;

B) yBeOOMIEHMNE O Hayarne npoueaypbl NpegocTaBneHnss MyHULMNAansHOW YCIyru;

r) yBegomsieHMe 06 OKOHYaHMM NpPefoCTaBfEeHUs MyHUUMNanbHOW ycrnyrm nmbo
MOTMBMPOBaHHOM OTKa3e B MpuMeme 3anpoca U MHbIX LOKYMEHTOB, HeobXxoouMmbix AN
npenocTaBneHns MyHULMNansHOM yCyru;

A) yBegomnieHne o dakTte nonyvyeHus WHdopmauuu, MOATBepXaarwen onnaty
MYHULUUNANbHOW YCRyru;

€) yBegoMIeHne O peaynbTaTax pPacCMOTPEHUS LOKYMEHTOB, HeobxoOouMbix AOns
npenocTaBneHns MyHULMNansHOM yCnyru;

X) yBedOMSiIeHMe O BO3MOXHOCTW NONyYnTb pes3ynbTaT NpeaocTaBneHns
MyHUUMNanbHOM  ycnyru  nubo  MOTMBMPOBAHHBIA  OTKa3 B NpeaoCcTaBrieHun
MYHUUUNANbHOW yCryru;

3) yBegOMSIEHME O MOTMBMPOBAHHOM OTKase B NpeaocTaBfeHun MyHULMNanbHOM
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yCnyru.

3.2.9. OcyLecTBNEHNE OLIEHKM KavyeCcTBa NpeaoCcTaBneHns MyHULMNanbHON yCnyru.

3asButenam obecrneynBaeTcqd BO3MOXHOCTb OLEHUTb [AOCTYNHOCTb W KayecTBO
rocyfapcTBeHHoN (MyHuumMnanbHon) ycnyru Ha EgnHom noprane.

3.2.10. AoMunHucTpaTmBHada npouenypa «PaccmMoTpeHue 3aaBneHnda u npunaraemblix
K HEMY OOKYMEHTOB aAMWHUCTpauven n opMMpoBaHWE pesynbTata npegocTaBreHus
MYyHMUMNANbHOW YCNyrM B COOTBETCTBUM C 3asiBrieHMeM nnbo npuHatTMe pelleHnsa ob
OoTKase B NpefoCTaBneHnm MyHUUMNanbHOM yCnyrm» OCyLLEeCTBSAITCS B NOPSOKE N CPOKH,
ycTaHoBreHHble noanyHkTom 3.1.3 nogpasgena 3.1 pasgena 3 PernameHra.

3.2.11.3aaButen wumeeT npaBo Ha AocydebHoe (BHecyaebHoe) obxanoBaHue
peweHnn n gencrtemn (6esgencTens), NPUHATBLIX (OCYLLECTBNSEMbIX) aaMUHUCTPaLMEN,
AOIMKHOCTHLIM ~ NIMLOM  NIMOO  MyHMUMMAnbHbIM ~ CAyXalwmm  agMuHuctpaumm, MOL,
paboTHMkom MO®L| B xoge npenoCTaBfeHMst MyHUMUMNANbLHOW YyCryri, B MOpPsiaKe,
yCTaHOBMeHHOM pasgenom 5 PernameHTa.

Moppasnen 3.3.0co6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B
MHOro(@yHKLMOHaNbHbIX LIeHTpax

3.3.1. lNpenocraBneHne MyHMUMNAaNbHOW YCNyrn B crnyyae nogadn 3asBfieHnsa yepes
ML BkntovaeT B ceba crnegyowme agMMHUCTPaATMBHBIE Npoueaypbl (4encTans):

1) Npvem 3aaBneHns 1 npunaraembiX K Hemy OOKYMEHTOB, pernctpauuns 3asBrneHus
1 Bblaa4va 3asBUTENIO PacnMCKU B NOSTy4YeHUM 3aaBneHnsa n OKyMmeHToB B MOLL;

2) nepegaya KypbepoMm naketa OKYMeHTOB U3 MOL| B agMuHUCTpaumio;

3) paccMmoTpeHue 3asBeHns U NpunaraeMblx K HEMY JOKYMEHTOB agMUHUCTPaUnen
n popMmupoBaHue pesyrnbTaTa NpeocTaBreHns MyHULMNAanbHON YCyru B COOTBETCTBUM
C 3asaBrieHMeM nNnbo NpuUHATUE pelleHna 0O oTKase B NpefocTaBNeHnn MyHULMNarbHON
yCnyru;

4) nepepada agMuHUCTpauuen pesynbrtata npegocTaBneHns MyHUUUNanbHOM
ycnyrm B MOL;

5) Bblgava 3aaBuTenNto pesynbtarta npegocTaBneHns MyHULMNansHOM yCnyru;

6) pocynebHoe obxanoBaHuMe peweHun W agencteun  (6esgencteus) opraHa,
npegocTaBnsaloLWero MyHuumnansHyto yenyry, MOL, a Takke ux [OMMKHOCTHbIX v,
MYHMLUMNANbHbIX CAy>XaLmnX, paboTHUKOB.

3.3.2.Npuem 3aaBNeHUss u npunaraemblX K HeMy [OOKYMEHTOB, perucrpauus
3as8BNEeHNsa U Bblgava 3asBUTENI0 PacnuCKM B MOSTyYEHUWN 3asIBMIEHUS U LOKYMEHTOB B
MoLl.

3.3.2.1. OcHoBaHMeM [Ansi Havana agMUHUCTPaATUMBHOM npoueaypbl SABNAeTCS
obpalleHne rpaxgaHuHa B agMuHUcTpauuio Yyepes MOLL ¢ 3asBneHnemM U JOKyMeHTamu,
yKasaHHbIMW B nogpasgene 2.6 pasgena 2 PernameHTa.

B uensax npegocrtaBneHnss MyHUUMNanbHOW yCryrM, B TOM 4YMCIie OCYLLEeCTBNAeTCs
npuem 3asBuTenen no npeasapuTensHON 3anncu.

3anncb Ha npuem nposoauTca nocpeactsoMm EamHoro noprtana, PernoHanbHoro
nopTrana.

3aaBuTento NpefocTaBnaeTcs BO3MOXHOCTb 3anucu B nobble cBobOAHblE ANis
npuemMa paty v BpemMs B npegenax ycrtaHoBneHHoro B M®L| rpadwuka npuema
3asaBuTenen.

MoLl He BnpaBe TpeboBaTb OT 3asABMTENS COBEPLUEHUSA MHbIX AEUCTBUWA, KpOMe
NPOXOXOEHUA MAeHTUUKaLMM 1 ayTeHTMduKaumMm B COOTBETCTBUM C HOPMAaTMBHbIMMU
npaBoBbiMK akTamu Poccunckon degepaumn, ykasaHua Uenn npuemMa, a Takke
npegocTaBneHns ceBefeHun, HeobxoauMmbiX Ons pacyeTa LANTENIbHOCTU BPEMEHHOro
WMHTepBana, KoTopbii Heob6xoammo 3abpoHnpoBaTh Ans npuema.

3.3.2.2.lNMopspok npnema gokymeHToB B MOLY.
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Mpw Nnpueme 3aaBneHnsa 1 npunaraembix K HEMy JOKYMeEHTOB paboTHnK MOLI:

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTEns, B TOM 4ucne npoBepsieT [OOKYMEHT,
YyAOCTOBEPSIOWNA  JINYHOCTb, MNPOBEPSIET MNOSIHOMOYNSA 3asaABUTENS, B TOM 4uchne
NOSTHOMOYMA NPeacTaBUTENS AENCTBOBATb OT €0 UMEHMU;

yCTaHaBnvBaeT npeamMeT obpalleHus;

npoBepseT  COOTBETCTBME  MNPeACTaBfeHHbIX  [JOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHUAM, yOOCTOBEPSAACH, YTO:

AOKYMEHTbl B YCTAHOBIMEHHbIX 3aKoHOOAaTeNnbCTBOM  ClyyasxX HoTapuanbHO
yAOCTOBEpPEHbI, CKpenneHbl nedatamu (Npu HanuMyuuuM neyaTtu), UMEKT Hagnexaiiue
NoanNMCKM CTOPOH Ui onpeaeneHHbIX 3aKoHOA4AaTeNbCTBOM LOSMKHOCTHbLIX NN,

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymBo;

damunuu, MmMeHa Kn oTdyecTBa OU3BNYECKMX NULU, agpeca WX MECT XUTenbCTBa
HanuMcaHbl NOSTHOCTbLIO;

B JOKYMEHTaxX HEeT NOAYUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CMOB N UHBIX HE OFOBOPEHHbIX
B HUX UCMpasBieHN;

AOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloMm;

AOKYMEHTbI HE MMEIOT CEePbE3HbIX NMOBPEXAEHWUN, HANMYME KOTOPbLIX HE MO3BONSAET
OAHO3HA4YHO UCTOJSIKOBATb UX COAEpP)KAHUE;

CPOK AENCTBUSA AOKYMEHTOB HE UCTEK;

OOKYMEHTbl  cofepaT WHgopMauumo, Heobxoaumyo Ana  npegocTaBreHns
MYHULUMNANbHOW YCAYrn, yKa3aHHOW B 3asBNEHUU;

AOKYMEHTbI NpeacTaBreHbl B NOSIHOM 0b6beMme;

OCYLLECTBNAET KonMpoBaHWe (CKaHMPOBaHWE) [OOKYMEHTOB, NpPeayCMOTPEHHbIX
nyHkTamu 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanpHoro 3akoHa ot 27 uonsa 2010
roga Ne 210-93 «O6 opraHmM3aunmn NnpeaocTaBieHnsi FOCYAapCTBEHHbLIX M MyHULMNANbHbIX
ycnyr» (ganee - OOKYMEHTbl JIMYHOrO XpaHeHusl) U NpeacTaBrieHHbIX 3asiBUTENeM, B
cnyyae, ecrnv 3asBUTENb CaMOCTOSTENIbHO HE NpeaCcTaBuST KOMUM AOKYMEHTOB JIMYHOMO
XpaHeHUsl, a B COOTBETCTBMW C HacToswuMm PernameHToMm, Ona ee npeagocTaBneHust
Heob6xoauMo npeacTaBneHne Konum AOKyMEHTa NIMYHOIO XpaHEHUS;

