KPACHOLAPCKNW KPAI
NEHWHIPAOCKU/ PANOH
AOMUHNCTPALINA OBPA3LIOBOIO CEJIbCKOI'O NOCENEHUA
NEHWHIPAOCKOIO PAMOHA

NMOCTAHOBJIEHUE

08 utona 2019 roga Ne 34 n. O6pasuoBbi

O6 yTBepXaeHUn agMUHUCTPATUBHOIO perfnamMeHTa
npeaocTtaBneHUA MyHuuunanbHoun ycnyru «lNepeperncrpauums
CBMAOETEeNbCTB O perMcTpaumum 3aXOpoOHEHUN Ha UHBLIX NTIUL»

B cooTteeTcTBMM ¢ PenepanbHbiMu 3akoHaMu oT 12 aHBaps 1996 roga Ne 8-03 «O
norpebeHnn n NoxopoHHoM aenex»», oT 27 nona 2010 roga Ne 210-03 «O6 opraHmnsauuu
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr», 3akoHom KpacHogapckoro
Kpas oT 4 deBpans 2004 roga Ne 666-K3 «O norpebeHunn n noxopoHHom aene B KpacHo-
AApPCKOM Kpae», B COOTBETCTBUM C NYHKTOM 21 yactn 1 cTtaTtbn 14 ®epepanbHOro 3akoHa
oT 6 okTabpsa 2003 roga Ne 131-03 «O6 06wmx NPUHLMNax opraHM3aumm MeCcTHOro camo-
ynpasneHus B Poccunckon ®egepayunm, nocTaHOBASIO:

1. YTBEpanTb agMUHUCTPATMBHLIM pPErnaMmeHT npeaocTaBfeHnss MyHULMNANbHON
ycnyrn «[lepepernctpaums CBMOETENbCTB O PErucTpaumm 3axXOPOHEHUN HAa WUHbBIX NUL»
(npunoxeHue).

2. KoHTposb 3a BbINOSIHEHMEM HACTOSALLEro NOCTaHOBIIEHNSA OCTaBIISAKO 3a COOON.

3. HacTtosee noctaHoOBNEHME BCTYNaeT B CUIY CO AHS ero 0bHapoaoBaHuS.

maBa

O6pasLoBOro cenbCKoro noceneHus
JleHuHrpagckoro panoHa
O.B.Ubimban

NMPUNOXXEHWE

YTBEPXOEH

NoCTaHOBMNEHNEM aaMUHUCTPaLMK
O6pa3suoBOro CenbCKOro NOCeNeHns
JleHnHrpagckoro panoHa

o1 08.07.2019 r. Ne 34

AOMUHUCTPATUBHbLIN pernamMeHT
npeAocTaBneHUA MyHuuunansHom ycnyru «Mepepeructpaums cBMaeTenbLCcTB O pe-
rmcTpauum 3axopOHEHUM Ha UHbIX NULY

Paspen 1.06wue nonoxeHmsa
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Mogpasgen 1.1.MNpeameT perynupoBaHus
aAMWHNCTPATUBHOIO perriaMmeHTa

ALMUHUCTPATUBHBIN perfiameHT npeaocTaBfieHna MyHuuunansHon yenyrun «llepepe-
rmcTpaunsa CBUOETENbLCTB O perncrpaumMmM 3axOpoHEeHWW Ha MHbIX nuux»(ganee - Perna-
MeHT) pa3paboTaH B Lenax nosBbllLEeHUA KadyecTBa U JOCTYMHOCTU NpeaoCcTaBneHns MyHuU-
uunanbHOM YyCryrm u ornpegenseT coctas, NocnefoBaTenbHOCTb, Npouenypbl, CPOKN U
0COBEHHOCTW BbIMOSTHEHUA aAMUHUCTPATUBHbBIX Npouenyp (4ercTBui) No npegocTtasne-
HUIO MyHMUMNanbHon ycnyrn «lepepernctpaunsa CBUOAETENLCTB O perncTpaumMm 3axopo-
HEHW Ha WHbIX NUux»(danee — MyHuuunansHas ycnyra), TpeboBaHus K Nopsaky UX Bbl-
NOMHEeHUs, POpMbl KOHTPOMS 3a WUCMOSIHEHMEM aAMUHUCTPATUBHOIO pernamMmeHTa, OOCY-
AebHbIN (BHeCyneOHbIN) nopsaaok obxanoBaHna peLlueHnin n aenctemmn (6esgencremst) My-
HUUMNANbHbIX CryXawmx, AOMKHOCTHbLIX Ny, agMuHuctpaumm O6pasuoBOro cerbCKoro
noceneHuns JleHnHrpagckoro panoxa.

HacTtoawun PernameHT pacnpocTpaHseTcss Ha NpaBoOOTHOLIEHUS Mo nepeperncrpa-
LU1Kn CBUOETENbCTB O PerMcTpaumm 3axopoOHEHUI Ha UHbIX NUL.

Mogpasgen 1.2.Kpyr 3assutenen

3aaBuTENAMM Ha NONy4YeHMe MyHUUMNanbHOW yCcrnyrn (panee — 3asBUTENMU) B COOT-
BETCTBMM C PernameHTOM ABNAOTCA (OU3NYECKME UNK topuanyeckue nuua, nmbo mnx ynon-
HOMOYEHHbIE NPeACTaBUTENMN.

B cnyyae, ecnu gns npefoctaBneHuMs MyHMUMNanbHOW ycnyrn Heobxoguma obpa-
6oTka nepcoHanbHbIX OAHHbBIX NMLA, HE ABMSIOLLErocs 3asBUTENEM, U ecrim B COOTBET-
cTBUM ¢ dpegepanbHbiM 3aKOHOM 06paboTka TakMx MEepPCOHarnbHbIX AaHHbLIX MOXET OCy-
LLIECTBNATLCA C COrfacusi ykasaHHOro nuua, npy obpaleHuy 3a noslydeHUeM MyHULU-
nanbHOM yCnyrn 3asiBUTENb AOMOMHUTENBbHO NPeaoCTaBnsieT AOKYMEHTbI, MOATBEPXAAt0-
LLMEe NONyYeHne Cornacus ykasaHHOro nvua unm ero 3aKOHHOro nNpeacTtaBuTens Ha obpa-
BOTKy NepcoHarnbHbIX AaHHbIX yKadaHHOro nuua. [JokyMeHTbl, NnogTBeEpXaatoLmne nonyyve-
HMe cornacusi, MoryT OblTb NMPeACTaBneHbl, B TOM 4ucne, B POPME 3FIEKTPOHHOIO LOKY-
MeHTa. [leicTBMe HaCTOosLEN YacTh He pacnpoCTpaHAEeTCsa Ha Nuu, Npu3HaHHbIX 6e3BecT-
HO OTCYTCTBYIOLLUMMU, N HA Pa3bICKMBAEMBbIX ML, MECTO HAXOXOEHWUS KOTOPbIX HE ycTa-
HOBJEHO YMOSTHOMOYEHHbIM heaepanbHbiM OpraHoM UCNOSNTHUTENbHOM BriacTn. OT uMeHu
HECOBEPLUEHHOMNETHUX U NNL, NPU3HAHHbLIX HeAeecrnocobHbIMK, corracne Ha obpaboTky
AaHHbIX AT UX 3aKOHHbIE NpeacTaBUTeNu.

Mogpasgen 1.3. TpeboBaHus K NopsaaKy MHpOpMUPOBaHUS
0 NpefocTaBfeHMn MyHULUNANbHOM YCryrn

1.3.1. MNpepocraBneHe MyHUUMNanbHOW YCryrn OCyLeCcTBSeTCA agMUHUCTpaunen
O6pasuoBoro cenbckoro nocesnieHns JIeHMHrpaackoro panoHa (ganee — agMUHUCTpaUus,
YNOMHOMOYEHHbIN OpraH).

1.3.2. NHdopmupoBaHue 0 npeaocTtaBieHnn MyHUUMNANbLHON yCnyru ocyLwecTBhs-
eTca:

B YCTHOWM (hopme npu nn4HOM obpalleHuu;

C UCNonb3oBaHMEM TeNeOHHOW CBA3Y;

No NMMCbMEHHbBIM ObpaLLeHUsIM;

B popMe 9NeKTPOHHOro AOKyMeHTa NocpeaCcTBOM HanpaBrieHUs Ha apec 3r1eKTPOH-
HOM NOYThI.

1.3.2.1. B rocygapcTBeHHOM aBTOHOMHOM yudpexaeHun KpacHogapckoro kpas
«MHoOroyHKUMOHarbHbIA LUEHTP NpedoCTaBNeHns rocydapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr KpacHogapckoro kpasi» n ero counuanax (ganee- MoLl), B Tom yucne B cunuane
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rocyfapCTBEHHOro aBTOHOMHOIO yypexaeHus KpacHopapckoro Kpas
«MHoOroyHKUMOHarbHbIA LEHTP NpedoCTaBrneHns rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy pavioHy KpacHogapckoro Kpas:

npw IM4HOM obBpaLleHu;

nocpeactsoM EauHOro noprana MHOrogyHKUMOHAarbHbIX LIEHTPOB NpeaocTaBrneHus
rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr KpacHogapckoro kpasi B MH(pOpMauMOHHO-
TenekoMMyHuKaumoHHou cetn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.TlocpeactsoMm pasMelleHMs uHopmMaumMm Ha ouumanbHOM  canTte
agMuHuctpauum  O6pasuoBoro  cenbCkoro  noceneHus  JleHWHrpaackoro  panoHa
http://www.obrazcovoe.ru (ganee - oduumanbHbIn CalT), a TakKe C UCNONb30BaHUEM
degepanbHON  rocyaapCTBEHHOW  MH(POPMAaUMOHHON  cuctembl  «EAuHbIMG nopTan
rocy4apCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumin)» (www.gosuslugi.ru) (oanee —
EovHbin noptan), [llopTtana rocygapCTBEHHbIX WM MYHUUMNANbHbLIX YCnyr (QPYHKLUR)
KpacHogapckoro kpasa (www.pgu.krasnodar.ru) (ganee — PernmoHanbHbii nopTtan) B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTU «HTEepHET».

Ha EguHom noptane, PernoHansHOM noptane u ouumnansHOM canuTe pasmellaeTca
cnegyowiaa nHopmMaums:

1) ucyepnbiBaOWNA NepevyeHb OOKYMEHTOB, HeobXoAuMMbIX ONs NpefoCTaBreHus
MyHUUMNanbHOW ycnyru, TpeboBaHna K OPOPMIEHUI0 yKasaHHbIX AOKYMEHTOB, a Takke
nepeyeHb LOKYMEHTOB, KOTOpblE 3asBUTENb BrpaBe MNpeacTaBuUTb MO COOCTBEHHOW MHU-
unaTmnBee;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfieHNss MyHUUMNANbLHOW YCIyru;

4) pesynbTaTbl NpefOCTaBeHNUs MyHULMNANbLHOW YCNyrn, NOpPsSAoK npeacTtaBneHns
AOKYMEHTa, ABNALErocs pesynbTaToM npegocTaBneHns MyHUUMnansHOM ycnyru;

5) ucyepnbiBalOWNA NepevyeHb OCHOBaHUM ANA NPUOCTAHOBMEHUS UMW OTKasa B
npegocTaBneHn MyHUUMNansHOW YCNyru;

6) o npaee 3asBUTENA Ha gocyanebHoe (BHecynebHoe) obxanoBaHuMe OENCTBUN
(6e3pencTBms) N peLlleHnin, NPUHATBLIX (OCYLLEeCTBRSEMbIX) B Xo4e NpefoCTaBlieHns rocy-
AAPCTBEHHOW (MyHULMNANbHOW) YCRyru;

7) dbopMbl 3asBrieHnI (yBEAOMIIEHUIN, COOBLLEHNI), Ucrnornb3yemMble Npu npegocTas-
NEHNN MyHULMNANbHOW YCAyTi.

WHpopmauna Ha EgnHom nopTtane, PermoHansHOM nopTane u ouynansHOM cante
0 nopsiake u cpokax NpeaocTaBneHnss MyHULMNanbHOW YCyrm Ha OCHOBaHUW CBELEHUN,
cogepxawmxcs B degepasnibHONM rocygapCrBeHHOM MHopmMauMoHHOM cucteme «depe-
panbHbIN PeecTp rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCyr (PYyHKUMIA)», permoHanbHOun
rocygapcTBeHHOM MHGOPMaLMOHHON cucteMe «PeecTp rocyaapCTBEHHbIX YCnyr (pyHk-
unin) KpacHogapckoro kpasi»,npegoctaBnseTcs 3aasuTtento 6ecnnaTHo.

[ocTyn K MHdopMaumm 0 cpokax 1 nopsake NnpeaocTaBneHns MyHUUMNanbHON ycry-
r ocyuwecTtensaetca 6e3 BbINOMHEHUS 3aaBUTENEM Kaknx-nnbo TpeboBaHun, B TOM Yucne
6e3 ucnonb3oBaHMa NporpaMMHoro obecneyvyeHuns, ycTtaHOBKa KOTOPOro Ha TeXHUYeckue
cpeactea 3asBuTens TpebyeT 3aknioYeHUs NULEH3MOHHOrO MMM MHOMO CorfalleHns ¢
npasoobnagarenem nporpaMMHOro obecneyeHuns, npegycmaTpusaroLLero B3MMmaHue nna-
Tbl, PErucTpaumio Unn aBTopusaumio 3asaButensd Unu npegocTtaBrieHne UM nepcoHarnbHbIX
AaHHbIX.

1.3.2.3.lNocpenctsom pasmelieHnss WHAPOPMAUUOHHBLIX CcTeHaoB B MOL wu
aAMUHUCTpaLuu.

1.3.2.4.TNocpencteom TeriePOHHON CBA3N:

«ropsidas nuHmsa» MoL| — 8-800-2500-549;

agMuHucTpaums - 8 (86145) 5-53-23.

1.3.3. KoHcynbTMpoBaHMe Mo BOMpocam NpeaocTaBfieHNA MYHULMNANIbHOW YCryru
ocyulectBngaeTca 6ecnnaTHo.
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Cneuuwannct, ocyLecTBNAIOWUNA KOHCYNbTUPOBaHWe (NocpeacTtBoM TenedoHa mnnu
NNYHO) MO BOMNpocaM MNPeAoCTaBNEHUA MyHULMNANbLHOW YCRyrn, OOISDKEH KOPPEKTHO W
BHUMATENbHO OTHOCUTLCS K 3asBUTESISM.

[Mpn KOHCYNbTMpPOBaHUM NO TenedoHy crneunanuct OOSMKEeH HasBaTb CBOK (hamu-
N0, UMS U OTYECTBO, AOSMKHOCTb, @ 3aTEM B BEXNIMBOW hOpMe YETKO M nogpobHo npo-
NHopMmnpoBaTb 0BpaTUBLLETOCS NO NHTEPECYIOLNM ero Bonpocam.

Ecnu cneumannct He MOXET OTBETUTb Ha BONPOC CaMOCTOSATENbHO, NMMBO NOAroTOB-
Ka oTBeTa TpebyeT NpoL4OMKNTENBHOIO BpEMEHU, OH MOXET NpeasioxXnTb obpaTnsLLeMyCS
obpaTtnTbCca NMCbMEHHO, NMBO HasHauYnTb Apyroe yaoobHoe ANns 3aMHTepecOoBaHHOro nvua
BpeMsa A4ns nonyyeHns nHgopmaumm.

Pekomengyemoe Bpemsi ana TenedoOHHOro pasroBopa — He 6Gonee 10 MUWHyT,
NIMYHOIO YCTHOrO MHpopMMpoBaHnsa — He 6onee 20 MUHYT.

MncbMeHHOe MHGOPMUPOBaHUE 3asiBUTENA MO 3NEKTPOHHOM NOYTE OCYLLEeCTBNAETCS
nyTeM HanpasfieHus Ha agpec SMNeKTPOHHOW MOYTbl 3adBUTENS ANEKTPOHHOro NMCbMa,
coepkaLlero nosHbIn 1 MOTUBMPOBAHHBIA OTBET Ha NOCTaBSIEHHbLIN BOMNPOC.

lMucbMeHHOe WHGOPMUPOBaHUE 3asiBUTENS MO MNOYTe OCYLWEecTBRseTcs nyTtemM
HanpaBfieHMsl Ha MOYTOBbLIN ajpec 3asABUTENS MUCbMa, CcoAepXawero MOMHbIN U
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha nMHOpMaUMOHHbLIX CTeHAax, pas3MelleHHbIX B agMmuHucTpauum n MoL,
yKasblBalOTCA criefytolime cBeaeHus:

pexum paboTbl, agpec agMuHucTpauum n MoLL;

agpec odwuumanbHOro canta agMUHUCTpaUMW, afpec 3SIEeKTPOHHOM  MOYThI
aAMUHUCTPaLMK;

noytoBble agpeca, TenedoHbl, .N.0O. JOMKHOCTHbLIX NUL, agMuHucTpaumm n MoLl;

nopsgoK MHPOPMUPOBAHNA 3aaBUTESEN O NPeaoCTaBneHnn MyHUUUNAanbHOW yCnyru;

NOPSIAOK U CPOKN NPEeSOCTaBNEHNA MYHMLMNANbHOW YCAYTu;

dopma 3asBreHuss O NpefocTaBfeHun MyHuuunanbHOW ycnyrm u obpasey, ero
3anosiHeHus;

ncyepnbiBawLWKUM NepevyeHb [JOKYMEHTOB, HeobxoauMMmbiX AOnsi npefocTaBneHus
MYHMLMNANbHOWN yCnyru;

ncyepnbIBawLWKUN  NepeyYeHb OCHOBaHUM [ONd OTKasa B MNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHULUMNANbHON YCnyru;

ncyepnbiBawLWKUM  NepevyeHb OCHOBAHUW AnNs  OTkasza B NpegocTaBneHuu
MYHULMNANbHOWN yCnyru;

aocynebHbln  (BHecydebHbI) nopsgok  obkanoBaHWs  peleHun U OerACTBUi
(6e3pencTBms) agMUHUCTPALNK, a TakKe AOMKHOCTHbBIX NUL, MyHULUNANbHbIX CRYXaLlmX.

YkaszaHHass uvH(opmaums pasmewaetca  Takke Ha odumumanbHoM  caunTte
agMuHuCTpaumm u Ha cante MOLL.

1.3.5.VIHopMaumna o0 MecToHaxoXaeHun u  rpadumke paboTbl, CNpaBOYHbIX
TenedoHax agMmuHucTpaumm, MoL:

1.3.5.1. AaMrHMCTpaLms pacnosioXkeHa no agpecy:

353752, Poccusa, KpacHopapckun Kpaw, JleHuHrpagckumM — pamoH,  Mocesiok
O6pasuosbin, ynuua Oktsabpbckasd, 10, anekTpoHHbIM agpec: admobrazcovoe@mail.ru.

CnpaBoyHble TenedoHsl: 8(86145) 5-53-23.

Mpadmk paboTbl agMuHUcTpaumn: noHegenbHuk ¢ 8.00 wacoB oo 16.12 vacos,
nepepbiB ¢ 12.00 yacos oo 13.00 yacos.

Appec caunta - http://www.obrazcovoe.ru.

1.3.5.2.lHpopmaums O MeCTOHaxOXaeHun wn rpaduke paboTbl, CNPaBOYHbIX
TenedoHax, odwuvuunanbHblx cantax MOL pasmewatrTca Ha EaguHom nopTtane
MHOrOOYHKLMOHAIbHbIX LEHTPOB NpefoCTaBNeHUs rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr  KpacHopgapckoro kpas B MHJOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«UWHTepHeT» - http://www.e-mfc.ru.
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1.3.5.3. OpraHusauumn, y4acTeyllne B NpefoCTaBfeHUN MYHUUUNANbHOW YCnyru
OTCYTCTBYIOT.

1.3.5.4.0OpraHunsaumn, npegoctaBnsaowmne ycnyrm, sBnaowmeca HeobxoanmbiMm m
obs3aTenNbHbIMU, OTCYTCTBYIOT.

Pasgen 2.CtangapT npeaoctaBneHns MyHULUNanbHOW yCryru
Mogpasgen 2.1.HanmeHoBaHMe MyHMLMNANBHOW YCIyru

HanmeHoBaHMe MyHUumMnanbHou ycnyru - «llepeperncrpaumsi CBMAETENLCTB O peru-
cTpaumm 3axOPOHEHUN HAa UHbIX NULLY.

Mogpasnen 2.2.HanmeHoBaHWe opraHa, NpeaoCcTaBNsAOLLEro
MYHULMNAMNbHYO YCNyry

2.2.1.lNpepoctasneHne MyHMUMNAanNbHOW YCIyrn OCYLLEeCTBAAETCA agMUHUCTpauunen
O6pa3syoBoro cenbckoro noceneHns JIeHMHrpagckoro pamoxa.

2.2.2.B npepoctaBneHn myHuumnanbHon ycnyrm ydacteytoT M®LL Ha ocHoBaHuu
3aKMYEHHbIX MexXdy rocyaapcTBEHHbIM aBTOHOMHbLIM y4ypexaeHnem KpacHogapckoro
kKpass «MHOroyHKUMOHaNbHbLIN LEHTP NpefocTaBfieHUs rocyAapCTBEHHbIX U MYHULMU-
nanbHbIX ycnyr KpacHogapckoro kpasi» U agMUHUCTpaunen cornawleHnsa u AonosiHuTenb-
HbIX COrnaLleHnn K Hemy.

3agasuTtens (NpeacraBuTenNb 3asiBUTENS) HE3aBUCUMO OT €ro MecTa XUTEeNbCTBa UNu
MecTa npebbiBaHNA (ANa MU3NYEeCKUX NuL, BKMYas MHOMBUAOYamNbHbLIX NpeanpuHuMmare-
nen) nnbo mMecTa HaxoxgeHus (418 puanYecKnx nuu) uMeeT nNpaBo Ha obpalleHune B
nto6or no ero Boibopy MOLL B npegenax tepputopun KpacHogapckoro Kpasa ans npego-
CTaBfeHnsa eMy MyHUUMNANbHOM YCyrn No 3KCTEPPUTOPUANIBHOMY NPUHLMMY.

lMpepoctaBneHne myHuuunanoHou ycnyrm B MOLL no akctepputopnansHOMY MpuH-
UUNy OCYLLECTBISIETCA Ha OCHOBAHUM COrfaleHun O B3aMMOLEWCTBUK, 3aKMOYEHHbIX
ynosiHoMmo4yeHHbIM MOLL ¢ dhepepanbHbIMM OpraHamMmy UCNOSTHUTESNBHOW BacTu, opraHamu
BHEOOKETHBIX (POHAOB, OpraHaMy MEeCTHOro camoynpasrieHnsi B KpacHogapckoM Kpae.

2.2.3. B cootBeTcTBMM C NyHKTOM 3 Yactu 1 ctatbn 7 OepepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-93 «O6 opraHusauumm npeaocTaBreHns rocygapCTBEHHbIX U MY-
HUUMNAanNbHbIX YCIyr», opraHam, NpeaoCcTaBnsowmMM MyH1LmMNanbHble YyCryrn, yCTaHOBIEH
3anpeT TpeboBaTtb OT 3adBUTENSA OCYLLECTBEHUS UHbIX 4EACTBUIW, B TOM YuCrie cornaco-
BaHWM, HEOBXOOUMBIX ANS NOAYyYEHUs MYHULMNANbHOW YCNYrn N CBA3aHHbIX ¢ obpalleHun-
€M B WHble OpraHbl MECTHOIO caMoyrnpasfeHnd, rocya4apCTBEHHbIE OpraHbl, OpraHn3aumu,
3a UCKITOYEHMEM MOSMYyYeHUs YCryr, BKITIOYEHHbIX B MepeyeHb YCryr, KOTopble SABNAKTCA
HeobxoauMbIMK 1 06a3aTeNbHbIMU ANA NPefoCTaBfEHNUss MyHULMNAMbHBIX YCNyr, yTBep-
XOEHHbIN peLleHneM npeacTaBUTENbHOIrO opraHa MecTHOro caMoyrnpaBIieHus.

Moapasgen 2.3.Pe3ynbTaTnpeaocTaBneHns MyHULMnansHom ycnyru

2.3.1.Pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM yCnyru siBnsieTcs:

nepeperncTpauus 3axopoHeHUs Ha Apyroe nuuo nyteM BHECEHUA U3MEHEHUN B KHU-
ry permcrpaumm 3axopoHeHUn (3aXOPOHEHUI YpPH C MPaxoM) M Bblgaya CBUAETENbCTBA O
3aXOpOHeHuu;

NMCbMEHHOE yBefoMIieHne 06 oTkase B NpegoCTaBNeHNUN MyHULMNANBHOW YCYIn.

2.3.2.Pe3ynbTtatbl O0QOPMNAOTCA Ha OyMaxXHOM HocuTene Wnn B 3NEeKTPOHHOW
dopme B COOTBETCTBMM C TpeboBaHUAMM AENCTBYIOLLErO 3akoHodaTenbcTBa Poccumnckon
depepaumm.
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PesynbTatbl NpefoCTaBNeHUss MYHULMNANbLHOW YCRyrM No 3SKCTeppuTopuanbHOMY
NPUHUMNY B BUAE 3NEKTPOHHbIX AOKYMEHTOB M (M) 3NEKTPOHHbIX 06pa3oB LOKYMEHTOB
3aBePSIOTCS rMaBoOW CeNbCKOro NOCeneHus.

[ns nonyyeHus pesynbTata NnpegocTaBneHns MyHULMNANbHOW YCryrM Ha GymaskHOM
HocuTerne 3asBUTENb MMEET NpaBo 06paTUTLCA HEMOCPEACTBEHHO B aAMVHUCTPaLMIO.

Mogpasgen 2.4.Cpok npefocTaBieHUss MyHULMNANbHOW YCIyrn, B TOM Yucne ¢ y4eToM
Heob6xoauMocTun obpalleHnsa B opraHu3aLmm, y4acTByoLLME B
npegocTaBNeHU MyHULUMNANbHOM YCyru, CPOK NPUOCTaHOBNEHUS
npenocTaBneHns MyHULMNanbHOM yCnyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPEHa 3aKOHO4aTENbCTBOM
Poccurickon ®epepaumn, Cpok Bblgayun (HanpaBneHus) LOKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM NpegocTaBneHns MyHUUMNansHOM ycnyru

Cpok npegocTaBneHns MyHUUunNanbHoM ycnyrm coctaenseTt He bonee 3(Tpex) pabo-
4YMX JHEN CO OHS perncTpaunm 3asiBreHus.

B cnyyae nogauv 3asiBUTenem 3asiBieHUs Ha NOSydeHWe MyHULMNAanbHOW YCryru
yepe3 EanHbIM nopTan u PernoHaneHbI nopTan Cpok npefocTaBneHns MyHUUMNanbHOM
ycryrun He npesblwaeT 3 (Tpex) paboyunx aHeEN.

Moapasgen 2.5. HopmaTuBHbIE NpaBOBbIE aKThbl, perynupyowmne
npegocTaBneHne MyHuUMnansHOM ycnyrm

HopmaTtuBHble NpaBoBble akTbl, perynvpylolime npenoctaBreHne MyHULMNanbHOM
ycryru, pasMmelleHbl Ha oduLuManbHOM canTe agMUHUCTPaUMKM U Ha PernmoHanbHOM nop-
Tane.