€Cnn npeacTaBfieHHble KOMUU OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, crnvyaet
KOMUN [OKYMEHTOB C WX MOAJSIMHHBIMW 3K3EMMNMISAPaMK, MOCNEe YEero HWXE pPeKBM3nUTa
AokyMeHTa «[llognucek» npocTaBnsieT 3aBepuTernbHYy Hagnuck: «BepHo»; OOMKHOCTb
nuua, 3aBepuBLUErO KOMUKO AOKYMEHTA; JMYHYK MOAMNUCH; paclumMpoBKy MNoanucu
(MHMUManel, damunus); aaTty 3aBepeHus; nevatb. [1pu 3aBepeHUn KOnnin OOKYMEHTOB,
0b6bem KoTopbIX NpeBbiwaeT 1 (OANH)NUCT 3aBepSAET OTAENBHO KaXAbl NMUCT KOMUN TaKnm
Xe cnocobom, nNnbo npocTaBnsaeT 3aBepUTENbHYK HaanUcb, Ha OBOPOTHOW CTOPOHE
nocrnegHero nucrta Komum MPOWMTOr0 U MNPOHYMEPOBAHHOIMO [OOKYMEHTa, MpuUyYeM
3aBepuTenbHas HagnNUcb OOMOMHAETCS YKa3aHneM KonnyecTsa JIMCTOB KOMUKU (BbINMUCKU U3
AOKyMeHTa): «Bcero B konun __ n.» 1 CKpennseTcs OTTUCKOM MneyaTtyn (3a UCKIYEHNEM
HOTapuanbHO 3aBEPEHHbIX JOKYMEHTOB);

npu ycTaHOBIEHUU (PaKTOB, yKa3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeAOMMAET 3adBUTENSA O HANMYUM NPenaTcTBUM B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANS  NpeaocTaBfeHns MyHUMUMNanbHOW Yycryrn, OObACHAET 3asdABUTENIO COAEP)KaHMEe
BbISIBIIEHHbIX HEQOCTATKOB B NPeACTaBNEHHbIX JOKYMEHTax U npegnaraet NpuHATb Mepbl
Mo UX YCTPaAHEHWUIO;

npu OTCYTCTBUM OCHOBaHW [fsi OTKa3a B nNpuemMe [OOKYMEHTOB perncrpupyet
3asiBNIEHNE B 9NEKTPOHHOM ©ase gaHHbIX U O0OpPMIISIET C MCMNOSMIb30BAHMEM CUCTEMBDI
3NEKTPOHHOM o4Yepean pacrnucky o npMeme AOKYMEHTOB, a NPU Hann4mm Takmx OCHOBaHUN
— pacnucky o6 oTkase B npueme SJOKYMEHTOB.

3asaBuTenb, NpeacTaBMBLUMN JOKYMEHTbI ANS NONyYeHUs MyHUUMNanbHOW yCnyru, B
obsaszaTenbHOM nopsake nHgopmupyetca pabotHkom MOLL:

O CPOKe NpefoCcTaBnNeHnss MyHULMNansHOW yCryru;
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0 BO3MOXHOCTM OTKa3a B NpefoCTaBleHnn MyHULUNANsHOM YCyru.

B cnyyae obpalleHns 3asButensa 3a npeaocTaBleHneM MyHUUMNANbHOM yCcryrn no
aKcTeppuTopmansHomy npuHumny MOLL:

1) NnpyHMMaeT oT 3aaBuTens (NpeacTaBUTENs 3asBUTENS) 3asdBNeHNE U LOKYMEHTHI,
npeacTaBneHHble 3asBuTenem (NpeacTaBuTenem 3asaBuTens);

2) ocyLllecTBnsieT KoOnupoBaHue (CKaHMpOBaHME) LOKYMEHTOB, NpefyCMOTPEHHbIX
nyHkTamn 1-7, 9, 10, 14 n 18 yactn 6 ctatbn 7dPeapepanbHoro 3akoHa ot 27 utonga 2010
roga Ne 210-®3 «O6 opraHusaumm NnpeaocTaBreHns rocyaapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr»(ganee - [OOKYMEHTbl JIMYHOMO XpaHeHusd) W npeacTaBfeHHbIX 3asBuTenem
(npencraBuTenem 3asBuTens), B cnyyae, ecnv 3asiBuTenb (NpeactaBuTeNb 3asBUTENS)
CaMOCTOATENbHO He npeactaBuUsl  KONUUM  AOKYMEHTOB JIMYHOrO XpaHeHusd, a B
cooTBeTCcTBUM C PernameHTOM npefocTaBneHuMs MyHUUMNanbHOWM YCNyrm nns ee
npegocTaBneHna HeobxoaMma KONUA AOKYMEHTa FIMYHOIO XpaHeHusi (3a WUCKNIYeHneMm
crny4asi, kKorga B COOTBETCTBUM C HOPMATMBHbIM MPaBOBbIM akTOM 4SS NpefoCTaBneHuns
MYHMUMNANbHON YyCnyrm HeobxoauMoO npeabsiBfieHMe HoTapuanbHO YAOCTOBEPEHHOM
KOMWUM AOKYMEHTA NINYHOIO XpaHeHUs);

3) hopMMpyeT ANEKTPOHHbIE AOKYMEHTbI U (MNN) 3NEKTPOHHbIE 0Bpa3sbl 3asBNeHus,
AOKYMEHTOB, MPUHATBLIX OT 3asiBuTens (NpeactaBuUTENns 3asaBUTENs), KOMUA OOKYMEHTOB
NINYHOrO XpaHeHUsi, NMPUHATBLIX OT 3asBuTens (NpeacraBuTens 3assutend), obecneymsas
NX 3aBepeHne 3NEKTPOHHOM NOAMNUCHI0 B YCTAHOBIIEHHOM NOPSAKE;

4) c wnCcnonb3oBaHWEM MHMOOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOrMmn
HanpaBnsieT 3NeKTPOHHbIE [OOKYMEHTbl M (MnnN) 3NeKTPOHHble obpasbl [LOKYMEHTOB,
3aBepEeHHbIE YNOMHOMOYEHHbIM AOMKHOCTHBIM ninuoMm MOLL, B agMuHucTpauuio.

3.3.3. lNepepayva Kypbepom nakeTa JOKyMeHToOB U3 MOL| B agMuHUCTpaumio.

3.3.3.1. OcHoBaHMeM Onst Hayana agMUHUCTPaTMBHOWM NMpouenypbl SBMSETCA NpUem
OT 3asBUTENs 3asiBNEHUs W npunaraemblX K HEMY AOKyMeHToB B M®L|, peructpaums
3asBNeHNs 1 Bblgada 3asisBUTENIO Pacnvckn B NONy4YeHUM 3asBNEHNSA N JOKYMEHTOB.

3.3.3.2. lepepnaya pokymeHTOoB M3 MOL| B agMumHUCTpaumio OCYyLLEeCTBNSAETCS
cneunanuctom MOLl He nosgHee 1 (ogHoro) pabo4dero gHs, cnegyowero 3a AHEM nNpMema
AOKYMEHTOB M Bbl4ayun 3asiBUTENO Pacnmuckm B MOSyYeHUM OOKYMEHTOB, HA OCHOBaHUU
peecTpa, KOTOpbIA COCTaBnsieTCs B 2 (ABYX) 3K3eMnnspax U CoaepXuT aaTty n Bpems
nepegayun. B cnyyae npnema JOKYMEHTOB U BblAayu 3adBUTENIO PaCnUCKM B NOSTyYeHUU
OOKYMEHTOB B cyb660Ty, nepefada 3asBreHUs U npunaraeMblX K HeMy [OOKYMEHTOB
KypbepoM 13 MOL| B ynonMHOMOYEHHbIN OpraH OCYLLECTBIISIETCA B NEPBLIN, Creayowmnn 3a
cyb6oTon pabounin geHb.

Mpn nepepnayvye naketa AOKYMEHTOB OTBETCTBEHHbIN Creunanuct npoBepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONNYECTBO JOKYMEHTOB C AAHHLIMU, YKa3aHHbIMU
B peecTpe, NpPOCTaBnsieT AaTy, BpemMsa Mony4YyeHusi OOKYMEHTOB M nognuck. [lepBbin
9K3eMNngap peecTtpa OCTaeTcd y OTBETCTBEHHOro creuvanucra, BTOPOW — MOANEXWUT
BO3BpaTy Kypbepy. VIHopmMauus o nonyyeHUn AOKYMEHTOB 3aHOCUTCS B 3NEKTPOHHYIO
Gaay.

3.3.3.3. Cnocobom dumkcaummn pesynbTata agMMHUCTPATMBHOW Npouenypbl ABNAeTcs
perncTpaunsa 3asBNeHns u npunaraemblXx OOKYMEHTOB B MOpsake, YCTaHOBEHHOM
npasunaMmmn genonponssoacTea agMMHUCTPaLmK.

3.3.3.4. Cpok pernctpauuun 3aasneHust — 1 (oguH) pabouunn geHo.

3.3.3.5. Pesynbtatom wuCNonHeHMs agMWHUCTPATUBHOM Mpoueaypbl MO npuemy
AOKYMEHTOB SIBNSAETCA MOMyYeHMe W perncrpauus 3asiBfieHUs U npunaraeMblX K Hemy
AOKYMEHTOB aAMUHUCTPaLMEN.

3.3.4. AoMuHucTpaTmBHas npoueaypa «PaccmMoTpeHne 3asBneHus 1 npunaraembix K
HEMY [OOKYMEHTOB YMOMHOMOYEHHbIM oOpraHoMm U1 dopMupoBaHMe pesynbTaTa
npeaocTaBneHNa MyHUUUNANbHOW YCNYrM B COOTBETCTBMM C 3asBrneHnem nnbo npuHaTue
peweHna o6 oTkasze B NpefoCTaBfi€HUMM MYHULUMMNANbHOM YCIyrn» OCYLLECTBIAIOTCA B
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nopsgke M CpokW, ycTaHoBneHHble nognyHktom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.5. lNepepayva agmuHUCcTpaumen pesynbTata nNpegocTtaBfieHNA MyHULMNANbHOM
ycnyru 8 ML,

3.3.5.1. OcHoBaHMeM p[ns Havyana agMUHUCTPaATUBHOM npoueaypbl SABNAeTCs
NnoaroToBMEHHbIM  ANA  BbldayM  agMUHUCTpauuen  pesynbTtaT  NpefocTaBrieHus
MYHUUMNANbHOW yCnyru, ecnu 3asisfneHne 6oino nogaHo yepes ML,

3.3.5.2. Nopspok nepefaydn Kypbepom naketa 4OKYMEHTOB U3 agMUHUCTpaLUN:

Mepenaya OOKYyMEHTOB M3 agmuHucTpaumm B MOLl ocyuwlecTBnseTca B TedeHue 2
(aByx) paboumx gHen nocne perucrtpaumm BbIMUCKA M3 MOXO3SANCTBEHHOW KHUMN UMK
yBefoMneHna ob oTkase B NpefoCTaBfieHMM MyHUUMNANbHOW YCRyrm Ha OCHOBaHUU
peecTpa, KOTOPbIN cOoCTaBnsaeTcs B 2 (OBYX) 9K3eMnnspax U COAepXUT faTy U BpeMms
nepegayw.

padmk  npuema-nepedadn  OOKYMEHTOB M3  agMuHuctpaumm B MOL
cornacoBbiBaeTcs ¢ pykosogutenem MoLL.