Mogpasnen 2.6./cyepnbiBatownm nepeyeHb JOKYMEHTOB,

HEoBXO0ANMbIX B COOTBETCTBUM C 3aKOHOAATENbHBIMU UM UHLIMU
HOPMaTMBHbLIMW NPABOBLIMW akTaMu 45151 NPEAOCTaBNEHNSA MYHULMNANbLHOW YCIyrn, ¢
pasgeneHneM Ha OOKYMEHTbI U MHGOOPMaUUIo, KOTopble 3asiBUTENb AOSMKEH NpeacTaBUTb
CaMOCTOATENbHO, U AOKYMEHTLI, KOTOPLIE 3asiBUTENb BNpaBe NpeacTaBuTb MO COBCTBEH-
HOM MHUUMATUBE, TaK Kak OHW noanexaT npeacTaBfeHnio B pamMmKax MeXxBe40OMCTBEHHOIO
MHAOPMAaLIMOHHOIO
B3aMMOENCTBUS

2.6.1.[JO0KyMeHTbl U MH(POpMaUKMs, KOTOpble 3asBUTENb AOSMKEH NpeacTaBUTb CaMo-
CTOSATENbHO:

2.6.1.1. 3agBneHne 0 NpegocTaBeHnn MyHUUUNansLHOM ycnyru no opme cornacHo
npunoxenunto Ne 1 k PernameHTy (nogaeTcs Mnv HanpaeniseTcs B YNOSTHOMOYEHHbIV OpraH
3asBuTENnem no ero BbI6Opy NUYHO MMM NOCPEACTBOM NMOYTOBOW CBSA3M HA BYMaXHOM HoO-
cutene nmbo B hopme INEKTPOHHbBIX LJOKYMEHTOB C UCMOSb30BaHNEM WH(OPMALMOHHO-
TeNeKOMMYHUKaLUMOHHON ceTu «HTepHeT» C cobnogeHMeM YCTaHOBMEHHbIX Mopsaaka m
cnocoboB Nogayvn Takux 3asiBNEHUN).

OO6pa3seL 3anonHeHus 3asaBneHns npueeaeH B npunoxeHun Ne 2 k PernameHTy;

KOMua [OKYMEHTa, MOATBEepXAaloLero fMYHOCTb 3asfBUTENs Ha KOTOpOe 3aperu-
CTPUPOBAHO 3aXOPOHEHME, a TaKke nvua, Ha UMS KOTOPOro OCyLLeCTBNSeTCs nepeperu-
cTpaumsi 3aXOPOHEHUS UIK JIMMHOCTb NpeaCcTaBUTeNs 3adaBUTENS, eCrv 3asBrieHue npea-
CTaBnsieTca npeacraBuTenemMm 3assutensd (C npeabsBneHneM opurMHana wnu B Buae
3MneKkTpoHHOro obpasa Takoro AOKYMeHTa, eCcriv 3asBrieHne nogaeTcsa Uiy HanpasnsieTcs
B popme 3NeKTPOHHOro AOKyMeHTa). [peacTtaBneHns ykasaHHOro B HaCTOSLEM MOAMYHK-
Te AOKyMeHTa He TpebyeTca B cnyyae npeactaBreHns 3aaBrneHnst NocpeacTBOM OTNpaBKu
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yepes NUYHbIN kKabnHeT EguHoro noptana wunu PernoHanbHOro noprana, a Takke, ecrnu
3asiBrieHMe NoanucaHo yCUneHHon KBanmuumnpoBaHHOW 3NIEKTPOHHOM NOAMNUCHIO);

AOKYMEHT, MOATBEPXAAKLWNA MNONHOMOYMS NpeacTaBuTens 3asButens, B criyvae,
€CNnK C 3asBfIEHNEM O NpeaoCcTaBneHnn MyHULMNansHon ycnyrin obpallaeTcs npeacrasu-
Tenb 3aaBUTENS (QOBEPEHHOCTb B BMAE 3NIEKTPOHHOrO obpasa Takoro LOKYMeEHTa, ecnv
3asiBrieHMe NogaeTcs Unn HanpaenseTcsa B oopMe 3NEKTPOHHOIO AOKYMEHTA);

CBMOETENbCTBO O COOTBETCTBYIOLLEM 3aXOPOHEHUWU, a B Crlyyae ero OTCYTCTBUS -
Hannyne CBeeHUN B KHUre perncTpaumnm 3axopoHeHUN.

2.6.2. NepeyeHb JOKYMEHTOB, HEOBXOAUMbIX ANst NPEOCTaBEHNA MyHULMNATbHON
ycrnyru, siBNsieTCs NCHepPnbIBAOLLNM.

2.6.3. [IoKyMeHTbI, COCTaBMNeHHble Ha MHOCTPaHHOM fA3blke, nognexaT nepesony Ha
pycckun s3blk. BepHOCTb nepeBoga M NOAMMHHOCTL MOAMWCU NepeBoayMKa CBuOeTenb-
CTBYIOTCS B Nnopsifke, yCTaHOBMEHHOM 3aKOHOAATENTbCTBOM O HOTapuarTe.

2.6.4. 3aaButenam obecnedmBaeTcsi BO3MOXHOCTb Bblbopa cnocoba nogaym 3ass-
neHns O nNpeaocTaBfieHUN MyHUUMNANbHOW YCryru: nNpu NUYHOM ObpalleHnn B agMUHU-
ctpaumio unnm B MOL|, noytoBOM CBA3bLIO, C UCMONb30BaHMEM CPeLCTB (PaKCUMUITbHOM
CBSI3U1, B 9NEKTPOHHOU dhopMme.

2.6.5. B 6ymaxxHoM Buge dopma 3asBfieHMsI MOXET ObiTb MOfydYeHa 3asBUTENEM
HenocpeacTBEHHO B aagMUHUCTpauum nnu MoL.

2.6.6. 3agBneHne o NpeaoCcTaBneHnN MyHUUMNANbHOW YCNYrM U CKaHUMPOBAHHbIE KO-
NN OOKYMEHTOB, YKa3aHHble B HAcTodALeM nogpasgene MoryT 6biTb NofgaHbl B 9NEKTPOH-
Hou cbopMe Yepe3 EamHbIn nopTan, PermoHanbHbIN nopTan.

2.6.7. Konun OOKyMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npencTtaBnsalTCs BMECTE C MNOANMMHHUKaAMMK, KOTOpble Mnocrne
CBEPKM BO3BpaLLAOTCA 3adBUTENIO.

B cnyyae HEBO3MOXHOCTM NpeaoCTaBneHNs NOANIMHHUKOB, NPeaoCTaBNATCS HOTa-
puanbHO 3aBepeHHbIe KOMUu.

2.6.8. 3assuTtento obecneunBaeTcss NpuemM OOKYMEHTOB, HEOOXOAMMbLIX AN Npeno-
cTaBneHunsa ycnyru, yepes EanHeln noptan, PerMoHanbHbIn nopTan u pernctpaumnsa 3anpo-
ca 6e3 Heob6XxoaAMMOCTN MOBTOPHOrO MpeacTaBfeHnsa 3asiBUTENEM TakuMX LOKYMEHTOB Ha
OymMaxxHOM HocuTerne, ecnn NHOe He YyCTaHOBMNEHO heaeparbHbIMU 3aKOHaMU U MPUHUMA-
€MbIMW B COOTBETCTBUM C HUMKU akTamu [MpaButenbctBa Poccuinckon depepaumm, 3ako-
Hamu KpacHogapckoro kpasi U npuHMMaeMbiMW B COOTBETCTBUM C HUMU aKTaMu BbICLLENO
NCMNONHNTENBLHOIO OpraHa rocyaapcTBeHHOM BriacTu KpacHogapckoro kpasi.

lMpepocrtaBneHue ycnyru HaynHaeTca C MOMEHTa npuvema n perncTpaumm agMmHm-
cTpaumnen 3NeKTPOHHbIX JOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBnNeHns ycnyrm, a Tak-
e nornyvyeHns B yCTaHOBMNEHHOM nopsgke nHdopmauum ob onnarte ycnyru 3asButenem,
3a UCKINIOYEHNEM cnyyas, ecnu Ans Havana npoueaypbl npefocTaBneHus yenyrm B cooT-
BETCTBUM C 3aKOHOOATENbCTBOM TpebyeTcs nnuyHas siBka.

2.6.9. 3aaBuTenbL BNpaBe 0TO3BaTb CBOE 3asiBNEHME Ha Nbon ctagum paccmoTpe-
HWSA, COrnacoBaHus UM NOArOTOBKN AOKYMEHTa agMUHUCTpaumen, obpaTMBLUUCE C COOT-
BETCTBYIOLLMM 3as8BEHNEM B aMUHUCTPALMIO, B TOM YMCE B ANEKTPOHHON hopme, Nmbo
B MOLI.

2.7. VicyepnbiBaoLwuii nepeYyeHb JOKYMEHTOB, HE0BX0ANMbIX B COOTBETCTBUM
C HOpMaTMBHbLIMM NPaBOBLIMU akTaMu AN NpeAoCTaBNeHns MyHULMNAnbHON YCnyru,
KOTOpble HAXOAATCS B PacnopsiKEHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrpaBneHnsi U MHbIX OPraHoB, Y4acTBYOLMX B NPeAOCTaBNEHUN MyHULMNATbHBLIX
YCIyT, N KOTOPbIE 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl UX NoMyyYeHus
3asBUTENSIMU, B TOM YMCNE B 3NEKTPOHHOM (hopMe, NMopsiAoK X NPeACTaBNeHns
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2.7.1.[JokyMeHTbl HeoGXxoaumble AN MNPeaoCTaBNeHUst MyHULMMNAnbHOW ycryru,
HaxoasWMecss B pacrnopskKeHMU roCyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camo-
ynpaenexHus KpacHogapckoro Kpasi U MHbIX OpraHoB, y4acTBYHOLIMX B NPeAoCTaBneHun
MyHULMNAnbHOM YCNyru, He NPeayCMOTPEHbI.

Moapasgen 2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3asBUTENA NPeACTaBNeHNs AOKYMEH-
TOB, MHGOPMALIMKN UNKN OCYLLIECTBIEHUS AENCTBUN

2.8.1. 3anpelieHo TpeboBaTb OT 3asBUTENS:

1) npencraBneHNa OOKYMEHTOB W WHOPMauUUM WU OCYLLECTBIEHUA OeUCTBUN,
npeactaBneHne WM OCYLLECTBMEHNE KOTOPbIX He NpeaycCMOTPEHO HOPMAaTUBHbLIMA
NpaBOBbIMW  aKTamMu, pPErynupyloLlnMmM  OTHOLLIEHMS,, BO3HMKalOWMe B CBA3N C
npenocTaBneHneM MyHUUMNANbHbIX YCNYT;

2) NpeacTaBneHns OOKYMEHTOB U MHAOpMaLMM, B TOM 4uCre MOATBEPXKAAKLLMX
BHECEHME 3asiBUTENEM NnaTbl 3a NPEeAoCTaBieHME MyHMUMNAnbHbIX YCNYr, KOTopble
HaxoOATCA B PacnopsKeHUU OpraHoB, NPEAOCTaBASOWMX TFOCYAapPCTBEHHbIE YCAYTN,
OpraHoB, NPefoCTaBMASALWNX MyHMUMNANbHbIE YCNYrX, MHbIX FOCYAAPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasneHuss nmbo noABEeLOMCTBEHHbLIX OCYyAapPCTBEHHbLIM
opraHam WM opraHaMm MECTHOro CaMOynpaBneHus OpraHu3aunn, y4acTBYHOLMX B
NpeaocTaBneHMn NpenyCMOTPEHHbIX HOPMAaTUBHBLIMW MNPaBOBbIMM akTamu Poccumnckon
depgepaunn, HOpMaTMBHLIMA  MpaBoOBbIMM  akTamu  KpacHogapckoro  kpas MU
MYHMUMNANbHbIMK  aKTaMW HaxoaaTCa B pacrnopsikeHUM rocy4apCTBEHHbIX OpraHos,
NpeaocTaBnsloWmMX MYHULUMNANBHYIO YCNYry, WHbIX FOCYAApPCTBEHHbIX OpPraHoB, OpraHoB
MECTHOro camoynpaBrneHus n (MnvM) nNnoaBeAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam u
opraHam MECTHOro CaMOYyMpaBfieHUA OpraHu3auui, yyYacTBYHLUMX B MPeaoCTaBnNeHUM
MYHMUMNANbHbLIX YCAYr, 3a MCKMOYEeHMEeM OOKYMEHTOB, YKa3aHHbIX B 4actu 6 crtatbhn 7
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-d3 «O6 opraHunsauum
NpeaoCTaBneHNs rocygapCTBEHHbIX M MYHULMMANbHbIX YCNyry;

3) npenctaBneHUss  OOKYMEHTOB W MHdopMauuu, OTcyTcTBMe 1 (Mnn)
HEeAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuMCb NPU MNepBOHA4yarbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeoOxoaumbiX ONA NpeaoCTaBneHus MyHuuunanbHOW ycnyrm, nmbo B
NpeaoCTaBneHMM MyHULMNANBHOM YCNYr, 3@ UCKMOYEHNEM CREAYIOLNX Cry4Yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATUBHLIX MNPaBOBbIX aKTOB, KacalLMXCS
NPeAoCTaBNEeHMA MyHULMNANbHOW YCNyrK, Nocne nepBoHayarbHOW nogayvv 3asBreHust o
npenocTaBneHnn MyHULMNANbHOM yCnyru;

6) Hanuume owMnBOK B 3asiBEHUN O NPeAoCTaBNEHUM MYHULMNANbHOW YCAyrn w
OOKYMEHTax, MOAaHHbIX 3asdABMTENEM TMOCne nepBOHaYanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMmblx ANA npeaocTaBneHns MyHuuMnanbHoOW ycnyri, nmbo B
npenocTaBneHNn MYyHULMNANbHOW YCNYrM U HE BKITHOYMEHHbIX B MPEeacTaBrEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEeYEeHMEe CpoKa OEeNCTBUS OOKYMEHTOB WAW U3MEHEHWe uHopMauum nocne
nepBOHa4YanbHOrO OTKa3a B MpuMeMe OOKYMEHTOB, HeobXoauMbiX ANs NpeaoCTaBreHus
MYHUUMNANbLHOW ycnyru, Nnbo B npegocTaBneHnn UM MyHULMnanbsHON yenyru;

r) BbiSIBNEHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (NpPuU3HaKoB) OLIMBGOYHOrO
unu  nNpoTMBONpaBHOrO Aencteus  (6es3gencTBusl)  OOMMKHOCTHOrO  nvua  opraxa,
NPEeAOCTaBMAILWEr0 MyHULMNANbHYKO YCNyry, MyHULMNANbHOro cryxawero, paboTHuka
Mo®Ll, npu nepBoHayYanbHOM OTKase B MpUEME [OOKYMEHTOB, Heobxoaumbix Ons
NPeaoCTaBneHns MyHUMUMNanbHOW ycnyrn, nNmbo B NpPeaoCTaBleHUn MyHUUMNanbHON
ycnyru, 0 4eMm B MUCbMEHHOM BMOE 3a MOAMUCLIO PYKOBOAUTENS YMNONTHOMOYEHHOro
opraHa, pykoBoautenda MO®L| npu nepBoHayanbHOM OTKase B MNpUeEME [OOKYMEHTOB,
HeobxoanMbIX ANs NPeaoCTaBNEHNA MyHULMNANbLHOW YCNyrn, yBEAOMIISETCS 3asaBuTenNb, a
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TaKke NPUHOCATCA N3BMHEHUA 3a AOCTaBMNEeHHbIe HeyaobCcTBa.

4) ocyLlecTBNeHus OencTBMiA, B TOM YUCME COrfacoBaHuM, HeobXoauMbIX Ans
Nony4eHMa MyHUUUNanbHbIX YCAyr U CBA3aHHbIX C obpalleHneM B UHbIE rOCYAapPCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoyrpasrieHUs, opraHn3aumu, 3a UCKIYEeHNneM nonyyvyeHus
ycryr u nonyyYeHus OOKYMEHTOB W uHdopMauuu, npedocTaBnseMblXx B pesynsrare
npefocTaBrieHUss TakUX YCNYr, BKITIOYEHHbIX B MEpPeYHW YCNyr, KOTopble SABMNAKTCA
HeobxoanmbIMM 1 0BA3aTenbHbIMW  ANA NPeaoCTaBNeHNa MyHUUMNAanbHbIX  YCNyr Ww
npefocTaBngaloTCa OpraHM3aunsamu, y4acTBYOLWNMA B NpesoCTaBneHnn MyHUUMnanbHbIX
YCIyT.

2.8.2. 3anpelleHo oOTKasbiBaTb B MNpueMe 3anpoca W WHbIX [OOKYMEHTOB,
HeobxoanmbIX Ans NpeaocTaBneHnss MyHUUMNAnNbHOM YCnyru, B criyyae, ecrniv 3anpoc u
OOKYMEHTbl, HeobxoauMmble ANA NpedocTaBfieHus MyHUUMNanbHOM YCnyru, nogaHbl B
COOTBETCTBUM C MHOPMaUMEN O CpoKax W Mopsiake npefocTaBneHns MyHUUMNansHOW
ycnyrn, onyénmkoBaHHon Ha EanHom nopTtane, PermoHanbHOM nopTtarne.

2.8.3. 3anpeLleHo oTKa3blBaTb B MpeAoCTaBNeHnn MyHULMnanbHON yCryrn B cnyyae,
€Cnn 3anpoc U AOKYMEHTbI, HeobxoamMble A5S NpeaoCTaBneHns MyHULMNAIbHON YCIyru,
nogaHbl B COOTBETCTBMM C WHGOpPMauuen O cpokax W nopsigke npeaocTaBneHus
MYHUUMNAanNbHOW ycnyru, onybnukosaHHon Ha EanHom noptane, PermoHansHoM nopTane

2.8.4. 3anpelieHo TpeboBaTb OT 3asABUTENSA COBEPLUEHUSA MHbIX OEACTBUN, Kpome
NPOXOXAEHNA UAEHTUMUKaUMN U ayTeHTUMUKaUMM B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMn akTamu Poccuinckon degepauumu, ykasaHus Uenu npuemMa, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbIX ANA pacyeTa OfMTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbln HeobxoaMMo 3abpoHMpPOBaThL AN Npuema.

2.8.5.Npn npenocrtaBneHMM MyHUUMNANBHOW YCAYyrM MO 3KCTeppuTOopuanbHOMY
NPUHLUMNY YNOSTHOMOYEHHbIN OpraH He BrnpaBe TpeboBaTb OT 3aaBUTENS (NpencTaBUTENs
3aasutensd) unu MOL| npegoctaBneHnss AOKYMEHTOB Ha ByMakHbIX HOCUTENSAX, eCrnn NHOe
He yCTaHoBNeHo degeparibHbIMM 3aKOHaMU U MPUHUMAEMbIMU B COOTBETCTBUU C HUMMU
aktamu lNpasutenbctBa Poccunckon depepaumm, 3akoHamm KpacHogapckoro Kkpast u npu-
HUMaeMbIMX B COOTBETCTBMM C HUMU aKTaMW BbICLLErO MCMOSIHUTENBHOrO opraHa rocy-
AapcTBeHHOM Briactu KpacHogapcKkoro Kpast.

Mogpasgen 2.9.McyepnbiBatownm nepeydeHb OCHOBaHUM 49 0TKasa B npuemMe LOKYMEH-
TOB, HEOBXOAMMBIX ANS NPeAoCTaBeHNs MyHULMNANIbHON YCIyrn

2.9.1.0cHoBaHuAAMKM ONs OTKasa B npuvemMe OOKYMEHTOB, HeobxoanmbiX Ans npeno-
CTaBIIEHUS MYHULMNANbHON YCNyrn, ABNATCA:

NCTeYeHne cpoka AenCTBMS NpeaoCcTaBnseMblX AOKYMEHTOB;

C 3asBfeHMeM O MNpeaoCTaBNEeHUN MyHUUMNANbHOM ycnyrn obpaTtunocb nuuo, He
npeacTaBmBLLEE OOKYMEHT, YAOCTOBEPSIOWMNIA €ro NMMYHOCTL (MpU NIMYHOM obpaLleHun) um
(M) nogTBEPXKOAOLNIA €ro NONIHOMOYMS Kak NpeacTaBUTeNs 3asaBUTeENS;

npeacTaBneHne 3asiBUTENEeM LOKYMEHTOB, MMEIOLLMX NOBPEXOEHUS, N Hanudne uc-
npaBneHui, He NO3BONAOLLMX OOHO3HAYHO UCTOSMKOBATb X COAEPXKaHNe, He coaepKaLlnx
obpaTtHoro agpeca, nognucu, nevatn (Npu Hanu4nn);

HEeNOosHbIA COCTaB CBEAEHWI B 3asiBNEHUN N NPeACTaBNEHHbIX AOKYMEHTaX,;

HecobnoaeHne yCTaHOBMEHHbIX HOPMATUBHLIMW NMPaBOBbIMM akTamu TpeboBaHuM,
npeabsBrseMblX K 9f1IEKTPOHHON NOANUCHK.

2.9.2.0 HanuMuun ocHOBaHWS AN OTKasa B nNpuemMe AOKYMEHTOB 3asBUTENSa MHAOP-
MUpYEeT cneuunanucrta agMmHucTpauum nmbo pabotHuk ML (npu obpalieHumn 3a ycnyron
yepe3 MOLL), oTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB, OObACHAET 3asBUTENO coaepKaHne
BbISIBNEHHbIX HEAOCTATKOB B NPeACTaBMEHHbIX JOKYMEHTaxX U npeanaraet NpuMHATbL Mepbl
MO NX YCTPaHEHMIO.

YBegomneHne o6 oTkase B npueme AOKYMEHTOB, HeobxoauMmblx Ansi npeaocTasne-
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HUS MyHMUMNanbHOW ycnyrn nognucbiBaetcs paboTtHukom MOLL (npu obpaweHun 3a
ycnyron yepe3 MOLL) nnbo AOMKHOCTHBIM NULOM agMUHUCTPALMK U Bbl4AeTCA 3asBUTE-
M0 C YKa3aHMeM NpuUYMH OTKasa He nosgHee oAHOro pabodero gHA Co AHS obpalleHuns
3asBUTENS 3@ NONYYEHMEM MYHULMNANBHOW YCNyTn.

He moxeT 6biTb OTKa3aHO 3asABUTENO B NpUemMe SONOSTHUTENbHbIX JOKYMEHTOB Npw
HanM4YnuM HamepeHus Ux caatb.

2.9.3.He ponyckaeTcs OTka3 B npueme 3asiBNEHNA U MHbIX AOKYMEHTOB, Heobxoau-
MbIX ANA NpeaocTaBfeHns MyHUUMNAnNbLHOW yCryru, B Criydyae, ecnu 3asiBNneHne n Ooky-
MEHTbI, Heob6XxoaMMble 4Nsi NPpeaoCTaBNEHNA MyHULMNANbHON YCnyrn, NogaHbl B COOTBET-
CTBMM C MH(OPMaLMEN O CpOoKax M Mopsake NpefoCTaBNeHUs MyHULMMAnbHOW YCIyru,
onybnukoBaHHon Ha EamHom [NopTane, PermoHanbsHOM noptane ycnyr n ocduumanbHOM
canTe agMMHUCTpaLUW.

2.9.4.01ka3 B npueme AOKYMEHTOB, HEOOXOOUMbIX ONS NpeaoCTaBrneHUs MyHULU-
nanbHOWM yCrnyru, He NPensaTCTBYEeT NOBTOPHOMY O0BpaLleHMto NoCcne YCTPaHEeHUS MPUYMHbI,
Nocny>XuBLLEN OCHOBaHWEM ANs OTKa3sa.

Mogpasgen 2.10.VcyepnbiBatowmim nepeyeHb OCHOBaHUN AN
NPUOCTaHOBMNEHUS NPeOCTaBNEHUS MyHULMNANBHOW YCNYyri UnNn oTkasa B NnpeaocTasne-
HUN MYHULMNANBHOW yCnyru

2.10.1.0cHoBaHuUA ANnsa NpUMOCTaHOBMEHUS NPeaoCTaBeHNA MyHULMNANTbHOW YCryru
3akoHogartenbcTBoM Poccuickon denepaumm He nNpesyCcMoTPEHbI.

2.10.2. 3aaBuTEn0 OTKa3biBaeTCs B MNpefoCTaBreHuM MyHUUUNanbHOM yCcnyru npwu
Hanu4um xots 6bl OAHOro U3 creayrLwmnX OCHOBaHUN:

npegocTaBneHne 3asiBuTeneM HeOOCTOBEPHOM WU HeakTyarbHOW WHopmauuu,
NOASIOXKHbIX JOKYMEHTOB Unu coobLleHre 3aBeJOMO NOXHbIX CBEAEHUN;

HEBO3MOXHOCTb OKa3aHUs MyHULUMUNAansHOW ycrnyrin B cuny obCToATensCcTB, paHee He
N3BECTHbIX NPW NpMemMe JOKYMEHTOB, HO CTaBLUMX U3BECTHLIMW B npoLiecce npegocrasne-
HUSA yCNyru.

2.10.3.He gonyckaeTca oTka3 B NpefoCTaBeHnn MyHULMNanbLHOW ycryru B crny4vae,
ecnun 3asBneHve W OOKYMEHTbl, Heobxoaumble ANA npefocTaBfeHns MyHULMNanbHOM
ycriyru, rnogaHbl B COOTBETCTBUM C MHAPOPMaUMEN O CpoKax M nopsiake npenocTaBneHus
MyHuUMnanbHon ycnyru, onybnvkosaHHon Ha EgmHom lNopTane, PernoHansHoM noprarne
n oomymanbHOM canTe.

2.10.4.071ka3 B NpedocTaBneHn MyHULMNanbHOW YCyrn He NpenaTcTByeT NoBTOpP-
HOMY OBpaLleHunto Nnocrne yCTpaHeHUS NMPUYNHBI, MOCMY>KUBLLEW OCHOBaHMEM AN OTKasa.

Moapaspen 2.11. lNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOXOANMbBIMUN U
ob6s3aTenbHbIMK ANS NPeAOoCTaBNeHNs MyHUUMNANbLHON YCAyrn, B TOM YMCre CBeAEeHUS O
AOKYMeHTe (AOKyMeHTax), BbldaBaeMoM (BblJaBaeMblX)
opraHu3auusaMu, y4acTByLWMMY B NPeAoCTaBNeHNM MyHULMNANbLHON YCyrn

Ycnyri, KoTopble SIBASKTCS HEOOXoauMbIMU 1 06s13aTeNbHbIMWU AN NPeACTaBeHus!
MYHULMNAnbHOM YCNyrn OTCYTCTBYHOT.

Mogpasgen 2.12. Nopagok, pasmep U 0OCHOBaHWUA B3VIMaHUSA
rocygapCTBEHHOW MOLUSIMHBI UM MHOW NNaThbl, B3UMaemMoun 3a npeaocTaBneHne MyHuUm-
nanbHOWN ycryrm

ocymapcTBeHHas MoLwnMHa UM MHas nnata 3a npegocTaBfeHne MyHMUMNnanbHON
ycnyrn He B3vMmaeTcs. lMpegocTtaBneHve MyHUMLMNANbHOW yCnyri ocyuiecTBnsieTcs bec-
nnaTHo.
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Mogpasgen 2.13. MNopagok, pasmep 1 OCHOBaHUSA B3MMaHUA natbl
3a npegocTaBrieHne ycnyr, KoTopble ABNATCA HeobxoauMbiMn U
obasaTenbHbIMK A48 NpeJoCTaBNeHna MyHMUMNanbHON yCrnyrn, BKNoYas
MHOpPMaUMIO O MeToauKe pacyeTa pa3mepa Takou nnarbl

Mopsiaok, pasMep U OCHOBaHMS B3MMaHWSA NNaTtbl 3a NpeaocTaBlieHue YCrnyr, KoTo-
pble ABMAOTCS HEOBXOAMMbIMU K 06sA3aTeNbHBIMU ANS NPEA0CTaBNEHUSs MyHULMNANbHOW
ycryru, BKrtoyasi MHopMauuio o MeToanke pacyeTa pasMmepa Takol nnatbl, N0 AaHHOMY
BMOY MYHULMMNANbHOW YCNYry He NpeayCMOTPEHbI.