Mpn nepegadve naketa JOKYyMeHTOB paboTHUK MOL|, npuHumMarowmin nx, nposepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONMYECTBO JOKYMEHTOB C AaHHbIMU, YKa3aHHbIMU
B peecTpe, NpocTaBnsieT AaTy, Bpemsi MnosiydeHuss OOKYMEHTOB W noanuck. [lepBbiv
3K3eMnnsip peectpa octaetcsa y pabotHuka MOL|, BTopor — noanexuT Bo3spaTy Kypbepy.
NHopmaumst 0 nonyyYyeHnn JOKYMEHTOB 3aHOCUTCS B ANIEKTPOHHYIO 6aay.

3.3.5.3. PesynbtatoM WCNOMHEHUS aOMUHUCTPATUBHOM npouenypbl ABNseTcs
nonyyeHme MOL| pesynbTaTa npegoctaBneHns MyHUUUNAaNbHOW ycnyru Ans ero Bblgayvuv
3aaBUTENIO.

3.3.5.4. WcnonHeHne [aHHOM aAMUMHUCTPATUBHOW npoueaypbl BO3NOXEHO Ha
OTBETCTBEHHOrO creumanmcTa.

3.3.6. Bolgayda 3aaBsuTento pesynbstarta npegocTaBneHns MyHULMNansHOM yCnyru.

3.3.6.1. B «KadectBe pesynbraTta npegoCTaBfAeHUs MyHUUUNANbHOW YyCryru
3asiBUTENb MO ero BbIOOPY BNpaBe NosyymThb:

a) B {opMe 3NEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIMO  YNOSTHOMOYEHHbIM
AOSDKHOCTHBLIM FIMLOM C UCMOfb30BaHNEM YCUNTEHHOWN KBannMuUuUUpPOBaHHOW 351IEKTPOHHOM
noanucy;

6) Ha BymaxxHOM HocuTene.

3asBuTenb BNpase Nony41Tb pesynbTaT NpeaoCcTaBneHnss MyHUUMNanbHON yCcryru B
dopMe 3MEKTPOHHOrOo AOKYMEHTa WU OOKYMeHTa Ha OGyMaXHOM HocuTene B TedeHue
Cpoka OencTBus pesynbTata NpeaocTaBneHnss MyHUUUNansHOM yCryru.

3.3.6.2. OcHoBaHMeM [Ans Havana agMUHUCTPaTUBHOW npoueaypbl ABnAeTcs
nonydyeHne M®L| pesynbTata NnpefoCTaBneHns MyHUUUNAanNbHOW YCIyru.

Ana nonyyeHuss AOKYMEHTOB 3asaBuTenb obpaitaetcs B MOL, nn4yHO C OKYMEHTOM,
YAOCTOBEPSIOLLMM NINYHOCTb.

Mpu BblAa4Ye JOKYMEHTOB AOMKHOCTHOE Nnuo MOLL:

yCTaHaBMNMBaET JIMYHOCTb 3asiBUTENS, MNpOBepsieT Hanuuve pacnucku (B cnyyae
yTepu 3asBUTENIEM pacnuCKM pacnedaTtbiBaeT C UCMNONb30BaHWEM MNPOrpPamMMHOro
9NEKTPOHHOro Komnnekca 1 (0AnH) ak3eMnnsip pacnucku, Ha oGpaTHON CTOPOHE KOTOPOM
AenaeTt Hagnucb «OpUrMHan pacnuckn yTepsii», CTaBuT gaTty n Nnognuck);

3HaKOMUT C cogepxaHnemM AOKYMEHTOB U BbldaeT UX.

Mpn nonyvyeHnn pesynbtata NpPeaocTaBfieHUs MyHUUMNANbLHOW yCryrn no BbIGOpy
3asBuTens B (popMe 3NEeKTPOHHOro AOKYMeHTa LOMMKHOCTHoe nuuo MLl yBegomnseT
3asBuTENs B Cpok 1 (0AMH) OeHb CO OHA NOArOTOBKM pesyrbTaTa npenocTaBfieHus
MYHUUUNANTbHOW YCIyru.

3.3.6.3. CpOK MCMNONHEHNS agMUHUCTPATUBHOW npoueaypbl NO Bbigade 3asBUTESHO
pesynbTata NnpeaocTaBneHMs MyHUUmMnansHom ycnyrm - 1 (0anH) AeHb.

3.3.6.4. PesynbTtaToM agMUMHUCTPATMBHOM nNpoueaypbl  SIBNSieTCs  Bblgaya
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(HanpaBneHwe) 3aaBuUTENto pesynbTata NpegocTaBneHus MyHULUNAnsHOM YCnyru.

3.3.7. MNpwn peanusauun ceomx yHKunn MOL| He BnpaBe TpeboBaTb OT 3asBUTENS
npefoctaBneHna  OOKYMEHTOB W MHopmaumm unm  OCyWeCTBIEHNA OENCTBUN,
nepeymncrieHHbIX B Yactu 3 ctatbk 16 PenepanbHbin 3akoH oT 27 mnons 2010 roga Ne 210-
®3 «O6 opraHunsauunn npegocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCITyr».

3.3.8. B3asButenb umeeT npaBo Ha pJocydebHoe (BHecygebHoe) obxanoBaHue
peweHnn n genctenin (6esngenctemns), NPUHATLIX (ocywiectensemMblx) MOLL, paboTHmMkomM
Mo®Ll B xoae npeaocTaBneHWs MyHUUMNanbHOW YyCnyrn, B nopsigke, yCTaHOBNEHHOM
pasgenom 5 PernameHra.

3.3.9. BagButenb BnpaBe O0TO3BaTb CBOE 3asiBNeHWe Ha nwbon cragun
pPacCMOTPEHUs, COrnacoBaHWs WM nNoaroToBkM [okymMeHTa MOL|, obpatuswunce ¢
CcOOTBeTCTBYHOLWMM 3aaBneHneMm B MOLL, B ToM ymcne B anNeKTpoOHHON hopMe.

3.4. NMopspok ncnpaeneHns fonyLweHHbIX oneYvyaTok U (Mnu) ownbokK B BbiAAaHHbLIX B
pe3ynbTaTe NpefocTaBlieHNA MyHULUNANbLHOWN YyCNyru JOKYMEeHTax

3.4.1.B cnyyae BbisiBNeHna 3asBuTENeM B  BbldaHHbIX B pesynbTaTte
npegocTaBNeHns MyHUMUMNanNbHOW YCryrm [AOKYyMeHTax oneyatok u (Mnun) owwmnbok,
AONYLEHHbIX aAMUHUCTPaLMEN, AOMMKHOCTHBIM NIMLOM agMUHUCTPAUUK, MyHULMNANbHbLIM
cnyxawmm, MoLl, pabotHukom ML, 3aasutens npeacTtasnseT B agMmHuctpauno, MoL|
3asBrieHne 06 ncnpaBneHnn Taknx oneyvyaTok u (Unu) ownobok.

3asBneHne OOMKHO coaepXKaThb:

1) dbamunumio, M4, 0T4ECTBO (NocnegHee — NPy HanNM4Mn), KOHTaKTHast MHpopmMauus
3aaBUTENs;

2) HaMMeHOBaHMe YMNONIHOMOYEHHOIO OpraHa, Bbl4aBLUEro OOKYMEHTbI, B KOTOPbIX
3asBUTENb BbISBUI OneYaTkn n (Mnu) owmnbku;

3) peKBM3NTbI JOKYMEHTOB, B KOTOPbIX 3ad9BUTENb BbIIBUIT OneYaTkn u (Unv) owmnoku;

4) onucaHue onevyaTok 1 (Mnun) owmnbOoK, BbISIBIIEHHbLIX 3asBUTENEM;

5) ykaszaHue cnocoba MHGPOPMUPOBaHUSA 3asBUTESNS O XOA4E PacCMOTPEHMUSA Bornpoca
06 wucnpaeneHnn oneyvyatok M (UAM) OWMOOK, BLISIBNEHHbLIX 3asiBUTENEM, U 3aMeHe
OOKYMEHTOB, a TaKke MpeacTaBneHnsa (HanpasreHus) pesynbTaTta pPacCMOTPEHMS
3asBrneHns Nnbo yseaomMneHus ob oTkase B UCNpaBeHnn oneyaTok u (unm) owmnbok.

3asaBuTenb NpunaraeT K 3adBNEHNI0 KOMUM JOKYMEHTOB, TPeOyOLWMX NcnpasneHns un
3aMeHbl.

3.4.2. OcHoBaHveM Ans Havana aaMUHUCTPaTUBHOW npouenypbl  SABMASeTCS
obpalleHne 3asBuTENd B aAMUHUCTpauuio 006  ucnpaeneHun  OOMYLEHHbIX
agMUHUCTPaUMEN, AOIMKHOCTHLIM NULUOM aaMUHUCTPaLMW, MYHULMNAINbHBIM CyXallnm
orneyvyaTok 1 owmnboK B Bbl4aHHbIX B pe3ynbTate npeaoctaBneHnsa MyHULMNansHOM yCryru
AOKyMEHTaXx.

3.4.3. OTBETCTBEHHbIA Cneynanuct agMMHUCTpaUMn B CPOK, HE MnpeBblarowmn 3
(Tpex) paboumx gHEW CO OHSA MNOCTYNNEeHUs COOTBETCTBYHOLLEro 3asiBNIEHWs, MpoBOOUT
NPOBEPKY YKa3aHHbIX B 3a8BIIEHNN CBEAEHUN.

3.4.4. B cnyyae noarBepxaeHUs dakta Hanumums oneyaTtok u (Mnu) owunbok B
BblAAHHbIX B pe3ynbTaTe NpeaocTaBfeHns MyHUUMNAnNbHOW  yCriyrM  OOKYMeEHTax
OTBETCTBEHHbIN Ccreunannct agMUHUCTPaLMN OCYLLECTBISIET UX 3aMeHy B CPOK, He
npesblwatowmn 10 (gecsatn) paboynmx OHEN CO AHA MOCTYNNEeHUA COOTBETCTBYHOLLErNO
3asBNeHus.

B cny4ae HenoateepxaeHus dhakTa Hanumymsa oneyaTok n (Mnun) ownMboK B BblAaHHbLIX
B pesynbTtaTe nNpeaocTaBfneHuUss MyHUUUNanbHOW YCNyrn [LOKYMEHTax OTBETCTBEHHbIN
cneumanuct agMuMHUCTpauMM TrOoTOBUT yBegomrieHne 06 oOTkase 3asBUTeNo B
ncnpaeBneHnn oneyvaTok 1 (Mnm) owmnboK B CPOK, HE NpeBbIaroLWwmnn 5(nsatn) paboumx gHen
CO [OHS NOCTYNSIEHMUS COOTBETCTBYIOLWIErO 3asiBfIEHUs, WU NOCMe ero noAanucaHust rnaBon
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CEenbCKOro MNoceneHus HanpaeBnseT 3asBUTENO B CPOK, He npeBbilwarwmi 2(4Byx)
pabounx gHen Cco gHA NOANNUCAHUA N perncTpaunumn yBeaoMreHus.

3.4.5. PesynbtatoM agMMHUCTPATUBHOM nNpouenypbl SBRASETCA UcrnpasBfieHune
aAMUHUCTPaUMen LONYLEHHbIX UM OnevyaTok M OWMOOK B BblAaHHbIX B pe3ynbrarte
npeaocTaBneHnsa MyHULMNANbHOW YCyrm JOKYMEHTaX U UX 3aMeHa.

3.4.6.3aaButenp BrnpaBe oOxanoBaTb B gocyaebHOM  nopsigke  OTkas
agMUHUCTPaLMK, [OOSMKHOCTHOrO nuvua agmuHucTpauum, MOL, pabotHuka MOL B
UCnpaBneHnn AOMyLEHHbIX MMM OneyaToK U OWwMbOK B BblgaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa MyHULMNANbHOM yCnyrn AOKyMeHTax NMMbo HapylleHue YCTaHOBIIEHHOMO
CpOKa Takux ucrnpasneHnin B nopagke, ycTaHOBNEHHOM pasgenom 5 PernameHra.

3.5. OcobeHHOCTU NpeaocTaBreHUst ABYX U 6onee MyHUUUNanbHbIX yCnyr B
MHOroyHKLMOHaNbHbIX LIEHTPaxX NpyY OA4HOKPaTHOM ObpalueHun 3asaBuTens

3.51. MO®L npu ogHokpaTHOM obpaweHun 3aaBuTens C  3anpocoMm O
NpeaoCTaBNeHNN HECKONbKUX MYHULMNAmNbHbIX YCNyr opraHusdyeT npegocTaBrieHne
3aaBuUTENto ABYX U Bonee MyHMLMNanbHbIX YCNyr (4anee - KOMMMEKCHbIN 3anpoc).

3.5.2. MNpepocTtasneHe MOL MyHMUMNAnNbHbIX YCNyr Ha OCHOBAHWW KOMMIIEKCHOMO
3anpoca OCYLLIEeCTBSAETCA B MNOPSAKE W Ha YCMOBWUSAX, YCTAHOBMEHHbIX cTatben 15.1
depepanbHoro 3akoHa o1 27 wona 2010roga Ne 210-03 «O6 opraHusauuu
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr».

Pazgen 4.®opMbl KOHTPOSA 3a UCMOSTHEHMEM aiMUHUCTPATUBHOIO perfnamMmeHTa

Moppaspen 4.1.Mopaaok ocyLecTBNEeHUsA TeKyLEero KOHTPosnsa 3a coonoaeHuem m
MCNOJSIHEHNEeM OTBEeTCTBEHHbIMU AOMKHOCTHbIMU NMULLAMU NONOXEHNN
aAMWHUCTPATUBHOIO perflaMeHTa U UHbIX HOPMaTUBHbIX MPaBOBbLIX aKTOB,
yCTaHaBnMBawLWMX TpeboBaHUA K NpefoCTaBIEHUI0O MYHULIMNANIBHOWN yCnyru, a
TaKKe NMPUHATUEM UMM pPeLUeHNN

4.1.1. [OMKHOCTHblE §nuua, MyHUUMNanbHblEe ChyXawue, y4yacTBywLwne B
npegocTaBneHnn MyHULUMNANbHOM yCnyru, pyKoBoACTBYIOTCS NONoxeHusMn PernameHTa.

Mpw npegocTaBneHMn MyHMUMNANbLHOWM YCIYrn rpaXkaaHUHY rapaHTUpyeTCs NpaBo Ha
nosilyyeHMe wuHdopmauMmM O CBOMX nMpaBax, O6SA3aHHOCTSAX W YCHOBUSIX OKasaHus
MYHUUMNANbHOW YCMNyrn; 3alimMTy CBELAEHUA O NEPCOHanbHbIX AAHHbIX; YBaXXUTENbHOE
OTHOLLUEHME CO CTOPOHbI AOMKHOCTHbIX NN,

4.1.2. TeKywmnh KOHTPONb M KOOPAMHAUMA nOcreaoBaTeflbHOCTU OENUCTBUN,
onpeneneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamu, no npeaocTaBneHmnto
MYHUUMNANbHOM YCRYrM OOMMKHOCTHBIMW  NULAMU  agMUHUCTPAUUN  OCYLLIECTBNSIETCA
NOCTOSIHHO HEMOCPELCTBEHHO MX HAaYanbHMKOM NyTeM NPOBEAEHUS NPOBEPOK.

4.1.3. lpoBepkn MNONHOTLI U KayecTBa MNpPefoCTaBNeHUs MyHULMUNANbHOW YCnyru
BKMtoYaloT B cebsa npoBefeHMe MPOBEPOK, BbISIBIIEHNE U YCTpaHEHWE HapyLleHu npas
3asiBUTENEN, PacCMOTPEHME, NMPUHATME PELUEHU U NOLTOTOBKY OTBETOB Ha obpalieHus
3asBuUTENEN, cogepxawmux kanobbl Ha pgencteua  (6es3pgencteBve) M pelleHus
AOSMKHOCTHbIX SUL, aAMUHUCTPaLIMK, OTBETCTBEHHbIX 3a NpeaoCcTaBfieHne MyHULMNanbLHoOm
ycrnyru.

MNopgpasaen 4.2. Mopsaaok U NepUOANYHOCTb OCYLLECTBIIEHUs NNTaHOBbIX U
BHeNMaHOBbIX NPOBEPOK NONMHOTLI M KayecTBa NpefoCcTaBleHUsA
MYHULUMNAaNLHOM yCnyru, B TOM Yncrie nopsagok u oopMbl KOHTpOns
3a NOJIHOTOM U Ka4eCTBOM NpeaoCTaBNeHUs MyHMLUNanbHOW yCcnyru



29

4.2.1. KoHTpOnb 3a NOMIHOTOW M Ka4eCTBOM NpeaoCTaBNeHNs MyHULMNANbHOW yCnyru
BKIOYaeT B cebsa npoBefeHme NiiaHoBbIX M BHENNIAHOBbLIX MPOBEPOK.

4.2.2. lNnaHoBble U BHeNMaHoOBbLIE NPOBEPKM MOTYT NPOBOAUTLCS r1aBOW CENbCKOro
noceneHuns.

4.2.3. lNpoBegeHne nnaHoBLIX MPOBEPOK, MOSIHOTbHI U KayecTBa NpenoCTaBreHus
MYHUUMNANbHOM YCMyrn OCYLLEeCTBNAETCS B COOTBETCTBUM C YTBEPXAEHHbIM rpadoukom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble MNPOBEPKM NPOBOOATCA MO OOpalleHUsM IpUaNYEeCcKnx |
dusnyecknx nuy ¢ xanobamm Ha HapylleHue KX npaB W 3aKOHHbIX MHTEPEeCcoB B Xo4e
npegocTaBneHna MyHULMNAnsHOM yCryrn, a Takke Ha OCHOBaHUN JOKYMEHTOB U CBEAEHUN,
yKasblBaloLLMX Ha HapyLleHne UCNonHeHns PernamenTa.

4.2.5. B xoge nnaHOBbIX 1 BHEMMAHOBbLIX NPOBEPOK:

1) npoBepsieTCA  3HaAHWEe  OTBETCTBEHHbIMW  cneynanuctamm  TpeboBaHMK
PernameHTa, HOpPMAaTMBHbIX MPaBOBbIX aKkTOB, YCTaHaBnMBawWMX TpeboBaHUA K
npeaocTaBnNeHNo MyHULMNANbHON yCcnyru;

2) npoBepsieTca cobnogeHne CpPoKoB M nocnefoBaTeribHOCTU  UCMOSTHEHUS
aAMWHUCTPaTUBHbIX NpoLeayp;

3) BbIABNAIOTCA HapylleHuUs npaB 3asiBUTernen, HedoCTaTku, AONyLWeHHble B XoAe
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

Moppaspen 4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX JIUL, YNOJTHOMOYEHHOro
opraHa, npegoCcTaBAKOLWEro MyHMLunanbHyr ycnyry, 3a peleHus u 4encTBuaA
(6e3pencTBMe), NpMHUMaeMble (OCyLecTBNAeMbIe) MMU B Xo4e npeaocTaBneHus
MYHMLUMNanbLHOM ycnyrm

4.3.1. o pesynbTaTaM NpPoOBeAEHHbIX NPOBEPOK B Criydae BbISBMEHUS HapyLUEHUS
nopsigka NpefocTaBfieHUs MyHULMNAnbHOW YCryrn, npaB 3adBuTENnen BUHOBHbIE NUuA
NpuBNeKarTCsa K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoOaTenbCTBOM Poccumnckon
denepaumum, 1 NPUHUMAKOTCS MepPbl NO YCTPAHEHUIO HAPYLLEHWUNA.