Mogpasgen 2.14. MakcumarnbHbIM CPOK OXUAAHUA B oMepeau npu nogade
3anpoca o npefocTaBfieHUM MyHULMNANbLHOW YCITyrn, YCnyru,
npegocTaBnsgeMon opraHmMsaumen, y4acTeyoLen B npegoCTaBneHnm
MYHUUMNANbHOW YCyru, 1 Npu NonyyYyeHumn pesynbTaTa
npenocTaBneHns Takux ycnyr

Cpok oxuaaHua B odepedum Mpu nopade 3asiBNeHWs O NpefocTaBlieHnun MyHULU-
nanbHOM YCryru U OOKYMEHTOB, a Takke Mpu nosiy4eHun pesyrnbTaTa npegocTtaBreHus
MYHUUMNANbHOW YCNYrM Ha fMYHOM Mpueme He AOfXKeH npesblwatb 15 (nAaTHagua-
TWN) MUHYT.

Mogpasgen 2.15. Cpok 1 NopsgoK perncrTpaumm 3anpoca 3asBuUTens o
npenocTaBneHUM MyHUUMNANbHOW YCNYrn N YCNyrn, NpegocTaBnsaemMon
opraHusaumen, y4acTBytoLlen B npegocTaBieHnn MyHUUunanbHON
yCnyrun, B TOM 4Y1Cne B 3NIEKTPOHHOM hopme

Pernctpauusa 3asBneHns o npegoctaBneHnn MyHULMNAaneHON ycryrm n (Mnu) Joky-
MEHTOB (CoAepXaLmMxcs B HUX CBeAeHU), HeobXoaANMbIX OS5l NpeaoCcTaBieHns MyHUL M-
nanbHOW ycnyru, B TOM YMcne npy npegoctaBneHnm MyHULMNanbHOW YCIyru B 3NEKTPOH-
Hon cbopme nocpencTsom EguHoro noptana, PermoHanbHOro noprana OCyLeCTBSETCA B
AEeHb UX NOCTYNNEHNS B aAMUHUCTPaLUIO.

Peructpauus 3asiBneHnsa o npedoctaBneHnm MyHULMNansHOW YCryrn ¢ JOKYMeHTa-
MW, yKa3aHHbIMW B rnogpasgene 2.6 pasgena 2 PernameHTa, NOCTYNMBLUMMU B BbIXOLHOW
(Hepabo4nin nnu NpasgHNYHbIN) OeHb, OCYLLECTBSETCS B NEPBbIN 3@ HUM paboynn OeHb.

Cpok pernctpauuun 3asiBneHus o NpeaocTaBneHnn MyHUUMNAnbHOW YCnyrn U OOKY-
MEHTOB (coAepXXalLnxca B HUX CBeAEeHUN), NpeacTaBrneHHbIX 3adaBuTenemM, He MOXeT npe-
BbllwaTb 20 (aBaguaTn) MUHYT.

Moppaspen 2.16.TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPEe4OCTaBnASTCA MyHULM-
nanbHble YCNyru, K 3any oXxvaaHus, Mectam Ans 3anosfiHeHns 3anpocoB O npefocTasne-
HUWN MYHULMMNANbHOW yCnyru, MHPOPMaLMNOHHbBIM CTEHOAM C
obpasuamu nx 3anonHeHnsa n nepedHemM AOKYMEHTOB, HEOOXOANMbIX ASis
npegocTaBnNeHns KaXxKaon MyHUUUnNanbHOW yCryru, B TOM Yucre K
obecneyeHnto 4OCTYNHOCTU AN MHBANUAOB yKa3aHHbIX 0O bEeKTOB B
COOTBETCTBUM C 3aKoHOoAaTerbCcTBOM Poccurckon ®enepauumn o counarnbHOM 3almTe NH-
BannaoB

2.16.1.MHpopmaums o rpacuke (pexume) pabotel agmuHucTpaumn, MoL]
pasmellaeTca nNpu Bxode B 30aHMe, B KOTOPOM OHO OCYLLECTBMSET CBOK OEATENbHOCTb,
Ha BUOHOM MecCTe.

3paHne, B KOTOPOM MpefocTaBnseTcsa MyHuUMnanbHas ycnyra, OOMMKHO ObiTb
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obopyaoBaHO OTAENbHbIM BXOAOM 45151 CBOGOAHOro A0CTyNa 3asBuTENen B NOMELLEHNE.

Bxog B 3paHuMe pomkeH ObiTb obopygoBaH  MHAOPMaUMOHHOM  TabrMyKon
(BblBECKOWM), coaepxalien uHcdopMmaumo 06 agMuHUCTpauum, a Takke o6opyaoBaH
yAOBHOM NnecTHUUen ¢ NopyvyHaMMU, naHgycamu ang 6ecnpensaTCTBEHHOro nepeaBukeHus
rpakaaH.

lMomelleHns, roe ocyllecTBNAeTCa NpUMeM U Bblgada OOKYMEeHToB, obopyayroTcs C
yyeToM TpeboBaHW OOCTYNHOCTM ANS MHBANMAOB B COOTBETCTBMM C AEWCTBYHOLLUM
3akoHogaTtenbcTBoM Poccuinckon ®epepauumn o coumanbHOM 3aluTe UHBaNMaoB, B TOM
yncne obecneymsatoTcs:

ycnosusa Ana 6ecnpensaTCTBEHHOro AocTyna K 0o6bekTy, Ha KOTOPOM OpraHuM3oBaHO
npegocTaBneHue ycryr, K Mectam oTAblxa 1 NpeaocTaBnsieMbIM yCryram;

BO3MOXHOCTb CaMOCTOATENbHOrO nepeaswkeHns no Tepputopum obbekTa, Ha
KOTOPOM OpraHM3oBaHO NpeaocTaBieHne yCcnyr, BXo4a B Takon 0ObEeKT M BbIXo4a U3 HeEro,
nocagku B TPaHCMOPTHOE CPeaCTBO M BbiCAAKM U3 HEro, B TOM YuUCrie C UCMOMb30BaHNEM
Kpecna-KonsiCKu;

COMNPOBOXAEHNE WHBANMOOB, UMEILMNX CTOMKME pacCTPOUCTBA (PYHKLMWN 3peHnNda n
CaMOCTOATENBLHOrO NepeaBMKeHUsl, U OKasaHMe UM MOMOLM Ha OBbekTe, Ha KOTOPOM
OpraHn3oBaHO NpefoCcTaBreHne yCnyr;

Hagnexawee pasmeweHne obopyooBaHUss U HocuTenem  MHopmaumm,
HeobxoauMbIx ans obecnevyeHus 6ecnpenAaTCTBEHHOrO AOCTyNa MHBanNMOoB K OObLEKTY U
npegocTaBnseMbiM ycrnyram ¢ y4eTOM OrpaHNYeHuUn NX XXN3HeeaTeNbHOCTY;

aybnupoBaHne HeobxoguMmom Onsi  MHBaANMOOB  3BYKOBOWM U 3pUTESIbHOM
MHopMaUnK, a Takke HaanMcen, 3HakKoB U MHOW TEKCTOBOM U rpadonyeckor nHpopmaumm
3HakamMu,  BbIMNOSIHEHHbIMU  peribeHO-TOYeYHbIM  wpudptom  bpannga,  gonyck
cypgonepeBoayvka u TucnocypaonepeBoaymKa;

[OMYyCK Ha OOBLEKT, HA KOTOPOM OpraHuW3OBaHO MpeaocTaBneHue ycnyr, cobaku-
NPOBOOHMKA MPU HanNM4MuM OOKYMEHTa, NoATBEPXKAALWeEro ee crneumansHoe obydeHune u
BblJaBaemMoro B nopsiike, yCTaHOBMIEHHOM 3aKoHoAaTenbcTBOM Poccuinckon depepaumm;

okasaHuMe paboTHMKamMn opraHa (ydypexgeHus), npefocTaBndalowWero ycnyru
HaceneHuo, NOMOLM MHBaNuAam B npeofoneHum 6apbepos, MeLlatoLwmx Noy4YeHno nMu
yCryr HapaBHe C ApYrMMun opraHamu.

2.16.2. MNpuem 3aasutenen B MPL| ocyliectenseTca B cneymanbHO 060pyaoBaHHbIX
NOMELLEHUSIX; B YNOITHOMOYEHHOM OpraHe — B OTBeAEHHbIX 4S5 3TOro KabuHeTax.

lMomelleHnss, B KOTOpbIX NPenoCTaBnsieTCcs MyHuuMnanbHas ycnyra, AOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHUYECKUM MpaBuiiaMm UM  HopMatMBaMm, Mpasuiam
noxxapHon 6esonacHocTtu, 6e3onacHocTn Tpyaa. lNomeweHns obopyayoTca cuctemamm
KOHOWULMOHNPOBAHNA  (OXNaXXOEHUA W HarpeBaHusl) W BEHTUNMPOBaHUSA  BO3AyXxa,
cpeacTtesaMy OMoBeLLEeHNSS O BO3HUKHOBEHUN Ype3BbliHanHOW cuTyauun. Ha BugHOM mecTte
pacrnonaralTCsl CXeMbl pas3MeLleHUs CpeacTB MOXapoTyleHuss U nyTen 3Bakyaumm
nogen. [lpegnycmaTtpuBaetca obopydoBaHME AOCTYNHOMO MecTa  OOLeCTBEHHOro
nonb3oBaHunA (Tyaner).

MomewerHns MOL ana pabotel C 3agBuTensaMu 0OOPYAYHOTCS SNEKTPOHHOW
CUCTEMOW yNpaBeHus odepenblo, KoTopasa npeacTtaBnseT cobon KOMNIeKC NPorpaMmmMHO-
annapaTtHblX CpPeAcTB, [MO3BOMSAWNX ONTUMU3MPOBATL  YrpaBfeHne oyepeasmu
3asaBuTenen.

2.16.3. TllomeweHna, npegHasHayeHHble Ons npuema 3assutenen B MOL,
obopyaytoTcss MHGOPMAUMOHHBIMU CTEHO4aMWN, CoAepXaluMn CBeAEHUSs!, yKasaHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

MHpopMaLnOHHbIE CTEHABI pa3MeLlaloTCca Ha BUOHOM, JOCTYNHOM MecCTe.

OdopmneHne MHMOPMALMOHHBIX NIMCTOB OCYLLECTBASETCA yAOOHbIM ANA 4YTeHus
wpudtom — TimesNewRoman, cdopmaT nucta A4; TEKCT — NPONUCHbIE BYKBbI, pa3mMepoMm
wpudgTa Ne 16 — 06blYHbIN, HAMMEHOBaHMe — 3arnaBHble OykBbl, padmepom wpudta Ne 16
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— XWpPHbIK, Nonsa — 1 cM BKPYroByt. TEeKCTbl MaTepmnanosB A0SMKHbI ObiTb HaneyaTaHbl 6e3
ncnpasneHnn, Hambonee BaxHas WMHGOPMAUUSA BbIAENAETCS XUPHbIM WpndTom. [Mpun
0PopMMAeHNM MHOPMALIMOHHBIX MaTtepranos B Buae obpasLoB 3asBNeHN Ha nonyvyeHne
MyHMUMNanbHOW ycnyrn, obpasuoB 3asdBreHun, nepeyvyHen [OOKYMEHTOB TpeboBaHuA K
pasmepy wpudTta n dopmaty nucta MoryT ObiTb CHUXKEHBDI.

2.16.4. TlomelweHns pgnsa npuvema 3asBuTeNnerM [OOSDKHbl  COOTBETCTBOBATb
KOM(OPTHLIM AN rpa)kgaH YCnoBusiM U ONTUManbHbIM YCOBMAM paboTbl CneunannucTos
agMuHucTpaumm, pabotHnkos M®OL, n gormkHbl obecneunsaTsb:

KOM(POPTHOE pacnosnoXeHne 3asiBUTeNs n cneynanucra agMmMHucTpaumm, paboTHuka
MoLL;

BO3MOXHOCTb 1 yA06CTBO OhOpMIIEHUS 3adABUTENEM MMCbMEHHOIO 0OpaLleHuns;

TeneOHHY0 CBA3b;

BO3MOXHOCTb KONUPOBaHWS LOKYMEHTOB;

AOCTYN K HOPMaTMBHbIM MNPaBOBbIM akTaMm, perynupyrowumM npegocraBneHve
MYHMLMNANbHOW yCNyru;

HanMune NMCbMEHHbIX NpMHaanexHocTen n ymarn popmarta A4.

2.16.5. [na oxugaHua 3asBuTensamu npuvema, 3anofHeHust Heobxoaumbix Ans
NoNy4YeHnss MyHUUUNAnNbHOW YCryrn AOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHble
CTYNnbsMU, cTonamm (ctorkamm). [Jnst BO3MOXHOCTM 0POpMNEHNA JOKYMEHTOB, 3asBUTENM
obecneunBaroTca pydykamu, OrnaHkamum OoKymeHToB. KonuyectBO MeCT OXuAaaHus
onpegensieTcss Ucxogs M3 (PakTUYECKOW Harpy3kMm U BO3MOXHOCTM UX pasMeLLeHusi B
nomewieHnn. Mecta oxngaHus obopyaytoTcs CTyNbsaMN UM ckamenkamm (baHkeTkamm).

2.16.6. lpuem 3assutenenm npu npegoCcTaBfeHUM MYHULMNANbHOW YCNyru Ocy-
LLLeCTBNSIETCA cornacHo rpaduky (pexumy) padotbl agMuHuctpaummn, MOLl, ykazaHHOMY B
noapasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabouyne mecTa cneumanuctoB, NPeaoCTaBMAWMX MyHULMNANBHYO YCIyry,
obopyaytoTcst KOMNbOTEPAMU N OPFTEXHUKOW, MO3BONSAIOLNUMN CBOEBPEMEHHO U B NOSHOM
obbeme nonydatb CNpaBOYHY WMHGOPMALMIO MO BOMpocam MNpeaoCTaBleHUs MyHULK-
nanbHOM YCInyrM M opraHvM3oBaTb MPeAoCTaBfEHWE MyHUUMNAnbHOW YCrAyrn B MOSHOM
obbewme.

Mogpasgen 2.17.MNokasaTenn AOCTYNHOCTU U Ka4eCcTBa MyHULMNANTbHOM YCNyrn

2.17.1.0OCHOBHbIMW NOKa3aTensaMM OCTYMHOCTU U KavyecTBa MyHULMNANbHON yCyru
ABNAOTCSA:

KONM4YeCTBO B3aMMOAENCTBUI 3asBUTENS C OOSDKHOCTHLIMU NiMLaMu npu npegocras-
NEHNN MyHULMNANbHOWM YCAYIM N NX NPOSOIDKUTENBHOCTb;

BO3MOXHOCTb MOAayun 3asdBneHuUst O NPeoCTaBNEHNN MYHULMNANbHON YCyrn 1 Bbl-
Aayun 3asiBUTENSIM AOKYMEHTOB MO pe3ynbTaTtaM NpeaocTaBneHns MyHUUMNanbHON yCnyrm
B MO®L;

BO3MOXHOCTb MOSy4eHus nHdopmMaumm o xode NpeaocTaBfieHUs MyHUUMnanbHOW
yCnyru, B TOM Yncne ¢ UCnosib3oBaHMeM NOpTarnos;

yCTaHoBneHne n cobniogeHne TpeboBaHUN K NOMELLEHMAM, B KOTOPbLIX NpeaocTas-
nsetca ycnyra;

yCTaHOBMeHMe n cobniogeHne cpoka NpeaocTaBrieHUss MyHUUMNanbHOW yCcryru, B
TOM 4uMCrie CpoKa OXnaaHus B ovepenm npu nogaye 3asiBNeHns n npyu nonyyeHnn pesyrb-
TaTa npefocTaBreHns MyHULMNANbHOW YCNyru;

KONMMYEeCTBO  3asiBMIEHUN, TMPUHATBIX C  MCMNOMb30BaHWEM  MHGPOPMAaLMOHHO-
TeNEeKOMMYHUKALMOHHOM ceTh obLlero nonb3oBaHus, B TOM 4YMcre NocpeacTBOM nopTa-
noB.;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnseMon nHpopmaumu;

oTcyTcTBME 060CHOBAHHbIX Xanob;
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AOCTYMHOCTb MH(POPMALNOHHbLIX MaTepuarnos.

2.17.2.3aaBuTenb (NpeacraBuTenb 3asBUTENSA) HE3ABUCUMO OT €ro MecTa XUTefb-
CTBa unu mecrta npebbiBaHus (4na pusmyecknx nuu, BKKYas MHAMBUAYANbHbIX npea-
npuHUMarTenen) NnMbo mecta HaxoXaeHus (ONs PUANYECKNX NUL) MMEEeT npaBo Ha 00-
palieHve B nobon no ero Boibopy ML, B npeaenax Tepputopumn KpacHogapckoro kpas
AN npefocTaBneHns emy MyHULMNanbHOM YCIyr nNo SKCTeppuTopranbHOMY NPUHLANY.

lMpepoctaBneHne myHuuunanbHon ycnyrm B MOL no akctepputopuansHOMY NpUH-
Uuny OCYyLLEeCTBNAETCA Ha OCHOBaHUW COrMalleHUn O B3aUMOAEWCTBUMW, 3aKMOYEHHbIX
yNnonHOMoO4YeHHbIM MOL| ¢ dheagepanbHbIMK OpraHamMmu UCNOSHUTENBHOW BRacTW, opraHaMmu
BHeOAKeTHbIX (POHAOB, OpraHaMu MeCTHOro camoynpasrieHus B KpacHogapckoMm Kpae.

2.17.3. 3assutento (npeacrasButento 3assutend) obecneymBaeTcsl BO3MOXHOCTb
npeaocTaBneHnsa HECKONMbKNX MyHUUMNanbHbIX ycnyr B MOL|, B cooTBETCTBUMN CO CTaTben
15.1 depeparnbHoOro 3akoHa oT 27 nions 2010 ropa Ne 210-®3
«O6 opraHusauun npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX yCcrnyry (ganee
— KOMMJIEKCHbIN 3anpoc).

3asaBneHus, coctaBneHHble MOLL Ha 0CHOBaHUKM KOMMMEKCHOrO 3anpoca 3asBUTens,

AOJSDKHbI ObITb nognucaHbl YNOSTHOMOYEHHbIM pabOoTHMKOM
M®L| n ckpenneHbl nevyaTbto MOLL.
3asaBneHuns, COCTaBJIEHHbIE Ha OCHOBaHWN KOMMIEKCHOro 3anpoca,

N OOKYMEHTbI, HeobxoaMmble Onsi NpeaoCTaBneHNa MyHULMUNANbHOW YCnyru, Hanpasns-
IOTCA B agMWHUCTPAUMIO C NPUMOXKEHUEM KOMWUU KOMMSIEKCHOro 3anpoca, 3aBepeHHOW
ML,

HanpaBsneHne MO®Ll 3aaBneHui, a Takke ykasaHHbIX B YacTu 4 ctatbn 15.1 ctatbu
depepanbHoOro 3aKoHa oT 27 nonsa 2010 ropa Ne 210-93
«O6 opraHuzaumm npefocTaBfieHUss TOCYAapPCTBEHHbBIX U MyHUUMNANbHBIX YCAyr» OOKY-
MEHTOB B afMWHUCTPALNIO, OCYLLECTBNSETCS He no3gHee ogHoro paboyero gHs, cregy-
toLLero 3a AHEM Nony4YeHnsa KOMMIIEKCHOro 3anpoca.

Mony4yeHne MO®L| oTkasa B npefoCTaBNeHUM MyHULUNANbHbBIX YCAYr, BKIIOYEHHbIX B
KOMMIIEKCHbIN 3arnpoc, He SABNAETCS OCHOBaHMEM A1 NpeKpaLlleHnss NoSTy4YeHUss UHbIX My-
HUUMNANbHbLIX YCAYr, yKa3aHHbIX B KOMMNIIEKCHOM 3anpoce, 3a UCKIIOYEHNEM ClnyyaeB, ec-
nn ycnyra, B NpegocTtaBneHnun KOTOpOM OTKa3aHo, Heobxoauma Ans npegnocTaBrieHust
WHBIX MyHMUMNANbHbIX YCIYT, BKMHOYEHHbIX B KOMIMEKCHbIN 3anpoc.

Mogpasgen 2.18.UHble TpeboBaHMs, B TOM YnCIE y4YnTbIBaKOLWLME OCOOEHHOCTM Npeao-
CTaBNeHns MyHULUMNanbHOW YCnyru no aKkCcTepputTopuanbHoMy
npuHUMny (B cnyyae, eCnu MyHuuMnanbHas ycnyra npeaoctaBnsieTcs no
3KCTEeppUTOpPManNbLHOMY NPUHLMNY) U OCOBEHHOCTH NpeaoCTaBeHNs
MYHULUMNANbHOW YCryru B 3NeKTPOHHOU hopme

2.18.1.[1na nony4yeHna MyHMUUNanbHOW yCnyrn 3asBUTENsIM NpeoCcTaBnaeTcs BO3-
MOXHOCTb HanpaBuUTb 3asiBNeHne 0 NpeaoCcTaBleHNnn MyHULMNANbHOW YCNyru, B TOM YnUC-
ne B oopMe 3NeKTPOHHOro JOKYMEHTa:

B aAMUHUCTPAaUUIO;

yepe3 MOL B agMuHUCTpaumio;

nocpeacTBOM MCMOSMb30BaHUA MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMO-
MmN, BKNOYas mucnonb3oBaHne EgmHoro noptana n PermoHanbHOro noprana, ¢ npuMeHe-
HMEM 3NEKTPOHHOM MOANUCKU, BMA KOTOPOW OOSMKEH COOTBETCTBOBATb TpeboBaHUSAM Mno-
ctaHoBneHus MpasutensctBa Poccuinckon ®epepauum ot 25 noHa 2012 roga Ne 634 «O
BMOaX 3NEKTPOHHOM MOAMNUCK, UCNOSb30BaHUE KOTOPbLIX AOoMyckaeTcsa npu obpalleHnn 3a
Nnosly4eHMeM rocyaapCTBEHHbIX M MyHUMUMNArbHLIX YCNyr» (Oanee - 3rekTpoHHas nop-
NMUCb).

2.18.2.MNpwn obpaiteHun B ML myH1umMnanbHas ycrnyra npefocTaBnsaeTcs C y4eTom
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NpyvHUMNa 3KCTEPPUTOPUANbHOCTU, B COOTBETCTBUM C KOTOPbIM 3adBUTENb BNpaBe Bbl-
O6patb onsa obpalleHnsa 3a nonydeHnem myHuuunanbHon ycnyrm MOLl, pacnonoxeHHbINn
Ha TeppuTopun KpacHogapckoro kpasi, He3aBMCMMO OT MecCTa permctpauun 3asasuTtens Ha
TeppuTopun KpacHogapckoro Kkpas, Mecta pacrnofioxXeHus Ha Tepputopun KpacHogapcko-
ro Kpasi OGBbEKTOB HEABMKUMOCTU.

2.18.3. Mo®U npu obpaweHnn 3aaButena  (NpeactaBuTend  3adBUTENS)
3a NnpegocTaBrieHneM MyHULMNANbHOM YCIyrn OCYLLECTBAOT:

dopMUpPOBaHNE INEKTPOHHbBIX LOKYMEHTOB U (MNKN) 3NEKTPOHHLIX 06pa3os 3asaBne-
HWUS, LOKYMEHTOB, MPUHATLIX OT 3aaBuUTeNa (NpeacTaBuTens 3asBuUTens), KONUN JOKYMEH-
TOB NIMYHOIO XpaHeHWs, NPUHATBLIX OT 3aaBUTeNs (NpeacTaBuTens 3asasuTens), obecneyu-
Bas nx 3aBepeHne 9NEKTPOHHOM NOANUCHIO
B YCTAHOBMNEHHOM NOPSAKE;

HanpaeneHne ¢ UCnonb3oBaHMEM NHHOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHO-
NOrMA ANEKTPOHHBbIX AOKYMEHTOB M (MNKN) 3NEKTPOHHbLIX 06pa3oB AOKYMEHTOB, 3aBepeH-
HbIX YNOJTHOMOYEHHbIM LOMKHOCTHBIM nuuoM M®LL, B opraH, ynofITHOMOYEHHbIN Ha NPUHSA-
TVEe pelleHns O NpefoCTaBneHnmM MyHUUUNAnNsHOW YCIyru.

2.18.4. lNepeyveHb KNaccoB CPeAcTB ANEKTPOHHOM NOAMNUCKU, KOTOPbIE 4OMYCKaTCA K
MCNONb30BaHUIO NpU obpalleHnn 3a norlyYeHneM MyHULMNanbHOW YCryri, oKasbiBaeMoMu
C NMPUMEHEHMEM YCUMEHHON KBaNUMUUNUPOBAHHOW 3NEKTPOHHOM Nognucu, onpeaensaeTca
Ha OCHOBaHUW yTBepXaaemon eneparbHbiM OpraHoM MCNOSHUTENBbHOW BflacTu Mo Co-
rnacosaHnio ¢ ®epepansHon cnyxbon 6esonacHocTn Poccuickon degepaumm mopenu
yrpo3 6e3onacHoCcT1 nHgpopmaunm B MHPOPMALMOHHOM CUCTEME, UCMNOSTb3YEMON B LIENAX
npyema obpalleHnin 3a nosiydeHneM MyHuLMnanbHOW ycnyrm v (Mnv) npenoctaBrieHus
Takon MyHMLUMNANbHOW YCRyru.

Pasgen 3.Cocrtag, nocrneaoBaTenbHOCTb Y CPOKM BbINOMHEHMS
agMUHUCTPATMBHbLIX Npoueayp, TPeboBaHUs K NOPSAKY UX BbIMNONTHEHMS, B TOM YKCIE OCO-
GEeHHOCTW BbINONHEHUsT aMUHUCTPATMBHbIX Npoueayp B
3MEeKTPOHHOM hopme, a Takke 0COBEHHOCTUN BbIMONTHEHUS aAMUHUCTPATUBHbIX NpoLeayp
B MHOTOYHKLMOHAamNbHbIX LieHTpax

Moapasnen 3.1.CocTaB, nocrnenoBaTenbHOCTb U CPOKM BbIMONTHEHUS
agMUHUCTpATUBHBIX Npoueayp, TpeboBaHMs K NopsaKy UX BbiNOSHEHUS

3.1.1. MNpenocTtaBneHne MyHUUMNANbHOM yCnyrn BkAoYaeT B cebsa cneaywowme aa-
MUHUCTPATUBHbIE NpoLeaypbl (4eNCTBUS):

1) Npyem 3asaBneHMs 1 nNpunaraembiX K HEMy LOKYMEHTOB, pernctpaums 3asBreHus
1 Bblgaya 3asBUTEN0 PacnuCKM B NOSTyYEHUN 3a8BNEHNS U LOKYMEHTOB;

2) paccMOTpeHMEe 3asiBNIeHUs U NpunaraemMblX K HEMY JOKYMEHTOB YMOSTHOMOYEHHbIM
opraHom n oopMuMpOBaHne pesynbTata NpeaoCcTaBneHnss MyHUUMNanbHON yCrnyrn B COOT-
BETCTBMM C 3asiBNEeHnem nmbo npuHATME pelueHns o6 oTkase B NpeoCcTaBfeHnm MyHULU-
nanbLHOW ycnyru;

3) Bblgava 3asiBUTENIO pesynbTaTa NpeaoCcTaBNeHnsa MyHULMNANbHON YCyri;

4) pocyanebHoe obxanoBaHue pelleHu 1 aencteuin (b6esgencTems) opraHa, npego-
CTaBMIAOLEro MyHULMNANbHY YCNyry, a Takke WX OOJPKHOCTHBLIX UL, MYHUUMNAnbHbIX
crny>xaLimx.

3.1.2.Mpnem 3asBneHnsa n npunaraemMbix K HEMy LOKYMEHTOB, perncrpauus 3asiBne-
HWS 1 Bblgava 3asiBUTENIO PacnuUCcKn B NOMNyYeHUU 3asiBNEHUSA N JOKYMEHTOB.

3.1.2.1. OcHoBaHMEM A5 Hayana agMUHUCTPaTMBHOW npouenypbl siBnsietcs obpa-
LeHVe rpaXkgaHuHa B agMUHUCTPaUMO, B TOM 4YMCne NOCPeacTBOM MCMNOMb30BaHUSA UH-
PopMaLMOHHO-TENEKOMMYHUKALIMOHHBIX TEXHONOIMI, BKMNOYas ucrnonb3oBaHne EAnHoOro
noptana, PervoHanbHOro noptana, C 3asiBfieHUEM U OOKYMEHTaMu, ykasaHHbIMW B MOA-
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pa3sgene 2.6 pasgena 2 PernameHTa.