4.3.2. [JOmKHOCTHble nuua, MyHUUUNanbHble ChyXxalwime, ydacTByllne B
NpeaoCTaBNEHNN MYHULMNANbLHOW YCMyrin, HECYT MNepcoHarnbHYyK OTBETCTBEHHOCTb 3a
NPUHATUE pelleHna 1 gencteusa (6esgencrTeve) npu nNpefocTaBNeHUM MyHULMManbHOM
yCnyru.

4.3.3. [lepcoHanbHad OTBETCTBEHHOCTb YCTaHaBNMBAeTCsd B  OOMKHOCTHbIX
MHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMsaMW 3akoHopaTtenoctBa Poccuickon
depepayum.

Moppasnen 4.4. NNonoxeHus, xapakTepusyruime TpeboBaHUA K nopsaaky n dopmam
KOHTPONSA 3a npefocTaBleHneM MyHMLMNanbLHOW yCnyru, B TOM Yyucne
CO CTOPOHbI FpaxaaH, UX 06 bLeaNHEHUN N opraHn3auum

4.4.1. KoHTponb 3a npefocTaBfieHMEM MYHUUUNANbHOM YCAyrn OCYLIECTBASETCS B
dopme npoBepkM COBMOAEHUS NOCNeaoBaTENbHOCTM  OEWCTBUM, ONpPeaeneHHbIX
aaAMWHUCTPATMBHbLIMU NpoLeaypamMn rno UCNOSTHEHUIO MyHULMNANBHOW YCNyrn, NPUHATUEM
peLeHnn OOMKHOCTHBIMM NMuamMm, cobntogeHnsa n UCNONHEHNA LOMKHOCTHBIMW ML aMK
agMUHUCTpaLmn HOpMaTUBHbIX  nNpaBoBblX  aktoB  Poccuinckon  degepauun,
KpacHogapckoro kpasi, a Takke nonoxeHun PernameHTa.

4.4.2. MNMopsipgok n popmMbl KOHTPONA 3a NpefocTaBneHneM MyHULMNAnbHOW yCnyru
CO CTOPOHbl YMOMHOMOYEHHbIX [OOJDKHOCTHbIX IML  agMWHUCTpPauUK J0mkeH ObiTb
NOCTOSIHHLIM, BCECTOPOHHUM, OO BEKTUBHBLIM N 3 EEKTUBHBIM.



30

4.4.3. [JOmMKHOCTHble JfiMua, OCYLWEeCTBMSWME KOHTPOSb 3a npefoCcTaBfeHneM
MYHUUUNANbHOM YCNYrn, OOSMKHbI MPUHUMATb Mepbl MO MpPedoTBPaLLEHUIO KOHMMUKTA
MHTEePEeCOB Npu NpeaocTaBneHN MyHULMNANBHOW YCAYyTrn.

4.4.4. KoHTponb 3a wucnonHeHvem PernameHTa €O CTOPOHblI rpaxgaH, Wux
o0beanHEeHU © opraHu3aumn SBNSETCS CaMOCTOATENbHOM (POPMOM  KOHTPONsS WU
OCYLLECTBNAETCA NyTEM HanpaBneHnsa obpalleHnin B agMUHUCTPALMIO U NOMy4YeHus
NMMCbMEHHOWN N YCTHOW MHOpMaLMM O pesyrnbTaTax NPOBEAEHHbIX NPOBEPOK U MPUHSATBIX
no pesynbTatam NPoOBEPOK Mepax, B TOM yncne obxanoBaHusa gencteun (6e3nencrems) n
peLleHnin, ocyecTBngemMblX (MPUHATBIX) B Xxo4e mucnonHeHna PernameHTta B cyaebHom
nopsake, B COOTBETCTBUU C 3akoHoAdaTeNnbCcTBOM Poccunckon denepaumn.

Paspen 5. [locynebHbIn (BHecyaebHbIN) nopsaaoK o6xanoBaHUsA peLueHUn

n nencTtBun (besnencTems) opraHa, npeaoCcTaBnAOLWEro MyHuUMnanbHyr

ycnyry, MHOropyHKLMOHaNbLHOro LLeHTPa, a TaKkkKe UX AOMKHOCTHbIX NuL,
MYHULMNAaNbHbIX CRYyXawux, paboTHMKOB

Moppaspen 5.1.UHdopmanusa ona saasutens o ero npase NoaaThb Xanoody
Ha peweHus u (unu) gencrteusa (6esgencreme) opraHa, npeaocTaBnAoLWEro
MYHULUNANbHYIO YCINYry, MHOroyHKLMOHANLHOIO LIeHTPA, a TaKkkKe ux
AOJMKHOCTHbIX I, MYHULUMNANbHbIX CRYXalux, paboTHUKOB
npuv npeaocTaBneHnn MyHULMNanbHON ycnyru

3asaBuTeNnb MMEET NpaBoO Ha gocyaebHoe (BHecyaebHoe) obxanoBaHMe peLleHnn U
aencteumn (6e3gencTBums), NPUHATLIX (OCYLEeCTBASEMbIX) aAMUHUCTpaUMen, OSHKHOCTHbLIM
nMuoM nMbo MyHMUMNanbHbIM CriyKawuMm agMmuHuctpauum, MoLl, pabotHukom MOL| B
xode npefocTaBrieHMs MyHUUMnansHOM ycnyrn (ganee — pocynebHoe (BHecyaebHoe)
obxanoBaHue).

Moppaspen 5.2. NMpeameT xkanoobbl

MpeomeTtom pocyaebHoro (BHecynebHoro) obxanoBaHus 3asBUTENEM pPELUEHUI U
aencteun (b6esgencTensa) agMUHUCTpAUUK, OOMMKHOCTHOrO nvua nuMbo MyHUUMNanbHOro
cnyxauwiero agMmmHuctpauun, MOL|, pabotHuka MOPL|, sBnseTCa KOHKPETHOE peLleHue
unu peuncteune (6es3gencTBue), MNPUHATOE UMM OCYLLECTBIIEHHOE UMW B Xode
npenocTaBneHNs MyHULMNAnNbHOM yCnyr, B TOM YNCNE B CreayrLWmx cryvasx:

1) HapyweHue cpoka perucTpauuu sanpoca O npefocTaBfieHMM MyHUUUNAanIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa ot 27 uonsa 2010 roga
Ne 210-9®3 «O6 opraHuszauum npenocTaBfeHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyry;

2) HapylweHue cpoka npefocTaBfieHuMst MyHuumMnanbHon ycnyru. B ykaszaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peELUeHUNn U OeUCTBUMA
(6e3pencteus) ML, paboTHMka M®L| Bo3aMOXHO B crydae, ecnv Ha M®L], peweHusa n
penctens  (6esgencteBMe)  KOTOPOro  obxanyktTcs,,  BO3foxeHa  (PyHKuMst  no
npefoCTaBNEeHN0 COOTBETCTBYHOLLEN MyHUMUMNANbHOW ycnyrM B MOMHOM oO6beme B
nopsigke, onpegenieHHoM Yactbio 1.3 ctaTbn 16 degepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-93 «O6 opraHuMsauunmn npeaocTaBieHnsi FoOCYyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»,

3) TpeboBaHue y 3asiBUTENS AOKYMEHTOB MM MHpopMaummn nmbo ocyLiecTBneHus
AEeNCTBUW, npeacTaBfieHne UnMm  OCyWeCTBIEHNE  KOTOPbIX He  MNpeaycMOTPeHOo
HOpMaTMBHbIMM  NpaBoBbiMM  aktamm  Poccuinckon  dPegepaunn, HOPMaATUBHBIMU
npaBoBbIMX akTaMn KpacHogapcKoro kpas, MyHuuunanbHbIMWA MPaBOBbIMM akTamMu Angd
npegocTaBneHns MyHULMNansHOM yCnyru;
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4) oTkaz B nMpuveme Yy 3aaABUTeNns [OOKYMEHTOB, MpeacTaBrneHue KOTOpbIX
npeaycMOTpeEHO  HopMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  degepauun,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi,  MyHuLMNarbHbIMU
NpaBOBbIMW aKTaMu 451 NPeaoCTaBNEeHNA MyHMLMNANbHOW YCAYTN;

5) oTka3 B npeaocTaBneHuM MyHUMUMMAnNbHOW YCMyru, ecriv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHAaMU Y MPUHSATBIMU B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTUBHbIMKM MpaBoBbIMM akTamu Poccuiickon degepaunn, 3akoHaMU U UHBIMK
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapckoro  Kpasi,  MyHuMLMNanbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n gencteun (6esgencrtems) ML, paboTHnka MOLL BO3MOXHO B
cnyyae, ecnm Ha MOL|, peweHus n gencrteus (6e3gencTBme) KOTOPOro obxanyroTcs,
BO3M0OXeHa PyHKUMSA NO NpefoCTaBfeHM0 COOTBETCTBYIOLWEN MyHULMNANbHOW YyCAyrn B
nosiHoM obbeme B nopsiake, onpeneneHHom Yyactbto 1.3 ctatbn 16 denepanbHOro 3akoHa
ot 27 nionga 2010 roga Ne 210-®3 «O6 opraHnsaumm npeaoCcTaBneHnst rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNYr»;

6) saTpeboBaHuMe C 3aABMTENS NpU NPeaOoCTaBNEHUM MyHULMNANbHOW YCyri nnathbl,
He npegyCMOTPEHHOW HOpPMaTUBHBLIMW MNpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbIMA  MNpPaBOBbIMM  akTamMu  KpacHogapcKkoro  Kpasi, MyHMLMNanbHbIMK
NpaBOBbIMU akTamu;

7) oTKa3 ynofIHOMOYEHHOro opraHa, AO/MKHOCTHOMO fnnua ynosIHOMOYEHHOro opraHa,
MoL], paboTtHuka MOL|, B ucnpaBneHUM [ONYLIEHHbIX MMW onevyaTok M ownbok B
BbldaHHbIX B pe3ynbTarte NpeaoCTaBNEHUs MyHMLMNANbHOW YCNyrM AOKymMeHTax nnbo
HapylleHWe YCTaHOBMIEHHOrO0 CpoKa Takux ucnpaeneHui. B ykasaHHOM crniyyae
pocynebHoe (BHecyoebHoe) obxanoBaHwe —3asiBUTENEM  peleHun U OencTBumn
(6e3pencteus) ML, pabotHmka MOL| BoamMOXHO B crydae, ecrnv Ha MOL], peweHus n
aencteus  (besgenctBne)  KOTOporo  obxanywTtcs,  BO3NoxeHa  QYHKUMA Mo
NpeaoCTaBNEeHNI0O COOTBETCTBYIOLLEN MYyHUUMMNANbHONW ycnyrm B MOAHOM obbeme B
nopsigke, onpegeneHHomM YacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa ot 27 mnons 2010
roga Ne 210-93 «O6 opraHM3aunmn npeaocTaBfeHnsi roCyaAapCTBEHHbIX M MyHULMNANbHbIX
yCnyr»;