AOMUHUCTpauna He Brnpaese TpeboBaTb OT 3asBUTENS COBEPLLUEHUS UHbBIX OENCTBUNA,
KpOME MpPOXOXAEHUS MaeHTUdUKaUUM 1 ayteHTudmkaumm B COOTBETCTBUM C HOpMaTUB-
HbIMM NpaBoBbiMM akTamu Poccuinickon depgepauumm, ykasaHusa LENU npuema, a Takke
npeaocTaBneHnsa cBeaeHnn, HeobxoamMMbIX Ans pacyeTa ANUTENbHOCTU BPEMEHHOIO MH-
TepBana, KoTopbln Heo6xoauMo 3abpoHMpoBaTh AN Npuema.

3.1.2.2. MNpwn obpaleHnn 3anBuTens B agMMHUCTPaLIMIO OTBETCTBEHHbIN CneunanncT
npv NpMeme 3asiBrieHus:

yCTaHaBMAMBaET NIMYHOCTb 3asiBUTENS, B TOM YnCre NpoBepsieT AOKYMEHT, YAOCTOBE-
PAOLLMIA FIMYHOCTb, NPOBEPSET NOMTHOMOYNS 3aABUTENS, B TOM YUCIEe NOSTHOMOYNA npea-
CTaBUTENSA OENCTBOBATb OT €ro UMEHMU;

yCTaHaBnmMBaeT npegMeT obpalleHus;

npoBepsieT COOTBETCTBUE MpPeACTaBNEHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBa-
HUSAM, YOOCTOBEPSSACH, YTO:

AOKYMEHTbI B YCTAHOBIEHHbLIX 3aKOHOOATENbCTBOM Crlydasix HOTapuarnbHO YAOCTO-
BEpeHbl, CKpenneHbl nevyataMmu (Mpu HanmMuamm neyaTun), UMeKT Hagnexawume nognucu
CTOPOH UNu1 onpefeneHHbIX 3aKoHOA4AaTENbCTBOM AOSMKHOCTHbIX fNL;

TEKCTbl JOKYMEHTOB HanncaHbl pa3bopymnso;

ammnmm, UMeHa 1 oT4ecTBa (PM3MYECKUX KL, adpeca UX MECT XUTenbCTBa Hanu-
CaHbl NONTHOCTbIO;

B AOKYMEHTaxX HeT NoAYMUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbIX
B HUX UCMpaBlieHN;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLLOoM;

AOKYMEHTbl HE MMEIT Cepbe3HbIX MOBPEXAEHU, Hanmyme KOTopbiX He No3BonseT
OAHO3HA4YHO UCTOSKOBATb UX coaepXaHue;

CPOK OEeNCTBUSA JOKYMEHTOB HE UCTEK,;

AOKYMEHTbI cogepXxaTt nHdopmMaunto, Heobxoammyro Ana nNpegocTaBneHns MyHULN-
nanbHOW YCIyrn, ykasaHHOW B 3asiBIEHUM;

AOKYMEHTbI NpeAcTaBreHbl B NONIHOM 06beme;

ecnv npeacTaBneHHble KOMMM OKYMEHTOB HOTapuarnbHO He 3aBepeHbl, CrnYaeT Ko-
NN OOKYMEHTOB C UX MOASIMHHBIMW 3K3EMMNNSAPaMKU, NOCIE YEro HMXKE PEeKBU3UTA AOKY-
MeHTa «[lognucb» NpocTaBnaeT 3aBepuTeNibHyt0 Hagnucb: «BepHO»; AOMKHOCTb Nnua,
3aBEPUBLLErO KOMUIO OOKYMEHTA; NINYHYI0 MOANUCH; paclunMdpoBKy nognucu (MHULmMansl,
amunus); gaty 3aBepeHus; nevatb. [1pn 3aBepeHnn KONMn JOKYMEHTOB, 06 beM KOTOPbIX
npeBblwaeT 1 (04MH)NUCT 3aBepSAET OTAENbHO KaXKAbIN JIUCT KOMUKU TaknM e cnocobom,
nnbo npocTaBnaeT 3aBepuTeribHy0 HagnNnCb, Ha 0BOPOTHOW CTOPOHE MocnedHero nucTa
KOMMM NPOLUMTOro, MPOHYMEPOBaH LOKYMEHTa, NpuYeM 3aBepuTeribHas Haanucb 4OMNos-
HAETCA yKasaHMeM KONMu4ecTBa SIMCTOB KONWUW (BbIMUCKN U3 OOKYMeHTa): «Bcero B konuu
___I.» 1 cKpennseTcs OTTUCKOM nevatu (3a UCKNIYEHNEM HOTapuarbHO 3aBEPEHHbIX O0-
KYMEHTOB);

npwn yCTaHOBIEHMM (PaKTOB, YKka3aHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBe4OMNSAET 3asBUTENSA O HanMyYuUU NPensaTCTBUN B nNpueme LOKYMEHTOB, HEOOXOOMMbIX
ANS npefocTaBfeHns MyHUUMNanbHON ycnyri, O6bsACHAET 3asBUTENO codepkaHne Bbl-
SABNEHHbIX HEAOCTaTKOB B NpeACTaBMNEeHHbIX AOKYMEHTaxX U npeanaraeT NpuvHSATbL Mepbl Mo
NX YCTPaHEHMWIO;

Npy OTCYTCTBUM OCHOBAHWI ON1s OTKasa B npuemMe AOKYMEHTOB PerucTpupyeT 3asB-
NeHne 1 BblgaeT 3asiBUTENIO KOMUIO 3asiBNIEHUSI C OTMETKOW O NPUHATMM 3asiBrneHus (aaTta
NPUHATUSA U NOANUCHL CneynanucTa agMUHUCTpaLmn).

3.1.2.3. Cpok agMWHUCTpATUBHOM Npoueaypbl No nNpuemy 3asiBNeHus U npunarae-
MbIX K HEMY JOKYMEHTOB, pernctpauun 3asBreHns 1 Bblgadye 3agBUTENO Pacnucky B No-
nyYeHUn 3asBrieHnst U JOKyMeHToB—1 (0auH)pabounn aeHb.

3.1.2.4. Pe3ynbTaToM agMMHUCTPATMBHON NpoLeaypbl N0 NpuemMy 3asiBNeHNs u npu-
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naraemMblx K HEMy JOKYMEHTOB, permctpauun 3asBneHus 1 Bblgadye 3asBUTENO pachnncKku
B MNOSTly4eHUN 3asiBNeHUs N OOKYMEHTOB SBMSAETCA MpUeM U pernctpaumnsa 3asBrieHus u
npunaraembix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dumkcauumn pesynbTaTta agMMHUCTPATUBHOW Npouenypbl ABndeTcs
pernctpauuns 3asiBfieHUs u npunaraeMblx OKYMEHTOB B NOpSAKe, YCTAHOBNEHHOM NpaBu-
namu gernornpovsBoAcTBa agMUHUCTPaLUK.

3.1.3.PaccmoTpeHure 3asBneHus 1 npunaraemMblX K Hemy LOKYMEHTOB aMWUHUCTpa-
unen n popmmpoBaHne pesynbTaTta NpegocTaBneHna MyHULMNanbHON ycnyru B COOTBeT-
CTBUKN C 3asiBNEeHMeM nmbo npuHATUE pelleHns o6 oTkase B NpeaoCTaBfEHUN MyHULIK-
nanbHOW YCIyru.

3.1.3.1. OcHoBaHWeM Onda Havana agMUHUCTPATUBHOW npouenypbl ABNAeTcs nosy-
YeHne OTBETCTBEHHbIM CreunanmucTomM 3asBneHns 1 npurnaraemMoro K Hemy rnosiHoro nake-
Ta OOKYMEHTOB, NMpedyCMOTpPeHHOro nogpasgesiom 2.6pasgena 2 PernameHTta. 3aperu-
CTPUPOBaAHHOE 3asiBrieHMe nepenaeTcs rrnaBe CernbCKOoro noceneHnsa Ong pacCMOTPEHNSA U
pesoniounn.

3.1.3.2.03HaKOMMBLUUCH C 3asiBIIEHMEM O NPESOCTABNEHUM MYHULMMNANBHOW YCAYIN,
rnaBa CeribCKOro noceneHnsa gaet NUCbMeHHoe MopyvYeHne OOSMKHOCTHOMY nuuy, OTBeT-
CTBEHHOMY 3a npefocTaBrieHne MyHuUMnansHOW ycryru, Ans ganbHeuLwero paccMoTpe-
HWUA, UCX0O8 U3 coaepXXaHNA 3adaBneHuns.

3.1.3.3.Mpn paccMOTpeHUn 3asBNeHUSI U OOKYMEHTOB, HEOOXOAUMbBIX ANs nNpeno-
CTaBMeHna MyHUUUNAanNbHOM ycrnyrk,  OOS/MKHOCTHOE NULO, OTBETCTBEHHOE 3a npeno-
CTaBfneHne MyHUUMNarbHOW ycnyru, paccMaTpusaeT MOMHOTY U NpaBuIibHOCTbL opopmrie-
HUA NMpedoCTaBrfiEHHbIX 3adBUTENEM AOKYMEHTOB, B COOTBETCTBMM C noapasgenom 2.6
pasgena 2 HacTosuwero PernameHTa.

3.1.3.4. Ha ocHOBaHUN pPacCMOTPEHUA OOKYMEHTOB, NpenCTaBfiEHHbIX 3asiBUTENem
OTBETCTBEHHbIV CneLumanucr:

NpW HanMyunM OCHOBAHW ONsi OTKasaB NpefoCTaBfiEHUM MYHULMNANbHOW YCIyru,
ykasaHHbIX B NyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TedeHne1 (ogHo-
ro) OHS CO OHSA perucTpauuu 3asiBNeHus noarotaBfiMBaeT NPOEKT NMUCbMEHHOMO yBeAOM-
neHnst o6 oTkase B NpefoCTaBfeHUM MYHULMNANbHOW YCyrn 3asBUTENIO C yKasaHueMm
BCEX OCHOBaHWM Onsl 0OTKasa 1 nocre noannucaHus ero rnaBomn CenbCkoro NoceneHns B Te-
yeHne 1 (0OQHOro0) AHSA CO AHS NOANUCaHWS yBeaomreHns o6 oTkase HanpasnseT 3adaBuTe-
no no4yton Nnbo BblAAeT Ha PyKU, UK nepegaeT C cConpoBoaUTENbHbIM MMCbMOM B MOL|
AN BblAaun 3asBUTESTIO;

npwv OTCYTCTBUM OCHOBAHWW Af1s1 OTKa3a B NpefoCTaBfeHnn MyHUUMNAanbHOW YCnyru,
yKasaHHbIX B nyHKTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, OCyLLeCcTBNSAET ne-
peperncTpauuio 3aXxopoOHEHNA Ha apyroe Nvuo NyTeM BHECEHUS NU3MEHEHUI B KHUTY peru-
CcTpauun 3aXOpPOHEHUN M NOArOTOBKY CBUAETENLCTBA O 3aXOPOHEHUMN.

3.1.3.5. CpoK MCNONHEHU agMUHUCTPATUBHOW Npoueaypbl - 1(oanH) AeHb, 3a UC-
KrntoveHneM crydasi, ykasaHHoro B absaue Btopom nognyHkta 3.1.3.4 nogpasgena 3.1
pa3gena 3 PernameHTa.

3.1.3.6. Pe3ynbTaTtoM agMUHUCTPATUBHOW Npouenypbl ABNSeTCS:

nepeperncTpauus 3axopoHeHUst Ha Apyroe nNuuo nyTeM BHECEHUA NU3MEHEHNA B KHU-
ry perucrpaumm 3axopoHeHu 1 Bblgava cBUOETeNbCTBa O 3aXOPOHEHUN;

NMCbMEHHOE yBeoMIieHne 06 oTKase B NpeoCTaBNeHUM MyHULMNANIbHON YCIyTrn.

3.1.4. Bolga4da 3aaBuTento pesynbtarta npegocTaBneHns MyHULMNansHOW yCrnyru.

3.1.4.1. B kayecTBe pesynbraTta npeaoctaBneHns MyHULMNanbHOW YCryrn 3asBu-
Tenb No ero BbIOOpY BNpaBe Nony4vnThb:

a) B opMe 3NEKTPOHHOIOo JOKYMEHTa, NOAMUCAHHOMO YNOSTHOMOYEHHbIM LOSMKHOCT-
HbIM NTULOM C UCMONb30BaHNEM YCUNEHHOW KBannduuMpoBaHHOM 311EKTPOHHOW NOAMNUCH;

6) Ha BymaxxHOM HocuTene.
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3asBuTenb BNpaBe Nony4nTb pesynbTaT NpeaocTaBneHNa MyHULUNANbLHOW YCnyrn B
dopMe 9NEKTPOHHOIO0 AOKYMEHTa UMW OOKYMeHTa Ha BGyMaXHOM HocuTerne B TedeHue
Cpoka OencTBus pesynbTarta NpeaocTaBneHnss MyHUUUNanbHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN CreLmnanunucT:

Bpy4YaeT (HanpaBnsieT) 3asBUTEN0 COOTBETCTBYIOLWNA pe3ynbTaT npeaocTaBrieHus
MyHMLMNANbHON yCnyru;

npy Bbldaye AOKYMEHTOB HApO4YHO OTBETCTBEHHbIA Cneuuanuct ycTaHaBnvMBaeT
NNYHOCTb 3aABUTENS, 3HAKOMUT 3aABUTENS C CoaepXKaHneM AOKYMEHTOB U BblOaeT UXx;

3a8BUTENb NOATBEPXAAET MNONyYeHWEe LOKYMEHTOB NIMYHOM MOAMUCHI0 C paclund-
POBKOM B COOTBETCTBYIOLLEN rpadye XypHarna permcrpaumm.

Mpn nony4yeHun pesynbTata NpegoCTaBneHUMs MyHUUMNAnbHOW ycnyrn no BblGopy
3aaBuTensa B oopMe 3NEKTPOHHOIo LOKYMEHTa OTBETCTBEHHbINM CneumManncT ysegomnseT
3aaBuTensa B cpok 1(0anH) AeHb CO OHA MOArOTOBKWM pes3ynbTata NpefoCTaBrieHuss MyHU-
LuMnanbHOW yCcnyru.

3.1.4.3. ObpalueHune 3asBuTensa ¢ JOKyMeHTaMn, NpegyCMOTPEHHbIMIU Noapa3genom
2.6 pasgena 2 PernameHTta, He MOXET ObITb OCTaBneHo 6e3 pacCMOTPEHNSA UM pacCMOT-
PEHO C HapyLUEHMEM CPOKOB MO MPUYMHE NMPOLOIMKUTENBHOIO OTCYTCTBUSA (OTMYCK, KOMaH-
AnpoBKa, 6onesHb U T.4.) UK YBONbHEHUSA OTBETCTBEHHOIO crieumanucra.

3.1.4.4. CpoK UCNOSNTHEHUI agMUHUCTPATMBHOW MpoLeaypbl MO Bblgade 3asiBUTENIO
pesynbTata npeaocTaBneHus MyHUUmMnansHom ycnyrm - 1 (oanH) AeHb.

3.1.4.5. PesynbTaTtoM agMMHUCTPATUBHON NpoLeaypbl ABNAETCA:

nepeperucTpauns 3axopoHEHNs Ha Apyroe NUuo NyTeM BHECEHUS U3MEHEHUIN B KHU-
ry permctpauum 3aXopoHEeHUN 1 Bblgavya CBMAETENbCTBA O 3aXOPOHEHUN;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpeocTaBlieHnn MyHULMNAnsHOW YCyriu.

3.1.5. 3asBuTenb nmeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLue-
HUM N gencteun (6e3aencTeuns), NPUHATBIX (OCYLLECTBNSEMbIX) agMUHUCTPAUMEN, OOIK-
HOCTHbIM NMLOM NGO MyHUUMNANbHLIM CAYXXaLMM agMUHUCTPaLMKM B Xo4e NpeaocTaBs-
NeHNs MyHUUUNanbHOW yCryru, B nopsake, yCTaHOBNEHHOM pa3genom 5 PernameHTa.

3.1.6. 3asButenb BnpaBe OTO3BaTb CBOE 3asiBNieHWE Ha nobon ctagum paccmoTpe-
HWS, COrnacoBaHWs UM NOArOTOBKM [OKYMEHTA YMNOIHOMOYEHHbIM OpraHom, obpaTus-
LUMCb C COOTBETCTBYIOLLMM 3asiBIEHMEM B afMUHUCTPALNIO, B TOM YMCNE B 3NEKTPOHHOM

dopme.

3.2. OcoBeHHOCTM OCYLLECTBNEHNA agMUHNCTPATMBHbIX Npoueayp (4eNCTBUIN)B SNEKTPOH-
Hon cbopme, B TOM Yncne ¢ ncnonb3oBaHnem EgmHoro noprana
rOCyAapCTBEHHbIX U MyHMUMNANbHbIX yeryr (pyHKUnin), B COOTBETCTBUN C
nonoxeHusimm ctatben 10 ®egepansHoro 3akoHa ot 27 nions 2010 roga
Ne 210-93 «O6 opraHusauuun npeaocTaBneHns rocyqapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»

3.2.1. Tlpn npepoctaBneHUn MyHULMMNANLHOMW YCIyrMu B SMEKTPOHHOM dopme
nocpeactsoM EaumHoro noptana, PermoHanbHOro noprtana 3assutento obecnevvBaloTcs
cnegyowme agMUHUCTPaTUBHBIE Npouenypbl:

1) nonyyeHne nHgopmauun o Nnopsake N cpokax NPegocTaBeHns MyHULMNAanbHON
ycnyru;

2) 3anucb Ha npuem B MOL, gns nogadm 3anpoca O MpeaocTaBreHun
MYyHUUMNanbHOW ycnyru (ganee - 3anpoc);

3) cbopMmpoBaHue 3anpoca;

4) npuvem u perncrpaums agMUHUCTpaumen 3anpoca W  WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULUMNANbHOWN YCyru;

5) nony4yeHue pesynbTaTa NpegocTaBeHns MyHUUMNanbHON YCNyru;

6) nony4yeHne ceBefieH1I O XOA€e BbINONIHEHNS 3arnpoca;
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7) ocyLLeCTBIIEHME OLUEHKN KavyecTBa NpefoCTaBNeHns MyHULMNansHOW yCnyru;

8) nocynebHoe obxanoBaHue pelueHnn n gencteun (besgencteunsa) opraHa, npeno-
CTaBMIAOLEr0 MyHULMNANbHYIO YCNYry, AOSMKHOCTHBIX NUL, MO0 MyHMUMNanbHbIX Criyxa-
wwnx, MoLl, pabotHnkoB MOL].

He gonyckaeTca oTkas B Mpveme 3anpoca U MHbIX AOKYMEHTOB, HEOO6Xo4MMbIX AN
npegocTaBneHnsa ycnyrm, a Takke OTKa3 B NpedoCTaBNeHuW ycryrm B Cryyae, ecnu
3anpoc W [OOKyMEeHTbl, Heobxoaumble pAna npeaocTaBnNeHnsa ycnyru, nogaHbl B
COOTBETCTBUM C MHGOPMaUMen O Ccpokax W nopsgke npedocTaBrneHuss  yenyru,
onybnukoBaHHoW Ha EgnHom nopTane, PermoHansHOM noprare.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBNeHWe Ha nbon ctagum paccMOTpeHus,
cornacoBaHuMs UNM  MOArOTOBKM  OOKyMEHTa aAMWHUCTpauuen, obpaTuBlMCb C
COOTBETCTBYIOLUNM 3as8ABfEHUEM B agMUHUCTPALMIO, B TOM YMCIE B 3NEKTPOHHOW hopMme,
nm6o B MOL.

3.2.2. TlonyyeHne wHGOpMauMM O NopsgKE UM CpoKax npeaocTaBfieHNAa
MYHMLMMNANbHON YCNyru.

3assutenam obecnevmsBaeTcsi BO3MOXHOCTb NOTyYEHNS MHOpMaL MK O NpefocTaB-
ngaemMon MmyHuumMnanbHon ycrnyre Ha EgnHom noptane un PervoHansHoOM noprane.

Ha EguHom noptane, PermoHanbHOM nopTane pasmellaetcs crefywoowass MHdop-
Maums:

1) ncyepnbiBaloLLnIA nepeyeHb OOKYMEHTOB, HeobxoanMbIX
ans npeaocTaBneHns MYHMLMNANbHON ycnyru, TpeboBaHuA
K OPOPMITEHMIO YKa3aHHbIX JOKYMEHTOB, a TakKe nepeyeHb JOKYMEHTOB, KOTOpble 3adBu-
Tenb Brpaee npeactaBuTb No CO6CTBEHHOW MHMLMATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaoCcTaBfieHUss MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPefOCTaBEHNUS MyHULMNANbLHOW YCNyrn, NOPSAoK npeacTaBneHns
AOKYMeHTa, ABMSLWerocs pesynbtatoM npegocTaBneHms MyHULMNansHoW yCryru;

5) wncdepnbiBalOWMA MNepeyYeHb OCHOBaHMM AN MPUOCTAHOBMEHMS UMM OTKasa
B NpefocTaBneHnn MyHULMNansHOW yCnyru;

6) o npaBe 3aaBUTENA Ha pgocyaebHoe (BHecyaebHoe) obxanoBaHWe peLleHUn
n pgenctenn (6e3nencteuns), NPUHATLIX (OCYLLECTBSeMblX) B XOA4e NpefoCTaBreHns My-
HULMNANbHOW YCNyru;

7) dopMmbl 3asBrieHumn (yBegomneHun, coobLeHun), ncnosib3yemble
npv NpegocTaBneHn MyHULMNANIbLHOW YCyri.

Ana nonyyeHns JocTtyna K BO3MOXHOCTAM noptana HeobxoaMmo BbIbpaTb CyObekT
Poccuinckon ®epepaumm 1 nocre OTKPbITUA CNUCKa TeppuTopuanbHblX hefeparnbHbiX op-
raHOB MCMNOJSTHUTENBHOM BRacTu B 3ToM cybbekTe Poccunckon degepaumm, opraHoB UC-
NonHUTENbHOM Bnactu cybbekta Poccuinckon degepaumm n opraHoB MECTHOIO Camo-
yrnpasrieHus BblbpaTb aAMUHUCTPALMIO CENbCKOro NocerieHns ¢ nepevyHemM npenocrasns-
€MbIX €10 MyHUUMNAanNbHbIX YCIyr 1 UHGOpMauunen rno Kaxagou ycryre.

B kapTouke kaxxgow ycnyru cogepXuTcs onvcaHue ycnyru, nogpobHas nHgopmauus
0 nopsgke um cnocobax obpalieHus 3a ycrnyrow, nepeyvyeHb LOKYMEHTOB, HEOOXOANMbIX
AN Nosly4eHus ycnyrn, MHopMaums O Cpokax ee UCMNOSMHEHNs, a Takke brnaHku 3aasne-
HUIA N popM, KOTOpblE HEOBXOAMMO 3anONHUTL A58 06paLleHns 3a yCryromw.

MHpopmauma o nopsgke M cpokax nNpeaoCcTaBreHUss MYHUUMNanbHOWM  YCIyru,
OCHOBaHHasd Ha cBedeHuaAx 06 ycnyrax, cogepxawuxca Ha EpaguvHom noprtane,
PernoHanbHoM nopTane, npefocraenseTcs 3assutento 6ecnnaTHo.

fdoctyn K wuvHoOpMauMm O cpokax W nopsiake npefocTaBreHnsa  ycnyru
ocyulecTBnaeTca 6e3 BbINOMHEHUs 3asBuTeneM Kakux-nmbo TpeboBaHui, B TOM 4ucne
6e3 ncnonb3oBaHNsa nporpaMMHOro obecneyeHus, ycTaHOBKa KOTOPOro Ha TeXHWYeckune
cpeacTBa 3asBuTensa TpebyeT 3akniyYeHUs NUUEH3NOHHOro WM WHOMO CorfalleHns C
npaBoobnagateneM nporpaMMHOro obecnedyeHus, npegycMaTpuBarowWwero B3vMaHue
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nnaTbl, perucTpauuilo wunM aBToOpuU3auuio  3asBUTENd WM NpegocTaBfeHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcsa oTkas B Mpyeme 3anpoca U MHbIX AOKYMEHTOB, HEO6Xo4MMbIX AN
npegocTaBneHns MyHMLMNANbHON ycnyru, a TakKke oTKas
B MpedocTaBfeHnnm MyHUUMNanbHOW YCnyrn B crydae, ecrnn 3anpoc U OOKYMEHTHI,
HeobxoauMble ANA NpeaoCcTaBNeHNa MyHUUMNANbHOW YCnyru, nogaHbl B COOTBETCTBUU C
NHopMaumen o] cpokax
N nopsake npefocTaBneHns MyHUUMNanbHOW ycnyru, onybnukoBaHHOM Ha EanHoM
nopTtarne, PernoHansHoM noprane.

3.2.3. 3anuce Ha npuem B MOLl gns nogaum 3anpoca O npenocTaBneHUM
MYHUUUNANbHOW YCAyrn.

B uenax npegoctaBneHUs MyHULMNANbHOW yCryrn, B TOM YUCIEe OCYLLEeCTBNSeTCH
npuem 3asBuTenen no npensapuTensHON 3anuncu.

3anucb Ha npuem npoBoauTcs nocpeactsom EguHoro noptana, PervoHanbHoOro
nopTtana.

3asaBuTENO NPeoCTaBnseTCss BO3MOXHOCTb 3anucu B niobble cBoboaHble ansa npu-
ema faty u Bpemsi B npegenax yctaHosneHHoro B M®L| rpacumka npuema 3assutenen.

ML He BnpaBe TpeboBaTb OT 3asABUTENS COBEPLUEHUS MHbIX 4ENCTBUN, KPOME Npo-
XOXAEHNA naeHTUuKaLmMm n ayTeHTuuKaumm B COOTBETCTBUM C HOPMATUBHBLIMU NpaBo-
BbiMM akTamu Poccunckon depepaunmn, ykasaHusa Lenun npuemMa, a Takke npegocrasne-
HUA CBeJeHUn, HeobxoaMMbIX ON1S pacyeTa OUTENbHOCTM BPEMEHHOIO UHTepBana, KoTo-
pbln He0BXo0aMMO 3abpoHMpoOBaTh ANA Npuema.

Kputepmem npuHATUA pelleHns no aHHOM aAMUHUCTPaTUBHOW npoueaype sBnseT-
Cs Hanuyue cBOOOAHBLIX ANSA nNpuema AaTtbl U BpeMEHW B npegenax yCTaHOBMEHHOro B
ML rpacmka npuema 3asBuTenen.

PesynbTaTtomM agMWHUCTPATUBHOM Npouenypbl ABNAETCA NOofyvYeHne 3asaBuTenem:

C UCnosib3oBaHneM cpeacTts PermoHanbHoro noptana B fIMMHOM KabuHeTe 3asBuTe-
nsa ysegomreHnsa o 3anncu Ha npyem 8 ML,

C ucnonb3oBaHvem cpencts EamHoro noprtana M®L| yesegomneHus o 3anmcu Ha
npuem B MOLl Ha gaHHOM nopTane.

Cnocobom chukcaumm pesynbTata agMUHUCTPATMBHOM npoueaypbl saBnseTcsa cdop-
MUPOBaHHOE yBeAOMSIEHNE O 3anncu Ha npvem B MOL.