8) HapylweHve cpoka unuM nopsigka Bblgayn [OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYru;

9) npuocTaHoBEHME NPefoCTaBfeHnUs MyHUUMNANbHOM YCIyrn, ecriv OCHOBaHUS
NPUOCTAHOBIMEHNST HE MpeayCcMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WUHBIMW HOPMATUBHbIMW MPaBOBbIMW akTamyn Poccuickon
depepaumm, 3aKoOHaMM N MHbIMM HOPMATUBHLIMKM NpPaBOBbIMM akTamu KpacHogapckoro
Kpasi, MyHUUMNanbHbIMW MNpaBOBbIMM akTamu. B ykaszaHHOM cnydae pocyaebHoe
(BHecyaebHoe) obxanoBaHue 3asBuTenem peweHun v gencteun (besgencreusa) MOLL,
paboTHMka MO®L] Bo3moxHO B crnydae, ecnu Ha MOL|, peweHus wn pencTema
(6e3pencTBme) KOTOPOro obGXanylTcsd, BO3NMOXeHa QYHKUMSA MO  NpeaocTaBreHuto
COOTBETCTBYIOLLEN MyHUUUNANBHOW YCNyrn B NOIHOM o6beme B nopsake, onpeaeneHHoOM
yactbto 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-d3 «O6
opraHusauuun npegocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

10) TpeboBaHve y 3aaBUTENd Npyv NPedoCTaBNEeHUN MYyHUUMNANbHOW YCnyru
AOKYMEHTOB MM MHGOpMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanncb Npuv nepBoHavanbHOM OTKa3e B Npueme AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHna MyHUUMNanbHOM ycnyri, nubo B npefocTaBneHuuM MyHULMNAanbHOM
YyCnyru, 3a MCKMOYEHMEM Cny4aeB, MpeayCMOTPEHHbIX MNYHKTOM 4 4yactu 1 cTtaTbu
7®epnepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «0O6 opraHmsauumn
NpeaoCTaBnNeHNsa roCy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr».B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obGxanoBaHWe 3asiBUTENEM  PELUEHUA U OENCTBUK
(6e3pencteus) ML, paboTtHka M®L| Bo3aMOXHO B crnydae, ecnn Ha MOL|, peweHuns n
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pencteus  (besgenctBne)  KOTOporo  obxanywTtcs,,  BO3NoxeHa  QYHKUMA Mo
NpefoCTaBNEHN0 COOTBETCTBYHOLMX MyHUUMNAMNbHBLIX YCNyr B MOMHOM o6beme B
nopsgke, onpegeneHHom vacteto 1.3 ctatbmn 16denepanbHoro 3akoHa ot 27 uionga 2010
roga Ne 210-®3 «O6 opraHusaumm NnpeaocTaBneHns rocyaapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr».

Moppaspen 5.3. OpraH, npeAoCTaBNALWUA MyHULUNANBLHYIO YCIYrYy,
MHOroyHKLUNOHasbHbIN LEHTP, a TaKXkKe UX AOJMKHOCTHbIE Nnuua,
MyHMLUMNanbHbIe cnyXxaiwme, paboTHUKN U YNOSTHOMOYEHHbIEe Ha pacCMOTpeHue
)Kanobbl AOMKHOCTHbIE NULa, KOTOPbIM MOXeT ObITb HanpaBneHa xanoba

5.3.1. Xanoba Ha pelweHns u pencteua (6esgencterve) OOIMKHOCTHbBIX N
aAMWHUCTPaUUKN, MyHULMNAnNbHbIX CAyXalux nogaetcsa 3asBuTtenem B agMUHUCTPaUMIO,
ML nmbo B pgenapTameHT wHdopmatTMsaumm u  cBA3M  KpacHogapckoro  kpas,
asnaowmica yupeamtenem MoOLl (ganee - yupegutens MOLL).

5.3.2. XXanobbl Ha penctBua (6e3gencrTBme) OOSMKHOCTHBIX S, MYyHUUMNANbHbIX
crnyxawmx agMUHUCTpaUun, NogatTcs rnaBe CesfibCKoro NoceneHums.

XKanobbl Ha pelleHus, NpUHATbIE aAMUHUCTPaAUWen, NoJarTCAa rfaBe CenbCKoro
noceneHus.

5.3.3. XKanobbl Ha pelueHust n gencteuna (besgencreme) pabotHmka MOL| nogatoTcs
pykoBogutento atoro MOLL. >Kanobbl Ha peweHus n gencteus (6esgenictene) MOLL
nogatotca  ydpegutento  MOLL  wunmM gOMMKHOCTHOMY  nudy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbLIM MPaBoOBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTM nofaynM M paccMOTpeHus xanob Ha pelleHns U OencTeus
(bespencTBrMe) agMUHUCTPAUUN M €e OO0SDKHOCTHBLIX Nnl, MYHULMNANbHbIX CryXalimx,
ML, paboTHukoB M®L] yctaHaenuBatoTcsa NpaBunamu nogaym n paccMoTpeHns xanob
Ha pelieHns n gencteus (6esgenctene) deaeparnbHbIX OPraHOB MCNONHUTENBHOW BNacTu
N UX OOSDKHOCTHBLIX NnL, doefepanbHbiX rocy4apCTBEHHbIX CRyXallnX, AOSMKHOCTHBIX NnL
rocyaapcTtBeHHbIX BHEOHOMKETHbIX hoHOoB Poccurickon denepaumn, rocyaapcTBEHHbIX
Koprnopauumn, HageneHHbIX B COOTBETCTBUKN C bedeparibHbIMU 3aKOHaMWU MOSTHOMOYUAMU
No NpeAoCTaBneHN0 roCy4apCTBEHHbIX YCNYr B YCTAHOBMEHHON cdepe AesATEeNnbHOCTU, U
UX [OOSDKHOCTHBLIX NUL, OpraHu3auui, npegycMOTPEeHHbIX 4Yactbio 1.1 crateun 16
depepanbHoro 3akoHa «O6 opraHMsaumMm npefocTaBfieHUs TOCYOAPCTBEHHbIX U
MYHUUMNANbHBLIX YCyr», U UX paboTHUKOB, a Takke MHOrogyHKUMOHASbHbIX LIEHTPOB
npeaocTaBneHna rocyaapCTBEHHbIX W MyHUUMNANbHbIX YyCryr M uxX paboTHUKOB,
yTBepXaeHHbIMK NMoctaHoBneHnem lNpaButensctea P® oT 16 asrycta 2012 roga Ne 840
(nanee — lNMpaswuna), Nopsagkom nogavn n paccMOTPEHUSA xanob Ha peLLeHns U OenNcTBUA
(6e3pencTBme) MCNOSTHUTENbHbBIX OPraHoB rocygapCTBEHHOW Briactu KpacHopapckoro
Kpasi U X OOJMKHOCTHbIX NNL, rOCYAapCTBEHHbIX FpaXaaHCKnx cnyxawmx KpacHogapckoro
Kpad, YTBEpPXOEHHbIM MNOCTAHOBMEHMEM rnaBbl agMuUHUCTpauun  (rybepHaTopa)
KpacHogapckoro kpas oT 11 deBpana 2013 roga Ne 100 «O6 yrtBepxaeHuun [Nopsgka
nogayMm W paccMoTpeHus xanob Ha peweHua W gencteua  (Gesgencreume)
WCMOMNHUTESNbHBIX OpraHoB rocydapcTBeHHOM Bnactu KpacHogapckoro Kpas wM ux
AOSDKHOCTHbIX NNL, rOCYy4apCTBEHHbIX MpaXKaaHCKUX cnyxawmx KpacHogapckoro kpas n o
BHECEHUM U3MEHEHUWNW B OTAENbHble [OCTAHOBMEHUS  MaBbl  agMUHUCTpaUUn
(rybepHaTtopa) KpacHogapckoro kpasa» (ganee — Nopagok).

5.4. Mopsaaok nogavym U pacCMOTPEHUS Xanobbl

5.4.1. OcHoBaHMeM [fns Havana npoueaypbl gocynebHoro (BHecyaebHOro)
obxanoBaHus SABNSIETCS MNOCTYNSfieHMe Xanobbl, NogaHHOM B MUCbMEHHOW ¢hopme Ha
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OyMaxXHOM HocuTesne, B 9NIEKTPOHHOW hopmMe, B aAMUHUCTPALUMIO, YNONHOMOYEHHYIO Ha
paccMOTpeHue Xanobbi.

54.2. Xanoba Ha peweHna un pgencteus (6es3nencTene) agMUHUCTPaLUMK,
AOIMKHOCTHOMO Nuua  NnMbo  MyHMUMNANbHOrO  CrAyXalwlero agMUHUCTpauuu, rnaBbl
CENnbCKOro nocenieHns, MoXeT ObiTb HanpaefieHa no noyte, 4Yeped MOL, c
NCMonb30BaHMEM NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTEpHETY,
odumumansHoro canta, EanHoro noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

5.4.3. 3assutento obecneunmBaeTcss BO3MOXHOCTb HanpasfieHusi Xanobbl Ha
peweHna u gencteus (6esgencTeve) agMUHUCTPaUUKM, LOMMKHOCTHOrO nuua nmnbo
MYHUUMNANbHOrO CcryXawero agMuHucTpaumMm B COOTBETCTBUMM cO cTtatben 11.2
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusaymm
npenoCcTaBneHns rocyaapCTBEHHbIX W MYHMUMNASbHBLIX YCAYr» C  WUCMNONb30BaHMEM
nopTtana geaepanbHOM rocygapCTBEHHON MHAPOPMALMOHHON CUCTEMBI, 0becnednBatoLen
npouecc pocyoebHoro (BHecyaebHoro) ob6xanoBaHWs  pelweHun Wn - OencTBUK
(6e3nencTBumst), COBEPLLEHHBIX NPU NPEOCTaBIEHNN rOCYAAaPCTBEHHBIX U MYHULMNANbHbBIX
ycrnyr opraHamu, npegocTaBfAWMMN rOCYy4apCTBEHHbIE U MyHUUMNANbHbBIE YCNYrn, UX
AOIMKHOCTHLIMM N @MW, TOCYAAPCTBEHHBIMW M MyHUUMNANbHBIMKA  CAYXaLWUMKU  C
NCnonb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTu «MHTepHeT» (danee -
cucteMa gocynebHoro obxanosaHus).

5.4.4. )Kanoba Ha peweHus un pencteus (6esgencrteme) MOL, paboTtHuka MOL|
MOXeT OblTb HamnpaBneHa nNoO Mo4YTe, C  MWCMNOoNb30BaHMEM  WHAOPMALNOHHO-
TENEeKOMMYHUKaUMOHHON ceTn «WUHTepHeT», odwumumanbHoro canmta MOLU, EguHoro
noptana, PermoHanbHOro noprana, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM npueme
3asBuUTENS.

5.4.5. )Xanoba, noctynuBwas B aAMWHUCTPALMIO MNOANEXUT pernctpauum He
nosgHee crneaywowero paboyvero gHA Co AHA ee NOCTYNNeHus.

B cnyyae nogauu 3agsutenem xanobbl yepesd MOLl, nocnegHun obecneymBaeT
nepegavy xanobbl B agMUHUCTpPaUMO B MOPSIAKE WM CPOKW, KOTOPbIE YCTaHOBMEHbI
cornaweHnemMm o B3aumogencTsum mexgy MOLL n agmumHucTpaumen, HO He no3gHee
cnefyoLero paboyero gHs Co OHS MNOCTYNNEHNs Xanoobi.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaummeHOBaHME YMOMIHOMOYEHHOrO OpraHa, [OOSPKHOCTHOro nuua nubo
MYHMLMMNANbHOMO Cry>XKaLlero ynosilHoMo4YeHHoro opraHa, MOL|, ero pykosoautensa un (1nwm)
paboTHMKa, pelleHns n gencteus (besgencrane) KOTopbIX 0bGXanyTcs;

2) (hamunuio, nms, OTYECTBO (MocrnegHee — MpU Hanuyum), CBEAEHUs O MecTe
XnTtenbctea 3asButens — u3nyeckoro nvua nmbo HaumMeHoBaHWE, CBEAEHUs O
MECTOHaxOXOEeHUN 3aaBUTENA — lOpuaANYEcKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) arneKTPOHHOM NOYThl (MPY Hann4yMm) U NOYTOBbIN
aZpec, No KOTOPbIM JOIMKEH ObITb HanpaBeH OTBET 3aABUTENIO;

3) cBegeHusas 06 obxanyemblx pelweHuax U gencteuax  (6esgencteum)
YNONMHOMOYEHHOI0 OpraHa, [AOJPKHOCTHOro nuvua nmMbo MyHMUMNAanbHOro CriyXallero
yrnonHOMo4eHHoro opraHa, MoLl, pabotHuka ML,

4) poBOoAbl, Ha OCHOBaHUW KOTOPbLIX 3aABUTENlb HE COrfaceH C peLleHneM U
aenctenem (6e3gencTBuem) YrnorHOMOYEHHOro oOpraHa, [AOSMKHOCTHOro nuua nvbo
MYHMUMNANbHOIO CryXXalwero YnosiHOMOYeHHoro opraHa, M®L, paGotHuka MOLL.
3assutenem Moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMyuu), NOATBEPXAaoLme
A0BOAbI 3asBUTENS, MO0 X KOMUMW.

Moppasgen 5.5. Cpokn paccMoOTpeHuUA Xanobbl

XKanoba, noctynuewas B agMmuHucTtpauuo, ML, yupegutento MOL, nognexut
paccMOTpeHMto B TeyeHne 15 (naTHaguatn) pabounx gHEW CO OHA ee perucTtpauuu, a B


http://home.garant.ru/#/document/12177515/entry/1102

34

cnyyae obxanoBaHus oTkasa agMuHucTpauum, MOL, B npueme JOKyMEHTOB y 3aaBuTens
nmbo B uMCMpaBfeHUn OONYLEHHbIX OneyaTok M OWwnboK mnu B cnyyae obxanoBaHust
HapyLleHMs1 YCTAaHOBMEHHOIO CpPOKa TaKMX UCMpaBfeHun - B TedeHne 5 (natm) paboumx
AHEN CO OHA ee perncTpaunn.

5.6. NepeyeHb OCHOBaHUM ANsi NPUOCTAHOBIIEHUA PACCMOTPEHMUS XKanoobl
B cClny4vae, ecfnim BO3MOXHOCTb NPUOCTaHOBJIEHUA NpeaycMOTpeHa
3aKkoHoaaTenbcTBOM Poccuinckon ®epepauum

OcHoBaHuMsa 4nst NPUOCTAHOBIEHUSA PACCMOTPEHMS anobbl OTCYTCTBYIOT.
5.7. PeaynbTaT paccMoOTpeHuUA Xanoobbl

5.7.1. Mo pesynbTatam paccMOTpeHus xanobbl NPMHMMAETCA OOHO M3 CneaylLmx
peLleHni:

1) xanoba ygosneTBopsieTcs, B TOM 4nucre B (hopmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpaeneHnsa OOMYLUEHHbIX OneyaTok M OownbOoK B BblgaHHbIX B pesynbraTte
npegocTaBneHns MyHUUMNanbHOM YCryrin OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX
CpeacTB, B3WMaHME KOTOPbIX HE MNPeayCMOTPEHO HOPMaTUBHbIMM MNPAaBOBLIMW aKTaMu
Poccunckon depepauuun, HOpMaTMBHbLIMKM MpPaBOBbIMW akTaMm KpacHopapckoro Kkpas,
MYHUUMNANbHbIMM NPaBOBbLIMWN aKTaMMU;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

5.7.2. AOMMHUCTpaumMs OTKasbliBaeT B yOOBMETBOPEHUN Xarnobbl B COOTBETCTBUN C
OCHOBaHWAMM, NpeaycMmoTpeHHbIMU Mpasunamu n MNMopagkom.

5.7.3.MOLl oTKasbiBaeT B YyOOBMETBOPEHUN Xanobbl B COOTBETCTBMM C
OCHOBaHUAMM, NpeaycMmoTpeHHbIMK Mpasunamu n MNMopsagkom.

5.7.4. AgmuHuCTpauus ocTaBnseT xanoby ©6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHUAMM, NpeaycMoTpeHHbIMK MpaBunamu n Mopsagkom.

5.7.5. MOL| ocraBnsieTr xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBAHUSAMM,
npegycMoTpeHHbIMuU MNpasunamu u MNopsakom.

5.7.6. B cnyyae npusHaHusa xanobbl noanexailen yaoBNETBOPEHMIO B OTBETE
3asBuUTENtO, ykazaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, aaetcs
MHopMaUmna 0 AENCTBUSAX, OCYLLECTBNAEMbIX agMuHUCTpaumen n (nnn) MOLL, B uenax
He3aMeOsIMTeNbHOro  yCTpaHeHus BbISIBITEHHbIX HapyLleHnN npu oKasaHumn
MYHUUMNANbHOW YCAYyrK, a Takke NPUHOCATCA N3BMHEHNSA 3a OOCTaBNEHHbIE HeyaobcTBa 1
yKasblBaeTCa MHpopMaums O ganbHENWNX OENCTBUAX, KOTOPble HEOHXOANMO COBEPLUUTD
3asBUTENMIO B LIENSIX NONYYEHUS MyHULMNANBHOW YCNYrIn.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawien yooBreTBOPEHUIO B OTBETE
3asaBUTENIO, YKasaHHOM B nyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gatorcs
apryMeHTMpOBaHHbIE Pa3bsSCHEHUA O MNPUYUHAX TMPUHATOrO peleHusl, a Takke
MHopMauusa o nopsake obkanoBaHUsS NPUHATOrO PELLEHMS.

5.7.8. B cny4ae ycTaHOBMEHNSA B X04e Un Mo pesynbTataM pacCMOTPEHUS XKanoobl
NPU3HaKoOB cocTaBa aAMWHUCTPATMBHOIO MpPaBOHAPYLWEHUss WUAM  MPecTynfeHns
AOIMKHOCTHOE NUUO, paboTHUK, HageneHHbIe MONTHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
He3amMeasSIMTENbHO HaNpaBnslT UMEKLLMECS MaTepuarbl B OpraHbl MPOKypaTypbl.

5.8. Nopsapnok nHhopmmpoBaHuA 3aaBUTENS O pe3ynbTaTax
paccMoOTpeHuns XKanobbl

5.8.1. He nosgHee gH4A, crnefyowlero 3a AHEM MPUHATUS PELLEHUs, yKa3aHHOro B
noanyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3asiBUTENO B NMUCbMEHHOWN
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dopmMe U N0 XKenaHUw  3asiBUTENST B ONIEKTPOHHOM dOopMe  HanpasnsieTcd
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax pacCMOTPEHNS XKanobbl.

5.8.2. B cnyyae ecnu xanoba 6bina HanpaBneHa B 3fIEKTPOHHOM BUAE NOCPELCTBOM
cuctembl  gocyaebHoro  obkanoBaHuMsi € MCMNOMb30BaHWEM  MH(OPMaLMOHHO-
TENEeKOMMYHUKALUMOHHON  ceTu  «VIHTepHeT», OTBET 3asaABUTENI0  HanpasnsieTcs
nocpencTBOM CUCTEMbI OCyaebHOro obxxanoBaHus.

5.9. NMopspok o6xxanoBaHUA peLUeHUA No Xxanobe

3asButenn wumerT npaBo obGXanoBaTb peweHus u gencteus (6espencreume),
NpuHATBLIE (OCyLLecTBsSeMble) aAMUHUCTPaUnEn, AOMKHOCTHBLIM NULIOM, MyHULMNANbHbBIM
cnyxawmm agMUHUCTpauMn B xXode NpefocTaBreHns MyHUUMnanbHOW YyCryrm B cyd, B
nopsigke U CpoKu, yCTaHOBIMEHHbIE 3akoHogaTenbCcTBOM Poccuinckon degepaumn.