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHMEM AN Hayana agMUHUCTPaTMBHOM NpoLeaypbl ABNAeTCs aBTo-
pusaumsi 3asaBUTENS C UCMNOSb30BaAHNEM YYeTHOM 3anucu B EQnHON cucteme naeHTUdu-
Kaumm n ayteHTudmkauumn Ha EguHom noptane, PernoHansHOM nopTarne ¢ Lenbio nogayn
B agMWHUCTPAUMIO, 3anpoca O NpeaoCTaBNeHnn MyHUUMNANbHON YCyrn B 3f1EKTPOHHOM
BUae.

dopmupoBaHue 3anpoca 3asBUTENEM OCYLLECTBMASETCA MOCPELCTBOM 3anOfIHEHUS
3NeKTpoHHOM opMbl 3anpoca Ha EguHom nopTane, PermoHansHOM nopTtane

6e3 Heob6XxoaANMMOCTM JONOMHUTENBHON NoL4ayn 3anpoca B Kakom-nmbo nHon opme.

Ha EavHom noptane, PermoHansHOM nopTane pasmewjaioTca obpasubl 3anofHeHus
3I1IeKTPOHHOM (hOopMbI 3anpoca.

dopmaTHO-Nnornyeckasi NpoBepka cpopMMpoOBaHHOIO 3anpoca OCYLEeCTBNAeTCA aB-
TOMaTUYECKU MNOCNe 3anosyIHEHUSA 3asBUTENEeM Kakaoro u3 rnosien 3MeKTPOHHOU (hopMbl
3anpoca. [1pu BbISIBNEHUN HEKOPPEKTHO 3amnoSTHEHHOrO NOJIS ANEKTPOHHOW (PopMbI 3anpo-
ca 3asBUTENb yBeaoMnisaeTcs o] Xapaktepe BbISIBIIEHHOWN owmnbkm
N nopsigke ee yCcTpaHeHns nocpeacTsoM MHPOPMaLNOHHOIO COObLEeHNA HenoCcpeaCTBEH-
HO B 3NEKTPOHHOW hopMe 3anpoca.

Mpn dopmmpoBaHnn 3anpoca 3asBuTeNto obecnevmBaeTcs:
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a) BO3MOXHOCTb KOMMPOBaAHUA U COXPaHEHNSA 3anpoca U MHbIX AOKYMEHTOB, yKa3aH-
HbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTa, HeobxoauMbIxX Ans npeno-
CTaBfeHna MyHUUUNanbHOW YCnyru;

6) BO3MOXHOCTb 3aMOfIHEHUSI HECKONBbKUMW 3a8BUTENAMM OAHOW 3NEKTPOHHON hop-
Mbl 3anpoca npu obpalleHnn 3a ycnyramu, npegnonaratowmmm HanpasrneHne COBMECTHO-
ro 3anpoca HeCKOSTIbKMMM 3asiBUTENSAMU;

B) BO3MOXHOCTb nevatn Ha OymakHOM HOcCUTEeNne KOMuu 3NEKTPOHHOM PopMbl 3a-
npoca;

) COXpaHeHWe paHee BBEAEHHbIX B 9NEKTPOHHYK (opMy 3anpoca 3HayveHun
B NOOOM MOMEHT MO XenaHu NoNb3oBaTens, B TOM YMucne npu BO3HUKHOBEHUM OLIMOOK
BBOAA W Bo3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B 3MEKTPOHHYI0 dOpMY 3arnpoca;

[) 3anosfiHeHWe Nnosien ANeKTPOHHOM (bopMbl 3anpoca A0 Havana BBOAA CBeLEeHUN
3asaBUTENEM C UCMONb30BaHMEM CBEAEHUN, pa3MeLLEHHbIX B EQMHON cucteme naeHTudum-
Kauum n ayteHTudpmkaumm m ceegeHun, onybnukoBaHHbIX Ha EanHom noptane, Perno-
HanbHOM nopTane, B 4acTu, KacalLlencss ceegeHun, OTCyTCTByOWKUX B EaMHON cucteme
noeHTUUKaUum n ayTeHTngmkauuy,;

€) BO3MOXHOCTb BEPHYTbLCS Ha NOON 13 3TanoB 3anosIHEHUST ANEKTPOHHON (POPMBbI
3anpoca 6e3 notepu paHee BBEAEHHON MHGOPMaLMK;

) BO3MOXHOCTb A0CTyna 3assutens Ha EguHom nopTtane vnu ocuunanbHOM cante
K paHee nogaHHbIM UM 3anpocam B TEYEHWE HE MEHee OOHOro roga, a Takke 4acTUYHO
cthopMmnpoBaHHbIX 3aMpPoOCOB - B TEYEHNE HE MeHee 3 MecALEB.

CdopmMumpoBaHHbI 1 NOANUCaHHBINA 3anpoc, U UHblE OOKYMEHTbI, YKa3aHHbIE MYHKTE
2.6.1. nogpasgena 2.6. pasgena 2 PernameHTta, Heobxoanmble Ansi npefoCcTaBeHnst My-
HULMNANbHOW YCNYrn, HanNpaensTCa B agMUHUCTpaUmMo nocpeacTsom EanHoro noprana,
PernonanbHoro noprtana.

Kputepmnem npuHATUA pelleHns no aHHOW agMUHUCTPaTUBHOW npoueaype sBnsieT-
CS KOPPEKTHOE 3anofiHeHNE 3asdBUTENEM MONen 3NEeKTPOHHOM hopMbl 3anpoca O nNpeno-
CTaBfIEHNUN MYHULMNANbHOW YCNyru B 3NEKTPOHHOM BUAe.

dopmupoBaHue 3anpoca 3asBUTENEM OCYLLECTBASETCS MOCPEeLCTBOM 3anofIHEeHUS
31IEKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PermoHanbHOM noprarne.

PesynbtatoM agMUHUCTPATUBHOW Npouenypbl ABASETCA NonyvYeHne agMnuHUCTpaum-
€W, B 3NEKTPOHHON bopme 3asBNEHUs N npunaraemMbiX K HEMy JOKYMEHTOB NOCPEACTBOM
EovHoro noptana, PermoHansHoro nopTtana.

Cnocobom dumkcauumn pesynbtata agMUHUCTPATUBHOW MNpouenypbl ABAAETCA peru-
cTpauusa 3anpoca (3assneHus) nocpencrsomMm EanHoro noptana, PermoHansHoro noprana
N NONy4YeHne 3asaBUTENEM COOTBETCTBYIOLLIETO YBEAOMITEHNS B IMYHOM KabuHeTe.

3agaBneHune, HanpasnsemMoe B (hopMe 3NEeKTPOHHOro OOKYMeHTa, odhopMnseTcs U
npeacraBnsaeTcs 3asBUTENEM B COOTBETCTBMM C TpeboBaHMAMM noctaHoBrnenus [pasu-
TenbctBa Poccunckon degepauum ot 7 nonsa 2011 roga Ne 553 «O nopsiake odopmne-
HUSA N NPEeACTaBMEHNS 3aSBIEHMA U UHbIX JOKYMEHTOB, HEOOX0OUMbIX ONs NpefocTaBne-
HUSA rocyfapCTBEHHbIX U (MNKM) MyHULMNANbHbBIX YCryr, B (0OpMe 3IEKTPOHHbIX JOKYMEH-
TOBY», noctaHoBneHus lNpasutenscTBa Poccuickon denepaumm ot 25 asrycta 2012 roga
Ne 852 «O6 yTtBepxgeHun [lpaBun UCNOMbL30BaHUSA YCUMEHHOW KBannguumpoBaHHON
SNEKTPOHHOM MNoanucKM Npu obpaleHnn 3a MNoJlyYeEHMEM TOCYAAPCTBEHHbLIX U MYHULU-
nanbHbIX YCIyr 1 O BHECEHUN N3MeHeHUs B paBuna pa3paboTkn n yTBepXaeHust agmu-
HUCTPATMBHbIX PErnaMeHToB NPeoCTaBNEHNS rocy4apCTBEHHbIX YCyr».

3.2.5. lpuem n perncrtpauma agMMHUCTpPaUMEN 3anpoca M MHbIX AOKYMEHTOB,
Heob6xoauMbIX ONs NPeaoCcTaBNeHNa MyHULMNANbHOW YCyru.

OcHoBaHMeM Ans Havana agMUMHUCTPaATUBHOW npoueaypbl SIBASeTCS MNonyyYyeHue
agMUHUCTpaUMen 3asiBfieHUss U npunaraeMblXx K HemMy [JOKYMEHTOB, HarnpaBfieHHbIX
3asaBuTenem nocpeactsom EamHoro noprtana, PermoHanbHoro noprana.

AOMuHUCTpaumss  obecnedmBaeT nNpMemM  OOKYMEHTOB, HeobxoaumbiX — Ons
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npeaocTaBneHna MyHULMNAnNbHOM yCnyrn, U percTpaumio 3anpoca 6e3 HeobxoanmMocTu
NMOBTOPHOrO NpeAcTaBneHns 3asBuTenemM Takmx JOKYMEHTOB Ha ByMaKHOM HocuTene.

Cpok peructpaumm 3anpoca — 1 (oguH) pabounn geHb.

MpepocTaBneHne MyHUUUNANbLHOW YCNYrM Ha4YMHaeTCsa C MOMEHTa npuema u peru-
CTpauMm agMUHUCTPaAUMEN SNEKTPOHHbIX JOKYMEHTOB, HEODXoaUMbIX ANs npegocTasne-
HUS MyHULMNANbLHOW YCRyriA.

Mpn oTnpaBke 3anpoca nocpeactsoM EauHoro noptana, PernoHanbHoro noprtana
aBTOMaTU4eCKN ocyLlecTBnseTcsa opMaTHO-Nornyeckas npoBepka COPMUPOBAHHOMO
3anpoca B nopsigke, ornpegenseMomMm agMuvHUCTpaLuuMen, rnocre 3anofiHeHNsa 3asiBuTenem
KaXKOoro n3 nosien anekTpoHHOW hopMbl 3anpoca. [pu BbISABIEHUN HEKOPPEKTHO 3anorsi-
HEeHHOro Nons 3MeKTPOHHOW (POpMbI 3anpoca 3asBuTeSb YBEOOMISISETCA O XapaKTepe Bbl-
ABNEHHOW OLWMOKN 1 nopsake ee yCTpaHeHUs NocpeacTBOM UH(OPMaLMOHHOIO coobLue-
HUS1 HENOCPEACTBEHHO B 3N1IEKTPOHHOM hopme 3anpoca.

Mpun ycnewHon oTnpaske 3anpocy NpuMcBanBaeTCs YHUKaNbHbIN HOMEpP, MO KOTOPOMY
B JIMYHOM KabuHeTe 3aaBuTensa nocpeacTsoM EanHoro noptana, PerMoHanbHoro noprana
3aaBuTento byget npeacrasneHa MHAOPMaLMA O XOAe BbINOMIHEHNSA yKa3aHHOro 3anpoca.

Mocne npuHATUA 3anpoca AOSMKHOCTHLIM JIMLIOM, YNOSTHOMOYEHHBbIM Ha npegocTas-
neHve MyHUUMNanbHOM YCNyru, 3anpocy B NMYHOM KabuHeTe 3aaBuTens nocpeacTBOM
EaouHoro noptana, PervoHanbHOro noprana npucBavBaeTcs cTaTycC, MOATBEPXKOAALLNN
ero permcrpauuio.

Mpwn nony4yeHnn 3anpoca B 3NEKTPOHHON hopMe LOSMKHOCTHBIM fINLOM, YMNOSHOMO-
YeHHbIM Ha nNpefocTaBrieHne MyHULMNAanbHOW YCNyru, NpoBEPSETCS HanmMyne OCHOBaHUM
ANs 0TKa3a B NnpueMe 3anpoca, ykasaHHbIX B NyHkTe 2.9.1. nogpasgena 2.9 pasgena 2 Pe-
rmameHTa.

Mpn Hanu4Mm xoTa Bbl OOHOIO N3 YKa3aHHbIX OCHOBAHUM JOMKHOCTHOE NULO, OTBET-
CTBEHHOE 3a npefoCTaBfieHMe MyHUMUMNanbHOW YCIyrn, B CPOK, HE MPEBbIAOLWLMIA CPOK
npegocTaBneHns MyHUUMnNanbHOW YCIyrn, nogrotaBnnBaeT NMCbMO 06 oTkase B npueme
AOKYMEHTOB ANdA NpeAoCTaBNeHNa MyHULMNANbHOW YCyTi.

KpuTepmem npuHATUA pelleHns no aHHOW agMUHUCTPaTUBHOW npoueaype sBnset-
Csl OTCYTCTBME OCHOBaHWWN AN1s1 OTKa3a B nNpuemMe LOKYMEHTOB, HeobXxoaMMbIX ANns npeao-
CTaBMeHns MyHUUMNAanbHOW YCyru.

PesynbTaTtomM agMMHUCTPATUBHOW NpoLeaypbl SBMSETCS pernctpaumsi NoCTynmBLLMX
B aMWHUCTPaLNIO, B SNEKTPOHHOW hopMe 3asiBNEHUs U npunaraeMblX K HeMy LOKYMEH-
TOB.

Cnocobom dukcaumm pesyrnbTaTta agMUHUCTPATUBHOW Mpouenypbl SBRsSeTca npu-
CBOEHME pPerucTpaumMoHHOro Homepa MOCTynMBLUEMY 3anpocy unv coOpMMPOBaAHHOMY
agMUHUCTpaLmen, ysegomreHumto o6 otkase B npueme JOKyMEHTOB.

3.2.6. Nony4yeHune pesynbtaTta NpegoCTaBNeHUS MyHULMMNANbHOW YCNyru.

OcHoBaHueM Ons Hayana agMUHUCTPATUBHOW Npoueaypbl ABNSAETCS roTOBbIN K Bbl-
Aadve pesynbTaT nNpeaocTaBreHns MyHULUNanbHOW YCIyrn.

B kauyecTBe pesynbTata NpeaocTaBrneHns MyHULMNanbHOM YCNyrn 3asBuTenb No ero
BbIOOpY BNpaBe Nony4nThb:

a) B opMe 3NEKTPOHHOIOo JOKYMEHTa, NOAMUCAHHOMO YNOSTHOMOYEHHbIM LOSMKHOCT-
HbIM NTMLIOM C UCMNOSIb30BAHNEM YCUINEHHOM KBanNUUUMPOBAHHOW 3MEKTPOHHOMN NOAMUCH;

6) Ha BymaxHOM HocuTene, NoATBEPXAAlLWeEero coaep)XXaHue 3MeKTPOHHOro [OKYy-
MeHTa, HanpaBneHHoro agMuHucTpauuen, B MOL;

B) Ha ByMaXHOM HocuTene.

3asiBuTenb Bnpase NOMy4uTb pe3ynbTaT NpeaoCTaBNeHNa MyHULMNANbLHOW yCyrn
B oOpMe 3MEKTPOHHOrO AOKYMEHTa UM AOKYMeHTa Ha BymMaxXHOM HocuTerne B TeveHue
CpoOKa AencTBus pesynbTaTa NnpefoCcTaBfieHUss MyHUUMNAnsHOW YCIyri.
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Kputepmem npuHATUA pelleHns no aHHOWM aiMUHUCTPATUBHOW npoueaype saBnseT-
CS Hanuyue pesynbTaTa nNpefocTaBneHus MyHUUUNanbHOW ycrnyrn, KoTopblii NpegocTas-
naeTcsa 3asBUTENHO.

PesynsratoMm agMWHUCTPATMBHOW Npouenypbl SBNAETCS Bblgada (HanpaeneHue) 3a-
ABUTENIO JOKYMEHTOB, SBMAIOLMXCA pe3ynsTaToM NpeaocTaBneHuss MyHUUMnansHOW ycny-
.

Cnocobom dumkcaumm pesynbsrata BbIMOSTHEHUA agMUHUCTPATUBHOW npouenypsbl (no-
nyvyeHve pesynbrata nNpegocTaBneHuss MyHUUMNanbHOW ycnyrm B popme 3NeKTPOHHOro
AOKYMeHTa, NOoAMNUCaHHOIO YCUMEHHOW KBanMUUMPOBAHHOW SMNEKTPOHHOW MNOAMUCHIO
YMOSTHOMOYEHHOIO AOMMKHOCTHOIO nvua) ABnseTca yBejoOMIeHne O roTOBHOCTU pesyrbTa-
Ta NpeaoCcTaBneHnss MyHUUMNanbLHOM ycnyrn B NMYHOM KabuHeTe 3aaBuTensa Ha EamHom
noptane, PernoHansHoMm nopTarne.

3.2.7. Nony4eHne cBeeHNN 0 Xo4e BbINONHEHUS 3anpoca.

OcHoBaHveM Ona Havana agMUHUCTPATMBHOW npouenypbl sBNsetTca obpalleHune
3asBuTens Ha EanHbIn nopTtan, PerMoHanbHbIM nopTasn ¢ LUenbio nonyvyeHns MyHuumnans-
HOW yCnyru.

3asaBuTeNb UMEEeT BO3MOXHOCTb NOSyvYeHUs UHdopmauum o0 Xxoae npeaocTaBreHns
MYHULMNANbHON yCnyriu.

MHpopmaumna o xode npedocTaBrieHUss MyHMUMNANbHOW YCryrn HanpasnsieTcs
3aaBUTEN0 agMUHUCTpaUMeEn B Buae yBe4OMIEHUS B CPOK, He MpeBblarowmnn 1 (04HOro)
paboyero AHSA Nocre 3aBepLlUeHNs BbIMOMHEHNA COOTBETCTBYHOLEro AeUCTBUA, Ha aapec
9NEKTPOHHOM NOYThbl UM C UCNoNb3oBaHMeM cpencts EamHoro noptana, PermoHanbHoOro
nopTarna rno BbIbOpy 3aABUTENS.

Mpu npegnoctaBneHMM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW dOopMe 3asiBUTESO
HanpasBnseTcs:

a) yBegomreH1e O 3anucu Ha npuem B agMUHUCTPALMIO UM MHOTOMYHKLNOHANbHbIN
LEeHTp;

6) yBegomneHue O npuvemMe U perncTpauum 3anpoca WU UHbIX OOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBneHns MyHULMNAanbHOM yCnyru;

B) yBeOOMIIEHMNE O Hayarne npoueaypbl NpefocTaBneHns MyHULMNAnsHOW YCIyru;

r) yBegomsieHMe o6 OKOHYaHMM NpefocTaBneHUs MyHuUMnanbHOW ycrnyrm nmbo
MOTUBMPOBAHHOM OTKase B MNpuveme 3anpoca U MHbIX LOKYMEHTOB, HeobxoouMbix AN
npegocTaBneHns MyHULMNansHOM yCNyru;

A) yBegomnieHve o dakTe nonyvyeHus WHdopMauuun, NOATBEpXKAAlLWen onnaty
MYHULUUNANbHOW YCRyru;

€) yBeOJoMIeHne O pesynbTaTaX pPacCMOTPEHUSI OOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns MyHULMNansHOM yCNyru;

X) yBedoOMSiIeHMEe O BO3MOXHOCTW NONyYnTb pes3ynbTaT NpeaocTaBneHns
MyHUUMNaNbHOM  ycnyru  nmbo  MOTMBMPOBaAHHBIMN ~ OTKa3 B NpeaocTaBreHun
MYHUUUNANbHOW yCryru;

3) yBe4OMSIEHME O MOTMBMPOBAHHOM OTKase B MpeaoCTaBfeHUM MyHUUUNAanbHOM
ycryru.

Kputepmem npuHATUA pelleHns no aHHOW agMUHUCTPaTUBHOW npoueaype siBnsieT-
cs obpalleHne 3asButensa Ha EguHbii nopTtan, PermoHanbHbI NOpTan ¢ Lenbko nonyye-
HUA MYHUUMNANbHOW YCyri.

PesynbtatoMm agMuMHUCTpPaATUBHOW Mpoueaypbl SBMSETCHA MOflydyeHue 3asiBuTenem
CBeJeHUN O XoAe BbINONHEHNS 3anpoca B BUAe yBeAOMSIEHUN Ha aapec AEKTPOHHOM Mo-
YTbl UMM B NIMMHOM kabuHeTe Ha EgmHom nopTtane, PernoHanbHOM nopTtane no Bbibopy
3asBuTENS.

Cnocobom dukcaumm pesynbTaTa agMUHUCTPATMBHOW npouenypbl  sBNsSeTcs
oTOOpaxeHue TeKyllero craTyca npefocTaBfeHUs MyHUUUNanbHOW YCNyru B JIMYHOM
kabunHeTe 3aaBuTtenda Ha EanHom noptane, PermoHansHOM noprarne.
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3.2.9. OcyLlecTBNeHNe OLEHKM Ka4ecTBa NpeoCcTaBneHs MyHULMNansHOM yCnyru.

OcHoBaHVMeM Ana Havyana aaMWHUCTPaATUBHOW Mpoueaypbl SBASETCS OKOHYaHue
npeaocTaBnNeHNa MyHULMNANbHOW YCyrn 3adBUTENIO.

3assutenam obecnevmBaeTcs BO3MOXHOCTb OLEHUTb OOCTYMHOCTb U Ka4yecTBO MY-
HUUMnaneHoW ycnyrn Ha EanHom noptane, PermoHanbHOM nopTtane, B ciyvyae dhopMmpo-
BaHMSA 3asiBUTENeM 3anpoca O NpedocTaBneHnn MyHULMNanbHOW YCryrn B 3NEKTPOHHOM
dopme.

Kputepnem NpuHATUS pelleHns no JaHHOW aAMUHUCTpPaTUBHOW npoueaype sBnseT-
Cs cornacue 3asiBuTensi OCyLeCTBUTb OLIEHKY OOCTYMHOCTU U KayecTBa MYyHULMMNANbHOM
ycnyru, ¢ ucnonb3oBaHuem cpeacts EgmHoro noptana, PermoHansHoro noprana.

PesynbTaTtoM agMUHUCTPaATUBHOW NpoLeaypbl ABMASETCS OUeHKa AOCTYMHOCTU U Ka-
yecTBa MyHMUMNansHOW ycnyru Ha EanHom noprtane, PermoHanesHoMm nopTarne.

Cnocobom dhukcauumn pesynbrtata agMUHUCTPATUBHOM npouenypbl ABASETCA yBe-
AomrieHne 06 ocyLecTBEHUN OLEHKM AOCTYNHOCTU M KayecTBa MyHULMMNANbHON YCryru
Ha EguHom nopTtane, PermoHanbHOM nopTane.

3.2.11. [ocynebHoe obGxanoBaHwe pelleHun u aencteuin (6e3gencteusl) opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYIO YCNYry, OOMMKHOCTHBIX NUL, NGO MyHMUMNANbHbIX
cnyxawmx, MoL|, pabotHmkos MOLI.

OcHoBaHMeM AOna Havana agMUMHUCTPATMBHOW npouenypbl sBnsetca obpalleHune
3agsutens B AoMmuHucTpauuto, ML ¢ uenbto NonyvYeHnsa MyHUumnansHoW yenyriu.

3assutenio obecneymBaeTcs BO3MOXHOCTb HarnpaBrieHUs Xanobbl Ha pelleHus u
aencteusa (6esgencTene) agMUHUCTPAUUKM, AOSMKHOCTHBLIX NUL NMMGO MyHUUMNanbHbIX
cnyxawmx, MoLl, pabotHukos MLl B cooTBeTCcTBUM CO cTaThben 11.2 ®epgepanbHoOro 3a-
koHa oT 27 wmona 2010 roga Ne 210-03 «O6 opraHM3aumm npegocTtaBneHus rocygap-
CTBEHHbIX U MyHUUMNANbHbBIX YCNyr» C UCMONb30BaHMEM nopTana deaepanbHOn rocyaap-
CTBEHHOW MHOPMAaLMOHHOM cUCTEMbI, obecneyvnBatoLlen npouecc gocynedbHoro (BHeCy-
AebHoro) obxanoBaHusa pelleHnn n gencTenin (6e3gencTBumst), COBEPLUEHHbIX Mpy npeao-
CTaBIIEHUN TOCYOAPCTBEHHbBIX U MYHULUMNANbHbLIX YCAYr opraHamu, npeaocTtaBnstowmuMm
rocy4apCTBEHHbIE N MyHUUMNANbHbIE YCNYrK, UX OOMMKHOCTHBIMW NLaMK, roCyAapCTBEH-
HoIMW W MYHAUMMANbHbIMU  CAYXAWMUMKW  C  UCNOSb30BaHMEM  MH(OPMALMOHHO-
TenekoMMyHUKaLUMOHHON ceTn «UHTepHeT» (ganee - cuctema gocynebHoro obxanosa-
HUSA).

Mpn HanpaeneHumn xanobbl B 3NEKTPOHHOM BMAE NOCPELCTBOM CUCTEMbI gocyaed-
HOro oGXanoBaHUsi C MCMNOMb30BaHNEM WMHEOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTU
«MHTEepHeT», OTBET 3aaABUTENIO HanpaBnseTcsa NOCPeAcTBOM cucTeMbl gocyaebHoro o6-
XanoBaHus, a Takke cnocoboMm, ykazaHHbIM 3asBUTENEM Npu nogaye xanoboi.

Kputepnem nNpuHATUS pelueHns no AaHHOW aAMUHUCTpPaATUBHOW npoueaype siBnsieT-
CSl HeY[OBNETBOPEHHOCTb 3asBUTENS peLleHns MU 1 aencTemusamn (6esgenctemsMn agmm-
HUCTpauuKn, OOMMKHOCTHbIX NuUL, MO0 MyHuUMnanbHbIX cnyxawmx, M®Ll, paboTHuKoB
MoLl.

PesynbTaTtoM agMMHUCTpaTMBHOW Npouenypbl ABMASETCS HanpasreHue Xanobbl 3a-
asutenda B AgMuHuctpaumio, MOL| nogaHHOM ¢ ncnonb3oBaHWEM CUCTEMbI AocyaebHoro
o6XxanoBaHus B 3NIEKTPOHHOM BUAE.

Cnocobom dukcaumm pesynbTaTa agMUHUCTPATMBHOW MpoLedypbl SBMSETCA perv-
cTpaumus xanobbl 3aaBUTENs, a Takke pesynbTaTta paccMOTpeHust  XanoObl
B cucteme gocyaebHoro obxanosaHus.

3.2.12.ApMnHnCcTpaTMBHasa npouenypa «PaccmoTpeHne 3asBneHust 1 npunaraemblx
K HEMY LOKYMEHTOB YMNOSIHOMOYEHHbIM OpraHoM M OpMMpOBaHWE pe3ynbTaTa npeno-
CTaBIEHUSI MyHULMNANbHOW YCIyrn B COOTBETCTBMM C 3aMpOCOM NMOO NPUHATUE peLLeHUs
06 OTkase B MpeaoCTaBNEHUN MYHMUMMANbHOW YCNyrm» OCYLLECTBNAIOTCA B NOPSAKE U
CPOKM, yCcTaHoBMEeHHble nognyHkTom 3.1.3 nogpasgena 3.1 pasgena 3 PernameHTa.
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Moapasaen 3.3.0co6eHHOCTN BbINONIHEHNA aAMUHUCTPATUBHbBIX Npoueayp B MHOTO(YHK-
LIMOHATbHBIX LeHTpax

3.3.1. lNpegocraBneHne MyHUUMNANbLHOW YCyru B criydae nogadn 3assrieHnsa yepes
MoL| BkntovaeT B cebsa crneayolme agMMHUCTPaTMBHbIE NpoLeaypbl (4encTBus):

1) HdopMMpoBaHUe 3aaBUTENS O NOpsaKe NPeAoCTaBNeHNs MyHUUMNanbHOW ycny-
™ B M®L|, o xoae BbINONHEHNS 3anpoca O NpefoCTaBAeHUM MyHUUUNAanNbHOW yCcrnyru, no
WHbIM BOMNPOCaM, CBSI3aHHbIM C NpefocTaBlieHneM MyHUUUNANbHOM YCNyru, a Takke KOH-
CYNnbTMPOBaHNE 3aaBUTENSA O NOpSAKe NpefocTaBneHms MyHuumnaneHon yenyrm 8 MOLL;

2) Npyem 3anpoca (ganee - 3asiBfieHWE) 3asBUTENst O NpPeaoCcTaBfiEHUUM MyHULIN-
nanbHOM YCIyrM N MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANsi NpeoCTaBneHms MyHUUMnanb-
HOW ycnyru;

3) nepefaya agMUHUCTPaLMK 3as8BEHMA O NpegoCTaBneHnM MyHULMNAnsHoOM ycny-
M N NHbIX JOKYMEHTOB, HEOBX0aUMBIX ANA NpeaoCTaBNeHNa MyHULMNANbHOW YCRyru;

4) npuem pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn OT aaMUHUCTPaLnK;

5) Bblgava 3aaBUTENO0 pesynbTaTa NpegocTaBNeHna MyHUUUNANbLHOM YCryru, B TOM
yucne Bblgaya AOKYMEHTOB Ha OymaKHOM HocuTene, MOATBEpXAalLWMX coaepXkaHue
9NEKTPOHHbIX JOKYMEHTOB, HanpasrieHHbIX B M®L| no pesynbTaTtam npegoctaBneHns my-
HUUMNAnNbHOM yCnyrn agMMHUCTPaUMEN, a Takke Bblaavya AOKYMEHTOB, BKIOYas cOCTaB-
neHve Ha BymMaxHOM HocuTerne 1 3aBepeHue BbIMUCOK U3 MHPOPMALMOHHOW CUCTEMbI af-
MUHUCTPaLNK;

6) nocynebHoe obxanoBaHue pelueHnn n gencteun (besgencTeuns) opraHa, npeao-
CTaBMAOLWEro MyHuumMnanbHyto ycnyry, MOL|, a Takke nx AOMKHOCTHbIX NvU, MYHULN-
nanbHbIX CRyXxawux, paboTHMKOB.

3.3.2. NHdhopmupoBaHme 3aaBUTENS O NOpSAKE NPeaoCTaBfeHNs MyHMUMNANbHON
ycnyrn B MOLL, 0 xoae BbINOMHEHUS 3anpoca O NpeaoCcTaBleHn MyHULMNANbLHOW YCIyru,
MO MHbIM BOMpOCaM, CBSA3aHHbIM C MpeaoCTaBfieHNEM MYHULMNANbHOW YCRyrn, a Takke
KOHCYINbTUpOBaHME 3asBUTENA O MNOpsaKe MpedoCTaBreHUss MyHUUMNanbHOW YCryrn B
MoLl.

MHdopMmupoBaHne 3adBUTENEN OCYLLECTBNAETCA NOCPEACTBOM pasMeLLEeHUs aKTy-
anbHOM U ncHepnbiBaoLen MHopmauumn, HeobxoanmMon Anga Nony4YeHNa MyHULMnansHOm
YCNyrn Ha MHPOPMAUMNOHHBIX CTEHAAX WU UHBIX UCTOYHMKAX MHAPOPMUPOBAHUS, a Takke
B okHe M®L] (MHom cneumanbHo obopygoBaHHOM pabodem mecte B MOLL), npeaHasHa-
YEHHOM
AN NHpopMMpoBaHMsA 3asBUTENEN O NOPSAKE NPeaoCTaBNeHNs MyHULMNANbHbIX YCAyr, O
Xo4e pacCMOTPEHMS 3anpocoB O NPefoCTaBleHUN MyHUUMNAanbHbIX YCAyr, a Takke Ang
npeaocTaBneHnsa NHOM MHAOPMaLMK, B TOM YMCNe YKa3aHHOW B NOAMNYyHKTE «a» MyHKTa 8
MpaBun opraHusauun OeATENbHOCTU MHOFOMYHKLMOHANbHbIX LEHTPOB NpeoCTaBneHuns
roCy4apCTBEHHbIX U MyHMUMNANbHbIX YCAYr, YTBEPXAEHHbIX nocTtaHoBrneHuem [lpaBu-
TenbctBa Poccuiickon ®epepaunn ot 22 aekabps 2012 ropa Ne 1376 «O6 yTBepxxaeHun
MpaBun opraHusauun OeATenbHOCTU MHOrOQYHKLMOHAMbHbLIX LEHTPOB NpeaoCTaBneHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr».

3.3.3. MNpuem 3anpoca (ganee - 3aaBreHne) 3adBUTENSA O NPEeAOCTaBIEHUN MyHULIN-
NanbHOM YCIyrM U MHbIX AOKYMEHTOB, HEOOX0AMMbIX ANs NpeoCTaBneHns MyHUUMnanb-
HOW yCryru.

OcHoBaHveM AOns Havana agMUHUCTPATMBHOW npoueaypbl siBnseTca obpaleHue
rpakgaHuHa B agMuMHUCTpaumio Yyepes MOL| c 3asaBneHnem n JOKYMEHTaMu, ykasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpnem 3asBneHuns n gokymeHtoB B M®Ll ocywectensietca B cootBeTcTBUM ¢ Peae-
panbHbiM 3akoHOM OT 27 utona 2010 roga Ne 210-d3 «O6 opraHnsauumn npegocTtaBrneHuns
rocy4apCTBEHHbIX U MyHMLMNAnNbHbIX yenyr» (aanee - ®egepanbHbii 3akoH Ne 210-93), a
Takxe C ycrosusiMu cornatieHns o szanmogenctesmm MOLL c agmuHucTpaumen.
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PaboTHuk M®LL npy npueme 3asiBneHnss 0 NpegocTaBreHnn MyHUUUNAanbHOW yCnyru
nnbo 3anpoca O MpefoCTaBfeHUU HECKOSbKMX MyHUuunanbHblix ycnyr B8 M®L|, npeay-
CMOTpeHHoro ctaTben 15.1 ®egeparnbHoro 3akoHa Ne 210-$3:

yCTaHaBnMBaeT NIMYHOCTb 3asdABUTENS HA OCHOBaHMM nacnopTa rpaxaaHuHa Poccunn-
ckon depepaumm N NHbIX OOKYMEHTOB, YAOCTOBEPSOLWMX JIMYHOCTL 3asiBUTErs, B COOT-
BETCTBUM C 3akoHoAaTenbcTBOM Poccurckon ®enepauuu;

npoBepseT HannymMe CoOOTBETCTBYIOLNX NMOSTHOMOYMIA Ha MOMyYeHne MyHUUmMnanbHON
yCcnyru, ecrnv 3a nonyvyeHvem pesyrnbTaTta ycnyrm obpallaeTtcs npeacraBuTenb 3asBuUTe-
ns;

npoBepsieT NPaBUSIbHOCTb COCTaBMEHUsI KOMMMEKCHOrO 3anpoca (3asBrieHuns), a Tak-
Xe KOMMNIIEKTHOCTb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUMN C NyHKTOM 2.6.1. nogpas-
aena 2.6 pasgena 2 PernameHTa ans npegocTtaBlieHns MyHULUNansHOW yenyru;

NnpoBepseT Ha COOTBETCTBUE KOMUIM NpeacTaBnsieMbiX JOKYMEHTOB (3a UCKMHOYEHNEM
HOTapuarnbHO 3aBepPEHHbIX) X OpuUrMHanam (Ha npeameT Hanuuns NoAYUCTOK (OCHOBHBbI-
MU NpU3HaKamMu NOSYNCTOK ABNAOTCS: B3bEPOLLUEHHOCTb BOJSIOKOH, U3MEHEHWE rMnsHua no-
BEPXHOCTHOro crnosi bymaru, ymeHbLUeHne TOmMWUHbl Bymarn B MecTte nogvvCcTky, HapyLle-
HMe (POHOBOW CETKM) UM AonedaTok (OCHOBHLIMWU MPU3HAKaMU MPUMNNCOK ABMNAOTCS He-
coBnageHne ropusoHTanbHOCTM PacroiOXeHUsl NevaTHbIX 3HAaKOB B CTPOKe, pasnnyus
pasMepa U puUCyHKa OAHOMMEHHbIX NeYyaTHbIX 3HAKOB, PasfiMyns MHTEHCUBHOCTU UCMNOSb-
30BaHHOro Kpacutens). 3asepsieT KONUM AOKYMEHTOB, BO3BpaLlaeT NoANMHHUKN 3asBUTe-
no;

OCYLLIeCTBNAET KONMpOBaHUe (CKaHMPOBaHWE) OOKYMEHTOB, NPeayCMOTPEHHbIX MyHK-
Tammn 1 -7, 9, 10, 141 18 yactn 6 ctaten 7 PeageparnbHoro 3akoHa Ne 210-d3 (ganee - go-
KYMEHTbI IMYHOIO XpaHeHusl) U NpeacTaBreHHbIX 3asaBuTeneM (npeacraButenem 3asBu-
Tens), B crnyvae, ecrnv 3aasutens (NpeactaBuTeNb 3asBUTESNS) CaMOCTOATENBHO He npefa-
CTaBWUJT KOMWUM JOKYMEHTOB fNIMYHOIO XpPaHEHWUs, a B COOTBETCTBUMU C PernameHToM npeno-
CTaBMeHNa MyHULMNanbHOW YCnyrn onsa ee npegocTaBrieHns Heobxoamma Konmsa OOKYy-
MEHTa JIMYHOrO XpaHeHUs (3a UCKMIYEHMEM Cryyasd, Korga B COOTBETCTBUM C HOpMATUB-
HbIM MPaBOBbIM aKTOM AN MpPedocTaBfeHns MyHUMUMNanbHOW ycnyru Heobxogumo
npeabsiBrieHne HoTapuanbHO YAOCTOBEPEHHOM KOMUM OOKYMEHTa SMYHOTO XPaHeHus ).
3aBepseT KON JOKYMEHTOB, BO3BpaLLaeT NOASIMHHUKM 3asiBUTENIO;

npyv OTCYTCTBUW OCHOBaHUK ONs OTKasa B NpuMemMe OOKYMEHTOB, B COOTBETCTBUU C
nyHkToM 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa, peructpupyeT 3asBrieHne u go-
KYMEHTbI, HeoOXxoanmble ANA NpefocTaBfieHNs MyHUUUNAnNbHOW ycnyru, popmupyeT na-
KeT JOKYMEHTOB.

Mpwn npueme KoOMNMEKCHOro 3anpoca y 3asiButens paboTHuk MOL| o6s3aH npounH-
dopmupoBaTb ero 060 Bcex MyHMUMNanbHbIX ycryrax, ycnyrax, Kotopble SBAsTCs HeO6-
XoOuMbIMU 1 06A3aTenbHbIMU ANS NPeaoCTaBNeHNa MyHUUUNANbHbBIX YCIyr, NosyvyeHue
KOTOpbIX HEOBXOANMO A5l NONYYEHUS MYHULUNANbHbLIX YCIYr, YKa3aHHbIX B KOMMIEKCHOM
3anpoce.

B cnyyae HecoOTBETCTBUA [OKYMEHTa, Y4OCTOBEPSIOWEro JIMYHOCTb, HOPMATUBHO
yCTaHOBMEHHbIM TpeboBaHMAM unu ero otcyTcTBua — pabotHuk MOL| nHcdopmmpyeT 3a-
aBuTens (npeacraBuTens 3asiBUTend) o HeO6XOANMOCTU NpeabABNEHUS JOKYMEHTA, y40-
CTOBEPSIOLLEro JIMYHOCTb, ANA NpefoCcTaBrneHns MyHUUMnanbHOW YCrnyrm u npegnaraet
obpatntbca B MOL| nocne npuBegeHnsi B COOTBETCTBME C HOPMATUBHO YCTAHOBMEHHbIMMU
TpeboBaHUAMMN OKYMEHTA, YAOCTOBEPSAIOLLErO IMYHOCTb.

Mpn npegocTaBneHMn MyHULMNANBLHOW YCAYrM NO SKCTEPPUTOPUANBHOMY MPUHLMMNY
MoLL:

1) NnpuHUMaeT oT 3aaBuTeNnd (NpeacTaBuTeNs 3asiBUTENd) 3asiBfieHUE N OOKYMEHTHI,
npeacraBfeHHble 3asaBUTeNneM (npeacraBuTenem 3asBuTens);

2) OCYLLEeCTBMSIET KONUPOBaHME (CKaHMPOBaHME) LOKYMEHTOB, NpPeayCMOTPEHHbIX
nyHktamn 1 - 7, 9, 10, 14un 18 yactu 6 ctatbn 7 PegepansHoro 3akoHa Ne 210-d3 (ganee
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- OOKYMEHTbl NIMYHOIO XpaHeHus) u nNpeacTaBrieHHbIX 3asiBuTenem (npeacraBuTenem 3a-
ABUTENS), B Crydae, ecnu 3asiBUTeNb (NpeactaBuTemNb 3asiBUTENS) CaAMOCTOATESNIbHO He
npeacraBun KONUU AOKYMEHTOB JIMYHOIO XPaHEeHWs, a B COOTBETCTBUM C PernameHToMm
npenocTaBneHns MyHUUMNanbHON ycnyrn onsi ee npegocTtaBreHns HeobxogvMma Konus
AOKYyMEHTa NIMYHOro XpaHeHusa (3a UCKNoYeHneM crydas, Korga B COOTBETCTBUM C HOpMa-
TMBHbLIM MPaBOBbLIM aKTOM ANSA NpeaoCTaBneHns rocygapCTBEHHON MYHULMNANbBHOW YCry-
M Heo6xoaMMO NpeabsaBNeHNe HoTapmManbHO YAOCTOBEPEHHOW KONMUN LOKYMEHTA NINYHOIO
XpaHeHus);

3) bopMupyeT SNEKTPOHHbIE AOKYMEHTbI N (MNN) INEKTPOHHbIE 006pa3bl 3asiBNeHus,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTens (NpeactaBuUTens 3asiBUTENs), KOMUMA OOKYMEHTOB
FNINYHOTO XpaHeHUs, NPUHATBLIX OT 3asaBuTensa (NpeacraBuTens 3assutensd), obecneyvmsas
NX 3aBepPEHNE INEKTPOHHON NOAMNUCHIO B YCTAHOBIIEHHOM MOPSIAKE;

4) ¢ u1cnosnb3oBaHNeEM MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIX  TEXHOJSIOrm
HanpaBnsieT ANEKTPOHHbIE AOKYMEHTbI N (MNN) SNEKTPOHHbIE 0bpa3sbl JOKYMEHTOB, 3aBe-
PEHHbIE YMONMHOMOYEHHbLIM JOMKHOCTHBIM JIULIOM MHOMOQYHKLUMOHASBLHOIO LIeHTpa, B aa-
MUHUCTPaLMIO.

Kputepmem NpuHATUA pelueHust No HacTosiwen agMUHUCTPATUBHOM npouenype siB-
ngeTcs OTCYTCTBME OCHOBaHWM AONsi OTKas3a B MpuMeMEe OOKYMEHTOB, HEOOGXoAMMbIX Ans
npegocTaBneHns MyHuUMnanbHOW ycnyru, B COOTBETCTBME nyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

PesynbtatoM ucnosiHeHUss agMUHUCTPATMBHOW Mpouenypbl SIBASETCA perncrpauus
3anpoca (3asBneHus) 1 Bblaava 3asiBUTENO PacnmCKM B NONYyYEHUN JOKYMEHTOB Nnbo oT-
Ka3 B NpuemMe JOKYMEHTOB, NpW BbIABIEHNN OCHOBAHUW AN OTKa3a B NpuemMe JOKYMEHTOB
(no xenaHuo 3aaBMTENS BbldaeTCsl B MMCbMEHHOM BMAE C YKa3aHUEM MPUYMH OTKasa).

VcnonHeHne paHHOM agMUHUCTPATMBHOM Mpouenypbl BO3MNOXEHO Ha paboTHuKa
ML,

3.3.4. MNepegaya agMMHUCTpaUUN 3asiBNIEHUS O NPefoCTaBNEeHUN MyHULMNAnIbHON
YCIYrn U UHbIX AOKYMEHTOB, HEOOX0AUMbIX A5 NPeaoCTaBNEHNA MyHULMNANBHOW YCNYrn.

OcHoBaHueM st Hayana agMMHUCTPaTMBHOM npouenypbl asnseTcsa NnpuHaTole MOL
3asiBrneHne n npunaraemole K HEMY AOKYMEHTbI oT 3aaBuTens
(makeT 4OKYMEHTOB).

MNepenaya naketa gokymeHToB n3 M®OL| B agMuMHUCTpaumio, OCyLLECTBAAETCHA B CO-
OTBETCTBMU C YCIIOBUSIMW COrfalleHnss 0 B3aMMOAENCTBUM HA OCHOBAHWWU peecTpa, KOTO-
PbIA COCTaBNSETCA B ABYX SK3EMMNSIAPAX U COAEPXKUT ATy U BpeMSs nepegayun, 3aBepsitoT-
ca nognucamMmn cneumanucTa agMmHucTpaumm n pabotHmka MOL.

Kputepmnsammn agMmMHUCTPaATMBHOM Npouedypbl No nepefade naketa AOKYMEHTOB B
aAMUHUCTPaLMIO, SABASIOTCS:

cobnogeHne CpoKOB nepedayn 3asiBieHUn U npunaraembiX K HUM OOKYMEHTOB,
YCTaHOBJIEHHbIX 3aKMYEHHbIMW COrfalleHnsiMU O B3auMOOENCTBUN;

afpecHOCTb HanpaBneHust (COOTBETCTBME OpraHa, MNpeaoCTaBnsoWEero MyHUUU-
nanbHy ycnyry nubo ero oTpacneBoro ((yHKLUNMOHaNbHOro) opraHa);

cobnogeHne KOMMNMEKTHOCTU nepedaBaeMblX [OOKYMEHTOB W NpeabABnseMblX
K HUM TpeboBaHui odopMIieHus, npenycMOTPEHHbIX cornaweHuamm
0 B3aMMOOenCcTBUMN.

Cnocobom chukcauumn pesynbTaTa BbINOSIHEHUS agMUHUCTPATMBHOW npouenypbl 98-
ngeTca HanuuMe Noanucen cneumManucTa agMMHUcTpaumm n pabotHmka MOLL B peectpe.

PesynbtatoM MCNOMHEHMS aAMUHUCTPATUBHOW nNpoueaypbl SABNSETCs nonyveHune
naketa JOKYMEHTOB agMUHUCTPpaLUEN.

WcnonHeHne AaHHOM aAMUHUCTPATUBHOWN npoueaypsl BO3NOXEHO
Ha paboTHnka M®L| n cneuymanucTa agMMHUCTPaLMN.

3.3.5. lNpuem pesynbTata nNpegocTtaBfieHNA MYHULMMNANIbHOM YCNyrn OT agMWHU-
cTpauuu.
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OcHoBaHMemM  gns Hayana  agMUHUCTPATUMBHOW  npouedypbl  ABNAeTCS
NOArOTOBMEHHbLIN agMUHUCTPaUMeENn, ONS Bbldayn pesyrnbTarta npegocTaBrieHns MyHULU-
nanbHOW ycryru, B criydae, ecnu MyHuumMnanbHasa ycryra npeoctaBnsgeTcs nocpescTtBom
obpalueHuns 3aasutens 8 MoL.

lMepenaya OOKYMEHTOB, SIBMSKOLWMXCA pe3ynbTaTtoM npefocTaBfieHus MyHUuunanb-
HOM ycnyru, n3 agMUHUCTpaLmn B ML ocyLiecTengaeTcs
B COOTBETCTBMM C YCMNOBUAMM COrfnalleHns O B3auMOAEeNCTBMM Ha OCHOBAHWW peecTpa,
KOTOPbIN COCTaBrsieTCa B ABYX 3K3eMnnadpax, U CoaepXuT aaty u Bpems nepenadv Ooky-
MEHTOB 3aBepSATCA NoANUCAMM cneumanucTa agMmHucTpaumm n pabotHmka ML,

PesynbTaTtoM WUCMOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl SBRSeTcs nonydeHune
ML pesynbTaTa npegocTaBfieHns MyHUUMNANbHOW YCIyrn Ansi ero Bblgavv 3agBuUTento.

Cnocobom cukcaumm pesynbTaTa BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl SB-
nseTca Hanuyme nognucen cneumanncTa agMMHucTpaumm n pabotHmka MLl B peectpe.

Kputepuammn npuHATUSA peLlleHnsa No HacTodawen agMUHUCTPaTUBHON npoueaype SB-
ngeTcs roTOBHOCTb peayrnbTata npeaocTaBfeHns MyHUUMnanbHOW YCnyrn K Bblgade 3a-
ABUTENIO.

WcnonHeHne AaHHOM afMUHUCTPATUBHOWN npoueaypsl BO3NOXEHO
Ha crneumanucTa agMMHUCTpaumm n padotHmka MOLL.

3.3.6. Bbligaya 3asBuTento pesynbtata npegocTaBfeHns MyHUUMNAnNbLHOW ycryru, B
TOM 4ucrie Bblgada JOKYMEHTOB Ha ByMaxHOM HocuTene, NoATBeEpXAaloLWmx cogepxaHue
3NEKTPOHHbIX OOKYMEHTOB, HanpaBneHHbIX
B M®L no pesynbtatam npegocraBfieHNA MyHUUMNANbHOW YCRyrn agMuHUcTpaumen, a
Takke Bbldadya [OOKYMEHTOB, BKfl0Mas CcoOCTaBneHMe Ha OymaXxHoM HocuTene
N 3aBepeHne BbIMUCOK U3 MUHAPOPMALMOHHON CUCTEMbI aAMUHUCTPaLMK.

OcHoBaHveM Ans Havana agMUMHUCTPaTUBHOW npoueaypbl SABNAETCs nonydeHune
M®L| pesynbTaTa NnpegocTaBneHnss MyHULMNAnbHOM YCIyrin Ans ero Bblgayun 3asasuTento.

M®L| ocywecTBnseT Bblgady 3asiBUTEN0 AOKYMEHTOB, MOSIyYEHHbIX OT OpraHa,
npeaocTaBnAwLLIEro MyHULMNAbHYO YCryry, No pesynbTaTtaM NpegocTaBrieHns MyHULN-
nanbHOW yCnyru, a Takke No pesynbTaTaM NpeaocTaBrieHns MyHULMNanbHbIX YCIyr, yKa-
3aHHbIX B KOMIMEKCHOM 3arnpoce, eCnn WHOe He NpeayCMOTPEHO 3aKOHO4aTeNbCTBOM
Poccuinckon ®egepaunn.

Bblgavya AOKYMEHTOB, ABNSAIOLLMXCA pe3ynbTaTtoM NpeaocTaBneHns MyHULUNanbHOm
ycnyru, B MoL| ocyLllecTBnsaeTcs
B COOTBETCTBUM C YCIOBUAMM COrfaLleHns 0 B3aMMoaeNCcTBumn.

PaboTHnk M®L| npn Bbligaye AOKYMEHTOB, SBNSAIOWMNXCA pe3ynbTaToM npeaocTasrie-
HUS MyHULMNANbHOW YCIyriA:

yCTaHaBnMBaeT NIMYHOCTb 3asiBUTENsS HA OCHOBaHWUM nacnopTa rpaxgaHuHa Poccunn-
ckon degepaumn N NHbIX OOKYMEHTOB, YAOCTOBEPSOLMX JIMYHOCTb 3asBUTErNs, B COOT-
BETCTBUW C 3akoHoAaTenbcTBOM Poccurickon ®enepauuu;

npoBepseT HannymMe COOTBETCTBYIOLINX NMOSTHOMOYMIA Ha NOMyYeHne MyHULMnaribHON
ycryrn, ecnm 3a nosiydeHvem pesynbTtarta ycnyrm obpawjaeTtcsa npencrasutens pusnye-
CKOrO Unu 1pUaNYEeCcKoro nmua;

BblAaeT LOKYMEHThI, ABSKOWMECA pe3yrbTaToM NpeaocTaBfieHns MyHMUMnansHOM
ycryru, nosiydeHHble OT agMUHUCTPaLnu.

PaboTHnk MOL] ocyuwiectBnseT cocTaBneHne n Bblgavy 3asBUTENO JOKYMEHTOB Ha
OymaxxHOM HocuTene, nNOATBEPXKOAOWNX COAEPXKaHUE SNEKTPOHHbIX [AOKYMEHTOB,
HanpasfieHHbIX B MOL| no pe3ynbTaTtam nNpegoctaBneHns MyHUUMNaneHOM ycnyru agmu-
HUCTpauuen B COOTBETCTBUM C TpeboBaHMAMM, yCcTaHOBMNEHHbIMKU [1paButensctBoMm Poc-
cunckon degepauumn.

Kputeprnem agMuHUCTpaTUBHOW npouenypbl MO Bblgaye LOKYMEHTOB, ABMNSAOLNXCA
pe3ynbTaTtoM NpeaocTaBneHnsa MyHMUMNanbHON YCnyru aBnaeTcsa:

cobntogeHne yCTaHOBMEHHbIX COrnalleHnsiMn O B3anMOLENCTBMM CPOKOB MOMy4YEeHMUS
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13 agMUHUCTpaUuK, pesynbtaTta NnpegoCcTaBfeHns yeryru;

COOTBETCTBME NepefaHHbIX Ha Bblgady [OOKYMEHTOB, SABMSIOLWMXCA pe3ynbTaToMm
npeaocTaBneHNa MyHMLmMNanbHOW ycnyri, TpeboBaHMs M HOPMaTUBHO-NPABOBbLIX aKTOB.

PesynbTatoM agMWHUCTpATUBHOM Npouenypbl ABNSETCA Bblgada 3asBUTENIO [OKY-
MEHTOB, SABMSLMXCA pe3yribTaToOM NpegocTaBNeHns MyHULMMNansHOM YyCNyru.

Cnocobom pukcaumm pesynbtata agMMHUCTPaTMBHOW Npouenypbl SBRseTcs nMyHas
noanucb 3asiBUTENsA C pacndpoOBKON B COOTBETCTBYHOLLEN rpade pacnvcku, noaresep-
Xgarolas nonyyeHue pesynbTaTa NpegocTaBNeHNa MyHULMNANbHON YCNyrn 3asBuTenem.

VcnonHeHne AaHHON aZlMUHUCTPATUBHOWN npoueaypsl BO3NOXEHO
Ha paboTHuka MOLL.

3.3.7.[JocynebHoe obGxanoBaHue peleHun K aencTeun (6e3gencteus) oprawa,
npegocTaBnsAwLero MyHuumnanbHyto yenyry, MOL, a Takke UX OAOMKHOCTHLIX Nnu, My-
HULUMNanNbHbIX CRyXaLmx, paboTHMUKOB.

3asaBuTeNnb MMEET NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHMe peLlleHun u
aencteun (besgencteuns), NpuHATbIX (ocywectengembix) MdL, pabotHnkom ML B xone
npeaocTaBneHna MyHUUUNANbLHOW yCcrnyru, B NOpsiAke, YCTaHOBEHHOM pa3sgerniom 5 Pe-
rnameHTa.

3.3.8. AomuHucTpaTuBHas npoueaypa«PaccMoTpeHne 3asiBNeHust U npunaraemMblx K
HEMY JOKYMEHTOB YNOSTHOMOYEHHbIM OpraHoM 1 hopMmnpoBaHue pesyrnbTaTta npegocras-
NEeHNs MyHUUMNanbHOW yCrnyrn B COOTBETCTBUM C 3asiBNEHNEM nMbo NpuHATUE peLleHns
06 oTKkase B npefoCTaBNEHUM MYyHULUMUNASNIbHOM YCRyrn» OCYLLECTBNSAITCA B NOpsAgke U
CPOKM, ycTaHoBIeHHble noanyHkTom 3.1.3 noagpasgena 3.1 pasgena 3 PernameHTa.

3.3.9.MNpu peanusauum ceonx yHkumn MOLL He BnpaBe TpeboBaTb OT 3asBUTENS
npeaocTaBneHnsa JOKYMEHTOB U MHpOPMaLUN UK OCYLLECTBNEHNA OENCTBUN, nepevmc-
neHHbIX B Yactn 3 ctatbn 16 PenepanbHbin 3akoH oT 27 utonsa 2010 roga Ne 210-93 «0O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCITy».