5.10. NMpaBo 3aaBuTens Ha nony4yeHue MHopmMmauun N 4OKYMEHTOB,
HeoOGXxoAuMbIX A 060CHOBaHUA U PacCCMOTPEHUA XKanobbl

3agButenn MMerT npaBo obpaTuTbca B agmuHucTpauuio, MOL| 3a nonyyvyeHvem
NHopMaunn N JOKYMEHTOB, He0BXoAMMbIX 5151 06OCHOBaHUA N pacCMOTPEHUs xanobbl B
NMMCbMEHHOMN dopme no noyre, C NCNonb30BaHMEM MHPOPMaLIMOHHO-
TeNIEKOMMYHUKaUNOHHON ceTn «HTepHeT», oduumanbHoro camta, opmunansHOro canta
MoLl, EguHoro noptana, PernoHanbHOro noprtana, a Takke MNpu JIMYHOM npueme
3aaBuTens.

5.11. CnocoObl nHhopMUpOBaHUA 3asaBUTENEN O NOpAAKe Noaaum
M pacCMOTpPEHUs XKanobbl

MHpopmaumo 0 nopsigke nogadM u pacCMOTPEHUSA anobdbl 3asBuTenn MoryT
NonyyYnMTb Ha MHMOPMALMOHHBIX CTEHOAX PacnOfiOXKEHHbIX B MeCTax NnpeaocTaBrieHus
MYHUUMNANbHOW YCIYrn HeNnoCpeaCTBEHHO B agMUHUCTPaLMKN, Ha oduLmMansHOM canTe, B
ML, Ha EgnHom nopTane, PernoHansHOM nopTane.

HavyanbHuk

obulero otaena agMMHUCTpaLnn
O6pa3suoBOro CenbCKOro NOCENeHns
JleHuHrpagckoro panoHa
O.A.KosuHel,

MPUNOXXEHWE Ne 1

K adMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNanbHOu
ycnyrn «lpegoctaBneHne BbINUCKN
N3 MOXO3ANCTBEHHOWN KHUTN»

maBe CenbCKoro noceneHuns
JleHnHrpagckoro panoHa
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®.N.0.

®.1N.0.
npoxueatoLLen (ero) no agpecy:

Tern.

3asaBneHue

Mpowy Bac paccmMoTpeTb BOMNPOC O Bbldayve BbIMUCKN U3 NOXO3ANCTBEHHOM KHUMM Ha
3eMenbHbIN yyacTok Ne no yn. B (ropoge,
nocerike, xytope) .

B cootBetctBUM C PepepanbHbiM - 3akoHOM OT 27.07.2006 Ne 152-¢3 «O
nepcoHanbHblX AaHHbIX» [ak cornacne Ha o6paboTky BCeX OTHOCALMXCA KO MHe
nepcoHanbHbIX AaHHbIX, B LENAX pacCMOTPEHUS HaCTOSLWEro 3asiBIieHUsl, MNMPUHATUA U
0POPMIEHUS NPUHATOrO NO HEMY PELLEHUS.

MpunoxeHwne (KonNun JOKYMEHTOB):

KOMMa OOKyMeHTa, MoATBepXAatlolwero fMYHOCTb 3asButend (UM JIMYHOCTb
npeactaBuTensa 3asiBATENs, ecnu 3asiBNeHne npencrasngeTcsa npeacraButenem
3asBuTens);

AOKYMEHT, MOATBEepXAaloLwWwmi NofiHOMOYNSA npeactaBuTens 3asBUTENS, B Criyyae,
ecnn C 3asBrieHMeM O npefocTaBNeHnn MyHuuunanbHOW ycnyrm  obpalaetcs
npeacraButens 3asBUTENs (OOBEPEHHOCTb B BUAE SNEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asdBreHve nodaeTca unu Hanpasnsetcsas B opMe 3eKTPOHHOro
[OKYMEHTa).

nata noanuchb

HayanbHuk

obuiero otgena agMMHUCTpaLnn
O6pasuoBOro cenbCKoro noceneHus
JleHuHrpagckoro pamoHa
O.A.Ko3uHey,

MPUNOXXEHWE Ne 2

K adMWUHUCTPATUBHOMY pernameHTy
npegocTtaBneHns MyHUUMNanbHOU
ycnyrn «lpegoctaBneHne BbINUCKN
N3 MOXO3ANCTBEHHOWN KHUTN»

Obpasey 3as86neHusi
"nase O6pa3LOBOro CenbCKOro NoceneHus

JleHnHrpagckoro panoHa
MeTtposy U.C.
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MBaHoBa MBaHa NeTpoBunya,
JleHnHrpagckmin panoH, n.0O6pasLoBbIN,
yn.CeeTtnas, 149, 8-861-45-0-00-00,
8-900-00-000-00

3asiBlneHue

Mpowy Bac paccMoTpeTb BOMNPOC O BblAayve BbIMUCKN U3 NOXO3ANCTBEHHOM KHUMM Ha
3emMenbHbIn y4acTok Ne 10 no yn. JleHnHa B nocenke O6pasyoBom.

B cootBetctBUM C¢ DPenepanbHbiM 3akoHOM OT 27 mons 2006 roga Ne 152-03 «O
nepcoHanbHbiX AaHHbIX» [ak cornacue Ha o06paboTky BCeX OTHOCALMXCA KO MHe
nepcoHanbHbIX AaHHbIX, B LENAX pacCMOTPEHUSA HaCTOSALWEro 3asiBrieHus, NPUHATUA U
0POPMIIEHUS MPUHSATOrO MO HEMY PELLEHUS.

MpunoxeHwne (kONMM AOKYMEHTOB):
Konusa nacnopTa, NOATBEPXKAAOLLErO IMYHOCTb 3assBUTENS.

02.07.2000 . MBaHoB ..
parta noanuchb

HavyanbHuk

obulero otgena agMMHUCTpPauUun
O6pa3suoBOro CenbCKOro NOCENeHns
JleHuHrpagckoro panoHa
O.A.KosuHel,

MPUNOXEHWME Ne 3

K agMUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHOM
ycnyrmn «lpegocTtaBneHme BbINUCKU
N3 NOXO3ANCTBEHHON KHUTN»

BbIMACKA
M3 NOXO3ANCTBEHHOW KHMUIM O HaNMynu y rpaxaaHuHa
npaBa Ha 3eMenbHbIN y4acToK

(MecTo Bblgaun) (mata Bblgaun)

HacTtosiias BbINMCKa W3 MOXO3ANCTBEHHON KHWUMM MNOATBEPXOAaeT, 4YTO rpaxaaHuHy

(damunusi, MMs1, 0TYECTBO NOSHOCTbLIO)
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aarta poXOeHus « _ » r., DOKYMEHT, yAOCTOBEPSIOLLMNIA FINYHOCTb

BblAaH
(BMA OOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL) (cepus, Homep)

« » r. ,

(HaVIMeHOBaHVIe OpraHa, BblaaBLlero JOKyMeHT, y,D,OCTOBepFII-OLIJ,VIIZ J'II/I‘-IHOCTb)

NpoXuBatoLLemMy Nno agpecy:

(apgpec NOCTOSIHHOTO MECTa XUTeNbCTBa

nnn npenmyeCTtBeHHoro I'Ipe6bIBaHI/IFI)

NpUHaanNexuT Ha npa.e
(B1A npaBa, Ha KOTOPOM rPpaXXAaHWHY NPUHAANEXUT 3EMENbHbIN y4acToK)

3eMefbHbIN y4acToK, NpeaoCTaBneHHbIM AN BeAEHMS JIMYHOro nofCcobHOro Xo3sMCTBa,
obLwen nnowaabo , pacnonoXeHHbIN No agpecy:

KaTeropuma 3emMesib )

0 YeM B NOXO3ANCTBEHHOW KHUre

(peKBI/ISI/ITbI NOXO3ANCTBEHHOW KHUTN: HOMEP, AaTa HaYalsla 1 OKOH4YaHUA

BeAEHUs1 KHUMM, HanMeHOBaHWe opraHa, OCYLLeCTBMsBLUEro BeAeHWe MOXO35IMCTBEHHON
KHWUMN)

« » r. caenaHa 3arnncb Ha OCHOBaAHUA

(peKBI/I3I/1TbI OOKYMEHTa,

Ha OCHOBaHMW KOTOPOr0 B MOXO3ANCTBEHHYID KHUFY BHECEHa 3anucb O HanuMyuun y
rpakgaHnHa npaBa Ha 3eMerbHblM Yy4acTOK (yKasblBaeTcs MNpu Hanuymm CBeOEeHUN B
NOXO3SNCTBEHHOWN KHUTE)

(momxkHocTb)*(1) (nognuce)  M.IM.*(2) (¢.1.0.)

*(1) YkasbiBaeTcsi MNOMHOE HaWMEHOBaHME [OMKHOCTU YMOSIHOMOYEHHOrO BblAaBaTb
BbIMUCKN M3  MOXO3SINCTBEHHOM  KHWUMM  [OSHKHOCTHOrO JfMua oOpraHa  MECTHOro
camoynpaBneHus.
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*(2) MNMpocTaBnsieTca nevaTtb opraHa MECTHOIO camoyrnpaBfeHns.

HayanbHuk obLiero otgena agMMHUCTpaLnn
O6pa3sLoBOro CenbCKOro NOCeNeHus
JleHuHrpagckoro pamoHa O.A KosuHeu

MPUNOXEHUE Ne 4
K agMUHUCTPaTUBHOMY perfnamMeHTy
npegocTaBneHns MyHMUMNanbHOM
ycnyrn «[pegoctasneHne BbIMUCKN
N3 NOXO3ANCTBEHHOW KHUIN»

YBEOOMINEHUME
06 oTKase B Bblaaye BbIMUCKN U3 NMOXO3ANCTBEHHOW KHUMM

YBaxaembin (as) !

B ortBer Ha Bawe 3asBneHne coobuwaem, 4TO Bblgaya BbIMNCKN U3
NOXO35INCTBEHHOW KHUTN  HE npeacrtaBiiAeTCcA BO3MOXHbIM B CBA3UN C

(ykasbiBaeTCcsa NnpuymnHa oTkasa)

MmaBa CenbCKOro noceneHuns
JleHuHrpaackoro parnoHa (¢.1.0.)

HauanbHuk obwero otaena agMMHUCTpaUmm
O6pa3suoBOro CenNbCKOro NOCENeHns
JleHnHrpagckoro pamoHa O.A.KosuHel
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