3.3.10. 3asiBuTenb BNpaBe 0TO3BaTb CBOE 3asBfieHne Ha nwbon ctagum paccMmoTpe-
HWSK, COrnacoBaHUs UM NOAroToBKN AoKyMeHTa MOLL, obpaTuBLLUMCE C COOTBETCTBYHOLLUM
3asBreHnem B MOL|, B TOM 4ncne B 3afeKTPOHHOM hopme.

3.4. Mopsaok ucnpasneHns 4onyLeHHbIX orneYyaTok U (MNK) oWNGBOK B BblAaHHbIX B pe-
3ynbTaTe NpPeaoCcTaBeHnss MyHULMMNAanNbHOM YCnyrn 4OKyMeHTax

3.4.1.B cnyyae BbiBneHus 3adBuTenemM B BblaHHbIX B pe3yrbTate npenocrasne-
HUA MYHUUMNANbHOW yCNyrM AOKyMeHTax oneyaTok u (unuv) owmnbok, JonyLeHHbIX agMu-
HUCTpaunen, AOSMKHOCTHBIM NULOM agMUHUCTPAaUUK, MyHULMNANbHLIM crnyxawum, MOLL,
paboTHMkoM MOLL, 3asBuTens npeacrtaBndget B agMmuHucTpaumio, MOLL 3assneHne o6 uc-
npaBneHnn Taknx onevaTok u (Mnu) owmobok.

3asaBneHne SOMKHO coaepxarTb:

1) dpammnunio, UMsi, OTYECTBO (MOcnegHee — NPy HanNMYMKM), KOHTakTHas nHopmMauns
3asBuTens;

2) HaMMeHOBaHWe YMNOSIHOMOYEHHOrO OpraHa, BblAaBLUEro AOKYMEHTbl, B KOTOPbIX
3as1BUTENb BbISIBUST OneYaTkn n (Mnu) owmnbku;

3) peKBU3NTbI AOKYMEHTOB, B KOTOPbIX 3asBUTENb BbIABM OneYaTku u (unu) owmnobku;

4) onucaHune onevaTok u (Mnn) owmnBOoK, BbISIBIIEHHbLIX 3ad9BUTENEM;

5) ykazaHue cnocoba MHOPMUPOBAHNA 3asBUTENSA O XO4e pacCMOTPEHUs Bonpoca
06 ucnpaBneHun onevaTtok u (Mnn) onBOK, BbISIBIIEHHbLIX 3asiBUTENEM, U 3aMeHe LOKY-
MEHTOB, a Takke npeactaBneHns (HanpaBneHus) pesynbTata PacCMOTPEHUS 3asiBIIEHUS
nnbo yBegomneHus o6 oTkase B MCMNpPaBrieHun onevaTok u (Mnm) owmnbok.

3asBuTenb NpunaraeT K 3asiBIEHNIO KONUM JOKYMEHTOB, TpeOyoLmMX ncnpasneHns un
3aMeHbl.

3.4.2. OcHoBaHVEM ANdA Havana agMUHUCTPaTUBHOM Npoueaypbl aBnsetca obpaye-
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HWe 3asBuTENs B agMuUHUCTpaumio 06 ncnpaBneHuuM AONyLIEHHbIX aaMUHUCTpaLMen,
AOIMKHOCTHBIM FIMLIOM aAMUHUCTPALMN, MyHULMNAMbHBIM Cry)XallimMM onevyaTok 1 owmnbok
B BblJAHHbIX B pe3ynbTaTte npefoCTaBneHms MyHULMNanbHOM YCyrn AOKyMeHTax.

3.4.3. OTBETCTBEHHbIA CneumanucTt aaMUHUCTpaLMM B CPOK, He npeBbllatowmnn 3
(Tpex) paboumx OHEW CO OHA MOCTYNNEHMS COOTBETCTBYHOLLEro 3asBrieHusi, NpoBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNIEHUN CBEeAEHUN.

3.4.4. B cny4yae noateBepxaeHus hakta Hanuuusa oneyvyaTok u (Mnu) owunbok B Bbl-
OaHHbIX B pes3ynbTate nNpedoCTaBfeHUs MyHULMNANbHOW YCNyru OOKyMeHTaxX OTBeT-
CTBEHHbIV Cneunanuct agMMHUCTPaUMM OCYLLECTBISET MX 3aMeHy B CPOK, He MpeBbila-
towmn 3 (Tpex) paboumx gHen co OHS NOCTYNNEHNA COOTBETCTBYIOLLErO 3asiBIIEHUS.

B cny4ae HenoaTBepxaeHus hakTa HanmMumsa oneyvaTok u (Mnn) owmnboK B BblAaHHbIX
B pe3ynbTate npeaocTaBNeHns MyHUUMNanbHON yCryrn JOKYMeHTaxX OTBETCTBEHHbIN cre-
Unanuct agMUHUCTpaUUKN roToBUT yBedoMSieHne o6 oTKase 3asBUTEN0 B UCMpPaBleHUM
oneyaTok 1 (unm) owmnbok B CPOK, He npeBblarowmn 5(natn) pabounx gHen co OHS no-
CTYNMEeHNsi COOTBETCTBYIOLLErO 3asiBNIEHUS, U NOCne ero NoanMcaHus rnaBov CenbCKoro
noceneHns HanpaeBnseT 3asBUTENO B CPOK, HE NMpeBbillatowmi 2(asyx) pabounx gHen co
AHS NOANUCaHWS U permcTpaumm yBeAoOMIIEHUS.

3.4.5. PesynbtaToM agMMHUCTPATUBHOM NpoLlenypbl SBASETCH ucnpasreHne agmu-
HUCTpauuen AonyLEeHHbIX MM oneYyaTok U oWwnboK B BblAaHHbLIX B pe3yrbTaTe NpeaocTas-
NeHNss MyHUUUNAanNbHOW YCryrn AOKyMeHTax U UX 3aMeHa.

3.4.6.3aaButenb Bnpase obxanoBaTb B AocyaebHOM nopsgke oTkas agMUHUCTpa-
LUK, OOSMKHOCTHOro nuua agMuHuctpauumn, MoLl, padotHnka MOL| B ncnpaesneHnn gony-
LLEHHbIX MW OrneYaToK M OWMOOK B BblOAHHbIX B pe3yrbTaTe npefoCTaBneHuUs MyHULM-
nanbHOM ycrnyrn OOKyMeHTax NnMbo HapylleHue YCTaHOBMEHHOro cpoka Takux ucnpasne-
HWUI B nopsiake, yCTaHOBNEHHOM pa3sgenom 5 PernameHTa.

Pasgen 4.¢OprI KOHTpPOJ14 3a ncnojiHeHnem aaMmMHUCTPaTUBHOIO pernamMmeHTa

Mogpasgen 4.1.Mopagok ocyLWecTBAEHNSA TEKYLEero KOHTpons 3a cobngeHmem u ucnos-
HEHNEM OTBETCTBEHHbIMWU AOIMKHOCTHBIMW NULLAMW MOSOXEHWUIN
aAMUHUCTPATMBHOIO perfnaMmeHTa 1 MHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHns K NpeaoCcTaBneHnio MyHULMNANbHOW YCyru,

a Takke NPUHATUEM UMW PELLIEHNN

4.1.1. JOmKHOCTHbIE NUuUa, MyHUUUNanbHbIE CriyXawue, yvacTeylowme B npeno-
CTaBfEHUN MyHULMNANbHOW yCNyru, pyKoOBOACTBYOTCS NonoxeHuaMmmn PernameHTa.

Mpy npepocTaBneHnn MyHULMNANbHOW YCAYrn rpakaaHuHy rapaHTUpyeTcsl npaBo
Ha NonyyYyeHne MHoOpMauum O CBOMX NpaBax, 00513aHHOCTAX U YCITOBUSAX OKa3aHUsl MyHU-
UunanbHOW YCInyrn; 3alimMTy CBe4EHUA O NEePCOHasbHbIX JaHHbIX; YBaXXUTENbHOE OTHOLLEe-
HWE CO CTOPOHbI JOSMKHOCTHbIX JULL.

4.1.2. TekywmMn KOHTPOSb U KOOpAUHALUMS nocnefoBaTenibHOCTU OENCTBUIA, onpe-
AENeHHbIX agMUHUCTPATUBHBIMWU npoleaypaMmn, no npeaoCTaBAeHU0 MyHULMNANbHOM
yCryrn SOSMKHOCTHBIMU nuaMn agMUHUCTPALMK OCYLLECTBAAETCA NOCTOAHHO Henocpea-
CTBEHHO MX Ha4YanbHUKOM NyTEM NPOBELEHNSA NPOBEPOK.

4.1.3. MpoBepkn MNOSMHOTLI N KayecTBa NpenoCTaBfieHUsT MyHULMNANbHOMW YCRyru
BKIMOYaOT B cebs npoBefeHME NPOBEPOK, BbISIBIEHNE U YCTPaHEHNE HapPYLLEHW NpaB 3a-
ABUTENEN, pacCMOTPEHME, MPUHATME PELLUEHUI U NOATOTOBKY OTBETOB Ha obpalleHus 3a-
ABUTENEN, coaepXallmx xanobbl Ha aencTeus (6e34encTBre) U peLleHnss AOSMKHOCTHbIX
NUY, aAMUHUCTPaLMK, OTBETCTBEHHbIX 3a NpeaoCTaBfieHMe MyHULUNAanbHOW YCIyri.

Mogpasgen 4.2. MNopagok n nepmognyHOCTb OCYLLECTBIIEHUSA NIAaHOBLIX U
BHeMNMaHOBbLIX MPOBEPOK MNOSTHOThI M KaYecTBa npegocTaBneHms
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MyHULMNAnbHOM YCNyru, B TOM YMCre Nopsiaok U (oOpMbl KOHTPOSS
3a MOSIHOTOW M Ka4eCTBOM MpeaoCTaBeHnst MyHUUMMNANbHON yCnyru

4.2.1. KOHTpONb 3a MOSIHOTOM U Ka4eCTBOM NpeoCTaBNeHNs MyHULMNAbHON YCIyrn
BKIOYaeT B cebsa npoeefeHne nNiaHoBbIX M BHEMNSTAHOBbLIX MPOBEPOK.

4.2.2. lnaHoBble M BHeMNSIaHOBbIE MPOBEPKN MOTYyT MNPOBOAUTLCS MAaBOW CENbCKOro
nocerneHuns.

4.2.3. lNpoBeaeHne nnaHoBbIX NPOBEPOK, MOSTHOThI U KayecTBa NpenoCTaBeHns My-
HUUMNANbHOM YCNYrn OCYLLEeCTBNAETCA B COOTBETCTBUU C YTBEPXAEHHbIM rpaduKkom, HO
He pexe 1 (oaHoro) pasa B rog.

4.2.4. BHennaHoOBble NMPOBEPKM MPOBOAATCS MO 06palLeHnaM puandeckmx n ousn-
YecKux nuy ¢ Xanobamm Ha HapylleHue MX NpaB M 3aKOHHbIX UHTEPecoB B xode npeno-
CTaBSIEHUS MYHULMNANbBHOM YCIyr, a Takke Ha OCHOBaHUW OOKYMEHTOB U CBEOEHUN, yKa-
3bIBaAKOLLMX Ha HapyLlueHue ucrnonHeHns PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHEMMAHOBbLIX MPOBEPOK:

1) npoBepsieTcs 3HaHWE OTBETCTBEHHbIMU crieumanuctamm TpeboBaHun Pernamen-
Ta, HOPMATUBHbLIX NPAaBOBbLIX aKTOB, yCTaHaBnMBaKLWMX TpeboBaHMs K NpeoCTaBEHMUIO
MYHUUUNAbHOW yCryru;

2) npoBepdeTcsa cobntogeHne CPoKoB M NoCreaoBaTeslbHOCTU UCTMOSTHEHUS aAMUHN-
CTpaTUBHbIX Npoueayp;

3) BbIABNAIOTCA HapylleHUs npaB 3asiBUTenen, HedocTaTku, OONyLeHHble B XoAe
npegocTaBneHns MyHULMNansHOM yCnyru.

Mogpasgen 4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX ML, YTOFTHOMOYEHHOIO
opraHa, NnpeaocTaBngaLLEero MyHALUMNAIbHYO YCNyry, 3a pelueHust u aencreus (besgen-
CTBME), NPUHMMaeEMbIe (OCYLLIECTBIISIEMbIE) MMM B XO04€ NPEeAOCTaBMNEHNST MyHMUMNANbHOWN
ycnyru

4.3.1. Mo pesynbTataMm nNpoBefeHHbIX MPOBEPOK B Crydae BbIABNEHUS HapyLleHUs
nopsigka NpefocTaBfieHUs MyHULMNANbHOW YCryrn, npaB 3asBuTenen BWHOBHbIE Nuua
NPUBMEKalTCs K OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKoHOoAAaTenbCTBOM Poccumnckon
denepaumum, 1 NPUHUMAKOTCS MepPbl NO YCTPAHEHUIO HAPYLLEHWUNA.

4.3.2. [JOrMKHOCTHbIE NUua, MyHUUMNAanbHbIE CryXalwue, ydyacTBywuwme B nNpeno-
CTaBIEHUN MYHMLMNANbLHOW YCIYrn, HECYT NepCOHarbHY OTBETCTBEHHOCTb 3@ NPUHATUE
pelleHnsa n gencteus (besgencTene) Npu NpeaocTaBneHN MyHULMNANbHON YCyru.

4.3.3. lepcoHanbHasi OTBETCTBEHHOCTb YyCTaHaBMNBAETCA B LOIMKHOCTHbBIX MHCTPYK-
LUMAX B COOTBETCTBUM € TpeboBaHMAMM 3akoHodaTenscTBa Poccuickon degepaunn.

Mogpasgen 4.4. NonoxeHus, xapakrtepusyowmne TpeboBaHna K NOpsSAKy U dopMam KOH-
Tpons 3a npefoCcTaBNeHMeM MyHUUUNANbHOW yCryrn, B TOM Yucre
CO CTOPOHbI rpaxgaH, ux o6beauHeHn N opraHn3aumm

4.4.1. KoHTponb 3a npefocTaBfieHMEM MYHUUMNANbHOW YCIYrn OCYLLECTBSETCHA B
dopme NpoBepkM cOBNOAEHNA NOCNeaoBaTENbHOCTM OEUCTBUN, ONpeaeneHHbIX agMUHN-
CTpaTUBHBIMKU NpoLeaypaMmn No UCMOSNHEHUIO MyHULMMNANBHOW YCYrn, NPUHATUEM peLle-
HUN JOMKHOCTHLIMM NULLAMW, COOIIOOEHUS U UCMOSTHEHUS AOIMKHOCTHLIMU NULaMn agMm-
HUCTPaLUMN HOPMaTMBHbIX MpPaBOBbLIX akToB Poccuinckon Pepepauumn, KpacHogapckoro
Kpasi, a Takke nonoxeHun PernameHTa.

4.4.2. Tlopssigok 1 opMbl KOHTPONA 3a NpeaocTaBieHNneM MyHULMNANbHOW YyCryru
CO CTOPOHbI YMOSTHOMOYEHHbIX AOMKHOCTHBIX NUL, aAMUHUCTPaLMM OOIMKEH ObITb NOCTO-
SIHHbIM, BCECTOPOHHUM, OOBEKTUBHbLIM U 3EEKTUBHBIM.
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4.4.3. [JOMMKHOCTHbIE NULA, OCYLLEeCTBASALWME KOHTPONb 3a npeaocTaBrieHneM My-
HUUMNANbHOW YCAyrK, AOSMKHbI NPUHMMAaTb Mepbl MO NPeAoTBPALLEHNIO KOHMNNKTA UHTE-
pecoB Npv NpeaoCcTaBneHnm MyHULUUNAanNbLHOW YCIyru.

4.4.4. KoHTpornb 3a ucnonHeHnem PernameHTta CO CTOPOHbI rpaxaaH, nx obbeanHe-
HUN WU OpraHu3auun SBMSIETCA CaMOCTOATENbHOM (POPMOW KOHTPOSS U OCYLLEeCTBNAeTCS
nyTemM HanpasneHus obpalleHnin B agMUHUCTPALUUIO U NOMYyYEeHUS NMMCbMEHHON U YCTHON
MHopMaUuKn O pesyrbTaTax NPoBeAeHHbIX MPOBEPOK N NMPUHATLIX MO pe3ynbTaTtam npo-
BEPOK Mepax, B TOM 4ucne obxanoBaHna OenctBui (0e3a4enctBusl) M pelleHun, ocy-
lwecTtBnaembIx (MPUHATLIX) B Xo4e ucnonHeHua PernameHTta B cynebHOM nopsiake, B CO-
OTBETCTBUM C 3aKoHoAaTenbcTBOM Poccumnckon denepaumn.

Pasgen 5.[JocyaebHbin (BHeCyAeBHbIN) NOpAaoK 0bXanoBaHus peLeHumn

n pencteun (6es3pencTens) opraHa, NpeaoCTaBASOWEro MyHULMNANbHyo

YCIyry, MHOro(yHKLMOHANbHOIO LIEeHTpa, a Takke UX OOIMKHOCTHbIX N,
MYHMLMNANbHbIX CryXalmx, paboTHUKOB

Mogpasgen 5.1.NHdopmaumsa anga saaBuTens o ero npaee nogatb Xxanoody
Ha pelweHna n (nnn) gencrems (6e3genctame) opraHa, NnpeaoCcTaBnsoLero
MYHUUMNANbHYO YCIyry, MHOFO(YHKUMOHANbHOroO LEeHTpa, a Takke Ux
AOJPKHOCTHbIX MWL, MyHMUMNANbHbIX CAyXalmnx, paboTHUKOB
npv NpeaocTaBneEHNN MyHULMNANbLHOW YCRyrn

3agaBuTenb MeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHve peLleHnn U
aencteumn (6e30encTBms), NPUHATBIX (OCYLLECTBAAEMbIX) aaAMUHUCTPAUMEN, LOMKHOCTHBIM
nMuoM nMbo MyHMUMNanbHbIM CriyXawuMm agmuHuctpauum, MoL, pabotHukom MOL| B
xo4e npefocTaBneHns MyHUuunanbHou yenyrm (qanee — gocyaebHoe (BHecyaebHoe) 06-
XanosaHue).

Mogpasgen 5.2. NpeameT xanobbl

MpeomeTtom pocyaebHoro (BHecynebHoro) obkanoBaHus 3asBUTENEM pPELUEHUIA U
aencteun (besgencTend) agMUHUCTPAUUKM, OOMMKHOCTHOrO nvua nubo MyHULMMansHOro
cnyxawiero agMmuHuctpauum, MoLl, pabotHnka MOL|, aBnaeTcs KOHKPETHOE peLueHue
unu gencrtsne (6esgencreme), NPUHATOE UNKN OCYLLECTBIEHHOE UMW B XOA4e NpefocTaBs-
NeHns MyHUUMNanbHOW yCrnyru, B TOM YMCIe B CNeayrLwmx crydasx:

1) HapyweHue cpoka perucrTpauuu 3anpoca O npeaocTaBfeHUn MyHULMNnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa ot 27 uonsa 2010 roga
Ne 210-9©3 «O6 opraHusauuu npenocTaBfeHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycrnyry;

2) HapyleHne cpoka NpeaocTaBfeHns MyHUUMnanbHOW ycnyru. B ykasaHHoOM cry-
Yae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pelleHnin u genctsun (6es-
penctens) MoLl, pabotHuka MOLL BoamoxHO B cniyyae, ecnn Ha MOLL, pewenna v gen-
cTBus (b6esgencTamne) KOTOporo obxanyTcs, BO3foXeHa (OyHKUMA N0 npeaocTaBneHuto
COOTBETCTBYHOLLEN MyHULMMANBHOW YCIyrn B NONTHOM 0Obeme B nopsigke, onpeaenieHHOM
yactbto 1.3 ctatbh 16 PegepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-03 «O6 op-
raHM3auum NpeoCcTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX YCIYry;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHpopMaunm nmubo ocyLLecTBNeHUs
AenCTBUKN, NpeacTaBrieHne UM OCyLLEeCTBIIEHNE KOTOPbIX HE MPeayCMOTPEHO HOpMaTUB-
HbIMW NMpaBoBbIMK akTaMun Poccuiickon ®egepaunmn, HOpMaTUBHLIMU NMPABOBbLIMU aKTaMu
KpacHogapckoro kpas, MyHUUMNanbHLIMU NPaBoOBbIMU akTamMu ANs NpefoCTaBfeHnss My-
HULMNANbHOW YCNyru;

4) oTka3 B npuemMe y 3asBuTens JOKYMEHTOB, NpeAcTaBrieHne KOTopbIX NpeaycMoT-
peHO HopMaTUBHbIMW NPaBoBbiMK akTamu Poccuinckon ®egepaumm, HOpMaTUBHBIMK Npa-
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BOBbIMM akTamu KpacHogapcKoro kpas, MyHuuunanbHbIMW MPaBOBbIMW akTamMun Ans
npeaocTaBneHnsa MyHULMNaNbHOW yCnyru;

5) oTka3 B npeagocTaBneHMM MYHMUMMANbHOW YCNyrM, €Cfiv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl befepanbHbIMM 3aKOHaMU Y NPUHATLIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbLIMM NpaBOBbIMK akTamu Poccuiickon ®egepauun, 3aKkoHaMn 1 MHBIMU HOpMa-
TMBHbIMW NPaBOBbIMW akTaMu KpacHoAapcKoro kpasi, MyHuLmMnanbHbIMW MpaBoOBbIMA aK-
Tamn. B ykasaHHOM cnyydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem pe-
weHnn n gencteun (besgenctensa) MoLl, padotHnka MOLL BO3MOXHO B criydae, ecnun Ha
Mo®LU, peweHna n gencteus (6esgenctane) KOTOporo obxanytoTcs, BO3noxeHa (pyHKUMS
No NpefoCTaBEHNIO COOTBETCTBYOLLEN MyHUUUNANLHOM YCnyru B NofiHOM obbeme B Mo-
pagke, onpegeneHHoM yacTtelo 1.3 ctatbn 16 PegeparnbHoro 3akoHa oT 27 nons 2010 ro-
aa Ne 210-903 «O6 opraHusaumm npeaocTaBfieHnsi roCcyaapCTBEHHbBIX U MyHULMNANbHbIX
yCnyr»;

6) saTpeboBaHue C 3aABUTENS NPU NPeaoCTaBAEeHUM MyHULMNANIbHOW YCNyrn Nnathbl,
He npefyCMOTPEHHON HOPMAaTMBHbLIMU NPaBOBbIMK akTamu Poccuickon degepaumm, Hop-
MaTUBHbIMW MpaBoBbIMM akTamu KpacHooapcKoro Kpasi, MyHMUMNanbHbIMU MPaBoOBbIMU
akTamu;

7) oTKa3 ynosIHOMOYEHHOro opraHa, AOMKHOCTHOMO Nuua ynosIHOMOYEHHOro opraHa,
ML, paboTHnka MOLL, B ncnpasneHmMn OonNyLWeHHbIX UMW OMeYyaToK U OWNBOK B BblgaH-
HbIX B pe3yrnbTaTe NpefocTaBfieHns MyHULMNAnNbHOW YCryrn JOKyMeHTax NnMbo Hapylle-
HWMe YCTaHOBMIEHHOrO Cpoka Takux ucnpasrneHnin. B ykazaHHoM cnyyae gocyaebHoe (BHe-
cynebHoe) obxanoBaHue 3asBuTeNeM pelleHnn n genctenn (6esgenctemsa) MoOLl, paboT-
Huka M®L| Bo3aMOXHO B cryvae, ecnn Ha ML, peweHns n gencteusa (besgencrane) Ko-
Toporo ob6xanyTcs, BO3foXeHa OyHKUUSA NO NpeaoCTaBieHnio COOTBETCTBYIOLLEN MYHU-
UunanbHOM ycnyru B NosiHOM obbeme B nopsake, onpeneneHHoM Yacteto 1.3 ctatbn 16
depepanbHoro 3akoHa ot 27 mnons 2010 roga Ne 210-d3 «O6 opraHusaumm npegocras-
NEHNsI roCyaapCTBEHHbBIX N MYHULUMMANbHbIX YCNYI»;

8) HapylleHne cpoka unu nopsigka Bblgavyv OOKYMEHTOB MO pesynbTtatam npeno-
CTaBIeHUS MyHULMNANbHON YCNyru;

9) npuocTaHoBrEHME NpPefoCTaBfeHns MYHUUMNANbHOM YCIyrn, eCcriv OCHOBaHUS
NPUOCTAHOBIEHNST HE NPeayCcMOTpeHbl beaepanbHbIMM 3aKOHAMU U NPUHATBIMU B COOT-
BETCTBUN C HUMW MHBIMW HOPMaTUBHBLIMWU MPaBOBbLIMW akTamu Poccurckon depepaumn,
3aKOHaMWN M MHbIMM HOPMAaTUBHbLIMK MPaBOBbIMU akTamn KpacHogapcKoro kpasi, MyHWULM-
nanbHbIMK NpaBOBbLIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxa-
noBaHuve 3asiButenem peweHun u gencteun (6esgencrems) ML, pabotHuka MOLL Bos-
MOXHO B cny4vae, ecnu Ha ML, peweHuns n gencteua (6e3gencrTeme) KOToporo obxany-
l0TCS, BO3NOXeHa QYHKUMS MO MpeaoCTaBfeHM0 COOTBETCTBYHOLLEN MYyHULMNANbHON
ycrnyru B nosiHOM obbeme B nopsiake, onpeaeneHHom yactoto 1.3 ctaten 16 ®egepanbHo-
ro 3akoHa ot 27 nons 2010 roga Ne 210-903 «O6 opraHusauum npeaocTaBneHns rocyaap-
CTBEHHbIX N MYHMLMNANbHbIX YCNYry;

10) TpeboBaHue y 3aABMTENsI NPU NPeaoCTaBEeHNUN MyHULMNANbLHOW YCryrn AOKYy-
MEHTOB MNXM UHOpMauuKN, OTCyTCTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKa3bliBa-
nncb NpU nepBoHa4yanbHOM OTKa3e B MpuUeMe AOKYMEHTOB, HeobxoauMbix Ans npeno-
CTaBIIEHUSA MyHULMNANbHOW YCNyru, NMbo B NpegoCcTaBneHm MyHMUMNanbHON ycnyru, 3a
NCKINIOYEHNEM CryvaeB, NpPeayCMOTPEHHbIX NMyHKTOM 4 vactn 1 ctaTbm 7®denepanbHoro
3akoHa ot 27 monsa 2010 roga Ne 210-d3 «O6 opraHnsauum nNpegocTaBrieHns rocygap-
CTBEHHbIX M MyHuUMNanbHbIX ycnyr».B ykaszaHHoOM cnyvae pgocygebHoe (BHecyaebHoe)
obxanoBaHue 3asButenem peweHun n gencteun (besgencreunsa) MoL|, pabotHmka ML
BO3MOXHO B cnyyae, ecnv Ha MOLU, pewwenuns n gencteusa (besgencramne) KoToporo obxa-
nylTCsA, BO3oXeHa (PyHKUMS MO NpeaoCTaBreHN0 COOTBETCTBYIOWMX MyHULMNANbHbIX
ycrnyr B NOfIHOM o6beMe B nopsiake, onpeaeneHHoM yactbto 1.3 ctatbn 16denepansHoOro
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3akoHa o1 27 utons 2010 roga Ne 210-®3 «O6 opraHusauun npegoctaBrieHns rocyaap-
CTBEHHbIX 1 MyHMLMNANbHbIX YCNyr».

Mogpasgen 5.3. OpraH, NpegoCcTaBNAOLWNN MyHULMNANBHYIO YCAYrY,
MHOIrO(PYHKLMOHAMNBHbIW LIEHTP, a Takke UX JOSHKHOCTHbIEe nuua,
MyHMUMNanbHble cnyxaiume, paboTHMKU N YNONTHOMOYEHHbIE Ha pacCMOTpPeHNe anobbl
AOIMKHOCTHbIE NULA, KOTOPbIM MOXET BbITb HanpasneHa xanoba

5.3.1. XKanoba Ha pelwleHus n gencteunsa (6esgencrTeme) AOMKHOCTHBIX NUL, agMUHN-
cTpauuu, MyHUUMNAnNbHbIX CryXallmMx nogaeTca 3assuTenem B agMuHucTpaumio, MoL
nmbo B AenapTaMeHT MHdopmaTu3auum n ceasm KpacHogapckoro Kpasi, SBNSALWMIACA
yupeautenem MoOL| (nanee - yupeantens MOLL).

5.3.2. XXanobbl Ha pgenctBua (6e3pencTene) OOMMKHOCTHBIX MWL, MyHULMNANIbHbIX
crnyxawmx agMUHUCTpauuKn, NoSalTCs rnaBe CernbCKoro noceneHus.

XKanobbl Ha pelueHnd, NpUHATbIE aAMUHUCTPaUnen, No4aKTCs rnaBe CenbCKoro no-
ceneHus.

5.3.3. XXanobbl Ha pelwieHus un gencteus (6esgencreme) padbotHnka MOLL nogatotca
pykoBogutento atoro M®L]. XXanobbl Ha peweHna n genctena (6esgencrene) MOL no-
patotes yypegutento MOLL nnn gofmKHOCTHOMY nivuy, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akTOM KpacHogapcKoro kpas.

5.3.4. OcobeHHOCTN NoJayn N paccMoTpeHust xanob Ha pelleHna n gencreuns (6es-
AENCTBME) agMUHUCTPaAUMN U €€ OOSMKHOCTHbLIX ML, MyHUUMNanbHbIX cnyxawmx, MOL,
paboTHMkoB M®L| ycTtaHasnueatoTca NpaBunamu nogavm n paccMoTpeHus xanob Ha pe-
lweHna n gencteusa (besgenctene) degepanbHbIX OPraHoOB UCMOMHUTENBHON BNacTn n nx
AOJDKHOCTHbLIX Nnu, doefeparibHbIX rocy4apCTBEHHbIX CyXXalunX, JOSMKHOCTHbLIX L, rocy-
AAapCTBEHHbLIX BHEOOKETHbIX hoHaoB Poccurickon depepaunn, rocygapCTBEHHbIX KOp-
nopauum, HageneHHbIX B COOTBETCTBMM C dpefeparnbHbiMU 3aKOHAMM NMOSTHOMOYUAMM MO
nNpeaoCcTaBNEHN0 roCyAapCTBEHHbIX YCIYr B YCTAHOBMEHHOW chepe OeATENbHOCTU, N UX
AOSDKHOCTHbIX NUL, OpraHu3aumin, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeageparnbHo-
ro 3akoHa «O6 opraHu3auuu npefoCcTaBneHUs rOCYyOAPCTBEHHbIX M MyHMUMNANbHbBIX
ycrnyr», n ux paboTHUKOB, a Takke MHOrogYHKLMOHANbHbIX LEHTPOB npenoCTaBeHus
rOCy4apCTBEHHbIX U MyHMUMNANbHbIX YCIyr U ux paboTHUKOB, yTBepXaeHHbIMK [locTta-
HoBneHueM lNpasutensctea PP ot 16 aBrycta 2012 roga Ne 840 (ganee — Npasuna), Mo-
pPAOKOM nodadn nm paccMOTpPeHUs Xanob Ha pelueHna n gencteusa (6esgencreme) ncnon-
HUTENbHbLIX OPraHoOB rocygapcTBeHHOW Bnactu KpacHogapcKoro Kpas m ux OOSMKHOCTHbIX
nnu, rocyaapCTBEHHbIX TpaXOaHCKUX criyxawmx KpacHogapckoro kpas, yTBepXOeHHbIM
NoCTaHOBMEHNEM rraBbl agMuHUCTpauun (rybepHatopa) KpacHogapckoro kpast ot 11
depanga 2013 roga Ne 100 «O6 ytBepxaeHun Nopsagka nogadm n paccMoTpeHus xanob
Ha peleHns u pencteus (besgencTene) MCNONMHUTENBHBLIX OPraHoB roCy4apCTBEHHOM
Bnactu KpacHogapckoro kpas v uUx OOMMKHOCTHBIX JvL, roCy4apCTBEHHbIX rpaXgaHCKUX
cnyxawmx KpacHogapckoro Kpas u 0 BHECEHUN U3MEHEHUIN B OTAESbHbIE MOCTAHOBIEHMS
rnasbl agMuHUCTpauun (rydbepHatopa) KpacHogapckoro kpasi» (gqanee — Nopsgok).

5.4. MNopsiaok nogaym n paccMoTpeHUs xanobbl

5.4.1. OcHoBaHMeM Ans Havana npoueaypbl gocyaebHoro (BHecygebHoro) obxarno-
BaHWNA ABMSIETCHA NOCTynsfieHne anobbl, Nog4aHHON B MUCbMEHHON dopMe Ha ByMaXHOM
HocuTene, B 3fIeKTPOHHOU bopme, B aMUHUCTPaLNO, YNONHOMOYEHHYIO Ha paccMoTpe-
HUe anoobl.

5.4.2. XXanoba Ha pelleHns n gencteus (6e3gencTeme) agMUHUCTPaLMK, OOSDKHOCT-
HOro nvua nMbo MyHUUMNANbHOroO criyXallero agMuHUCTpauuK, rmaebl CEMbCKOro noce-
neHus, MoXeT BbITb HanpaeneHa no no4te, Yeped ML, ¢ ncnonb3oBaHnem MHOpMaLu-
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OHHO-TEeNeKOMMYHUKaUNOHHOM ceTn «MHTepHeT», oduumnanbHoro canta, EguHoro nopra-
na, PermoHanbHOro noprana, a Takke MOXeT OblTb NPUHATA NPU NIMYHOM NMpUeme 3asiBu-
Tens.

5.4.3. 3assuTtento obecrneynBaeTcsi BO3MOXHOCTb HanpaBrieHns xanobbl Ha peLue-
HUSA 1 gencTems (6esgencTene) agMUHUCTPaLMK, OSPKHOCTHOrO nuua nnbo MyHuuunans-
HOro CnyXatlero agMMHUCTpaLUumn B COOTBETCTBUKN cO cTaTben 11.2 ®epepanbHOro 3akoHa
ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm npefocTaBneHns rocyaapCTBEHHbIX
N MyHULMNAMbHbLIX YCNyr» C UCMOMb30BaHMEM nopTana geaepansHON rocygapCTBEHHON
NHpopMaunoHHON cuctembl, obecneumBaiowen npouecc gocyaebHoro (BHecyaebHoOro)
obxanoBaHus peleHnn n gencTenin (6e3gencTemns), CoBepLUEHHbIX NPU NPeaoCcTaBneHnn
roCy4apCTBEHHbIX WU MyHMUMNANbHbIX YCNYr opraHamu, npegocTaBnsoWMMK rocyaap-
CTBEHHbIE U MyHMUMNASbHbIE YCRYrN, UX OOSMKHOCTHLIMW NULAMWN, TOCYAapPCTBEHHbLIMU U

MYHMLMNANbHBIMA crny>xawmmm c NCNONb30BaHNEM NHPOPMaLIMOHHO-
TeNnekoMMyHUKaLMOHHON ceTn «MHTepHeT» (manee - cuctema gocynebHoro obxanosa-
HUSA).

5.4.4. XXanoba Ha peweHusa n genctena (6esgencrame) MOLl, pabotHuka ML, mo-
XeT OblTb HampaBneHa NoO noyTe, C  UCNONb30BaHWMEM  WMH(OPMALMOHHO-
TeNleKOMMYyHUKaUnoHHON ceTn «UHTepHeTy», odmumnaneHoro canta MoOL, EanHoro nopra-
na, PervmoHanbHOro noprana, a Takke MOXeT OblTb NPUHATA NPU NIUYHOM NMpUeme 3asiBu-
Tens.

5.4.5. XXano6a, noctynueluaa B agMUHUCTPALMIO NOASIEXUT perMcTpaumm He nosa-
Hee cnefyoLlero paboyero AHA Co AHS €€ NOCTYNMEHNS.

B cnyyae nogauym 3asiButenem xanobbl Yyepes MOL, nocnegHun obecnednBaet ne-
pefadvy xanobbl B agMUHUCTPaLMIO B MOPSAKE U CPOKU, KOTOPbIE YCTAHOBMEHbI cornatle-
HMeMm o B3ammopencTeum mexgy MOLL n agmmHucTpaumen, HO He NO34Hee creayoLero
paboyero AHs CO OHS NOCTYNSEHMS XKanoobi.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaumeHoBaHME YMNOSTHOMOYEHHOrO OpraHa, AOSMKHOCTHOro nuua nmbo MyHUUu-
NanbHOro Cnyxawero ynonHoOMo4eHHoro opraHa, MOL|, ero pykosogutens un (unn) pabort-
HUKa peLlueHns n genctena (6e3gencrTeme) KOTopbiX 06XKanyTCs;

2) tbamunumio, nmsl, oT4eCTBO (NocnegHee — Npu Hanu4ynn), CBEAEHUS O MeCcTe Xu-
TenbCcTBa 3aaBUTENSA — PUIMYECKOro Nnvua NMbo HaMMeHoBaHWEe, CBEAEHUS O MECTOHa-
XOXOEHUN 3asBUTENS — IOPUONYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro Te-
nedoHa, agpec (agpeca) aneKTPOHHON NOoYThl (MPYM HaNUYUK) N NOYTOBBLIA agpec, No Ko-
TOPbIM OOMMKEH ObITb HAanNpaBeH OTBET 3asiBUTENIO;

3) cBegeHusa 06 obxanyemblx peLleHnsx n gencTensax (6es3gencTamm) ynosTHOMOYEH-
HOro opraHa, AOJPKHOCTHOIO nvua NMMbo MyHUUMNAnNbHOro Crnyawlero ynofiHOMOYEHHOro
opraHa, MoLl, paboTtHmnka MoL;

4) goBoabl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrMaceH C pelleHnemM 1 encTeu-
em (6esgenctememM) ynorHOMOYEHHOrO opraHa, AOSMKHOCTHOrO nuua nnbo MyHuumnasnb-
HOro Cny)atlero yrnosiIHoMoveHHoro opraHa, ML, pabotHuka MOLL. 3aasutenem moryt
ObITb NpeacTaBneHbl AOKYMEHTbI (MPY Hanuyuu), noaTeepXgatwoLlime OBOAbl 3asBUTENS,
nnoéo nx konuu.

Moapasnen 5.5. Cpokun paccMoTpeHust xanobsbl

XKano6a, noctynuewas B agmuHucTpaumto, MOL,, yupegutento MOLL noanexut pac-
CMOTpEHUIO B TeyeHue 15 (natHaguaty) paboumx AHEN CO OHA ee perucrTpaumm, a B Cny-
Yyae obxanoBaHuna oTkasa agMuHucTpaummn, MOLL B nppueme OKYMEHTOB y 3aaBUTENd Nn-
60 B ucnpasneHnn JonyLeHHbIX oneyaTok 1 owmnbok unm B cnydae obxanosaHus Hapy-
LLEHNA YCTAHOBNEHHOIO CpoKa Takux UcrnpasneHnin - B TedeHne 5 (natun) paboumnx gHen co
OHA ee permcrTpauuu.
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5.6. NepeyeHb OCHOBaHW A5s NPUOCTAHOBIIEHUS PACCMOTPEHUS XKanobbl
B Criyvae, ecrnim BO3MOXHOCTb NPUOCTaHOBMEHNSA NpegyCMOTpeHa
3akoHogaTtenbcTBOM Poccuinckon denepaumm

OcHoBaHus ns NPUOCTaHOBNEHNSA PACCMOTPEHUS XKarobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT paccMOTpeHUs xanobbl

5.7.1. lNo pesynbTatam paccMoOTpeHuUs Xanobbl NPUHUMAETCA OOHO U3 CreayLwmnx
peLleHni:

1) >xanoba yooBneTBOpsieTCH, B TOM Yucre B (popMe OTMEHbI NPUHATOrO peLleHus,
ncnpaeBneHns JonyLEeHHbIX oneYyaTok U oWwnbOoK B BblAaHHbIX B pe3ynbTaTe npegocraBre-
HUS MyHUUUNANbHOW YCNyru OKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CpeacTs, B3n-
MaHue KOTOpbIX HE NPegyCMOTPEHO HOpMaTMBHbLIMW MPaBoBbLIMU akTaMun Poccuinckon de-
Aepaunmn, HopMaTMBHBIMW MPaBOBbIMK akTamn KpacHogapckoro kpas, MyHUuunanbHbIMU
NpaBoOBbIMU aKkTamu;

2) B yOOBNEeTBOPEHUM anobbl OTKa3biBaeTCs.

5.7.2. ADMYHUCTpaumMs OTKasblBaeT B yOOBETBOPEHUN Xanobbl B COOTBETCTBUN C
OCHOBaHUAMM, NpeaycMoTpeHHbIMK NMpasunamu n MNMopsagkom.

5.7.3.M®Ll oTkasbiBaeT B yAOBNEeTBOPEHUN Xanobbl B COOTBETCTBMM C OCHOBaHUSA-
MU, NpeaycMoTpeHHbIMK [Npasunamu m MNopsaakom.

5.7.4. ADMUHUCTpaums ocTtaBnsaeT xanoby 6e3 oTBeTa B COOTBETCTBUN C OCHOBAHMU-
AMn, NnpegycMoTpeHHbIMU [Npasunamm u Nopsakom.

5.7.5. MOL| octaBnseT xanoby 6e3 oTBeTa B COOTBETCTBMM C OCHOBaHUSMU, Npeay-
CMOTpPEHHbIMK [pasunamu u NMopagkom.

5.7.6. B cnyyae npusHaHua xanobbl noanexalien yooBrneTBOPEHU0 B OTBETE 3a-
SBUTENIO, YKasaHHOM B nyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gaetcs
MHoOpMaUUa O OENCTBUSX, OCYLLeCTBNAeMblX agMuHuctpauuen n (unn)MoL, B uensx
He3amenIMTENbHOro0 YCTPaHEeHUS BbISIBAEHHbIX HapyLEeHUN NpW OKasaHUW MyHUUUNanb-
HOW yCryru, a Takke NpUHOCATCS U3BUHEHWUSA 3a AOCTaBfeHHble HeyaobCcTBa 1 ykasbliBaeT-
cs MHopMaums O JanbHEWWMX OENCTBUSAX, KOTOpble HEOOXOAMMO COBEpPLUNTL 3asiBUTE-
N0 B Lensix nosly4eHuss MyHUUmMnanbHON yCryri.

5.7.7. B cnyyae npusHaHus xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3asBUTENIO, yKasdaHHOM B NyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gatoTtcs
apryMeHTUPOBaHHbIE Pa3bsACHEHUS O MPUYMHAX NPUHATONO PeLUeHnd, a Takke MHdopma-
Umns o nopsiake o6xanoBaHUs MPUHSTOrNO PeLLEHUS.

5.7.8. B cny4ae ycTtaHOBMEHUsA B XO4€E MW Mo pe3ynbTataM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa aAMMHUCTPATMBHOIO MNPaBOHAPYLUEHUST WU NPECTYNNeHns LOSK-
HOCTHOE NnunLo, paboTHUK, HaAeneHHbIE NOSIHOMOYUAMU NO PACCMOTPEHMIO Xanob, Hesa-
MeANUTENbHO HanpaBnalT UMEIOLLMECs MaTepuarnbl B opraHbl NPoOKypaTypbl.

5.8. MNopsagok nHpopMrMpoBaHUS 3aaBUTENS O pedynbTaTax
paccMOTPEHNS Xarnoobl

5.8.1. He nosgHee OHA, crieaylowero 3a AHEM MNPUHATUA peLUeHUs, YKasaHHOro B
nognyHkte 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3adBUTENO B NMUCbMEHHON
doopme 1 1o xenaHuw 3asBUTENA B 3NEKTPOHHOW (bopme HanpaBnaeTcs MOTUBUPOBAaH-
HbI OTBET O pe3ynbTaTtax PaCCMOTPEHUS anobbl.

5.8.2. B cnyyae npusHaHua xanobbl nognexawien yaoBrneTBOPEHUIO B OTBETE 3a-
ABUTEN0, yKa3aHHOM B nNyHKTe 5.8.1. HacToswero nogpasgena, gaertca mHdopmaumsa o
AENCTBUSX, OCyLecTBNAeMblX aaMuHuctpauven, MOL, B uenax HesameasMTenbHOro
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YCTpPaHEHUS BbIABMEHHbIX HapyLleHU Npu OKasaHUW MyHUUUNANbHOW YCIyrn, a Takke
NMPUHOCATCA U3BUHEHUS 3a OOCTaBfieHHble HeyooOCTBa WM ykasbiBaeTcs MHopmaumsa o
AanbHENLWNX OENCTBUAX, KOTOpble HEOOXOANMO COBEPLUMTL 3asiBUTENIO B LieNax nony4ye-
HUS MyHULMNANbLHOW YCIyriA.

5.8.3. B cny4ae npusHaHua xanobbl He nognexailien yooBneTBOPEHUIO B OTBETE
3asaBUTEnNO, YKa3aHHOM B MyHKTe 5.8.1. HacTodwero nogpasgena, 4atTca apryMeHTUpo-
BaHHble Pa3bsACHEHUS O MPUYMHAX NPUHATOrO peLleHns, a Takke nHpopmaumsa o nopsagke
obXxanoBaHMsa NPUHATOrO peLUeHns.

5.8.4. B cny4ae ecnu xanoba 6bina HanpasneHa B 3NEKTPOHHOM Buae NOCpeaCcTBOM
cuctembl  gocyaebHoro  obxanoBaHuMss € MCMOMb30OBaHWEM  UMH(OPMAaLNOHHO-
TENEeKOMMYHUKALUNOHHON ceTun «W/HTepHeT», OTBET 3asBUTEN0 HanpaBnsieTcs nocpen-
CTBOM CUCTEMbI gocyaebHoro obxxanoBaHus.

5.9. Nopsigok o6xanoBaHWs peLLeHns Nno xanobe

3asaBuTeNN NMELOT NpaBo obxanoBaTtb pelleHnsa n gencTena (6esgencrame), NpuHS-
Tble (OCyLeCTBAsiEMbIE) aAMUHUCTPaUMEN, AOMKHOCTHBIM NIMLOM, MyHULMNAMbHBIM Cry-
Xawmm agMuHuctpauumn, MoLl, pabotHukom ML B xoae npegocraBneHns MmyHiumnanb-
HOW yCrnyrn B cyd, B NOpsSgKe U CPOKK, YCTaHOBIEHHbIE 3akoHOA4aTenbCTBOM Poccumnckon
depepauyum.

5.10. lNpaBo 3aaBuTENs Ha nonyyYyeHne MHPOPMaLUN U JOKYMEHTOB,
HeobxoauMbIX AN 06OCHOBaHNSA N pacCMOTPEHUS Xanoobl

3agBuTenn uMerT npaBo obpaTuTtbcs B agMuHuctpaumio, MOL|, 3a nonydeHuem
MHOPMaLUKN U AOKYMEHTOB, HEOOXOANMbIX ANt 0O0CHOBAHUSA U PACCMOTPEHUS anobbl B
NMUCbMEHHOWN dopme no noyTte, C NCNONb30BaHNEM MHGOPMaLMNOHHO-
TENIEKOMMYHUKaUNOHHON ceTn «/HTepHeT», oduumanbHOro canta, ouumanbHoro camrta
M®LLl, EanHoro nopTtana, PermoHanbHOro noprtana, a Takke npu fIM4HOM Npueme 3asiBu-
Tens.

5.11. Cnocobbl MHPOPMUMPOBAHNSA 3aABUTENEN O NOPSAKE Nogayn
N pacCcMOTpPeHUs Xanobbl

MHpopmaumio o nopsake nogadm n paccMoTpeHus xanobbl 3agasuTenn MoryT nony-
YNTb HA MHMOPMALMOHHBIX CTEHAAX PACMONIOXEHHbLIX B MECTax NpeaocTaBneHns MyHu-
UunanbHOW yCryrn HenoCpeaCcTBEHHO B aAMUHUCTpaUuUK, Ha ouymnansHom cante, B MOL
Ha EgnHom noptane, PermoHansHOM nopTtarne.

HavanbHuK

obulero otaena agMMHUCTpPaLnn
O6pa3suoBOro CenbCKOro NOCeNeHns
JleHnHrpagckoro panoHa
O.A.Kos3uHey,

NPUNOXXEHWE Ne 1
K adMWHUCTPATUBHOMY pPErfiaMeHTy
Mo NPeAoCTaBNEHNIO MYyHULIMNANBHOW YCMyri
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«lNepeperncTpauma cemaeTenbCcTB O permcTpaumnm
3aXOPOHEHUN Ha UHbIX NULL»

maBe CenbCKOro noceneHus
JleHnHrpagckoro panoHa

oT
aapec perncrpauum:
aapec PakTU4eCKOro MeCTOHaXOXAEHUS:

TenedoH:

3ASABIEHUE
Mpowy nepeperucTpypoBaTb CBUAETENbCTBO O pPerucTpaumm 3axOpOHEeHUs,
odopMIieHHOEe Ha (ykasaTb b.1.0. nNnua, Ha KOoTopoe OdOPMIIEHO
3axOpOHeHne) Ha (ykazaTb p.1.0. NMua, Ha KOTOpoe NepeperucTpupy-
€TCs1 3aXOPOHEHME) B CBSA3M (ykasbiBaeTca npuyvHa nepeperu-

CTpauumn 3aXOpOHEHUS).
Mpunarato Konum JOKYMEHTOB:

3a npaBUNbHOCTb CBEAEHWI HECY NOJSIHYK OTBETCTBEHHOCTb.

[at cornacue Ha 06paboTKy, UCMOMNb30OBaHME U XpaHeHWe MOUX NepCoHarbHbIX
AaHHbIX, COAEepKaLLMX B HACTOSILLLEM 3asaABMEHMMU, U AOKYMEHTaX, npunaraembixX K HEMY.

PesynbTtat Ycnyrmn BblgaTb Cnegyowmm cnocobom:

- NOCPEeACTBOM JIMYHOIo 0bpalLeHnst B aAMUHUCTPaLUUIO CenbCKoro
noceneHuns panoHa;

- MOYTOBbIM OTMpPaBfiEHNEM Ha agpec, YKasaHHbI B 3asBreHun (TONbkKo Ha Oy-
MakHOM HocuTene);

- NocpeacTBoM NUYHoro obpauieHmsi B MOL, (Tonbko Ha ByMaxHOM HocuTene).

- B 9NEKTPOHHOWN cbopme .

« » 20 r. Moanuchk / /
( P.N.0 3zasButens.)

HavanbHuk

obuwero oTgena agMMHUCTpauun
O6pasuoBOro cenbCckoro NoceneHus
JleHunHrpagckoro panoHa
O.A.KosuHel,

MPUNOXEHWME Ne 2
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K agMWUHUCTPaTUBHOMY perfiameHTy
no NpefoCTaBNEHNIO MyHULMNANBLHON YCIyrn
«lMepepernctpaumsa cemaeTenbCTB O perncTpaumm
3aXOPOHEHMUN Ha UHbIX NNL»

O6paseL, 3asBneHust

"maBe O6pa3uoBOro cenbCckoro noceneHuns
JleHuHrpagckoro panoHa

oT MBaHoBa VIBaH MIBaHOBK4Ya

agpec peructpaumm: noc.O6pasuoBbin,
yn.JlennHa, 11, k8.1

agpec pakTU4ecKoro MeCTOHaXOXAEHUS:
noc.O6pasLoBbIN,

yn.JlennHa, 11, kB.1

TenedoH:

3AABJIEHUE

Mpowy nepeperucTpypoBaTb CBUAETENbCTBO O pPerucTpaumm 3axOpOHEeHUs,
odopmrieHHoe Ha [leTtpoBa Bacunusa BacunbeBuya (ykasaTb p.n.0. nuua, Ha KoTopoe
odopMIieHO 3axopoHeHue) Ha NMeTpoBy Mapuio PenopoBHy (ykasaTtb .n.0. nuua, Ha Ko-
TOpOoe NnepeperucTpmpyeTcsa 3aXopoOHEHME) B CBA3U (ykasblBaeTcs
NpyYyYMHa NepeperucTpaunm 3axopoHeEHNs ).

Mpunarato KonumM AOKYMEHTOB:

3a npaBUNbHOCTb CBEAEHWI HECY NOJSIHYK OTBETCTBEHHOCTb.

[at cornacue Ha 06paboTKy, UCMOMNb30OBaHME U XpaHeHWEe MOUX NepCoHarbHbIX
AaHHbIX, COAEpPKaLLUX B HACTOSILLLEM 3asiBEHUN, U AOKYMEHTaX, npunaraembix K Hemy.

PesynbTat Ycnyrn BblgaTb Cnegyowmm cnocobom:

- NOCPEeACTBOM fNMYHOro obpalleHns B agMnHucTpaumnio OBbpasuLoBoro cenbcKoro
noceneHna JlIeHnHrpagckoro panoHa;

- MOYTOBbLIM OTMpaBfiEHNEM Ha agpec, YKasaHHbI B 3asBreHun (TONbko Ha Oy-
MaXXHOM HocuTene);

- NocpeacTBoM nnyHoro obpatleHns B MOLL (Tonbko Ha BymaxkHOM HocuTene).

- B 3NEKTPOHHOW hopme .

« » 20 r. Mognuck / /
( @.N.0 3zasButens.)

HavyanbHuk
obuwero oTgena agMMHUCTpauun
O6pasuoBOro cenbCckoro NoceneHus
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JleHuHrpagckoro pamoHa
O.A.KosuHel,

MPUNOXEHWE Ne 3

K agMUHUCTPaTMBHOMY perfameHTy

Nno NpefoCTaBNEeHU0 MyHULMNANbHOW YCNyrn
«lMepepernctpauuns cBMAETENLCTB O perucTpaumm
3aXOPOHEHUIM Ha UHbIX ML

YBepomneHue o6 oTkase B NpefocTaBfeHMM MyHULMNanbHOW yCnyru no ne-
peperncrpauum cBuaeTenbCTBa O perucTpauum 3aXopoHeHUN Ha UHbIX NUL,

AomuHncTtpauus OBpasyoBOro cenbckoro noceneHust JIeHMHrpagckoro panoHa,
pacCcMOTPEB MNPeACTaBfIEHHbIE « _ » 20 r. 3asBneHvMe u npunaraemble K
HeMYy OOKYMEHTbI O nepeperncTpauumn ceBuaeTenbcTea O perucrpaumm 3axopoHeHus (yka-
3aTb Kakoe 3axXOpPOHEHME: poACTBEHHOE, BOMHCKOE, NOYETHOE, cemMelniHoe (poaoBoe), 3a-

peErncTpupoBaHHOE Ha (ykasaTb p.n.0. nuua, Ha KOTOpPOE 3aperncTpupoBa-
HO 3aXOpPOHEHME), Ha (ykasaTb h.n.0. nuua, Ha KoToporo 3asiBuUTEnNb
N3bSABUI XKEeNaHne nepeperncTpupoBaTb 3aXOPOHEHME), NMPUHANA pelleHMe OTkasaTb B
npueme yKa3aHHbIX AOKYMEHTOB no cneayoLwmm OCHOBaHMU-
AM:

(yka3blBaeTcs MOTUBMPOBAHHOE 0GOCHOBAHME MPUYMH OTKa3a CO CCbINKOW Ha no-
NOXEHMS1 HOpMaTUBHBIX MPaBOBbLIX aKTOB)

(HaMmeHoBaHWe OOMKHOCTN JOIMKHOCTHOrO nuua) (Noanuck)
C pelwleHnemM o3HakomIrieH(a), NPUYNHbBI OTKa3a pasbACHEHDI
OauH aK3eMnIspoB peLleHns nony4un (a)

(oaTa, ®NO 3aaBuTens, ero npeacraBuTens)

« » 20 r. Moanuchk / /
(aomkHocTb, ®.11.0.

HavanbHuk

obwero oTaena agMUHUCTpaLnn
O6pasuoBOro cenbCkoro noceneHus
JleHunHrpagckoro panoHa
O.A.KosuHel,



